POCCUNCKASA ®EOEPALMA NpoekxT
OPJIOBCKASA OBJIACTb
OOJIKAHCKUA PAUOH
AOMUHUCTPALUUA BbILUHEE OJIbLUAHCKOIO CEJIbCKOIO NMNOCEJIEHUA

c.BblwHee OnblaHoe , JoNKaHCKUI paioH, OpnoBckas obaactb yn.CtpoutenbHas 4.4 Ten.2-35-17

MOCTAHOBIJIEHUWE

2025r Ne

06 yTBEPXAEHUM aAMUHUCTPATUBHOIO pernameHTa
Nno NpegocTaBneHnto MyHUUMnanbHOM yHKLNK
«Bblgaya cnpaBoK 1 BbIMNCOK N3 MNOXO3ANCTBEHHbIX KHUI>»

B cootBetctBUM C TpeboBaHusamun depepanbHbix 3akoHoB oT 06.10.2003r. Ne
131-®3 «O6 o06wmMx npuHUMNax opraHn3auunm MeCTHOrO CaMOynpaBfeHuss B
Poccuinckon  ®epepaumn», ot 27.07.2010r. Ne 210-®#3 «O6 opraHusaumm
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr», ot 07.07.2003 roga Ne
112-03 «O nuyHoM noacoBGHOM Xxo3aMcTBe», npukasa MuHUCTepcTBa CEenbCKOro
xo3saunctBa Poccuinckon depepaumm ot 27.09.2022r. Ne 629 «O6 yTBEpXaeHUN (hopMbl
N nopsigka BedeHUs] MOXO3SANCTBEHHbIX KHUr», YcTaBa BbilwHee OnbluaHckoro
CENbCKOro NoceneHus,
agMnHucTpauma BeiwwHee OnbluaHckoro cenbckoro nocenexdna MNOCTAHOBJIAET:

1.YTBEpANTb agMUHUCTPATMBHBLIM perfnamMeHT Mo npeaocTaBreHnio MyHULUMNansHOM
dyHKUMN  «Bblgadya cnpaBOK W BbIMUCOK M3 MOXO3SANCTBEHHbLIX KHUIM», COrfacHo
NPUITOXEHNIO K HACTOSALLEMY NOCTAHOBNEHUIO.

2. NocTaHoBneHne agMUHUCTpauum BeiwHee OnNbLUAHCKOrO CernbCKOro NoceneHuns ot
10 .04.2025 roga Ne 50 «O6 yTBepxxaeHu AOMUHUCTPATUBHOIO perfiameHTa no
npenocTaBneHnio MyHULMNanbHOM ycnyrn «Bblgada cnpaBoK M BbINMUCOK U3
NOXO3ANCTBEHHbIX KHUM» MPU3HATb YTPaTUBLLMM CUIY.

3. Hactoswee nocrtaHoBneHue onybnukosatb (O0BHapogoBaTb) B YCTAHOBMEHHOM
nopsiake U pasmecTuTb Ha opuumanbHOM canTte [JomKkaHCKOro panoHa.

Bpwun rnaBbl cenbCckoro noceneHus O.B.dopodees



MNpunoxeHne
K NOCTaHOBIEHNIO AQMUHUCTPaLNK
BbiwHee OnblUaHCKOro CenbCcKoro
noceneHunsa

oT Ne

AOMWHNCTPATUBHBLIW pernameHT
No NPeaoCTaBMeHN0 MyHULMNAaNbHOW YHKLMKN «Bblaaya cnpaBok U BbIMMCOK U3
MOXO3ANCTBEHHbLIX KHUI»

1. O6wWwuMe NnonoxeHus

1.1. ADMUHUCTpATMBHLIN pernameHT AammHuctpaumm BeiwwHee OnbluaHcKoro
CEeNbCKOro NoceneHus No NpeaocTaBeHnio MyHuuunanbHou OyHKUUKN «Bblaadya
CMpPaBOK M BbINUCOK N3 MOXO3ANCTBEHHbIX KHUM» (fanee — agMUHUCTPaTUBHbIN
pernameHT) onpeaenseT CPOKM MU NocrneaoBaTenbHOCTb 4ENCTBUN (aAMUHUCTPATUBHbIX
npoueayp) AOMUHUCTPALUUKN CENBCKOro NOCENeHns npu NpeaocTaBneHmnm
MyHUUUNanbHOM YHKUUKN «Bblaava cnpaBoK U BbIMUCOK N3 NOXO3ANCTBEHHbIX KHUM.

1.2.3asgButenssMn Ha npeaocTaBrieHMe MyHUUMNAnNbHONW YHKUUN ABNAKOTCS
rpaxxgaHe Poccuinckon ®Pepepauuun, Begywme nvMyHoe nNoAcObHOEe XO03ANCTBO Ha
TeppuTopun  MyHuumnanbHoro obpasoBaHus BbiwHee OnblIA@HCKOrO CEnbCKOro
nocenexHunsa, obpatmBwunecd B AAMUHUCTPALMIO C MUCbMEHHLIM WS 3NEKTPOHHbLIM
3asBfneHMeM, MOAAHHbIM JIMMHO WKW 4Yepe3 3aKOHHOro MpeacTaBuTens  3a
npenocTaBNeHMEM UM CripaBku (BbIMUCKA) W3 MNOXO3SIMCTBEHHOW KHUMW, (Oanee —
3aaBuTenn).

1.3. AOMUHUCTPATUBHLIN pernaMmeHT npegycmMaTpmBaeT peanuaaumio npas 3adaBuTens
npw NOSTly4eHUN MyHULUNanbHOU OYHKUMKN «Bblgaya cnpaBoK v BbINMUCOK U3
NOXO3ANCTBEHHbIX KHUIM», @ UMEHHO:

1.3.1. NonyyaTb MyHUUMNANBHYIO (PYHKLNIO CBOEBPEMEHHO U B COOTBETCTBUN CO
CTaHOapTOM NpefoCTaBNeHUs MyHULMNANbHON dOYHKLMN.

1.3.2. lMonyyaTb MOMHy, akTyanbHYl0, JOCTOBEPHYKO MHGOPMALMIO O nopsake
npefocTaBneHna MyHUUMNAnbHOW (OYHKUMW, B TOM 4YMUCIie B SNEKTPOHHOM popme
nocpeacTtsoM «EAMHOM cucTeMbl MAEHTUUKaAUUM WM ayTeHTupukauuu» panee —
ECUA).

1.4. Bbinucka (cnpaBka) M3 NOXO3AWCTBEHHOW KHUMM AgMuHucCTpauun BbiwHee
OnbLUaHCKOro CenbCcKoro nocesieHnst BblGaéTcsa Ha OCHOBAHWW MOAAHHOrO 3asiBNeHUs
nocne npeaocTaBneHnss HeobXxoaMMbIX LOKYMEHTOB, COrfacHO NyHKTy 3.1. HacTosLiero
aAMUHUCTPATUBHOIO pernameHTa.

2. CTaHgapT npefocTtaBneHns MyHULMnansHoOn yHKLMM

2.1. HanmeHoBaHvne myHuuunansHoW yHKunn: «Bblgada cnpaBok v BbINUCOK U3
NMOXO3ANCTBEHHbIX KHUIM» (danee - MyHuuunanbHas QyHKUMS).

2.2. HaumeHoBaHne opraHa, npefocTaBnfalowWero MyHULMNanbHY QYHKLWIO:
AoMmunHnctpauma  BblluHee  OnblUaHCKOrO  CemnbCKOro  noceneHusa  (ganee —
AOMUHUCTpaLMS).

MecToHaxoxgeHne AgmuHucTpauum cenbckoro nocenenua: 303753 Opnosckas
obnactb, [lormkaHckui panoH, c.BeiwHee OnbliaHoe, yn.CtpouteneHas, 4.4 paduk
paboTbl AOMUHUCTPALUKM CENBbCKOrO NOceneHns: noHeaenbHUK - natHmua: ¢ 9.00 go



18.00; npuem nocetutenen: noHegenbHUK - natHuua: ¢ 9.00 go 13.00, ¢ 14.00 go
15.00; BbIxogHble aHW: cy66oTa, BockpeceHbe. TenedoH:

8(48672) 2-13-67. Agpec aneKTpoHHOM NoYTbl VO.poselenie@mail.ru

Kpome Toro, nHopmaums o nopsiake npenoctaBneHnss MyHULMNanbHOMW YCIyru
pasmMeLleHa Ha UHPOPMALIMOHHOM CTEHAE CENbCKOro NoceneHnd, Ha opuumansHOM
cante [lomkaHcKoro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHOM CeTn
MHTepHeT a Takke B pefiepanbHON rocygapCTBEHHON MHAOPMALNOHHOW CUCTEME
«EgMHbIN nopTan rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT (YHKLNRA)».

3asButenb Bnpase 06paTUTbLCS NMYHO NN HANpPaBUTb MMCbMEHHbIN 3anpoc

No agpecy MeCTOHaAXOXAEHUST aAMUHUCTPaLUKN CEMNbCKOro NOCENeHNs Unm no

9MNEeKTPOHHOM noyTe: voposelenie@mail.ru , a Takke NOAYyYUTb YCTHYHO MHPOPMaLMIO

no3BoHUB No TenedoHy 8(48672) 2-35-17. Kpome Toro, nugopmaumio o

npeaoCcTaBNEHNN MYHULMNANBHOW YCYrn MOXHO MOMYyY1Tb U Ha odmumansHOM

cante [omkaHckoro panoHa B cetn HTepHeT: www.admindolgan.ru.

KoHcynbTaumm npegocTaBnsoTCs No cregyrowmmM BoNpocam:

- 0 MOpsAAKe U cpoKax NPegoCcTaBneHns MyHULMNAanbHON YCNyru;

- 06 0cobeHHOCTSX NpefoCTaBNEHNS MyHULMMNANBHOW YCYTW.

Mo TenedoHy, nNpu NUYHOM NUBO NUCbMEHHOM OOpaLLEHUN AOSMKHOCTHbIE
nuua, OTBETCTBEHHble 3a MpedoCTaBfeHne MyHMUMNanbHOW ycnyru, o0si3aHbl
COOBWNTL  MUCYepnbIBaOLWY  MHGOPMaLM0 MO Bonpocam  npenocTaBlieHus
MYHUUMNANbHOW YCNyru.

3asBuTenNb UMEET NpPaBo Ha Nony4vyeHne CBeAEHU O nopsake NpeaocTaBneHns
MYHMLMMNANbHON YCNYyru, a Takke O CTaguu NPOXOXAEHUS €ro 3asiBeHus.

[Mpn oTBeTe Ha TenedOHHbIE 3BOHKM AOSMKHOCTHOE NULIO JOMMKHO Ha3BaTb (hamMunumio,
UMSs1, OTYECTBO, 3aHNMAEMYHO AOSTKHOCTb, NPEANOXUTb rPaXKaaHUHY NpeacTaBUTbLCS U
N3NOXNUTb CYyTb BOMpOCa.

Bo Bpemsa pasroBopa He06xoaMMO NOAPOBHO U B BEXINBOWN (KOPPEKTHOM) hopme
NpoMHOPMMPOBaTL rpaXagaH MO WHTEpPEeCylWwuM BOMpocam, MPOM3HOCUTL CroBa
4yeTko, wu3beraTb nNapannenbHbIX pPa3roOBOPOB C OKPYXaloWMMW fOgbMU U He
npepbiBaTh Pa3roBop Mo NpUYMHE NOCTYNNEHNA 3BOHKA Ha Apyron annapar.

[ormkHoCcTHoEe nmuo, ocyLlecTBnsoLLee NHOMBUAYyanbHoe yCTHOE
WHpOPMMPOBaAHME O nopsgke NPeAoCTaBfEHUs MyHUMUMNANbHOW YCIyrn, OOSMKHO
NPUHATL BCE HeobxoauMble Mepbl And MOMHOr0 M OonepaTUBHONO OTBeTa Ha
nocTaBneHHble BOMpPOCbLl. B crnyyae HEBO3MOXHOCTU nNpenoCTaBfieHUsl MOSHON
WHpOPMaUUKN  OOMMKHOCTHOE ML, OCYLLEeCTBRsOLWEe WHOMBMAYaANbHOE YCTHOE
NHOPMUPOBaHME, OOIMKHO MPEASIOKUTL rpaxaaHnHy obpaTtuTbCca 3a Heobxoanmown
NHopmaumnen B NUICbMeHHOM Buae Nnbo Ha3HauMTb Apyroe yqobHoe ansa Hero Bpems
OS5 YCTHOro MHAOOPMMPOBAHNA MO MHTEPECYIOLLIEMY ero BOMpPOCy.

NHovBnayanbHoe  NMCbMEHHOe MHOPMUMPOBaHUE O nopsiake
npeaocTaBneHnss MyHULMNanbHOW YCrnyru npu NMCbMeHHOM obpalleHnn rpaxaaHvHa B
opraH, NpeaocTaBnsALLNIA MYHUUMNANbHYIO  YChyry, OCyLLEeCTBNSAETCS

nyTem HanpasneHnss OTBETOB MOYTOBbLIM OTNPAaBNEHNEM, a TaKkKe 3NEKTPOHHOW MOYTON.

2.3. PesynbTaToM npegoctasrieHns MyHULMNAansHoN YHKUUN ABMNSETCA:

- BblJaya BbINUCKKN (CNpaBKKU) N3 MOXO3ANCTBEHHOWN KHUIN.

- MOTUBMPOBAHHbIN OTKa3 B NPeAoCTaBNEHNN BbINUCKN (CRPaBKH).

2.4. Cpok npeaocTaBneHns MyHULmMnanbHON yHKLMN

2.4.1. Boigaya nnbo oTkas B Bblgaye BbINUCKU (CMpaBKn) U3 NOXO3ANCTBEHHOM
KHUMM OcyLlecTBrnseTcs B TeyeHne 3 paboumx gHen Co OHA perucrTpaumm 3asBrneHus rno
dopme, YyTBEPXKAEHHOW HACTOSALWMM pernameHToM, 3anoSIHEHHOTO 3adBUTENEM OT PYKH,
nmbo nonyyYyeHHoro AOMUHUCTpPaUMEN B 3NEKTPOHHOM ¢opme ¢ nomolibio EpmHoro



noptana. 3asiBNneHue, HanpasfeHHOe B 3rIeKTPOHHOW (popmMe C WCNOorb30BaHUEM
EovHoro noprtana, AOMKHO ObiTb MNOAMNMCAHO YCUIIEHHOW HekBanuMuUMpOBaHHOWN
SNEeKTPOHHOM MNOAMUCLID, CcepTUdMKaT KIKYa MNPOBEPKM KOTOPOW co3daH U
ncnosib3yeTcs B NHJPACTPYKTYpe, obecneunBatoLlemn NHOPMaALIMOHHO-
TEXHOMNOrMyeckoe B3aUMOLENCTBME MHAOPMALUMOHHBLIX CUCTEM, WCMNOMb3yeMbIX AN
npenocTaBneHns rocyaapCTBEHHbIX U MYHULMNANbHbIX YCYr B 3NIEKTPOHHOWN hopMe, B
ycTaHoBrieHHoM [paBuTtensctBom Poccuickon enepaumm, nopsake.

2.5. [NpaBoBble OCHOBaHWS AN NpeAoCTaBEHNss MyHULMNANbHON GOYHKLMN.

[MepeyeHb HOPMATMBHO-MPABOBbLIX AaKTOB, HEMOCPEACTBEHHO pPeErynupytowmx
npegoctaBneHne MyHMUmMnansHOM yHKLNK:

- KoHcTuTyuma Poccunckon ®epepaumm ot 12 gekabpsa 1992 r;

- ®epepanbHbin 3akoH oT 06.10.2003 Nei131-0®3 «O6 o6wmx npuHUMNax
opraHuMsauun MecTHoro camoynpasneHus B Poccuiickon degepauum»;

- ®epepanbHbii 3akoH oT 02.06.2006 Ne59-d3 «O nopsigke paccMoTpeHus
obpaluennn rpaxxagan Poccurickon ®egepaunn»;

- ®epepanbHbii  3akoH oT 27.07.2010 Ne210-®3 «0O6 opraHmsauum
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr»;

- ®epepanbHbin 3akoH oT 07.07.2003 Ne 112-®3 «O nuyHOM nogcobHOM
XO3ANCTBE»;

- ®egepanbHbin 3akoH OoT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX>;

- npukas MwuHucCTepcTBa cenbckoro xosamctBa Poccuickon depepaumm oT
27.09.2022 Ne 629 «O6 yTBEpXOeHUM popMbl N Nopsiaka BeAEeHUS MOXO3ANCTBEHHbIX
KHUT>.

2.6. VcyepnbiBaowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBMM C
3aKoHOAATENbHbIMM UMM MHBIMM  HOPMAaTMBHLIMW  MPABOBLIMW  akTamu 4N
npegocTaBneHna MyHUUMNansHON OyHKLUN.

2.6.1. [Ons nony4yeHUs BbINUCKM (CNpaBKM) U3 MOXO3ANCTBEHHOW KHUIM
rpakgaHam Heo6xoaMMO CaMOCTOATENbHO NPeACTaBUTb crneayowme JOKYMEHTbI:

- 3asBneHuve, YCTaAHOBMNEHHOW OpPMbl (cornmacHo npunoxenms Ne 2 «
HaCTOSILLEMY pernamMeHTy);

- [JOKYMEHT, YyOOCTOBEPAKLWMA B COOTBETCTBUM C  3aKOHOOATENbCTBOM
Poccunckon ®epepaunmn NUYHOCTL 3adBUTENS (MpeactaBuTensa 3asBuTens) (macnopt
rpaxxgaHnHa Poccuinckon ®defepaunn, yaooCTOBEPSAOWNA  FIMYHOCTb  FPpaKaaHWHa
Poccuinckon ®epgepaunmn Ha Tepputopum Poccunckon depepauum mnu BpeMEHHOE
yAOCTOBEpPEHME NUYHOCTM (ana rpaxgaH Poccunckon ®epepaumn); nacnopt
rpakgaHmHa  MHOCTPAHHOrO  rocydapcTBa, NeranuM3oBaHHbIi  Ha  Tepputopumn
Poccuiickon depepaumn (ANs MHOCTPaHHbLIX TPaXkAaaH); paspelleHne Ha BpeMeHHoe
NPOXMBAHME WNN BUL HA XUTENbLCTBO (ONs nuy 6e3 rpaxnaHcTBa); YyOoOCTOBEPEHME
GexxeHua B Poccuiickon ®egepaumm UM  CBMOETeNbCTBO O pPacCMOTPEHUU
xofaTancTea O npu3HaHum BexeHuem Ha Tepputopum Poccunckon Pepepauumn (onsa
GexeHueB); CBMAETENbCTBO O NpeaoCTaBNeHNN BPpEMEHHOIO ybexuia Ha Tepputopum
Poccunckon ®epepaunu; ( npegbsaBneHme opurmHana);

- JOKYMEHT, YAOCTOBEpPSOWMI Npasa (NoSIHOMOYUS) NpeacTaBuTens 3asaBuTens,
ecnu c 3asiBrneHvem obpaujaeTca npeactaBuTenb 3asBuTens (onNs npeacraBuTenen
3asBUTENs: OOBEPEHHOCTb, O(POPMIMEHHAA B YCTAHOBIEHHOM 3aKOHOM nopsiake, Ha
npeacTaBneHne UHTEPECOB 3asBUTENS; CBMOETENbCTBO O POXAEHUW, CBUAOETENbCTBO
00 YCbIHOBMEHMW, aKT OpraHa OnekMm U nomneynTenbCTBa O HA3HAYEHUW OMNEKyHa WUnu
noneuntens (NnpegbaBneHne opurmHana);

B cnyuvae, ecnu gns npeaocTaBneHna MyHuUMnanbHOW yHKUMM Heobxogmma
obpaboTka nepcoHanbHbIX AaHHbIX NUUA, HEe SBMAIOLWErocs 3asBuUTENEM, U ecnv B
cooTBeTCTBUU C PefepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX
AaHHbIX» 06paboTka TakMx NepcoHarnbHbIX AaHHbIX MOXET OCYLLEeCTBNATLCSA C cornacus



yKa3aHHOro nvua, npu obpalleHnn 3a nofny4eHneM MyHuLMnanbHOW yCryrn 3asBuTenb
AONOSNTHUTENBHO MNpeacTaBnAeT OOKYMEHTbI, NoATBepXAalrwme nonyvyeHne cornacus
YKa3aHHOro nuua Wnm ero 3akoHHOro npeacrasuTens Ha o6paboTky nepcoHanbHbIX
AaHHbIX YKasaHHOro nuua. [JokyMeHTbl, NOATBEPXKAAOLME MOMYyYEHNA cornacud, MoryT
ObITb NpeacTaBneHbl, B TOM YMcne B popme 3neKTPOHHOrO AOKYMEHTA.

- nNpaBoyCTaHaBnMBalOLWME [OOKYMEHTbl Ha 3eMefNbHbI Y4acTOK, npaBa Ha
KOTOpble 3aperucrpupoBaHbl B EaMHOM rocygapcTBeHHOM peecTpe npaB  Ha
He4BWXMMOE MMYLLECTBO N CAENOK C HAM.

- NpaBoyCTaHaBnNueawLune JOKYyMEHTbl Ha JOMOBageHue.

2.6.2. llepeyeHb OOKYMEHTOB, KOTOpble NognexaT NpPeacTaBfieHU0 B pamKax
MEXBEAOMCTBEHHOIO MHAOPMAaLMOHHOIO B3aMMOL4ENCTBUS:

- Bbinncka n3 EQnMHOro rocyaapcTtBEHHOrO peecTpa MNpaB Ha HeaBUMXMMOeE
MMYLLECTBO M COENOK C HMM O MpaBax Ha 3eMefNbHbIN y4acToK, AOMOBnageHne nmbo
OTCYTCTBME 3arnncu.

[OKyMeHTbI, 3anpaluvMBaemMble CneunannucToM y COOTBETCTBYHOLUMX CTPYKTYp B
paMKax MeXBEOOMCTBEHHOINo B3aMMOAEWCTBUS, 3asiBUTENb BNpaBe MNpeacTaBUTb
CaMOCTOSATENbHO.

2.6.3. lpu npeabsiBneHun konunm Heobxogmmo npu cebe MMmeTb OpurnHanbl
BblLLENEPEYNCIIEHHBIX AOKYMEHTOB.

2.6.4. TlognvVHHMKM  BbllleyKa3aHHbIX [AOKYMEHTOB MpeacTaBndaAwTCcs  Ans
CNNYEHMA C NPeacTaBfEeHHbIMU KOMUAMU, B Criydae NpeaoCTaBNeHns AOKYMEHTOB MO
noyTe Konuu OOMmKHbl ObITb 3aBEpPEHbI HOTapMarnbHO.

2.6.5. MNakeT Heo6X0OMMbIX JOKYMEHTOB, MO XeMnaHuo 3asaBUTENs, MOXeT ObiTb
npeactaBneH 3asBuTenemM npu nuM4YHOM obpauweHnn B AgMUHUCTpauuto, nubo
HanpaeneH MM No no4yte (Mo 3NEKTPOHHOM MOYTE B BUAE SNEKTPOHHOINO AOKYMEHTA,
NoAMMCaHHOIO 3NIEKTPOHHOM MNOAMUCBLIO, a Takke B ONIEKTPOHHOM Buae C
MCNONb30BaHMEM €AMHOro nopTana rocygapCTBEHHbIX U MYHULMNANbHbBIX YCNYT.

2.6.6. OT 3aaBuTens 3anpewjaetca TpeboBaThb:

- NpegocTaBneHne JOKYMEHTOB U MHpopMaumn nunm ocyulecTBneHne AencTsum,
npenocTaBneHne WNn OCYLLECTBAEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMU
NPaBOBbIMW  aKTamMW, PEerynvpylowmMMn OTHOLIEHUS, BO3HUKAKOLWME B CBA3N C
npegoctaBneHneM MyHULMNANbHOM PyHKUNN;

- NpefocTaBreHnsl  OOKYMEHTOB, He  MNpPeayCMOTPEHHbIX  HACTOALUM
aAMWHUCTPATMBHbLIM PErnameHToM.

2.7. VlcuepnbiBaoWwmnn nepeydeHb OCHOBAHUN AN OTKa3a B NpMeme JOKYMEHTOB,
HeobXxoauMbIX A9 NpeaoCcTaBNeHNs MyHULMNANbHOM (PyHKUUK:

2.7.1. 3aaBneHne nogaHo nMUOM, HE UMEKLLUM Ha 3TO MONTHOMOYUN.

2.7.2. damunus, UMsi, OTYECTBO 3asABUTENSA HanNMUcaHbl HE NOMHOCTLIO.

2.7.3. B gokymeHTax ecTb NMOOYUCTKMU, MPUMUCKN, 3a4EepPKHYTble CrioBa U WUHblE
HEeOroBOpPEeHHbIE NCMPaBNEHN.

2.7.4. [JokyMeHTbl 3anofiHeHbl KapaHgaLloMm.

2.7.5. [JOKYMEHTbl MMEIT Cepbe3Hble MNOBPEXOEHUs, Hannime KOTOPbIX He
Nno3BongeT OAHO3HAYHO UCTOSMKOBATb UX coaepXKaHume.

2.7.6. [okymeHTbl, BblgaHHble 3a npegenamu Poccunckon depepauun,
npeacTaBnsemMble 3asiBUTENEM, He neranu3oBaHbl (He y4OCTOBEpEeHbl NOCpPeCTBOM
anocTuns) B COOTBETCTBMM C OEMCTBYIOLMM 3aKOHOAATENLCTBOM, HE NepeBeaeHbl Ha
PYCCKUN A3bIK.

2.8. VcuepnbiBaowmm nepevyeHb OCHOBaHWM ONs OTKasa B NpeaoCTaBrieHuun
MYHUUUNANbHON (PYHKLUUK:

2.8.1. obpalleHne 3aaBUTENS, Y KOTOPOro OTCYTCTBYET MpaBO BrageHus,
NONb30BaHNA N PacrnopsiKeHUs1 3eMefbHbIM Y4aCTKOM;

2.8.2. OTCYTCTBME B TMOXO3ANCTBEHHbIX KHUrax MOCeneHns 3anpalimBaemMblx



cBeaeHnn.

2.9 MyHuumnanbHas yHKUMA NpenocTtaBnseTcs 3asBuTento Ha GecnnaTHoW
OCHOBe.

2.10. MakcmmanbHbIi CPOK OXMAAHMA B o4yepeau npu nogade 3asaBfeHus O
npeaocTaBneHnn MyHMUmMnanbHOW ycnyrn B AOMUHMUCTpaummn coctasnsaet 15 MUHyT.

2.11. Cpok peructpaumm 3anpoca 3asiBUTENss O NpeaoCcTaBfieHuun
MyHULUMNanbHOW ycnyru He npesbiwaet 15 MUHYT.

3adaBneHuns, nocTynuBLUME MOCPEACTBOM MOYTOBOW WM 3IEKTPOHHOW CBSA3U
perncTpupyroTcs B tTedeHme 1 paboyero gHS C MOMEHTa MX MNOCTYMNNEHNUS.

2.12. TpeboBaHus K MecTam nNpefocTaBfeHnss MyHUUMNANbHON OYHKLMN.

Mpuem 3aaBuTenen Onsg  npegocTaBfeHUs  MyHUUMNANbHOWM  PYHKUMMK
OCYLLECTBNAETCA CcOrnacHo rpadgpuky npuema rpaxgaH AamuHucTpauuu BeblwHee
OnbLUAHCKOro CenbCKoro NoceneHns, yTBEPKAEeHHOMY HAaCTOSALNM perfiaMeHToOM.

2.12.1. Ha Tepputopun, npunerawlen K MeCTOpPacrnosioXEeHNIO OpraHa,
oKasblBaKOLWEro MyHUUMnanbHyto QyHKLUMIO, 0BOopyaoBaHbl MecTa And NapKOBKW
aBTOTPAHCMNOPTHbIX cpeacTB. [JOCTyn K NapKOBOYHbLIM MecTaMm sBnsieTcs 6ecnnatHbIM.

2.12.2. 3paHue ApgmMuHuCTpaumm oO6OpyaoBaHO BXOAOM, [Ans CBOGOAHOro
Aoctyna 3asiButenen B nomelleHuve. Ons nuy, ¢ orpaHMYeHHbIMU BO3MOXXHOCTSIMU
obopyaoBaHO naHgycamu, obecneuymBaroWmmn GecnpenaTCTBEHHOE NepenBuKeHne u
Pa3BOPOT MHBANUAHbLIX KOMACOK.

2.12.3. Mecta oxugaHus COOTBETCTBYIOT KOMMOPTHbIM YCIOBUSM OIS
3asBUTENEN N ONTUMArbHbLIM YCNOBUAM paboTbl AOSMKHOCTHLIX UL, AAMUHUCTPaLUMK,
YyrNONMHOMOYEHHbIX Ha BedeHne npuema. Bxon B 3aaHne obopyaoBaH KHOMKOW BbI30Ba
cneunanucTa (gns nuy, ¢ orpaHNYEHHbIMU BO3MOXHOCTAMM).

2.12.4. lNomeleHns, B KOTOPbIX NPefoCTaBNATCA MyHUUUNArbHble (OYHKLNUN,
OOIMKHbl  COOTBETCTBOBATb YCTAHOBMEHHLIM  MPOTUBOMOXAPHbIM U CaHUTapPHO-
aNNOEMMNOIIOTMYECKMM NpaBuiaMm n HopMaTnBam.

2.12.5. mecta ons MHPOPMUPOBAHUSA M 3aMOSIHEHNA HEOBXOOUMbIX JOKYMEHTOB
obopyayrTcs MHPOPMALMOHHBIMK CTEHOAAMU, CTYNbAMU MU CTONamu, obecneyvmBaloTcs
obpasuamn  3anofiHeHMst  OOKYMEHTOB M HeobXoAUMbIMU  KaHLENSpCKUMMU
NPUHAONEXHOCTAMMN.

2.12.6. Ha nHopmaumoHHOM CTeHAe pa3mellaeTca crneayrowast MHopmaums:

- CBeeHnNa O NpeaoCcTaBneHMm MyHUuUnanbHbiX yCnyr(yHKLMKM);

- Onok-cxema, HarnsgHo oTobpakarowlas nocrneaoBaTeNbHOCTb MPOXOXAEHUS
BCEX afMWHUCTPATUBHbIX NpoLeayp;

- nepeyeHb [OOKYMEHTOB, KOTOpble 3asABUTENb AOSMKEH MpeacTtaBuTb AONs
npeaocTaBneHnsa emy MyHULMNANbHOM yCryrn (yHKUUK);

- 06pa3sLbl 3anOofIHEHUS JOKYMEHTOB;

- agpeca HomepoB TenedoHoB, dakca, rpadmk paboTbl AMUHUCTPaLNN;

- NepeyeHb OCHOBaHWUM O OTKa3a B NpeAoCTaBfeHNn MyHUUMNANbHOW YCryrn
(dbyHKLMM);

- aAMMHUCTPATUBHLIN pErnaMmeHT npeaocTaBneHna MyHULUMNAnNbHOW  YyCryru
(dbyHKLMM);

- Heobxoanmas onepaTmMBHas MHOPMaUUA O NPeaocTaBneHNn MyHULMNAIbHON
ycnyru (yHKUMK);

- nopsgok  obxanoBaHuA  OENCTBUN (6e3pencTaus) n peLweHnn,
ocyuwiectBnaemblx (MPUHATBIX) B XOA4€ NPeaoCTaBfeHUs MyHUUMNAnNbHOM  yCnyrn
(dbyHKUMM);

MHdDOpMaUMOHHbIE CTEHObl AO0MKHbI ObiTb MakCMMarnbHO 3aMETHbI, XOPOLLO
npocmaTpuBaemMbl W  (PyHKUMOHanbHbl. TEKCT MaTepuanoB pasMellaeMbiX Ha
MH(POPMALMOHHOM CTeHAe, A0SMKEH ObITb HaneyaTaH yaoOHbIM NS YTEHMS WPUATOM,
OCHOBHbIE MOMEHTbI 1 Hanbornee BaXkHble MeCTa BblAENEHbI.



Takke Bu3yarnbHasi, TeKCToBas MHQoOpMauusa pasmeliaetca Ha oduumanbHOM
cante AQMUHUCTpaUUN.

2.12.7. Tlpn opraHMsaumm paboymx MecT no npefoCTaBfeHUto
MyHMUMNANbHON  OYHKUMM  [OOMMKHA OblTb  NpeaycMOTpeHa BO3MOXHOCTb
GecnpenaTCTBEHHOW 3BaKyauuMum BCeEX 3asiBUTenerm u LOMKHOCTHbIX nuy U3
NOMeLLEHNS B Cry4ae BO3HUKHOBEHUS Ype3Bbl4alHOW CUTYaLnn.

2.12.8. MNpuem nonyyaTtenen MyHUUMNanbHOW ycnyrn (PyHKUUN) BeaeTcs
6e3 npeaBapuTenbHOM 3anncu B MOPSAKE XMBOW o4vepean C yyeTom rpadmka
npuema.

2.13. NokaszaTenu 4OCTYNHOCTU U KayecTBa MyHULMNANbHOW yCnyrn(dyHKUNN):

2.13.1.lNokaszaTenamu AOCTYMNHOCTU MYHULMMNanbHON ycnyrn(dyHKUmm)
ABNATCA:

- TpaHcnopTHas [OCTYMHOCTb K MecTam npeaocTaBneHns MyHULMNanbHON
yCcnyru;

- obecneyeHne 6HecnpendATCTBEHHOro AoOCTyna vy C  OrpaHWYeHHbIMM
BO3MOXHOCTAMM.

- HaNM4Me agMUHUCTPATUBHOIO PerfnamMmeHTa;

- obecneveHne BO3MOXHOCTU HanpaBneHnsa 3asiBrieHUs No 3rIEKTPOHHOM MoYTe;

- pasmelleHve uHdopMauMmM O nopsiake MNpedoCTaBneHns MyHUUMNnanbHON
ycnyru Ha ouumansHoM cante AOMUHUCTpaUMU U eAMHOM nopTane rocygapCTBEHHbIX
N MyHMLMNANbHbIX YCNYT.

2.13.2. NokaszaTenu ka4ecTBa MyHUUUNANBHOW YCIyrn (OYHKUUK):

- COOTBETCTBME MNPeAoCTaBnsseMONn  MyHUUMNAnbHOW  ycryrn  (PyHKUUN)
TpeboBaHUAM HACTOALLEr0 aAMUHUCTPATUBHOIO PErfaMeHTa;

- OTCyTCTBUE 0OBOCHOBAHHbIX XXanoo;

- cobniogeHne CpoOKOB MNPEeAOCTaBMEHUS MyHMLMNANbHON  yCnyrn(pyHKUmm)
COrnacHoO agMMHUCTPATMBHOMY perfiameHTy.

3. CocraB, nocnenoBaTenbHOCTb U CPOKU BbINOMHEHUS aAMUHUCTPATUBHBIX
npoueayp, TpeboBaHUS K NOPSIAKY UX BbINOMHEHWS, B TOM YMCIie 0COBEHHOCTM
BbINOSTHEHMS aAAMMHUCTPATUBHbIX NPOLIEAYP B 3NEKTPOHHOM dhopme

3.1. CocTtaB agMMHUCTpaTMBHbIX Npoueayp:

3.1.1.npynem wn peructpauusa 3asiBeHNd O Bblgaye BbINUCKN (CnpaBku) w3
MOXO3AWCTBEHHOMW KHWUIM C HeobXoAuMbIMM OOKYMEHTaMW Ans  npeaocTaBneHns
MyHUUMNanbHOW ycnyru(yHKUnn) cneumanmncTom;

3.1.2. paccMmoTpeHue npeacTaBneHHbIX OOKYMEHTOB, noaroToBka
BbIMMUCKN(CNpaBKK) N3 NOXO3ANCTBEHHOW KHUMM Nnbo yBeaomMneHus ob oTkase B Bblgade
BbINMUCKN(CNPaBKKN) N3 NOXO3ANCTBEHHOW KHUMM CNELManncToM agMUHUCTpauuu;

3.1.3. Bblgaya BbLINUCKN (CNpaBKn) N3 MNOXO3AUCTBEHHON KHUMM 3aAaBUTENO Nnbo
yBefoMneHnsa ob otkase B ee NnpegocTaBneHnn.

Bnok-cxema  nocnegoBaTenbHOCTM  aAMMHUCTPATUBHBLIX — npouegyp Mo
nNpeaoCcTaBNeHNI0O MyHUUMNAanNbHOW ycnyrn (dyHKuuKn) npuseaeHa B npunoxexmm Ne 1 k
HacToswemMy AAMUHUCTPATUBHOMY perfiaMeHTy.

3.2.npyuem u” perncTpaunsa 3asiBNeHns O Bbldavye BbINUCKM (CNpaBKku) U3
MOXO3AWCTBEHHOM KHWUIMM C HeobXxoAuMbIMKM [OOKYMEHTaMu Ans  npefocTaBneHus
MyHMUMNanbHOW ycnyru (pyHKUMM) cneumanmncTom.

3.2.1. OcHoBaHveM AnNa Havana agMUHUCTPATMBHOM Mpouenypbl ABNAeTcs
nogava rpaxgaHWHOM UNN 3aKOHHbIM €ro npeacTtaBuTeNeM NUCbMEHHOMO 3asiBNEHUS O
BblJaye BbINUCKN (CNpaBKuM) M3 MOXO3ANCTBEHHOW KHWUMM crneuuanucty NU4HO Nmbo
nocpeacTBOM MOYTOBOW, PAKCUMUITBHOM UMW 3MEKTPOHHOW (hopMe C MCNOofb30BaHMEM
EauvHoro noptana.



3.2.2. [llpu nocTynneHun 3asiBNeHUss B 3NIEKTPOHHOM BuAe OOKYMEHTbI
pacrneyaTbiBaloTCs Ha BymMakHOM HOocuTene 1 B JanbHenwem paboTta ¢ HUMK BedeTcs
B YCTaHOBMNEHHOM MOpsiKe.

Mpn nocTynneHun 3asBfeHuMss OT 3asiBUTens Ccneuvanuct coBepluaet
cnegywowue OencTBus:

- npoBepsieT LOKYMEHTbl, YAOCTOBEPSIOWME JIMYHOCTb 3asBUTENS, a Takke
NMONHOMOYNS NPeACTaBUTENS 3asBUTENS;

-NpoBepsAeT MNpaBUSIbHOCTL OGOPMIIEHUS 3asBrieHMst (OTCyTCTBME B 3anpoce
NOAYMCTOK, MPUMNUCOK, 3a4EPKHYTbIX CMOB U WHbIX HEOrOBOPEHHbLIX MCMNpPaBfeHun, a
TaKkKe Cepbe3HblX MOBPEXAEeHUN, He MO3BOMSALWNX OAHO3HAYHO WCTOSMKOBaTb WX
coaepxaHue);

- permcTpupyeT 3asiBfieHNe B KHUre pernctpaunmn 3asBreHnin Ha Bblaady BbINMCOK
(cnpaBoOK) M3 NOXO3ANCTBEHHbIX KHUT (Qanee- KHura permcrpaumm).

3.2.3.npn ycTtaHoBneHnn akta OTCYTCTBUS OOKYMEHTOB, MepeyvYeHb KOTOPbIX
ycTaHoBneH n.2.6.1.HacToswero agMUMHUCTPATMBHOIMO  pernameHta, u - (unu)
HECOOTBETCTBUA MNpPeaCTaBfieHHbIX [OOKYMEHTOB TpeboBaHWAM, YCTaHOBIEHHbLIM
HaCTOALLMM aAMUHUCTPATUBHBIM PerfiaMeHToM, cneumanucT yBeaomnsaeT 3asBuTtens o
HanMuUM NpPenaTCTBUA ANs NPefocTaBneHns MyHUMUMNanbHOW ycnyrn  (CyHKUuK),
00bsACHAET eMy coaepXaHue BbISIBNEHHbIX HeOOCTaTkoB B NPeacTaBIiEHHbIX
AOKYMEHTaxX 1 npegnaraeTt NpuHATL Mepbl NO UX YCTpaHeHuto. [Npu xenaHmm 3aasutens
YyCTpaHUTb HeJoCTaTKM creumanuct BO3BpallaeT 3asaBUTENt0 npeacTaBreHHble UM
OOKYMeHTbI. [lpy OTCYyTCTBMM XenaHus YCTPaHUTb HeOoCTaTKW, €Cnu 3asiBUTESb
HacTavBaeT Ha npuemMe 3asaBfeHUd, cneuvanuct NpuHMMaeT ero, a B JarnbHeunLwem
odopMIIsieT 0TKa3 B NpefoCTaBfEHMM MyHULMNANBHON YCIyrn (PyHKUUK).

3.2.4. KoHe4YHbIM pesyrnbTaTOM MNpefocTaBneHns OaHHOW aaMUHUCTPaTUBHOW
npoueaypbl ABNAETCS perncTpaums 3asiBfieHNsa B KHUre pernctpaumm.

3.3.PaccmoTtpenune npeacTaBneHHbIX OOKYMEHTOB, noaroToBka
BbIMUCKN(CNpaBKK) N3 NOXO3ANCTBEHHOW KHUMM Nnbo yBeaomMneHus o6 oTkase B Bblgade
BbINMUCKKN (CNpaBKKN) N3 NOXO3ANCTBEHHON KHUMM CNELNanncToMm.

3.3.1. OcHoBaHveM OnNa Havana agMUHUCTPATMBHOM Mpouenypbl ABnNAeTcs
NOCTyNfIeHNe OKYMEHTOB K CneunanucTy (aanee- cneumanucr).

3.3.2. Cneunanuct wu3y4yaeT npeacTaBrfieHHble 3asABUTENIEM  [LOKYMEHThI,
ykasaHHble B M.2.6.1. HacToswero agMMHUCTPATUBHOIO pernamMeHTa, ocyllecTBnseT
NPOBEPKY MNpenCTaBMNEHHbIX OOKYMEHTOB W CBEAEHWW Ha NpegMeT OOCTOBEPHOCTH,
MOMHOTbI U MPaBUNIbHOCTM OPOPMIIEHNS B TeyeHue ofHoro paboyero gHA ¢ AaTbl
pernctpauumn 3asBreHus.

3.3.3.Ecnin  OOKYMEHTbl, MNPUIIOXEHHbIE K  3asiBlIEHUIO, COOTBETCTBYIOT
TpeboBaHUAM agMUHUCTPATMBHOIO pernamMeHTa, ecnn He TpebyeTcss AONOSHUTENBHO
3anpawmBaTb JOKYMEHTbI, COrnacHo n.2.6.2, To cneynanncT ocyLecTBnaeT nogroToBKy
BbIMMUCKN (CNpaBKn) U3 NOXO3ANCTBEHHOW KHUMM B Te4eHe ogHoro pabo4vero gHsa ¢ aathbl
pernctpauumn 3asBrieHus.

3.3.4. Ecnu [OOKYMEHTbl, nNpPeACTaBfiEHHblE 3asiBUTENEM  JIMYHO UMK
MNPUMNOXEHHbIE K MUCbMEHHOMY 3asiBMIEHUIO, HEe COOTBETCTBYHT TpeboBaHusM
aAMUHUCTPATUBHOIO pernameHTa, TO Chneuvanuct OcCyLWecTBnseT noLroTOBKY B
TeyeHne opHoro pabouero AHs yBegomneHuss o6 oOTkase B Bblgaye BbIMUCKM U3
NMOXO3ANCTBEHHOW KHUIMM W HanpasfisieT ero Ha noanucaHve [naBe agMWHUCTpaLUn
cenbckoro nocenexus (ganee — [nasa agmuHucTpauuu). NaBa agMuHUCTpaUun
paccmaTtpmBaeT 1 NoAanucbIBaeT yBegomreHne o6 oTkase B Bblgaye BbINUCKM (CMpaBKM)
N3 NOXO35MCTBEHHON KHUMM B TedeHne 1 paboyero gHs.

3.3.5. KoHe4HbIM pesynbTaTOM MNpenocTaBneHns OaHHOW aaMUHUCTPaTMBHOM
npouenypbl  SBRseTcs  OoopMIeHWe  chneuvManucTtoMm  BbIMMCKM  (CNpaBku) U3



MOXO3AWCTBEHHOM KHUMM UNN yBegoMneHne o6 oTkase B Bblgade BbIMUCKU (CMpaBKw)
N3 NOXO3ANCTBEHHOWN KHUN.

3.4. Bblgadya vnn HanpaeneHne no noyTe 3asABMTENO BbINUCKW (CMpaBku) M3
NOXO3AWCTBEHHOMW KHUMM U yBeaomreHns ob oTkase B Bbldaye BbINUCKU(CNpaBKu) U3
NOXO3NCTBEHHOW KHUMN CrneumMannucToMm.

3.4.1. OcHoBaHveM ONA Havana agMUHUCTPATMBHOM Mpouenypbl ABNAeTcs
nognvcaHne crneuvannucTtoMm BbINMUCKU (CNpaBKM) M3 MOXO3SUCTBEHHOW KHUMM  MNU
nognucanne [naBon agMuMHUCTpauuM yBedoMMeHWs o6 oTkase B Bblgaye BbIMUCKU
(cnpaBkn) U3 NOXO3ANCTBEHHOWN KHUTW.

3.4.2. Bbinucky(cnpasBky) M3 MNOXO3SANCTBEHHOW KHWUMM NMbO yBegomneHne o6
OoTKase B MNOJSyYEHUN BbIMNUCKU(CNPABKMA) M3 MOXO3SMCTBEHHON KHUMM chneumanuct
BblAaeT NMYHO, NMOO HanpasnsieT No noyte Ha agpec (B TOM YMCIE ANEKTPOHHbIN),
YKa3aHHbIV Npu nofaye 3asBneHns 3asBuUTENEM.

3.4.3. TlMonyyatenb BbINUCKU(CNPaBKM) W3 MNOXO3ANCTBEHHOW KHUMM NNBO
yBefoMNneHna o6 oTkase B MOMy4YEeHMM BbINUCKN (CMpaBKU) M3 NMOXO3ANCTBEHHOW KHUMN
npy NM4HOM obpalLLleHnn pacnmcbiBaeTCs B KHUre pernctpauum o Bblaye BbIMUCKU.

3.4.4. KoHe4YHbIM pesyrnbTaTOM MNpefocTaBneHns OaHHOW aaMUHUCTPAaTUBHOW
npouenypbl SBNAETCA Bbldaya WM HanpasfieHMe MO MoyTe (3MEKTPOHHOW noyTe)
BbINMUCKM (CNpaBKn) M3 MNOXO3AWCTBEHHOW KHUrM nnbo yBegomneHuss o6 oOTkase B
NONy4YeHUn BbINMUCKN (CNpaBkn) U3 NOXO3ANCTBEHHOW KHUTU.

3.4.5. MakcumarnbHbI CPOK BbINOSIHEHUA OAHHOrO OEeUCTBUS MpU NMUCbMEHHOM
obpaiteHnn 3agsutena — 3(Tpu) paboumx OHA C MOMEHTa npuema 3asiBfieHnsd Ha
nony4yeHne BbINMUCKU(CNPaBKM) U3 MOXO3ANCTBEHHOW KHUMM NGO yBegomsieHus o6
OoTKase B NMosly4eHUn BbINUCKU(CNpaBKX) U3 NOXO3ANCTBEHHOM KHUMN.

3.4.6. Bblgaya BbIMUCKN PErNCTPUPYETCS B KHUME perucTpauum Ha Bblaadvy
BbIMMCOK (CNPaBOK) U3 NOXO3ANCTBEHHbIX KHUT.

4. ®opMbl KOHTPOSA 32 UCMONTHEHNEM a4MUHUCTPATUBHOIO pernameHTa

4.1. Tekywmn KOHTpPONb 3a cobniogeHvem nocnenoBaTeNbHOCTU AEUCTBUN,
onpeaeneHHbIX agMUHUCTPATMBHbLIMY NpoueaypamMmu npegocTaBneHns MyHULMnansHOm
ycrnyru, ocywectengeTtcsa [naso AOMUHUCTpaLnn.

OTBETCTBEHHOCTb 3a NpefoCTaBfieHMe MyHUUMNANbHOW ycnyrnm u cobnogeHune
CPOKOB ee UCnonHeHnsa BosnaraeTtcd Ha [naBy AOMUHUCTpaLmN.

4.2. maBa AgMUHUCTpaLUMM OpraHudyeT paboTy No OdOPMIIEHMIO U Bblade
OOKYMEHTOB, onpegenser  AO/MKHOCTHble  00S3aHHOCTM  OOSDKHOCTHBLIX NN,
AOMUHUCTPaAUMK, YNOSTHOMOYEHHbIX HA MpefocTaBneHne MyHUUMnanbHOM dYHKUMN,
OCyLLeCTBNAeT  KOHTPOSIb 3@ WX  UCMOSIHEHUEM, NnPUHUMaeT  Mepbl K
COBEpPLLEHCTBOBAHNIO (POpM UM METOOO0B Cny)XeOHOM AedATenbHOCTU, O06ydeHuto
NOAYMHEHHbIX, HECET NEePCOHAaNbHYH OTBETCTBEHHOCTb 3a COBOMNoAEHNEM 3aKOHHOCTW.

4.3. [llepcoHanbHass OTBETCTBEHHOCTb [AOSMKHOCTHbLIX nuy, AAMUHUCTPaUMW,
YNONMHOMOYEHHbIX Ha NPeaoCcTaBreHne MyHULMNanbHON YCNyru:

4.3.1. [JO/mMKHOCTHOE N1LI0, YNONIHOMOYEHHOE Ha NMpUeM, perncTpaumo, NPoBepPKy
NOMHOTbI W MPaBUMBHOCTU  O(OPMIEHUA OOKYMEHTOB, HecCceT MepCcoHarnbHYyo
OTBETCTBEHHOCTb 3a cobniogeHuMe nopsgka npuema n perncTpaumm 3aaBneHus u
OOKYMEHTOB B COOTBETCTBMM C N.N.3.2.1. aAMUHUCTPATUBHOIO pernameHTa.

4.3.2. [JOmMKHOCTHOE nNUUO ALMUHUCTPAUUKM, YNOSTHOMOYEHHOE Ha MNPUHATUE
peweHns O npegocTaBNeHnn MyHUUMNAnbHOW (OYHKUUKW, HeceT MepCoHarbHYo
OTBETCTBEHHOCTb 3a:

- COOTBETCTBME pe3yNnbTaTOB pPaCCMOTPEHUs 3aaBneHun TpeboBaHuAM
3akoHogartenbcTBa Poccuinckon degepauunm;

- cobniogeHne nopsgka paccMOTPEeHUs OOKYMEHTOB B cooTBeTcTBuM C n.3.2.3.
aAMUHUCTPATMBHOIO perfnamMmeHTa.



4.3.3. JomkHOCTHOEe nNnuo AOMWHUCTPAUUK, YNOSTHOMOYEHHOE Ha odhopMIieHne
OOKYMEHTOB, HECET NEPCOHaNbHY OTBETCTBEHHOCTb 3a:

- JOCTOBEPHOCTb BHOCUMbIX B 9TU JOKYMEHTbI CBEEHUN;

- cobnogeHne nopsgka opopMieHns AOKYMEHTOB B COOTBETCTBMM C n.n.3.2.4.
aAMUHUCTPATMBHOIO perfnamMmeHTa.

4.3.4 [omkHoCTHble  nuua  AOMUHUCTPaLUW, YNONMHOMOYEHHbIE Ha
npegocrtaBneHne  pesynbTaTta  MyHMUMNANbHOW  YHKUMW  3asBUTEN,  HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a cobniogeHwe nopsgka npegocTtaBneHus
pesynbTata MyHULMMAnNbHOM QYHKUMW 3asiBUTEN0 B COOTBETCTBUMM C n.n.3.2.5.
aAMWHUCTPATMBHOIO pernamMmeHTa.

4.4. OBGA3aHHOCTU AOSMKHOCTHBIX NUL, AOMUHUCTPaUMK, YNOSTHOMOYEHHbIX Ha
npenocTaBneHne MyHuumMnanbHONW (OYHKUUK, MO WCMOMAHEHWIO aAMUHUCTPATUBHOIMO
perrnameHTa 3akpennsoTCca B UX AOMKHOCTHBIX MHCTPYKLMSIX.

4.5. TeKywMNn KOHTPONb OCYyLleCTBNAeTca nyteM npoBefeHust [naBown
aAMUHMCTPaUMM NPOBEPOK COONOAEHUS OOIMKHOCTHbIMM NuuamMu AMUHUCTPaLMK,
YNONMHOMOYEHHBIMW Ha NpPeAoCTaBfeHNEe MYHUUMNAnbHOM  YHKUWKW, MNONOXEHWI
aAMWHUCTPATMBHOIO perfiameHTa M HOPMAaTUBHbBIX MNPaBOBbIX aKToB Poccuickon
denepaumn.

4.6. lNepvoaANYHOCTb OCYLLECTBMNEHUS TEKYyLero KOHTPONS ycTaHaBnuBaeTCs
NpaBoOBbIMW akTamu AOMUHUCTPaLUWN.

4.7. lNpoeepkn MoryT ObiTb NMAAHOBbIMM W BHennaHoBbiMWU. [lpu nnaHoOBOM
NpoOBEPKE MOryT paccMmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHble C nNpefocTaBfieHMEM
MyHUUMNanbHOW  OYHKUMW  (KOMMMeKCHble npoBepku). [lpoBepka Takke MOXeT
NPOBOAUTBLCS MO KOHKPETHOMY OOpaLLEHMIO 3aaBUTENS.

[na npoBegeHus NpoBepky npeaocTaBfeHnss MyHULMNAnbHON (PYHKLMU MOXET
dopMupoBaTbLCA KOMWUCCUS,, COCTaB KOTOPOW yTBEPXAAETCA MpaBOBbIM aKTOM
AomuHmcTpauum BeliwHee OrnbluaHCKoe CenbCKOro noceneHus.

[eaTenbHOCTb KOMUCCUM OCYLLIECTBSIETCA B COOTBETCTBUM C MPaBOBbLIM aKTOM
AoMmuHmcTpauum BoelwHee OrnblUaHCKOro CenbCKOro noceneHus.

Pesynbtatbl 0esaTenbHOCTU KOMUCCUM OOpMASOTCA B BuAE ChnpaBku (akTta,
oTyeTa), B KOTOPOM OTMEYAKTCHA BbIABNEHHbIE HEOOCTATKU M MNPeasIoKEeHUs Mo KX
ycTpaHeHuto. CnpaBka (akT, 0T4eT) noanucbiBaeTcs npeacegartenieM KOMUCCUMN.

4.8. KOHTposib 3a MOMHOTOM WM KayeCTBOM MpefoCTaBfeHns MyHULMNarbHON
dyHKUMN BKNtoYaeT B ceba npoBeaeHue NpOBEPOK, HaMpaBrfieHHbIX Ha BbISIBNEHME U
yCTPaHEHNEe MPUYUH W YCIOBWA, BCREACTBME KOTOPbIX ObiNM HapylleHbl npaBa WU
cBoboabl 3asBUTENen, a Takke pacCMOTPEHUE, MPUHATUE peLleHUn U MOArOTOBKY
OTBETOB Ha obpalleHus 3asBUTENEN, coaepKaLmx anobbl Ha peeHnst AOMMKHOCTHbIX
nuy, AGMUHUCTPaLMK, YNOSTHOMOYEHHbIX HA NPeaoCTaBneHne MyHUUUNanbHOW yCryri.

4.9. B cnyyae BbISIBeHUA HapylweHWA MpaB 3asBuTenen no pesynbtaram
NPOBEAEHHbLIX MPOBEPOK B OTHOWEHUN BWHOBHbLIX 1L, MNPUHUMAKOTCA Mepbl B
COOTBETCTBUU C 3akoHoAaTenbCcTBOM Poccuiickon ®egepauyuu.

4.10. TlpoBepka COOTBETCTBUSA TMOSHOTHI W KayecTBa nNpenoCTaBlEeHMUs
MYHMUMNANbHON  (PYHKUMM NpeabsBnseMbiM TpeboBaHMAM OCYLLECTBMASETCS Ha
OCHOBaHMN HOPMAaTUBHLIX MPaBOBbIX akTOB Poccurckon dPegepaunn, HOPMaATUBHBLIX
NpaBOBbIX aKTOB POCTOBCKOM 061acT 1 MyHULMNAaNbHbIX NPaBOBbIX aKTOB.

5. NocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHNA N OENCTBUI
(6e3pencTBmsa) AQMUHUCTPaLMN, OOSMKHOCTHOrO nuua AgMmMHUCTpaumm

5.1. 3aaButens MoxeT obOpaTUTbCA C Xanobow, B TOM 4YUCNe B Creayllmx
cny4vasx:
5.1.1. HapyweHue cpoka perucTpaumm  3asBfneHus  3asBuTend o



npegocTaBneHU MyHULMNANbHON PYHKUUN.

5.1.2. HapyLwueHne cpoka npeaoctaBneHnsa MyHuumunanbHON QyHKLNN.

5.1.3. TpeboBaHve y 3aaBuTENs [OOKYMEHTOB, He nNpeanyCMOTPEHHbIX
HOpPMaTMBHbIMM MNpPaBoBbIMW aktTamu Poccunckon depgepaumn, HOPMATUBHbLIMA
npaBoBbIMX akTamu PocTtoBckon obnactu, MyHMUunanbHbIMM NPaBOBbIMU aKkTamu Ang
npegocTaBneHna MyHUUMNansHOM OyHKLUN.

5.1.4. OTka3 B npneme OOKYMEHTOB, NpeaocTaBlieHne KOTOpbIX NpesyCMOTPEHO
HOpPMaTMBHbIMM MNpPaBoOBbIMW akTamu Poccunckon ®depgepaumn, HOPMATUBHBLIMA
npaBoOBbIMK akTamu PocTtoBckon obnactu, MyHUUunanbHbIMY NPaBOBbIMU akTamu Ang
npenocTaBneHns MyHUUMNanNbHOM PyHKUMK, Yy 3asaBUTENS.

5.1.5. OTtka3 B npepocTaBneHNn MyHUUMNaNbHON YHKUUW, eCrii OCHOBaHWUS
OTKasa He npeaycMoTpeHbl hefepanbHbiMU 3aKOHAMKU U MPUHATBIMU B COOTBETCTBUMN C
HUMWU  MHbIMM  HOPMaTMBHbIMW MpaBoOBbiMM akTamm Poccunckon degepauumn,
HOpPMaTMBHbIMW  NpPaBOBbIMM  akTamu PoctoBckon obnactn, MyHUUMNanbHbIMK
NpaBoOBbIMU aKTaMW.

5.1.6. 3atpeboBaHne c 3asBuTENd NpU NPeLOCTaBNEHMUM MyHMLMNANbHON
YHKUMM  nnatbl, He NpPegyCMOTPEHHOW HOPMAaTMBHBIMW  MPAaBOBbIMW  aKTaMu
Poccuinckon ®epepaumm, HopMaTuBHbIMKU NpaBoBbiMM akTamu OpnoBckaa obnactu,
MYHMLMMNANbHBIMU NPABOBbLIMW aKTamMu.

5.1.7. Otkaz AgmMuHucTpaumm, HOOMKHOCTHOrO nuua AOMUHMCTpauuM B
MCnpaBneHnn [OMyLEHHbIX OneyaTok W OWwnbOK B BblOAHHbIX B pes3ynbrarte
npenocTaBneHns MyHUUUNanbHOM YHKLUMM YCryrn AOKyMeHTax nmbo HapylueHue
YCTaHOBJIEHHOIO CpPOKa TakuUxX UCNpaBIieHUN.

5.1.8.HapyweHne cpoka mnu nopsgka Bblgayn OOKYMEHTOB MO peaynbTartam
npegocTaBneHns rocygapCTBEHHON UMM MyHUUMNANbHOW (OYHKLNN.

5.1.9. TllpunoctaHoBNEHNE nNpenoCTaBfEHUS MyHUMUMNANbHON QOYHKLUUK, €Ccnu
OCHOBaHWA TMPUOCTAHOBIIEHUS He NpefyCcMOTpeHbl dedeparnbHbIMA - 3aKOHaMU U
NPUHATBIMM B COOTBETCTBMM C HUMW WHBIMW HOPMAaTUBHbIMW MNPABOBLIMW aKTaMm
Poccuinckon depepauumn, 3akoHamm M UHbIMKM HOPMATUBHbLIMW MPaBOBbIMW aKTaMmu
cybbektoB Poccuinickon ®depepaumn, MyHMUMNanbHbIMKM - NpaBOBbIMW - akTamun. B
yKkasaHHOM crniyvyae gocyaebHoe (BHecynebHoe) obxanoBaHve 3aaBuUTeNEM peLleHni n
aencrteun  (6es3gencteusi) paboTHMKA BO3MOXHO B Criydae, ecnv Ha paboTHuka
BO3NOXeHa (YHKUMA MO MpedoCTaBfeHnto COOTBETCTBYIOLWIMX  MyHUUMNANbHbIX
dYHKUMIA B NONTHOM O6beMe.

5.2. Xanoba nopgaetcs B nucbMeHHOM opMe Ha OymMaxHOM HocuTene, B
3NeKTPOHHON dhopMe B AOMUHUCTPALMIO CENbCKOro noceneHus.

5.3. XXanoba wmoxeT ObITb HanpaBneHa MO MNo4YTe, C WCMNONb30BaHNEM
NHAOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHON ceTn «/HTepHeT», oduumanbHoro camta
AoMmuHucTpauum BbilwHee OrnblUaHCKOrO  CENbCKOro MoceneHus, eauHoro nopTtana
rocyJapCTBEHHbIX WU MyHUUMNAnbHbIX YCAYr , a Takke MOXeT OblTb MNpuHATa npwm
NNYHOM NpUEME 3asBUTENS.

5.4. XXanoba gomxHa coaepxaTb:

5.4.1. HawunmeHoBaHue opraHa AgmuHucTpauun BeiwHee OnblUaHCKOro
cenbckoro noceneHns (AgMUMHUCTpaUMK), NPEeaoCTaBMAKWEro  MyHUUMNANbHYH
PYyHKUMO, U0  AOMKHOCTHOro nuua AMUHUCTpauMW, pelleHne U Oencteuve
(6e3pencTBme) KOTOpPbIX, 0BXanyrTCA.

5.4.2. damunuio, MMs, OTY4ECTBO (NOCneaHee - Npu Hannyumn), CBe4eHNs 0 MecTe
XUTenbcTBa 3asBuTens - usanyeckoro nuua nnMbo HaMMeHoBaHWEe, a TakkKe HoMmep
(Homepa) KoHTaKTHOro TenedoHa, agpec (agpeca) 3NeKTPOHHOM NOYThbl (MPY HanMynn)
M NOYTOBBIV agpec, N0 KOTOPbIM LOSMKEH OblTb HanpaBfieH OTBET 3asBUTENIO.

5.4.3. CBegeHua o6 obxanyembix pelleHnsx n gencteuax (6espencrsun)
AoMuUHUCTpaumn, nMbo JOMKHOCTHOrO nuua AgMUHUCTpaLn.



5.4.4. [loBoabl, HA OCHOBaHMUM KOTOPbIX 3asiBUTENb HE COrfaceH C peLleHneM U
nencrtemem (6esgenctenemM) AAMUHUCTPAUUKM, OOSMKHOCTHOMO nuua AOMUHUCTpaUnn.
3asButenem moryT 6bITb NpeacTaBneHbl JOKYMEHThI (Mpy Hanuyumn), noaTeepXxaatoLume
A0BOAbI 3asBuUTens, NMbo nx Konuw.

5.5. Xanoba, noctynuBwaa B AQMUMHUCTPAUMIO, MNOASNEXUT PACCMOTPEHUIO
mason AgMuMHUCTpaumm B TedeHue 15 paboumx OHeW co OHS ee perucrtpaumn, a B
cny4vae obxanoBaHusa oTkaza AQMWHUCTPaUUK, AOMKHOCTHOMO nvua AgMUHUCTpaLUUn B
npyemMe AOKYMEHTOB Yy 3asBuTens NuMbo B MCnpaBneHWn OONYLEHHbIX OnevyaTtok u
ownboK wunu B cnydae o6GXanoBaHUA HapyLWeHWUs YCTAHOBMEHHOrO Cpoka TaKux
ncnpasneHnin - B TedeHne 5 pabounx gHen co gHs ee perncrpauuu.

5.6. o pesynbTatam paccMoTpeHus xanobbl AGQMUHUCTPaUUK, NPUHUMaET OHO
N3 crneayLwmnx peLeHun:

5.6.1. YpoBnetBopsieT xanoby, B TOM 4ucrne B OpMe OTMEHbl MPUHSTOrO
pelleHns, ucrnpasreHnsa OOonyLweHHbIX AAMWHUCTpauuen onevatok u ownbok B
BblAAHHbIX B pe3ynbTarte npegocTaBneHns MyHUUUNanbHOW YCnyrn [OOKYMEHTax,
BO3BpaTa 3adABUTENO [AEHEeXHbIX CPpeacTB, B3WMaHMe KOTOpbIX He MpeayCcMOTPEHO
HOpPMaTMBHbIMW NpaBoOBbIMM akTamu Poccuinckon degepaumn, HOPMaTUBHBIMA
npaBoBbIMK akTamu PocTtoBckon obnactu, MyHUuunanbHbIMW NPaBOBbIMW akTamu, a
Takxe B MHbIX hopmMax.

5.6.2. OTKa3bIBaeT B y40OBNETBOPEHNN anobbl.

5.7. He no3gHee OHs, crneaylowero 3a HEM NPUHATUS pPeLLeHUs], YKa3aHHOro B
n.5.6. agMWHUCTPATMBHOIO perfnameHTa, 3asiBUTEN0 B MNUCbMEHHOW ¢opme M no
XenaHuo 3asaBuUTeNd B 3N1EKTPOHHOM (POpMe HanpaBriieTCd MOTUBUPOBAHHLIN OTBET O
pes3ynbTatax pacCMOTPEHUS XKanobsbl.

5.8. B cnyyae yctaHOBneHus B xoge WNu MO pesynbTatam pacCMOTPeHUs
Xanobbl NpM3HaKkoB cocTaBa agMUHUCTPATMBHOIO NpaBOHapYyLLUEHUS UNKU NPeCTYNeHns
AOSDKHOCTHOE NMUO, HageneHHoe MNOSIHOMOYMAMM MO  PacCMOTPEHMo xanob B
cooTBeTCcTBMM C N.5.2. aAMUHUCTPATUBHOIO pernameHTa, Hes3amennuTenbHO
HanpasnseT MMelLmnecs maTepuarnsl B OpraHbl MpoKypaTypbl.



MpunoxeHne Ne 1
K aOMUHUCTPATUBHOMY perfameHTy

BNOK-CXEMA MPEOOCTABNEHNA MYHULIMMNANBHOW ®YHKLIN
«Bblgay4a BbINUCOK (CNPaBOK) U3 MOXO3NCTBEHHOW KHUMM AOMUHUCTPaumm BelwHee
OrnbLUaHCKOro CernbCcKoro noceneHunsi»

Mpuem 1 perncTpaums 3asiBNeHnst o Bbigaye BbINMUCKM (CNpaBKKn) U3 NOXO3ANCTBEHHON
KHUIM C HEOBXOAUMbBIMW AOKYMEHTaMM AN NPeA0CTaBNeHNs MyHULMNanbHOW yHKLMM

l

PaccmoTpeHne npeacTaBreHHbIX 3asaBUTENEM 4OKYMEHTOB, NOATOTOBKA BbIMUCKM
(cnpaBkn) M3 NOXO3ANCTBEHHOW KHUTK, NTMBO yBegomneHusa ob oTkase B Bblgaye
BbINMUCKWN (CNpaBKKN) N3 NOXO3ANCTBEHHOW KHUIMM CNeumManncTom

|

Bblgaya BbINUCKM (CNpaBKn) U3 NOXO3ANCTEHHOW KHUTMM 3asiBUTENO NpY NpeabsBneHnn
AOKYMEHTa, YAOCTOBEPSAIOLLErO IMYHOCTb M NOCHe perucTpaumm B COOTBETCTBYHOLLEN
KHUre, nubo yBegomneHusi 06 oTkase B ee NpeaocTaBneHum



MpunoxeHne Ne 2
K aOMUHUCTPATUBHOMY perfnameHTy

maBe AgmMuHucTpaumm  BblwwHee — OnbluaHCKoOro
CEenbCKOro noceneHuns

(damunusg, nmsi, 0THECTBO 3a8BUTENS)

(appec 3aaBuTens, 1op. agpec, NOYTOBbIV UHOEKC)

KOHTaKTHbIN TenegoH:

3agBneHune

Mpowy BblAaTb BLIMUCKY CMNPaBKy) U3 MOXO3SINCTBEHHOW KHUIM 00 yyeTe NNYHOTOo
NoAco6HOro X03sMCTBa, BeayLerocsi Ha 3eMenbHOM y4acTke, PacrnonoXeHHOM Mo afpecy:

[lna eé npepocTaBneHus B:

C uenbio

crnocob Nony4YeHus BbIMUCKM (CNPaBKu):

[ata / /.
noanuch (¢.1.0.)




Poccunckasa Pepepauusn
OpnoBckasa obnacTb
[JonxaHCKMn panoH
AamMuHucTpauusa BoiwHee OnbLUAHCKOro CefibCKOro nocerieHus

2025r Ne
Ha Ne 16-2025 ot 22.12. 2025

MpokypaTypa JormkaHcKoro panoHa

Ha Baw npotect Ne 16-2025 ot 21.12.2025 Ha noctaHoBneHne agMuHUCTpauum
Kosbma-[lembsiHoBcKoro cenbckoro nocenexHnst ot 10.04.2025 Ne 50 «O6 yTtBepxaeHun
aiMVHUCTPATUBHOIO perfaMmeHTa no npegocTaBrneHnio MyHULmMnansHom ycnyrm «Bolgaya
cnpaBok agMuHuctpauma Kosbma-[eMbsAHOBCKOrO CenbCKOro noceneHusi coobLlaeT, YTo
NpOTECT OblsT PacCMOTPEH Ha COBELLAHUU y rnaBbl NoceneHus € npurnaweHnem
3aMHTEpPECOBaHHbIX CNYX0 C y4acTvem npeacraBuTenst NpokypaTtypbl [ormkaHcKoro
panoHa 3amecTuTens npokypopa topucta 1 knacca E.B.Jonrmx.

B HacTtosillee BpemMsa B Uensx nNpuBegeHWs HOPMaTUBHOM npaBoBov ©Oasbl
BbilwwHee OnblaHCKOro CenbCcKOro MocenieHnss B COOTBETCTBME B JEUCTBYIOLLUM
3akoHogaTtenbCcTBoM lNocTtaHoBneHne agMnHucTpaummn BolwHee OnblIaHCKOro CenbCKoro
nocenenna ot 10 anpena 2025 roga Ne 50 «O6 yTtBepxaeHun AAMUHUCTPATUBHOIO
pernaMmeHTa no npegoCcTaBNeHno MyHULMNansHOM ycnyrn «Bblgaya cnpaBok 1 BbINUCOK
M3 MNOXO3SINCTBEHHbIX KHWUM» MNPU3HAHO YTpaTMBLUMM Cuiy, paspaboTtaH npoekT
NOCTaAHOBNEHNA agMUHUCTpauumn BbilwHee OnbluaHCKOro cenbckoro nocenexHmsa «O0
yTBEPXKOEHUM aOMUHUCTPATMBHOIO perfiaMmeHTa no npefocTaBneHnto MyHUUMnansHoOm
dyHKUMM «Bblgada cnpaBoK U BbIMUCOK M3  MOXO3ANCTBEHHbBIX KHUIM>». lNpoekT
npunaraetcs.

Bpwvin rnaBbl cenbCcKkoro noceneHuns O.B.dopodees



