MpunoxeHuve

K NOCTaHOBMEHWIO aAMUHUCTPaLUN
PoraTtuHckoro cenbckoro noceneHns
or _25.10.2012 roga Ne 20

AOMWHUCTPATUBHbINA PEFMAMEHT
no npeaocTaBrieHU0 agMUHUCTpaumnen PoraTMHCKOro cenbCcKoro noceneHus
MyHuuunanbHou ycnyru «lpegoctaBneHme BbINUCOK U3 peecTpa MyHULMUNanbHON
co6¢cTBeHHOCTU PoratMHCKOro cenbCKoro noceneHus [lomkaHckoro pamoHa OpnoBckown
obnactun»

I. OBLLUME NMONOXEHUA

AOMUHUCTPATMBHBLIA  pernaMeHT No  NpedoCTaBlEeHUd  MyHUMUMMAnbHOW  ycryru
«[lpegocTaBneHnme  BbIMMCOK U3  peecTpa  MyHWUMNanNbHOM  COOCTBEHHOCTM»  (Oanee-
aAMVHUCTPATMBHbIA  pernameHT) B AOMUMHUCTpaumMum PoraTMHCKOro  CenbCcKoro noceneHus
pa3paboTaH B LENsX MOBbILEHUS KadecTBa MPefoCTaBneHust U OOCTYNHOCTM MyHMUMUMANbHOM
ycryru, onpeneneHns CpokoB M NMOCrenoBaTenbHOCTM AeNCTBUIA (aAMUHUCTPATUBHBLIX NpoLeayp)
npu NpegocTaBneHn MyHULMNanbHOW YCryri.

2. CTaHAapT npepocTaBreHnsA MYHVILIVII'IaanOVI ycnyrun

2.1. HanmeHoBaHMe MyHULUMNAaNbLHOM ycnyru
2.1.1. NpegocTtaBneHne BbINMCOK N3 peecTpa MyHULMNanbHONn coOOCTBEHHOCTH
PoratuHckoro cenbckoro nocenenuns [JomkaHckoro paioHa Oprnosckon obnacTu.

2.2. HanmeHoBaHMe opraHa MeCTHOro camoynpaBfieHUs, npenocTaBnAlOLWero
MYHULUNaNbLHY yCnyry

2.2.1. TpepoctaBneHne MyHUUMNANbLHOW YCNyrM ocywecTenser AgMUHUCTpauus
PoraTtuHckoro cenbckoro noceneHus (aanee no TeKCTy - ADMUHUCTpaUKS).

2.3. HopmaTtuBHble NpaBOBble aKTbl, perynupyrowme UCMNosIHeHMe MyHULuMnanbHOMn
ycnyrum
MpegocTtaBneHne MyHMUMNANbHOMW YCINYrM OCYLLECTBSIETCA B COOTBETCTBUM C
3aKkoHO4aTENbCTBOM CO CeayLWMMNM HOPMaTUBHBIMI NPAaBOBbIMU aKTaMMU:
- KoHcTuTtyuunen Poccuiickon ®enepauuu;
- MpaxkpaHcknum kogekcom Poccuiickon denepaunu;
- ®epepanbHblM 3akoHoM P® ot 02.05.2006r. Ne 59-03 «O nopsgke paccMmoTpeHus
obpaueHun rpaxgaH Po»;
- YcTaBOM CenbCKOro noceneHus;
- MonoxeHnem «O6 y4yeTe MyHUUMNANbLHOINO WMYLLECTBA W BEOEHUM peecTpa
MYHULUMNAaNbHON COOCTBEHHOCTU CEMNbCKOro MNOCENEHUST» .
2.4. Pe3ynbTraTt npeaocTaBrieHUst MyHULMNanobHOW yCnyru.
2.4.1. KOHeYHbIMU pesynbTaTaMy NpeaocTaBneHnss MyHULMNansHoON YCnyru SBnsaTca:
- NpedocTaBfneHne BbIMUCKA U3 peecTpa MyHMUMNanbHOM COOBCTBEHHOCTM  CENbCKOro
noceneHus (ganee — BbINUCKA);
- HanpaeneHwe yeedomrieHMa 06 OTcyTcTBUM OObEKTa B peecTpe MyHuUMnanbHOM
COBCTBEHHOCTM CENMbCKOro NOCeneHuns;
- HanpasneHne yBeaomrneHns ob oTkase B NpegoCTaBNeHNM MyHULMNANbHON YCNYTIn.
2.5. OnucaHue 3asBuTenen
2.5.1. TllpegoctaBneHve BbIMUCKM W3 peecTpa MyHMUMNanbHOM COBCTBEHHOCTH
npeacTaBnseTcs no 3anpocy (3asiBNeHuto) nboro duandeckoro Wnu HPUAMYEeCcKoro nuua,
WHOMBUAYaANbHOro NpeanpuHuMaTens,.

2.6. Cpok npepocTaBneHUss MyHMLMNanbHOW yCryru.
2.6.1. MNpepoctaBneHve BbINUCKA U3 peecTpa MyHULMNanbHOW COBCTBEHHOCTU PoraTMHCKOro
cenbckoro nocenexHus [orxaHckoro panoHa Opnosckon obnactu ocyLlecTBnAeTcd no



Hagnexawmm obpasoMm odgopmneHHbiM 3anpocaM B 10-AHEBHbIA CPOK CO OHA perncrpaumm
3anpoca.
2.6.2. Cpok oxxmaaHusa B odepeaun npy nogadye n nonyYyeHnn OKYMEHTOB 3asiBUTENSAMM.
- Bpems oxngaHua 3asgsutensa B odepenmn He MOXET rpesbiwatb 15 MuH. [pu oTCcyTCTBMM oYvepeau
3aaBuUTENb NPUHMMAETCH He3aMeanUTerbHO.

2.7. UcuyepnbiBarowmn nepevyeHb AOKYMEHTOB, HEO6X0AMMbIX ANA NpeaocTaBreHust
MyHULIMNanNbHOW yCnyru.

2.7.1. OcHoBaHMeM [Ana paccMOTpeHuss AQMUMHUCTpauMen Bonpoca O npeaocTaBreHnn
MYHULMNANLHOW YCNyru nuuam, ykasaHHbIM B MyHKTe 2.5.1 HacTtoswero AAMWHUCTPaTUBHOMO
pernamMmeHTa, SBnseTcsl NMCbMeHHOe obpalleHne (3asBrneHne) 3asaBuTensl.

2.7.2. B 3aaBneHun ykasblBaloTCA
1) 4nsa 1opnanyecknx nuu:

- MOfTHOE HaVMeHOoBaHWe PUANYECKOro Nuua - 3asBuUTens;
- (hamunus, M4, 0TYECTBO PYKOBOAUTENS HOPUANYECKOro Nnua;
- NOYTOBBIV afpec, TenegoH Ans CBA3u;
- HaMMeHOBaHWe, MeCToHaxoxXaeHne obbLeKTa;
- Lernb nonyyYyeHns nHdopmauum.
2) Ansa oM3nN4eCKMX nuu;:
- (hamunns, UMs, OTYECTBO 3aABUTENS;
- NOYTOBLIN agpec, TenedoH ANs CBA3W;
- HaMMeHOBaHWe, MECTOHaXoXaeHne obbekTa.
- Uuenb nory4vyeHus nHgopmMaumn.
K 3anpocy mMoryT 6bITb NPUNOXeHbl cneayowme JOKYMEHTbI:
- KONUSA TEXHUYECKOro nacnopTa Ha OObEKT HEABMKUMOCTMU;
- [JOKYMEHTbl, NPAMO WM KOCBEHHO YKa3sblBalolMe Ha TEeXHUYEeCKUe XapakKTeEpPUCTUKU U
GanaHcogepxatensi 00bekTa;
- KOnusa nacnopTa;
- Ha Xuroe rnomMeLleHne - Konusa JorosBopa couunarbHOro Hamva.
TpeboBaTb OT 3asBUTENs MNpencTaBneHUss [OOKYMEHTOB, He MpegyCMOTPEHHbIX HaCTOALWNM
AOMUHUCTPATMBHBIM pernaMmeHToM, He AonyCcKaeTcs.

2.8. MWcuyepnbiBawowmm nepevyeHb OCHOBaAHMM Ans  OTKasa B NpeaocTaBlieHUMM
MyHULMNanNbHOMW yCnyru.

2.8.1. OcHoBaHMAMM AnNA OTKasa B NpeaoCTaBfieHUM  MyHUMLMNANbHOMW ycnyru
ABNAIOTCA:

1) oTcytcTBME B 3anpoce  WHopmauuu, NO3BOMSAWEN OQHO3HAYHO  OMNpeaenvTb
(naeHTUMUMpoBaTh) OOBHEKT;

2) OTCYTCTBME B pacnopsbkeHMn AOMUHUCTpaUUM OOKYMEHTOB, MOATBEPXAAatoLMX MpaBo
MYHULUMNanbHON COBCTBEHHOCTN Ha O6bLEKT.

B cnyyae npuHATMA AOMUHUCTpaumen pelleHus ob oTkase B npeaocTaBreHUM BbIMUCKU U3
peecTpa, 3asBuTENb YBEAOMIISAETCS 06 3TOM NMCbMEHHO B TEYEHME 7 OHEN.

2.9. Paamep nnartbl, B3MMaeMou C 3aABUTENS.
2.9.1. NpegocTaBneHne MyHMUUnansHon ycnyru sensaetca 6ecnnatHon Ans 3assutenen.

2.10. TpeboBaHMsA K MNOMELWEHUsAM, B KOTOpbIX npegocraBnsieTcs
MyHUUUNanbHaa ycnyra

2.10.1. TpeboBaHus K pasmeLLeHnO U 0POPMIIEHMIO NOMELLEHWIA:

nomeLleHns AoMuHUCTpaLmm OOMKHbI COOTBETCTBOBaTb CaHNTapHO -
3aNMAEMNONOrMYecknM npasunam U HopmatTmeBam «[UrneHnveckme TpeboBaHMSA K NepCOHanbHbIM
3MNEKTPOHHO — BbIYUCANTENbHBIM MalLMHaM 1 opraHm3auumn pabotbl. CaHlNuH 2.2.2/2.4.1340-03» n
«[MrneHnyeckme TpeboBaHMs K €CTeCTBEHHOMY, MCKYCCTBEHHOMY M COBMELLEHHOMY OCBELLEHUIO
XUNbIX 1 00OLecTBeHHbIX 3gaHun. CaHlnH 2.2.1/2.1.1.1278-03»;

Kaxxgoe pabodee MeCTO crneumanuctoB LOMKHO OblTb 00OpPYLOBaHO MNEPCOHanbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbIO A0CTyna K HeobxoaumbiM MH(OPMAUMOHHLIM Ga3am OaHHbIX,
neyaTtarLLMM N CKaHUPYHOLLUM YCTPONCTBAM.

2.10.2. TpeboBaHua K pasMeleHuio “ OdOPMIIEHNIO BU3yanbHOW, TEKCTOBOM W
MynbTUMEUIHON MHdopMaLnn:



pasmeLlLeHne MHPOPMaLUNOHHBIX CTEHAOB € obpasuamMy HeobXoaAMMbIX AOKYMEHTOB.

2.10.3. TpeboBaHusa kK 0O0PYAOBaAHNIO MECT OXNOAHUS:

MecTa OXuaaHusa OOSMKHbl ObiTb 060pYyAOBaHbl CTYNbAMU U cToramu. KonmyectBo mecT
oXugaHus  onpegensieTcd  Ucxogd U3 PaKTUYECKOW Harpyskm UM BO3MOXHOCTEW AN uX
pasmelleHusa B 30aHuu.

2.10.4. TpeboBaHuMsa K OPOPMIIEHNIO BXOAA B 34aHUE:

30aHue (CTpoeHmne), B KOTOPOM pacnonoxeHa AgMUHUCTpaLms, OMKHO ObiTb 060pyL0BaHO
BXOAOM Ans cBobogHOro AoCTyna 3asBuTenen B NOMELLEHWE;

BXO4 B 34aHMe pAomkeH ObiTb o6opyaoBaH MHGOPMALMOHHON TabrnmMyKow (BbIBECKOW),
cogepxallen cnegyroLyo MHopMaumio:

HavMeHOBaHWe; MeCTO HaxXOoXOeHUS; pexxum paboThbl.

2.10.5. TpeboBaHusa K MecTam npmemMa 3asBuUTeENEN:

KabuHeTbl npvemMa 3asBuTene AOOormkHbl ObiITb 060pyaoBaHbl  MHAOPMAaLMOHHBIMU
Tabnmykamm ¢ ykasaHuem:

HOoMepa kabuHeTa;

damunuu, UMeHW, OoT4yecTBa W  [OOIMMKHOCTM  creuuanucrta, OCYLLEeCTBNALLEero
npegocTaBneHne MyHUUMNanbHOW YCnyru.

2.11. Moka3saTenu AOCTYNHOCTU KayeCcTBa NpeaoCTaBrieHUs MyHULMNanbHOW yCIyru.

2.11.1.MHdhopmaums o MecTe, BpPeMEHM W CpoKax nMpedocTaBreHns  OaHHOM
MyHMLMNANbLHOM YCNyrn OCTYNHa AN BCeX rpaxkaaH.

2.11.2.CobniogeHne CpokoB NpeaocTaBneHns AaHHOM MYHUUMMANbHOW YCNyrn, a Tak Xe
OTCyTCTBME OBOCHOBAHHbIX >arnob CO CTOPOHbI 3asBUTENEN.

2.13.3.lNonHoTa npegocTaBneHns AaHHOW MyHULMNANbHOW YCIyrn B COOTBETCTBUN C
TpeboBaHMAMN aaMUHUCTPATMBHOIO pernameHTa.

2.12. NHble TpebGoBaHUsA, B TOM YuCre y4yuTbiBalowme oCOGEHHOCTU NnpenocTaBreHus

MyHULIMNANbHOM YCIyru B aNeKTPoHHOU chopwme.

2.12.1. MecTOo HaxoxaeHusa AGMUHUCTpaLUN:

MouToBbI agpec: 303753 Oprnosckas obnactb, [lormkaHckuin panoH, ceno Poratuk, yn.
LleHTpanbHaa gom 4

2.12.2. 'paduk (pexum) npmema 3anHTepecoBaHHbIX NML, N0 BONpOcam NpeaoCTaBneHuns
MYHMLMNANbHOW YCNYrn OMKHOCTHBIMY NuaMn AOMUHUCTPaLNN:
exxegHeBHo ¢ 8.30 go 17.30 vacos, kpome cy660Tbl 1 BOCKpeceHbsi, 06eaeHHbIn nepepbis ¢ 13.00
no 14.00 yacos.
B npegnpasgHnYHblie AHM NPOAOIHKUTENBHOCTL pabovero BpeMeHM CoKpallaeTcs Ha 1 4ac.

2.12.3. CnpaBo4Hble TeneoHbI:

MaBa AgMmuHucTpaumn PoratmHckoro cenbckoro nocenenus: 2-12-39

2.12.4. Agpec ocumumansHoro canta [JomkaHckoro panoHa www.admindolgan.57ru.ru.

2.12.5. MHdbopmaums o nopsgke npegoctaBneHns MyHULMNanNsHOM yeryru
npeacraBnaAeTcs:

- HenocpeacTBEHHO cneunannucTom AgMUHUCTpaUUm Npu IMYHOM obpalleHunu;

C UCMONb30BaHMEM CPeacTB NOYTOBOWN, TerledPOHHON CBA3MU;

- MOCPeacTBOM pasMeLleHns nybnvkauumn B cpegcteax MaccoBon MHopMaLmu;

2.12.6. OcHoBHbIMK TpeboBaHNSAMY K UHPOPMUPOBAHMIO 3asiBUTENEN SABMSIOTCA:

- LOCTOBEPHOCTb NpeaocTaBnsiemMon nHpopmauuu;

- YETKOCTb U3NOXEHUS UHopMaLumu;

- NOMHOTa MHAPOPMUPOBAHUS;

- HarnMsgaHOCTL hopM NpefocTaBnNaeMon nHdopmaumn;

- yao6CTBO U JOCTYMHOCTb NOMYyYEHUsT MHpOpMaLUK;

- onepaTMBHOCTbL NpefocTaBneHna MHpopmauuu;

2.12.7. MNMopsagok npoBegeHus cneumanmctoMm AZMMHUCTPaALNN KOHCYNbTaUuM No BONpocam
npegocTaBneHns  MyHULMNansLHOW  ycryru npegcraeneH B nyHkTe 2.13. HacTosLero
AOMWHUCTPATUBHOIO pernamMmeHTa.

2.12.8. B noboe Bpema ¢ MOMeHTa npuema AOKYMEHTOB, 3asiBUTENb UMEeeT MpaBoO Ha
nony4yeHue cBedeHU O NPOXoXAeHUN npouenypbl NpeaocTaBneHns MyHUUUNanbHON ycnyrn npu
nomoLim TenedoHa nnNu NOCpPencTBOM NUYHOro noceLleHns AMUHUCTPaLUK.




2.12.9. [na nonyyeHus CBedEHUM O TMPOXOXAEHWW npouedyp MO nNpegocTaBneHuto
MYyHMLMNANbHOW YCNyrn 3asBuMTENEM YyKasblBalOTCA (Ha3blBalOTCA) AaTa W BXOOALMA HOMeEP,
yKa3aHHble B MOfy4eHHOM 3asiBUTerieM BTOPOM 3K3eMnrisipe 3asiBreHus. 3assuTernto
NpeoocTaBnsalTCA CBedeHWss O TOM, Ha KakoM 3dTane (B npouecce BbIMNOMHEHUA Kakou
agMVHUCTPATUBHON NpoLeaypbl) HAaXoANTCA NPeaCTaBEeHHbIA UM NaKeT JOKYMEHTOB.

2.13. lMopsanok nony4yeHUs KOHCyNbTauumM O MNpeAoCTaBfIeHUUM MyHULMNanbHOMN
ycnyrm

2.13.1. KoHcynbTauum no BompocaMm NpedocTaBneHuss  MyHuUuMnanbHOW  ycryru
OCYLLECTBNATCA cneuynanuctamm AgMUHUCTpaUUM NPy FIMMHOM KOHTaKTe C 3asBuUTensmu, a
TakKe C UCNOSIb30BaHMEM MOYTOBOW, TeNedOHHOM CBA3N

[Mpn oTBeTax Ha TenedoHHble 3BOHKM WM OBpalleHuss rpakaaH no BONPOCY MOAyYeHus
MyHMLMNANbLHOW YCNyry cneunannuctsl ADMUHUCTPaUMM 06a3aHbl:

- HayMHaTb OTBET Ha TenedOHHbIA 3BOHOK C MHGOpMaUMM O HaMMEHOBaHWW OpraHa, B
KOTOPbIM MO3BOHWUN rpadaHuH, (aMunuMm, MMeHW, oT4yecTBe U [JOMKHOCTM chneuyunanucra,
NPUHABLLEro TeneOHHbIN 3BOHOK;

- NogpobHO B KOppPEKTHON dhopMe MHDOPMUPOBATL 3aMHTEPECOBAHHOE NULO O nopsaake
nony4yeHns MyHUUMNansHON ycryru;

- Npu HEBO3MOXHOCTU CAMOCTOATENbHO OTBETUTb Ha MOCTaBrEHHbIE BOMPOCHI,
nepeagpecoBaTb 3BOHOK 3asBUTENSA Ha Apyroe AOMKHOCTHOE NULO;

- unsberatb KOHMPMMKTHBIX CUTyauui, CNOCOBHbLIX HaHecTu yuwepb ux penytauuu unu
aBTOPUTETY OpraHa MeCTHOro caMoyrnpaBrieHuns:;

- cobnogaTh NpaBa M 3aKOHHbIE MHTEPECHI 3asBUTENEN;

KoHcynbTaumm npegocTaBnstoTcs No creayowmnmM Bonpocam:

- MepeyHss OOKYMEHTOB, HeobxoouMbiX ANs NpeaoCTaBfeHUs MyHULUUNAnbHOW YCRyru,
KOMMEKTHOCTUN (AOCTAaTOMHOCTN) NPEeACTaBNEHHbIX AOKYMEHTOB;

- UICTOYHWKA MONyYeHNss AOKYMEHTOB, HeOBX0aUMbIX AN NpegocTaBneHns MyHuumMnansHom
ycrnyru (opraH, opraHusaumns n uX MECTOHaXOXAEHME);

- BpEMeHU npuema 1 Bbigavv JOKYMEHTOB;

- CPOKOB NpefocTaBneHns MyHMLMNansHON yCnyru;

- nopsigka obxkanoBaHunsa gencteun (6e34encTBMSI) U PEeLleHWUn, OCYLLECTBIISEMbIX W
NpYHMMaeMbIX B Xo4e NpegoCcTaBneHnsa MyHUUMNansHoON yenyru;

2.13.2. KoHcynbsraumm 1 npuém cneumanuctamm AgMMHUCTpauumn rpaxaaH U opraHusauun
OCYLLECTBNAITCA B COOTBETCTBUM C PEXMMOM paboTbl AAMWHUCTPALMKU, yKas3aHHbIM B MyHKTe
2.12.2 HacToswero AODMUHUCTPATUBHOIO pernameHTa.

lll. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINOMHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONHEHUSA

3.1. NocnepoBaTenbLHOCTL aAMUHUCTPATUBHLIX Npoueayp:.

Cxema nocnegoBaTenbHOCTM OENCTBUA NpU NPEAOCTaBNEHUN MYHUUMNANbHOW  YCryrn
yKasaHa B NpunoXxeHun 2 K HactoswemMmy AMUHUCTPATUBHOMY pernameHTy.

3.2. PaccmotpeHune AamMuHuUCTpauMen 3anpoca 3asBUTENst U NpeacTaBreHHbIX
OOKYMEHTOB

3.2.1. OcHoBaHveM s NpeaoCcTaBneHnsa MyHUUMNanbHOW YCryru aBnseTca npeacraBneHne
3anpoca 3asBUTerieM ¢ KOMMIeKTOM JOKYMEHTOB.

3anpoc MOXeT HanpaensaTbCA 3asBuMTeNneM Mo no4vte unv npeactaBnsaATbCA fIMYHO B
AOMUHUCTpaUMIO NocerneHuns.

Mpn nuyHom obpaleHnn 3asBuTensa cneumanuct AQMUHUCTPaUUM NoceneHus npoBepsieT
cooTBeTCTBME  3anpoca TpeboBaHMsIM,  YCTAHOBMEHHbIM  MYHKTOM 2.7.2  HAcCTOSALEro
AOMWHUCTPATUBHOIO pernamMmeHTa.

Cpok BbINOMHEHWS aAMUHUCTPATMBHOW Npoueaypbl COCTaBNAeT 15 MUHYT.

3.2.2. 3anpoc nepefaetcd cneunanucty AQMUHUCTPaALMW MOCENeHus, ons permcrpauum B
XypHane Bxofsilen KoppecrnoHaeHuuMu. Ha 3anpoce 3asBuTens npocTaBnsieTcs MNopsaKoBbIN
HOoMep 3anucu 1 gata npuvema.

Mpn nocTynneHnn 3anpoca NOCPeACTBOM NMOYTOBOWN CBS3W MPOBEpPKa COOTBETCTBMSA 3anpoca
TpeboBaHMAM, YCTAHOBMAEHHLIM MYHKTOM 2.7.2 HacToAwero AOMUHUCTPATMBHOIO pernamMmeHTa,



NpoBOANTCHA OOSMKHOCTHBIM NIMLOM, OTBETCTBEHHbIM 3a NPWEM KOPPeCrnoHAeHUMM B npouecce
paboTbl C JOKYyMEHTaMW.

Cneuvanuct AAMUHUCTPaLMK noceneHus nepegaet OOKYMEHTbl B AeHb WX MOCTYMNfeHUs
MaBe AOMVMHMCTpPaUUKU CEernbCKOro MoceneHus UM AOMKHOCTHOMY vy, MCMOSHSOWEMY ero
o6a3aHHOCTW.

Mocne paccmoTpeHus MaBon AOMWHUCTpaUUM  CENbCKOro MoceneHns unm nuuoM, ero
3amMellaloLlmMm, OOKYMEHTbl B TedeHue ofHoro paboyero AHS nepefarTcs chneumanucty Ha
ucrnoriHeHue.

Cpok BbINONHEHWS agMUHUCTPATMBHOW Npoueaypbl COCTaBnseT He 6onee 2 AHEN.

3.2.3. B cnyyae BbiIBrieHUA HeECOOTBETCTBUS 3anpoca TpeboBaHUSM, YCTAHOBMEHHbIM
NYHKTOM 2.7.2 HacTtoswero ALMWHUCTPATUBHOIO perfnamMeHTa, cneuuanuctom AZMUHUCTpauum
noceneHus noaroTaBnvMBaeTCa yBedoMsieHMe o6 OTkasze B npegoCTaBleHUM MyHULMNanbHOW
YCNYrn ¢ ykasaHneM ero npuymnHbl.

CpoK BbINONHEHUS agMUHUCTPATMBHOW NpoLeaypbl COCTaBMASAET He Gonee 7 gHEN.

3.2.4. ¥YBegomneHne nognuceiBaetcsd Mason AgMUHUCTpaLUKM  CEMbCKOro MnoceneHns u
HanpaBngeTcs No NoyTe 3asBUTENIO UMW BblAAETCH NMUYHO 3asBUTENIO MO POCMUCH, BbINOMHEHNS
aAMWHUCTPaTUBHOW NpoLeaypbl cocTaBnseT He 6onee 3 gHen.

3.3. NMopgrotoBka u odopmMneHne BbINMUCKM U3 peecTpa MyHULUNANbHOMN
COOCTBEHHOCTU CEeribCKOro nocesreHus.

3.3.1. Cneuuanuct AgMUHUCTpaUUK onpeaensieT NpUHaanexXHOCTb 00beKTa, YKaszaHHOro B
AOKYMeHTaX, MNpeACTaBMneHHbIX 3asBuTeneM, K MyHUUUnanbHOW COBCTBEHHOCTH cerbCKoro
noceneHus.

OnpegeneHne nNpuHaAneXHOCTU OObekTa K MyHMUMNAnbHOW COGCTBEHHOCTM  CEMbCKOro
noceneHus Heo6xoaMMo AN NPUHATUSA peLleHnss O NPOAOCINKEHUN aaMUHUCTPATMBHOW Npoueaypsbl.

Cpok BbINONHEHWS agMUHUCTPATMBHOW Npoueaypbl CocTaBnseT He 6onee 5 aHen.

3.3.2. B cnyvyae noaTBepXKOeHWUsI MPUHAAMNEXHOCTM O00bekta K  MyHMUMNanbHOW
COBCTBEHHOCTN CEeNnbCKOro noceneHns cneunanuct AoQMUHUCTpaLmMn noceneHns noarotasnneaet
BbINUCKY U3 peecTpa 1 CoNpoBOAMTENBbHOE MUCbMO B ABYX 3K3eMMNNsApax.

Cpok BbINOMHEHWS aaMUHUCTPATMBHOW Npoueaypbl cocTaBnseT He 6onee 10 gHen.

3.3.3. Bbinncka u3 peectpa wn conpoBoguTenbHOe MNUCLMO rognuckiBaloTca [nason
AOMUHUCTPALMN CEMbCKOTO NOCENeHus.

Cpok BbINONHEHMA agMUHUCTPATMBHOW Npoueaypbl CocTaBnseT He 6onee 2 gHen.

3.3.4. Cneumannct AAMMHUCTPaLMM NPOCTaBNSAET nevyaTb Ha BbINUCKE U3 peecTpa W BblaaeT
ee BMecTe C COnpoBOAUTENbHbIM MUCbMOM 3asBUTEND MNpU MpeabsBleHuM UM LOOKYMEHTa,
YOOCTOBEPSIOLWEr0 NMYHOCTb (ANns hmsmdeckoro nuua), unuM AOKYMEHTOB, MNOATBEPXOAtoLLMX
NONMHOMOYNSA NpeacTaBUTENS KPUANYECKOro nuua.

3asiBUTenb pacnucbiBaeTcs B MOMydYeHUUM OOKYMEHTOB B XXypHane «y4deT MHdopmauuu o
MyHMLMNANbLHOM MMYyLLECTBE NpPeaoCTaBnseMon 3anHTepecoBaHHbIM nvuamM». CpoK BbINOMHEHNS
aZiMUHUCTpaTUBHON Npoueaypsbl coctasnsetr 10 MUHYT.

3.3.5. B cnyyae ecnv 3asButernb No KakMm-rimbo NpuyYnHaMm He MOXET JIMYHO ABUTLCHA ANs
nony4yeHus BbINMUCKN U3 peecTpa, oHa MoXeT OblTb HampaBneHa Mo novte (cnocob nonyyYeHus
BbINUCKN N3 peecTpa AoMmKeH ObiTb ykasaH B 3anpoce).

3.3.6. B cnyyae otcytcTBUSA 06bekTa B peectpe (HEBO3MOXHOCTU MaeHTUdMKaumm obbekta)
crneumanuctoMm AAMUHUCTPaLMK NoceneHns NoOAroTaBNMBaeTCA COOTBETCTBYOLLEE YBEAOMIIEHNE.

Cpok BbINOMHEHUS agMUHUCTPATMBHOW NpoLueaypbl cocTaenseT He 6onee 10 gHen.

3.3.7. YBegomneHue susnpyetcs Mason AOMUHUCTPaLUKN  CEMNbCKOro NoceneHus.

CpOoK BbINONHEHUA agMUHUCTPATMBHOW NpoLeaypbl COCTaBMSAET He Gonee 2 gHeN.

IV. Mopsagok n dopmbl KOHTPONA 3a NpeAoCTaBNeHUEM MYHULUNANbLHOWN YCIyru

4.1.TekylWwMin KOHTPOSb OCYLLECTBISETCHA MOCTOSIHHO crieunanuctaMmn, npegocTaBnsowmnmMm
MYHUUUNANbHYK  yCnyry, Mo Kaxgow npoueaype B COOTBETCTBUM C  YCTaAHOBMEHHbLIMU
AOMWHUCTPATUBHLIM  perfiaMeHTOM CcoaepXaHuem W cpokamu [OeWCTBUW, a Takke nyTem
nposefeHns [Mnason AgMUHUCTpaUMn CenbCKOoro noceneHns npoBepoK  MCMNOSTHEHUS
creymanuctaMmm MONoOXeHn AOMUHUCTPATUBHOIO perfiaMeHTa, WHbIX HOPMAaTMBHbLIX NPaBOBbIX
akToB Poccuiickon degepaumn.

4.2. [Ina TeKywero KOHTPOMNsl UCMNONb3YyTCA CBEAEHUS, MOofydYeHHble B 3M1EKTPOHHOM BHase
AaHHbIX, crnyxebHas KoppecrnoHAeHUMs, YCTHas W MNUCbMeHHas WHdopMauus CcneumnanncTos,
OCYLLECTBNAOLWNX perfnaMmeHTupyemble JeNCTBUS.



4.3. O cnyyasix M MNpUYUHAX HapyLEHUS CPOKOB M COAepXaHus agMUHUCTPAaTUBHbLIX
npouenyp OTBETCTBEHHblE 3a WX OCYLECTBeHWe cneuuanucTtbl HemeaneHHO WHAOPMUPYIOT
MmaBy AOMUMHMCTpaUMM  CENbCKOro MNoceneHusi, a Takke OCYLLEeCTBNSAT CPOYHble Mepbl Mo
YCTPaHEHUIO HapYyLUEHWMN.

4.4, Cneunanuct, nNpeaoCTaBNAWMIA MYHUUMNANbHYK YCRyry, HEeCeT MepCcoHanbHyo
OTBETCTBEHHOCTb 3a COOMNtoAeHMe CPOKOB M NopsaKa pacCMOTPEHUS 3asBNEeHU U NpeacTaBneHns
MHdopMaLnn, pasMeLLeHna MHopMaLMn Ha ouumanbHbIX canTax, AOCTOBEPHOCTbL U MOSTHOTY
cBefeHuI, nNpeacTaBnsemMblX B CBA3M C NpefocTaBneHeM MyHULMNansHoOM yCryri.

4.5. TeKylWMN KOHTPONb OCYLLECTBNAETCA MyTeM MpoBeAeHUs OOMMKHOCTHBIM  NULOM,
OTBETCTBEHHbIM 3a opraHu3aumio paboTbl NO NpegocTaBneHnio paboTbl, NPOBEPOK cobnoaeHns u
NCMNOMHEHNS CneunanucToM MNonoXeHnn AOMUHUCTPATMBHOIO perfamMeHTa, MHbIX HOPMAaTMBHbIX
npaBoBbIX akToB Poccuiickon denepaunn.

lMepnognyHOCTL  OCYLWLECTBMEHUS TeKylero KOHTponsa YycTaHaBnueaetcs [nasou
AOMUHUCTPALMN  CEMbCKOTO NOCENeHus.

4.6.KoHTpOmnb 3a NOMHOTON U Ka4ecTBOM NpefocTaBneHna MyHULUNAnNsLHOW YCyrn BKIloYaeT
B ceba npoBedeHve MpPOBEPOK, BbISBIEHWE W YCTPaAHEHWE HapyleHud npaB 3asBUTENEN,
paccMOTpeHune, MNPUHATUE peLleHnA U MNOAroTOBKY OTBETOB Ha obpaleHns 3assBuTenew,
cogepxawmux xanobbl Ha  peweHus, gencteusa  (6esgencTBue)  OOMKHOCTHBIX — NvL
YNONMHOMOYEHHOro opraHa.

Mo pesynbTaTtam npoBedeHHbIX MNPOBEPOK B Criyvyae BbISIBNIEHUS HapyLleHWn npas
3aaBUTENEN OCYLLECTBISAETCH NPUBMEYEeHne BUHOBHBIX MWL, K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogaTenbcTBoM Poccuinckon ®enepaumm.

4.7. TpoBepPKM MOMHOTLI U KayecTBa UCMOMHEHUA MYHMLMNANbHOM YCNYrn OCyLLEeCTBNATCA
Ha OCHOBaHWW pacrnopskeHun ALMUHUCTPaLMKN CEeNbCKOro NoCerneHus.

MpoBepkn MoryT ObiTb MNaHOBbIMK (OCYLLECTBASATLCA HA OCHOBAaHWW MOMYrogoBbIX WU
rO4OBbIX MfaHOB paboTbl YNOTHOMOYEHHOrO OpraHa) M BHennaHoBbiMW. [Mpu npoBepke MoryT
paccMmaTpuBaTbCs BCe BOMPOCHI, CBSi3aHHble C MpefocTaBneHMeM MYyHUUMMNanbHOW  yCryru
(koMnNekcHble MPOBEPKM), UMM OTAENbHbLIE acnekTbl (TemaTudeckne nposepku). NpoBepka Takke
MOXET NPOBOAMTBLCA MO KOHKPETHOMY OBpaLleHnto 3asaBuTens.

4.8. PesynetaTbl MpoBepkn OGOPMNAITCA B BUAE CMpaBku, B KOTOPOM OTMeYaloTcs
BbISIBIEHHbIE HEQOCTaTKN U NPeafIOKEHUS MO UX YCTPaHEHUIO.

V. NMopsaok o6xxanoBaHua gencreun (6e3gencTBUN) U peLleHuin, ocyLecTBNAeMbIX
(npuHATLIX) B X0Q€ NpeaocTaBNeHna MyHULUNanbHOW ycnyru

5.1. 3aaBuTenbL MMeET NpaBo Ha obXxanoBaHWe AencTBUn unu 6e3nencTBms CrneunanucTos,
yyacTBYKOLWMX B NpedocTaBreHnn MyHUUMNanbHOW YCNyry, B BbIWECTOSWME OpraHbl B
nocynebHom n cynebHom nopsgke.

5.2. [ocyne6Hoe (BHecyaebHoe) obxanoBaHue:

5.2.1. 3aaButenb MMmeeT npaBo 06paTUTLCA C Xanobow K rnmase AOMUHUCTPaUMM  Ha
npyemMe rpaxxgaH unu HanpasuTb NMCbMeHHOEe obpalleHue.

5.2.2. Tpu obpalleHnn 3asBuTeNs B NMCbMEHHOM POPME CPOK PacCMOTPEHUS XKanobdbl He
AorkeH npesbiwaTtb 30 AHEN C MOMEHTa perncTpaumm Takoro obpalleHus.

5.2.3. 3asButenb B cBOEM NUCbMEHHOM obpalleHun (kanobe) B ob6A3aTenbHOM nopsigke
yKkasblBaeT NMbo HauMeHOBaHWEe opraHa, B KOTOPOE HanpaenseT NMCbMEHHOe obpalleHue, nnbo
dhamunuio, UMs1, 0TYECTBO COOTBETCTBYIOLLIErO AOMKHOCTHOIO NnLA, a Takke CBOK hamMununilo, nms,
OTYECTBO, MOYTOBLIN agpec, NO KOTOPOMY AOMmKeH ObITb HanpasreH OTBET, u3naraer CyTb
NpeanoXeHus, 3asBNeHns Unm xanobbl, CTaBUT NNYHYO NoANUCh U AaTy.

5.2.4. Tlo pesynbtataM paccMoTpeHus obpaweHns (kanobbl) [OMKHOCTHOE NULO
npyHMMaeT peweHne 06 yaosneTBopeHun TpeboBaHui 3asButens nmbo o6 oTkase B
YAOBMETBOPEHUN 0bpaLleHns (>kanobbl).

5.2.5. lMCbMEHHBbIV OTBET, COAepXKaLnn pesynbTaTbl PACCMOTPEHUsT 06paLleHmns (kanobbl),
HanpaBnsaeTCcsa 3asaBUTENIO NO aapecy, ykazaHHOMY B obpalleHnmn, NpoCTbiM MUCbMOM.




MpunoxeHve 1
K AOMWUHUCTPaATUBHOMY perfameHTy

MaBe AgMuHUCTpaumn
CEeribCKOro rnocenexHus

OT

(YKa3bIBaIOTCS PEKBU3UTHI 3asIBUTEISA, HOMepa Tesie(hOHOB)

3AABIEHUE

I'IpOLuy npeaoctaBuUTb BbIMUCKY n3 peecTpa MyHVILI,VII'IaJ'IbHOIZ COBCTBEHHOCTU

cenbckoro nocenenuns [omkaHckoro panoHa Oprosckon obractm Ha obbekT
HEABWKMMOro MMYLLLECTBA:

(Yka3bIBaeTCsl HAMMEHOBaHKE, MECTOHAXOXK/ICHHE O0BEKTa HEIBUKUMOCTH, JIPyTHE
XapaKTEePUCTUKH)

[Ipunoxxenwus:

(mara) (TIoaTIMCh 3aABUTEI) (pacmmdpoBKa MOIMTUCH)

(Yka3bpIBaeTCs 3asIBUTEIIEM CIIOCOO TOIYYEHHUSI OTBETA Ha 3a1poc)



MpunoxeHue 2
K AODMUHUCTPATMBHOMY perfnameHTy

Brnok-cxema

npouenypbl NocneaoBaTensHOCTN 4ENCTBUIA NPU NpegocTaBNeHnn MyHULMNanbHON yenyru
agMuHUCTpaumen cenbckoro nocenenns «pegocraBneHne BbINMCOK U3 peecTpa
MYHMLUMNanbHON cobcTBEHHOCTM PoraTtmHCKOro cenbckoro noceneHnst [1omkaHckoro panoHa
OpnoBckoi obnacTtun»

C6op 3asiBuTENEM QOKYMEHTOB M Nogava 3asBreHns

\

Mpuem 1 pernctpaums 3asBrneHns cneumannucTom
AOMWHUCTPALMM CENbCKOro noceneHns (CPoK BbINONIHEHMUS
agMUHUCTpaTMBHOW npoueaypbl — He 6onee 1 aHs)

v

PaccmoTtpeHune [maBson AQMUHUCTpaUMN CENLCKOro NoceneHns
3asBMNeHNs U AOKYMEHTOB, NPeACTaBMNEHHbIX 3asiBUTENem (Cpok
BbIMNOMHEHNA agMUHNCTPATMBHOM Npoueaypbl — He Bonee 2 gHen)

v

3anpoc Npu3HaH Unu He NPU3HaH COOTBETCTBYOLMM TpeboBaHUAM
HacTosiLero AQMUHUCTPATUBHOIO pernameHTa (CpoK BbIMOSTHEHUS
agMWHUCTPATMBHON npoueaypbl — He bonee 15 MUHyT)

l l

MNMpepocTaBneHve BbINUCKN N3 peecTpa YBegomneHve ob oTkase B

NN NMCbMEHHOEe yBeaoMNeHne 06 npegocTaBneHny nHpopmaumm ns
OTCYTCTBMM OObeKTa B peecTpe (CpoK peecTpa (CPOK BbINOMHEHMUS
BbINOMHEHNS aAMUHUCTPaTUBHOW agMUHUCTPAaTMBHOW NMpoueaypsl -

npoueaypbl — He bonee 17 gHen) He 6onee 7 gHen)




