NPOEeKT
Poccunckasa Pepepauusn
OpnoBckasa obnacTb
[JonxaHCKMn panoH
AaMUHUCTpaLUA YCNEHCKOro cenbCKoro nocesieHus
NMOCTAHOBNEHUE

2025r Ne

06 yTBEPXAEHUM aAMUHUCTPATUBHOIO pernamMmeHTa
Nno NpeaocTaBneHnto MyHUUMnanbHOM yHKLNK
«Bblgada cnpaBokK 1 BbIMUCOK U3 MNOXO3SUCTBEHHbIX KHUIM»

B cootBeTcTBMM C TpeboBaHmamu PepepanbHbix 3akoHoB oT 06.10.2003r. Ne 131-
®3 «O6 0obwmx NpuvHUMNax opraHM3aumm MecTHOro camoynpasBneHus B Poccuickon
depepaummn», ot 27.07.2010r. Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHuns
rocygapcTBeHHbIX U MyHuUmMnanbHbiX yenyr», ot 07.07.2003 roga Ne 112-903 «O nuyHom
noacobHoM xo3s1UcTBe», npukasa MuHUCTepcTBa CeNnbckoro xo3snctea Poccumnckon
depepaumn ot 27.09.2022r. Ne 629 «O6 yTtBepxaeHun OpMbl U MOpsiAKa BeAeHWUs
NOXO3ANCTBEHHbIX  KHUr», YcTaBa YCNEeHCKOro  CenbCKOro  MOCeneHusd,
MOCTAHOBNAHO:

1.YTBEpANTb aOMWHUCTPATUBHBIA perfiameHT Mo npefoCTaBNeHUd MyHUUUNarbHOW
dyHKUMN «Bblgaya cnpaBOK M BbIMUCOK W3 MOXO3ANCTBEHHbLIX KHUI», COrMacHo
NPUITOXEHNIO K HACTOSALLEMY NOCTAHOBNEHUIO.

2. NocTtaHoBneHne agMUHUCTpaLUKM YCNEHCKOro cenbckoro nocenenus ot 31 mapta 2025
roga Ne 11 «O6 yTBepxaeHum AOQMUHUCTPATUBHOIO pernamMeHTa no NpegoCTaBeHNIo
MYHUUMNANbHOM ycnyrn «Bblgada cnpaBoK 1 BbIMMCOK U3 NOXO3SANCTBEHHbIX KHUT»
Npu3HaTb yTPaTUBLLUNM CUIY.

3. Hactoswee nocTtaHoBneHne onybnukosBatb (oBbHapogoBaTb) B YCTaHOBIEHHOM
nopsiake U pasmecTuTb Ha ouumanbHoOM canTte [JomKkaHCKOro pamnoHa.

MmaBa cenbCcKoro noceneHus B.N.KopHeeB



MNpunoxeHne
K NOCTaHOBIEHNIO AQMUHUCTPaLUK
YCNeHCKOoro cerbCKoro noceneHuns
oT Ne

AOMWHUCTPaTUBHBLIN pernameHT
No NpeaocTaBneHnio MyHUuunansHom oyHKUMn «Bblaaya cnpaBoK 1 BbIMUCOK U3
NOXO3ANCTBEHHbIX KHUI>»

1. O6wue nonoxeHus

1.1. AOMUHUCTPaATUBHBLIN pernaMmeHT AOMUHUCTPaLUM YCNEHCKOro CenbCKoro
nocesieHna No NpeaocTaBieHNIo MyHULMNaNbHOM pyHKUMKN «Bblgaya cnpaBok 1
BbINMUCOK N3 NOXO3SIMCTBEHHbIX KHUM» (fanee — aaMUHUCTPATUBHbINA PerfiaMeHT)
onpeaensieT CPoKn 1 nocrnegoBaTenibHOCTb AENCTBUN (a4MUHUCTPATUBHBIX Npoueayp)
AOMUHMCTPALUUM Y CNEHCKOro CenbCKOro noceneHuns npu npegoctaBneHmm
MyHUUMNaneHOM pyHKUUK «Bblgada cnpaBoK v BbIMUCOK N3 NOXO3ANCTBEHHbLIX KHUM.

1.2.3asBuTENs MM Ha npegocTaBneHne MyHMUMNanbHONM (OYHKUUKM  SBRASOTCA
rpaxgaHe Poccunckon depepaumn, Begywme nmyHoe noAcobHoe XO3ANCTBO Ha
TEppUTOPUN  MyHUUMNANbHOrO obBpasoBaHMs  YCMEHCKOEe CernbCkoe  MNoCeneHue,
obpatmBwmecs B AOMUMHUCTPALMIO C MUCbMEHHBLIM WITM 3MEKTPOHHBLIM 3asiBIIEHMEM,
NodaHHbIM JIMYHO WM Yepe3 3aKOHHOro npeacTtaBuUTENs 3a NpPeaoCTaBfieHMEM WM
CrpaBKU (BbIMMUCKU) U3 MOXO3ANCTBEHHOWN KHUMK, (danee — 3asBUTenNu).

1.3. AOMUHUCTPATUBHLIN pernaMmeHT npegycMaTpmBaeT peanua3aumio npas 3adaBuTens
Npy NOAy4YeHMM MyHULUNanNbHOM OyHKLUMK «Bblgada cnpaBok U BbIMUCOK M3
NOXO3AANCTBEHHbIX KHUT», 8 UMEHHO:

1.3.1. MNonyyaTb MyHMUMNANbHYO QYHKLMIO CBOEBPEMEHHO M B COOTBETCTBUN CO
CTaHOapTOM NpefoCTaBNeHUs MyHULMNANbHON dOYHKLMN.

1.3.2. TonyyaTb NOMHy0, akTyanbHY, OOCTOBEPHYHD WHGOPMaUuUo O nopsagke
npefocTaBneHna MyHuUMnanbHOM QYHKUUKM, B TOM 4uCre B 9NEKTPOHHOU opme
nocpencTteoM «EAnHOM cuctemMbl MAeHTMUKaUMN 1 ayTeHTudmkaumm» ganee — ECUA).

1.4. Bbinucka (cnpaBka) M3 NOXO3SANCTBEHHOW KHUMM AOMUHUCTPaUMM YCNeHCKOoro
CEenbCKOro MoceneHns BbIAAETCA HA OCHOBAHMM MOAAHHONO 3asiBfieHMa nocne
npenocTtaBneHns HeobxoouMMbIX [OOKYMEHTOB, corflacHo nyHKTy 3.1. HacTosulero
aAMUVHUCTPATUBHOIO pernameHTa.

2. CtaHgapT npegocTaBneHnss MyHUuunansHom pyHKUmMm

2.1. HanmeHoBaHne MyHuuuMnanbHOW (PyHKUUKU: «Bblgadya CnpaBOK M BbLIMUCOK U3
MOXO3SMCTBEHHbIX KHUI» (ganee - MyHuumnanbHasa pyHKUms).

2.2. HanmeHoBaHue opraHa, npeaocTaBfsioWero MyHUUMNANbHY YHKUMIO:
AOMUHUCTPaUmMs YCNEeHCKOro cenbCKoro noceneHus (aanee — AoMMHUCTpaums).
MectoHaxoxgeHne AamuHucTpaumm cenbckoro nocenenua: 303768 Opnosckasd
obnactb, [omkaHcknin panoH, gep.BoiroH, yn. LleHTpanbHas, .13 Mpaduk paboTbl
AOMUHMCTPaAUUK CenbCcKoro noceneHua: noHegenbHuK - natHuua: ¢ 9.00 go 18.00;
npuemM nocetutenen: noHegesnbHUK - natHuua: ¢ 9.00 go 13.00, ¢ 14.00 go 15.00;
BbIXOAHbIE AHU: cy600Ta, BoCKpeceHbe. TenedoH:

8(48672) 2-36-47. Agpec aneKTpoHHOM NoYTkl uspenskoe@dolzhanskiy.ru
Kpome Toro, nHcpopmauusa o nopsiake NpegocTaBieHns MyHUUMNAanbHON YyCnyru
pa3smMelleHa Ha UHPOPMALIMOHHOM CTEHAE CENMbCKOro NoceneHnd, Ha opuumansHOM
cante [lomkaHcKoro panoHa B MHPOPMaLMOHHOTENEKOMMYHUKALUWOHHON ceTu NHTepHeT
a Takke B (befeparnibHOM rocygapcTBeHHON MHPOpMaLMOHHON cucteme «EanHbIN
nopTarn rocyaAapCTBEHHbIX U MyHULMNANbHbBIX YCRyr (PyHKUWIA)».



3asButens Bnpase 06paTUTbLCS TIMYHO NN HANPaBUTb MMCbMEHHbBIN 3anpoc No
aZipecy MeCTOHaxoXaeHns agMUHUCTPaLNN CeNbCKOro NOCeNeHnsa nnm no
3MNeKTPOHHOM nouTe: uspenskoe@dolzhanskiy.ru , a Takke NONY4YNTb YCTHYHO
nHpopmauuio No3BoHMB No TenedoHy 8(48672) 2-36-47. Kpome Toro, nHcopmaumio o
NpeaoCTaBNEHNN MYHULMMANBHOW YCYyrn MOXHO MOMAY4YMTb 1 Ha ohmumansHOM canTe
[omkaHckoro panoHa B cetn IHTepHeT: www.admindolgan.ru.
KoHcynbTaumm npegoCcTaBnsoTCs No criegyrowmmM BONpocam:
- 0 MopsAAKe U cpokax NPegocTaBneHns MyHULMNAanbHON YCNyru;
- 06 ocobeHHOCTAX NpegocTaBnNeHUs MyHULUNANbHOW yCryru.

Mo TenedoHy, npu NMYHOM NIMBO NMMCbMEHHOM ObpaLleHUn AOMKHOCTHbIE N1ua,
OTBETCTBEHHblE 3a MpedoCTaBfeHne MyHuuMnanbHOW ycnyrn, obs3aHbl COOBWUNTb
McYepnbiBaoLWYyO WHGOpMaUMIo no BOMpocam npeaocTaBNeHns  MyHUUUnanbHOM
yCnyru.

3asBuTtenb nmeeT NpaBoO Ha NOfyvYeHWEe CBEAEHWUA O MOpsSAKe NpeaoCTaBreHuUs
MYHMLMMNANbHON YCNYyrn, a Takke O CTaguu NPOXOXAEHUS €ro 3asiBNeHus.

lNpwn oTBETE Ha TENEedOHHbIE 3BOHKN AOSMKHOCTHOE NULO AOSMKHO Ha3BaTb (haMunuio,
NMS, OTYECTBO, 3aHUMAaEMYIO JOMMKHOCTb, NPeanOXNTb rpaXkaaHuHy NpeacTaBUTbCs U
N3NOXWUTb CYyTb BOMpoOCa.

Bo Bpemsa pasroBopa Heo6xo4Mmo NogpoGHO M B BEXITMBOW (KOPPEKTHOW) cdbopme
NPOMHGOPMMPOBATL FpaxgaH Nno MHTEPECYIOLMM BONpOcaM, MPON3HOCUTL CIOBa YETKO,
nsberatb NapannenbHbiX Pa3roBOPOB C OKpyXawwWuMmu nogbMu M He npepbiBaTb
pasroBop No Npu4YMHe NOCTYNNEHNS 3BOHKA Ha Apyrov annapar.

[omkHOoCTHOE NNUO, ocyLLecTBRsLWee NHANBUAYalbHOE YCTHOE UH(POpMUpOBaHME
O nopsgke npedoCTaBNeHUs  MyHUUMNAnbHOW  yCrnyri, [OOIMKHO MpUHATL  BCe
HeobxoaMMble Mepbl AMs NMOIHOrO U OnepaTUBHOINO OTBETA Ha NOCTaBMEHHbIE BOMPOCHI.
B cnyyae HEBO3MOXHOCTU npeaocTaBneHns nonHon MHopMauumn JOSMKHOCTHOE NnLO,
ocyLlecTBNALWEee UHAMBMAYyanbHOe YCTHOE WH(OPMMpOBaHME, OOSDKHO MNPEeaoXUTb
rpaxgaHuHy obpatutbca 3a Heobxoaumon MHopmaunen B NMUCbMEHHOM Buae nnbo
HasHauuTb Apyroe yaobHoe Ana Hero Bpems Ans YCTHOrO MHOPMUPOBAHUA MO
NHTEepecyloLweMy ero Bonpocy.

NHovBnayanbHoe  NMCbMEHHOe MHAOPMUMPOBaHUE O nopsiake
NpeaocTaBneHnss MyHULMNanbHOW yCryrM NpyM NMCbMEHHOM OOpalleHUKN rpaxkgaHuHa B
opraH, npeaocTaBnsoLLNIA MyHUUMNAnbHY0  ycnyry, ocyLLecTBnsieTcs

nyTeM HanpaBneHUs OTBETOB NOYTOBbLIM OTNPAaBNEHNEM, a TaKKe SNEeKTPOHHOM NOYTOMN.

2.3. PesynbTaToM npegoctasrieHns MyHULMNansHON YHKUNN ABMNSETCA:

- BblJaya BbINUCKKN (CNpaBKKU) N3 MOXO3ANCTBEHHOWN KHUIN.

- MOTUBMPOBAHHbIN OTKa3 B NPpeAoCTaBNEHNN BbINUCKN (CRPaBKH).

2.4. CpoK npeaocTaBneHnss MyHuLmMnanbHON yHKLMN

2.4.1. Bolgaya nnbo oTKa3 B Bblgade BbINUCKM (CMpaBKuM) M3 NOXO3ANCTBEHHOM
KHUMM OCyLLLeCTBNAETCA B TeyeHne 3 paboymx AHen co OHA perncrpauuun 3assreHus no
dopme, yTBEPXKOEHHOMN HACTOSALWMM perfiaMeHToM, 3arnofIHEHHOro 3asiBUTENeM OT PYKW,
nmbo nony4YeHHoro AAMUHUCTPaLMEN B 3NEKTPOHHOW hopme ¢ nomoulbto EguHoro
noptana. 3asiBNeHue, HanpasfeHHOe B 3rIeKTPOHHOM OpMe C MCMNoSib30BaHUEM
EovHoro noptana, A0MKHO ObiTb MNOANMUCAHO  YCUIIEHHOW HEKBannguuMpOBaHHOM
SNEeKTPOHHOM NOANUCHIO, CEPTUMUKAT KItoYa NPOBEPKM KOTOPOW CO34aH U UCMNOSb3yeTcs
B NHQPACTPYKTYpPeE, obecneunBatoLlen NHOPMALIMOHHO-TEXHOSOINYecKoe
B3anmMogencTtesme WHPOPMALMOHHBIX CUCTEM, WUCMNONb3yeMblX Ans NpegocTaBreHns
rocyfapCTBEHHbIX U MYHULMNANbHbLIX YCNYr B 9MNEKTPOHHOW (hopme, B YCTAHOBMEHHOM
MpaButensctesom Poccunckon denepaumn, nopagke.

2.5. NpaBoBble 0OCHOBaHWA A5 NpefoCTaBneHns MyHULMNAansHON YHKLUN.

[MepeyeHb HOPMAaTUBHO-NPABOBbLIX AaKTOB, HEMOCPEACTBEHHO perynmpyroLmnx
npeaocTaBneHne MyHMLmMnNanbHOW PyHKUMN:

- KoHctntyums Poccuinckon ®epepaunm ot 12 gekabpa 1992 r;

- ®epepanbHbii 3akoH oT 06.10.2003 Ne131-®3 «O6 o6wux npuHuMnax
opraHuMsauun MectHoro camoynpasneHus B Poccuiickon ®egepauum»;



- ®epepanbHbin 3akoH oT 02.06.2006 Ne59-d3 «O nopsgke paccMOTpeHUs
obpauweHnn rpaxxgaH Poccuinckon egepaunn»;

-  OepepanbHbin  3akoH oT  27.07.2010 Ne210-&3 «0O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIyr»;

- ®epepanbHbin 3akoH oT 07.07.2003 Ne 112-®3 «O nuyHOM noacobHOM
XO3ANCTBE»

- ®epepanbHbIn 3akoH OT 27.07.2006 Ne 152-d3 «O nepcoHarnbHbIX aHHbIX>»;

- npukad MwuHuCTepcTBa cenbckoro xo3sanctea Poccunickon dPegepaumm oT
27.09.2022 Ne 629 «O6 yTBEpXOeHUN (HOpMbl N MOpPsiAKa BeOeHUA MOXO3SMCTBEHHbIX
KHUI >,

2.6. VcyepnbiBalownn nepevyeHb LOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3akoHogaTeSlbHbIMM  UAW  WHBIMM  HOPMAaTUBHbIMM  NPaBOBbIMKM  akTaMn OIS
npeaocTaBneHns MyHULMNanbHOW PYHKLUN.

2.6.1. [Ina nony4eHns BbINUCKN (CNpaBKX) N3 NOXO3ANCTBEHHOW KHUM rpaxkaaHam
HeobXxo4MMO CaMOCTOATENbHO NPeACcTaBUTb creayrowme JOKYMEHThI:

- 3asABrieHMe, YCTaHOBMEHHOW POpMbI (CorniacHo npunoxeHust Ne 2 K HacTosilemMy
pernameHTy);

- [OKYMEHT, YyOOCTOBEPSAIOWMN B COOTBETCTBMM C 3aKOHOAATESNILCTBOM
Poccuinckon depepauumn nNUYHOCTL 3asaBuTens (NpeactaButensa 3asiBuTens) (nacnopt
rpaxgaHnHa Poccunckon degepaumn, yOooCTOBEPANOWNMA  NUYHOCTL  FpaXgaHuHa
Poccunckon ®depepaumm Ha Tepputopumn Poccunckon depepaumm mnnu BpeMeHHoe
yaoctoBepeHne nuyHocTuM  (ana  rpaxpaH  Poccunckon  depepauuun);  nacnopt
rpakgaHnHa WHOCTPAHHOIO rocyapcTBa, fieranns3oBaHHbIi Ha TeppuTopun Poccunckon
denepaumm (4Ns MHOCTPAHHBIX rPaXdaH); paspeLleHme Ha BpEMEHHOE NMPOXMBaHNE Unn
BMO Ha XUTENbCTBO (ana nuy 06e3 rpaxgaHcTea);  ygocTtoBepeHue OexeHua B
Poccuinckon depepauum UNn CBMOETENbCTBO O pPACCMOTPEHMU XxogaTanucTBa o
npusHaHum 6GexeHuem Ha Tepputopumn Poccuiickon Pepepaumm (ana ©GexeHues);
CBMAOETENbCTBO O NPeAoCTaBfEHNN BPEMEHHOrO ybexuia Ha Tepputopumn Poccuinckon
depepaumnu; ( NnpeabsBNeHne opurinHana);

- AOKYMEHT, yOOCTOBepSAWMin npasa (MOTHOMOYMS) NpeacTaBuTensa 3asBuTens,
ecnn c 3asBneHnem obpallaetca npeactaBuTeNb 3asBUTENa (ONS npeacrtaBuTenen
3asBUTENS: OOBEPEHHOCTb, O(OPMIIEHHAs B YCTAHOBIEHHOM 3aKOHOM nopsake, Ha
npeacTaBneHne MHTEPECOB 3asiBUTENS; CBMAETENbCTBO O POXAEHMM, CBUOETENLCTBO 06
YCbIHOBIIEHMM, aKT OpraHa Orneku K MNonevYnTenbCTBa O Ha3HaYeHUM OrnekyHa Wnm
noneuynTens (npeabsBneHne opurmHana);

B cnyyae, ecnu gns npegoctaBneHns MyHuuunanbHOW (yHKUMKM Heobxoamma
obpaboTka nNepcoHanbHbIX OAHHbIX NUUA, HEe SABNAIOLWEroca 3asBuTenem, U ecnv B
cooTBeTCTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-93 «O nepcoHanbHbIX
AaHHbIX» 06paboTka Takmx NnepcoHarbHbIX AAaHHbIX MOXET OCYLLEeCTBASATLCA C cornacus
yKasaHHOro nvua, npu obpalleHnn 3a nosiyyeHnemM MyHUuunanbHOW YCNyrn 3asiBuTenb
OONOSTHUTENBLHO NpeacTaBnseT AOKYMEHTbl, NoATBepXxaatolue nonyvyeHne cornacus
YKa3aHHOro nuua unM ero 3akoHHOro npeacraBuUTENs Ha 06paboTKy nepCoHarnbHbIX
AaHHbIX YKa3aHHoOro nvua. [JokyMeHTbl, NoATBEPXKAAOWME NMOMyYeHUs cornacus, MoryTt
ObITb NpeaCcTaBNeHbl, B TOM Ynucne B hopMe 3NEKTPOHHOIO JOKYMEHTA.

- npaBoyCTaHaBnMBawLWlMe [OKYMEHTbl Ha 3eMerlbHbld Yy4yacTOK, MpaBa Ha
KOTOpble 3aperucTpupoBaHbl B EOMHOM rocygapCTBEHHOM peecTpe npaB  Ha
HeaBMXXMMOE UMYLLIECTBO U COENOK C HUM.

- NpaBoyCTaHaBnNuBawLne AOKYMEHTbI Ha AOMOBageHme.

2.6.2. llepeyeHb [OOKYMEHTOB, KOTOpble noarnexar npeacTaBneHuto B pamMKax
MEXBEAOMCTBEHHOINO MHAOPMALMOHHOIO B3aMMOLENCTBUSA:

- Bbinucka wn3 EuHOro rocygapCTBEHHOrO peecTpa npaB Ha HeaBWXUMOE
MMYLLLECTBO M CAENOK C HUM O MnpaBax Ha 3eMeSlbHbI y4acTOK, AoMoBnageHue nmbo
OTCYTCTBME 3arnncu.

[OoKyMeHTbI, 3anpaluvMBaemMble CneuuanmnuctoM y COOTBETCTBYHOLUMX CTPYKTYp B
paMKax MeXBeJOMCTBEHHOro0 B3aMMOAEWCTBUSA, 3asiBUTENb BnpasBe nNpeacTaBUTb
CaMOCTOATESbHO.

2.6.3. lpu npeabsBneHnn konuin Heobxoammo npu cebe nmeTb OpuUrnHanbl



BblLLENEPEYNCIIEHHBIX AOKYMEHTOB.

2.6.4. MNognHHMKK BbllLEeyKa3aHHbIX AOKYMEHTOB NPeLCTaBNATCA ANs CANYeHNs
C nNpeacTaBneHHbIMU KONUAMK, B ClydYae NpeaocTaBneHns AOKYMEHTOB MO NoYTe Konuu
OOMKHbI ObITb 3aBEpPEHbl HOTapuarnbHO.

2.6.5. MNMakeT HeobXxoaNMbIX OOKYMEHTOB, MO XEMaHu 3asBUTENs, MOXeT ObiTb
npeactaBneH 3agBuTenemM nNpu NMYHOM obpaweHun B AgMUHUCTpaumio, nunodo
HanpaeneH UM no no4yte (N0 3NEKTPOHHOW MNoYTe B BWUOE IMEKTPOHHOIO OOKYMEHTa,
NOAMUCAHHOIO  ONEKTPOHHOM MOAMUCBbID, a TaKkke B  3MIEKTPOHHOM Buage C
MCNONb30BaHMEM €4MHOro nopTana rocygapCTBEHHbIX M MYHULMNANbHbBIX YCNYT.

2.6.6. OT 3aaBuTens 3anpewiaetca TpeboBaThb:

- NpegocTaBneHne OOKYMEHTOB U MHJOpMauMM UM OCyLLECTBIIEHNEe OeUCTBUN,
npenocTaBneHne WNu OCYLLECTBIIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTMBHbLIMU
NPaBOBbIMW  aKTaMW, PErynimpylowmMMmmn OTHOLLIEHUS, BO3HMKaKOWNE B CBA3U C
npegoctaBneHneM MyHULMNANbHOM PyHKUNN;

- NpegocTaBneHus  OOKYMEHTOB, He  MNpedyCMOTPEHHbIX  HACTOSLWMM
aAMNHUCTPATMBHbLIM PErnameHToM.

2.7. VicyepnbiBaloWnN nepevyeHb OCHOBaHUM AN OTKa3a B NpuMemMe JOKYMEHTOB,
HeobXxoauMbIX A9 NpeaoCcTaBNeHNs MyHULMNANbHOM (PyHKUUK:

2.7.1. 3aaBneHne nogaHo nMUOM, HE UMEKLLMM Ha 3TO MONTHOMOYUN.

2.7.2. damunus, UMsi, 0OTYECTBO 3asABUTENSA HanNMUcaHbl HE NOMHOCTLIO.

2.7.3. B pokymeHTax eCTb MOOYUCTKM, MPUMUCKW, 3a4epKHYTble CroBa U WHble
HEeOoroBOpPEeHHbIE NCMPABEHNA.

2.7.4. [JokyMeHTbl 3anofiHeHbl KapaHgaLloMm.

2.7.5. [1OKyMEHTbl MMEKT Cepbe3Hble MOBPEXAEHUS, HanMyme KOTOpbIX He
Nno3BongeT O4HO3HAYHO NUCTOSNKOBATb UX coaepXKaHume.

2.7.6. [okymeHTbl, BblgaHHble 3a npegenamun Poccuickon denepaumn,
npeacTaBnsemble 3asiBUTENEM, He reranns3oBaHbl (HEe YAOCTOBEPEHbI MOCPEACTBOM
anocTuns) B COOTBETCTBUM C LEVCTBYHLLMM 3aKOHOAATENbCTBOM, HE NepeBefeHbl Ha
PYCCKUN A3bIK.

2.8. VcuyepnbiBalownin nepeyeHb OCHOBaHMW OnNs OTKasa B NpeaoCTaBreHun
MYHUUUNANbHON (PYHKLUUK:

2.8.1. obpalleHne 3aaBuTENs, Yy KOTOPOro OTCYTCTBYET nMpaBO BladeHUs,
NONb30BaHNA N pacnopsXXeHUs 3eMenbHbIM Y4aCTKOM;

2.8.2. OTCyTCTBME B [MOXO3SANCTBEHHbLIX KHUrax MOCeNeHus 3anpalinBaeMbix
CBeaEeHUN.

2.9 MyHunumnanbHas yHKUMS npefocTaBnsieTcs 3assuTtento Ha ©GecnnaTtHoum
OCHOBE.

2.10. MakcumanbHbIi CPOK OXMOaHUA B odepeau npu nogade 3asaBfneHus O
npeaocTaBneHnn MyHMUMnNanbHOW ycrnyrn B AOMUHMUCTpaumn coctaensaet 15 MUHyT.

2.11. Cpok perncrtpaumm 3anpoca 3asButend o npegocTaBfeHMM MyHUUMNanbHom
yCnyru He npesbiwaeT 15 MUHYT.

3adaBneHuns, nocTynuBLUME MOCPEACTBOM  MOYTOBOM UMW SNEKTPOHHOW CBA3MU
perncTpupyroTcs B TedeHme 1 paboyero AHS C MOMEHTa MUX MNOCTYMNNEHNS.

2.12. TpeboBaHus K MecTam npeaocTaBfeHnss MyHUUMNANbHON OYHKLMN.

Mpuem 3aaBuTenen aOna  nNpefocTaBneHUs  MyHUUMNanbHOW  (PyHKUUK
OCYLLECTBNAETCA corfnacHo rpaduky npvemMa rpaxgaH AZMUHUCTPaAUMU Y CNEeHCKOro
CEeNbCKOro NoceneHus, yrBepXXaeHHOMY HacTOSWNM pernaMmeHToOM.

2.12.1. Ha Tepputopun, npunerawowen K MeCcToOpacrnosiOKEeHMUO OpraHa,
OKasblBaKOLWEro MyHUUunanbHyto ¢yHKUMIO, 00OopyaoBaHbl MecTa AN MNapKOBKM
aBTOTPAHCMNOPTHbIX cpeacTB. [JOCTyn K NapKOBOYHbLIM MecTam siBnsieTcs 6ecnnatHbIM.

2.12.2. 3gaHne AgmuHucTpaumm obopyaoBaHoO BXOAOM, Ans cBo6oaHOro goctyna
3asBuTenen B nomewieHue. nsa nuy, ¢ orpaHMY4eHHbLIMU BO3MOXHOCTAMN 060pya0BaHO
naHgycamn, obecneunBarowmMmn GecnpenaTCTBEHHOE NepPeaABMKEHME U pas3BOpPOT
MHBaNMOHbIX KOMSACOK.

2.12.3. Mecta oxugaHUa COOTBETCTBYHOT KOMJOPTHbIM YCMOBUSM  Ons
3asBUTENEN N ONTUMANbHLIM YCNOBUAM pPaboTbl AOSMKHOCTHLIX NUL AOMWHUCTpaUUW,
YyNONMHOMOYEHHbIX Ha BefeHue npuema. Bxog B 3gaHue obGopyaoBaH KHOMKOW Bbl30Ba



cneumanucTa (ansa nuy, ¢ orpaHNYeHHbIMU BO3MOXHOCTAMMN).

2.12.4. lNomeleHnsi, B KOTOpPbIX MPeAoCTaBnsioTCAa MyHUUMNAnNbHble YHKLMN,
OOIMKHbl  COOTBETCTBOBATb  YCTAHOBIMEHHbIM  MPOTUBOMOXAPHLIM U CaHUTApPHO-
3NMAEMUNOSIOrMYECKUM NpasBmnam n HopmaTueam.

2.12.5. mecta Ans MHOPMUPOBAHNA U 3aNOSTHEHUA HEOBXOOUMbIX AOKYMEHTOB
obopyayroTcs MHPOPMALMOHHBIMU CTeHOaMU, CTyNbsAMU U cToramu, obecnevmBaloTcs
obpasuamn  3anofHEHMs  OOKYMEHTOB U HeobxoaMMbIMU KaHLenapCcKMMmun
NPUHaANEXHOCTAMM.

2.12.6. Ha nHpopmaumoHHOM cTeHae pa3mellaeTca criegyrowas MHopMaumns:

- CBeeHns O NpeaocTaBneHum MyHuuunanbHblX yernyr(dyHKLMK);

- Bnok-cxema, HarnsagHo oTobpaxarwas nocneaoBaTenlbHOCTb NPOXOXAEHUS
BCEX aAMWHUCTPATUBHLIX Npoueayp;

- nepevyeHb [JOKYMEHTOB, KOTOpble 3asiBUTeNb [JOJDKEeH npeacTaBuTb Ans
npeaocTaBneHnsa emy MyHUUMNansHOM yeryrn (yHKUUK);

- obpasupbl 3anofHEHNS JOKYMEHTOB;

- agpeca HoMmepoB TenedoHoB, dakca, rpacduk padoTel AQMUHUCTPALMN;

- NepevYeHb OCHOBaHUM AONA OTKas3a B NpeaocTaBreHUn MyHULMNansHOW YCnyru
(dbyHKUMK);

- aMWHUCTPAaTMBHbLIM pernamMeHT npeaoCcTaBfieHUss MyHUUMNANbHOW  yCnyru
(dyHKUMM);

- Heobxoanmasa onepaTtvMBHasA MHGOPMaUMs O NPeaoCTaBNEHUN MyHULMNANbHOM
yenyr (pyHkumm);

- nopsigok obxanosaHuns genctenn (6e3gencTBns) U peLleHnin, ocyLLeCTBNAEMbIX
(MpMHATBIX) B X04€e NpeaoCTaBfeHNss MyHULMNANbHON YCnyrn (PyHKUUK);

NHdopMaumoHHble CTeHabl LOMKHbl ObiTb MakCMManbHO 3aMEeTHbl, XOPOLUO
npocMaTpuBaemMbl U  (PYHKUMOHamnbHbLI. TEKCT mMmaTepuanoB pasMellaemMbiX Ha
NH(POPMALNOHHOM CTeHAe, AOMMKeH OblTb HaneyataH ygoGHbIM ANs YTeHnsa wpudTom,
OCHOBHblEe MOMEHTbI 1 Hanbonee BaXHble MecTa BblAeneHbl.

Takke Bu3yanbHasi, TeKCToBas WHGOpMauua pasMellaeTcs Ha oduunanbHOM
cante AQMUHUCTpaUUN.

2.12.7. MNpwn opraHmsaumm paboymx MecT No NpeaoCTaBNEHUIO MyHULMNANbHOW
YHKUMKN JormKkHa OblTb NpegycMOTpeHa BO3MOXHOCTb HGecnpenATCTBEHHOW dBakyaLuu
BCEX 3asBuUTENen W [OSMKHOCTHbIX NUL M3 MOMEeLWEeHUss B CryyYae BO3HUKHOBEHUS
Ypes3Bbl4aHOW CUTyauun.

2.12.8. lpuem nonyyatener MyHuumMnanbHOW ycnyrn (dyHkumn) BegeTca 6es
npeaBapuUTenbHOW 3anncu B NOPSIAKE XUBOW o4epean € y4eToM rpadmka npuema.

2.13. NokasaTenun JOCTYNHOCTM U Ka4yecTBa MyHULUMNANbHON YCAyrn(dyHKLNK):

2.13.1.NokazaTensaMmu 4OCTYNHOCTU MyHULMNANbHOM YCryru(dyHKUUKN) SBRSIOTCS:

- TpaHCNopTHas AOCTYMNHOCTb K MecTaM npeaocTaBneHna MyHUUUnanbHOW yCryru;

- obecneyeHne 6GecnpensaTCTBEHHOro AocTyna nuy € OrpaHUYeHHbIMU
BO3MOXHOCTSIMW.

- HanNnyMe agMUHUCTPATUBHOIO perfaMmeHTa;

- obecneyveHme BO3MOXHOCTM HanpaBneHnsa 3asiBfieHUs Mo 3NEKTPOHHOM MoYTe;

- pasmelleHne nHpopmaumm o0 Nnopsake NpeaocTaBneHuss MyHULMNanbHOW YCnyru
Ha odmumanbHOM cante AOMUHUCTPaAUUM U eOUMHOM nopTane rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT.

2.13.2. lNokasaTenu ka4yecTBa MyHULMNANbHOW YCNyrn (PYHKUUN):

- COOTBETCTBME MNPEeAoCTaBMsSiEMON  MyHUUMNANbHOM  ycryrn  (QYHKLNK)
TpeboBaHNAM HACTOALLErO aAMUHUCTPATUBHOIO PErnameHTa;

- OTCyTCTBME OOOCHOBAHHLIX Xanoo;

- cobnogeHne CpoKOB MNpedoCTaBneHMa MyHuuMnanbHOW  ycnyr(pyHkumm)
COrnacHoO agMWHUCTPATUBHOMY perfameHTy.

3. CocTaB, nocnefoBaTeNbHOCTb Y CPOKM BbINOSTHEHWUST aAMUHUCTPATUBHbLIX
npoueayp, TpeboBaHMs K NOpPsSAKY UX BbINOMHEHUS, B TOM YMCrie 0COGEHHOCTU
BbINOSTHEHMS aAMMHUCTPATUBHbIX NPOLIEAYP B 3NIEKTPOHHOM dhopme



3.1. CoctaB agMMHUCTPaTMBHbIX Npoueayp:

3.1.1.npynem un peructpaumsa 3asiBNeHMst O Bblaavye BbINUCKN (CNpaBku) U3
MOXO3AWCTBEHHOM KHUIMM C HeOoBXOOUMbIMW  AOKYMEeHTamMu [Ons  npegocTaBreHus
MYyHUUMNanbHoW ycnyrm(dyHKLMM) cneunanmcTom;

3.1.2. paccMmoTpeHune npeacTaBneHHbIX OOKYMEHTOB, noaroToBka
BbIMUCKN(CNpaBKM) U3 NOXO3ANCTBEHHOM KHUMM NGO yBegomneHna ob oTkase B Bblaadve
BbINUCKN(CNPaBKKN) N3 NOXO3ANCTBEHHOW KHUMM CNELManncToM agMUHUCTpauuu;

3.1.3. Bblgaya BbINUCKM (CNpaBKW) U3 MOXO3ANCTBEHHOM KHUMM 3asBuTento nmbo
yBefoMneHnsa o6 oTkase B ee NpeaocTaBneHnn.

brnok-cxema  nocnegoBaTenbHOCTUM  aAMUMHUCTPATUBHBLIX  Mpouedyp Mo
NpeaoCTaBNeHNo MyHULMNANbHOM ycnyrn (yHKuuKn) npyBeaeHa B npunoxexnmm Ne 1 k
HacToswemy AOMUHUCTPATUBHOMY perfameHTy.

3.2.npuem U1 perucTpaums 3asiBfieHUs O BblAaye BbINUCKN (CNpaBku) u3
NMOXO3ANCTBEHHON KHUIMM C HeobXxoaAMMbIMW OOKYMEHTaMW [Onsi npeaocTaBreHns
MyHMUMNanbHOW ycnyru (pyHKUMK) cneumanmncTom.

3.2.1. OcHoBaHveM Aans Havana agMWHUCTPATMBHOM Mpoueaypbl sBnsieTcs
nogava rpaxgaHMHOM WM 3aKOHHBIM ero npeacTaBuTeNEeM NMUCbMEHHOMO 3asBNEHNSA O
Bblda4e BbINUCKK (CNpaBKM) M3 MOXO3ANCTBEHHOM KHWUMM Cheuuanucty nuMyHo nmnbo
nocpeacTBOM MOYTOBOW, PaKCUMWUITbHOW UMK 3IEKTPOHHOM (POpMeE C MUCMNOSib30BaHUEM
EavHoro noptana.

3.2.2. [pu noctynneHnn 3asiBfieHUs B 3NEKTPOHHOM Buae OOKYMEHTbI
pacrneyaTbiBalOTCs Ha ByMaKHOM HOcuTene 1 B AanbHenwem paboTta ¢ HUMKN BeAeTCs B
yCTaHOBMEHHOM MOpPSAKe.

Mpy nocTynneHnn 3asiBNeHNs OT 3asBUTENSA CneLmannucT coBepLuaeT crnegyoLme
OEencTBus:

- npoBepsieT [LOKYMEHTbl, YO4OCTOBEPSIOWME JIMYHOCTb 3asiBUTENS, a Takke
NONHOMOYNS NPeACTaBUTENS 3asBUTENS;

-NpoBepsAeT NpaBUSIbHOCTL OGOPMIIEHUST 3asiBieHUA (OTCYTCTBME B 3anpoce
NOAYMCTOK, NPUMUCOK, 3a4E€PKHYTbIX CFIOB U MHbIX HEOrOBOPEHHBIX UCMPaBMEHWIA, a Takke
CepbEe3HbIX NOBPEXAEHU, HE NO3BOSIAOLLMX O4HO3HAYHO UCTONKOBATb X COOEPXKaHue);

- perucTpupyeT 3asiBfieHne B KHUre permcrtpaumm 3asiBNeHnin Ha Bblaadvy BbIMMCOK
(cnpaBoOK) M3 NOXO3ANCTBEHHLIX KHUT (fanee- KHUra pernctpauum).

3.2.3.npn ycTaHoBneHUn akTta OTCYTCTBUS [LOOKYMEHTOB, MNepevYeHb KOTOpPbIX
ycTaHoBneH n.2.6.1.HacToAwero agMUHUCTPATUBHOIO  pernaMmeHta, u  (unu)
HECOOTBETCTBMS  MpPEACTaBMEHHbIX [JOKYMEHTOB  TpeboBaHMSM, YCTAHOBMEHHbIM
HaCTOALWMM agMUHUCTPATMBHbLIM pernaMmeHToM, crneumanuct yBeaoMnsaeT 3adaBuTens o
HanUuMM nNpPensaTCTBMN ANA NPefoCcTaBfeHns MyHUUMNanbHOW ycnyrn (QyHKUMK),
00bsCHAET eMy coaepXaHne BbISBNEHHbIX HEQOCTATKOB B NpeACcTaBfeHHbIX AOKYMEHTax
N npegnaraeTt NpuMHATbL Mepbl MO UX yCTpaHeHuto. [pu XenaHun 3aaBuUTeNst YCTPaHUTb
HegoCTaTKM cneunanucT Bo3BpaLlaeT 3adaBUTENIO NpeacTaBieHHble UM JOKYMEHThI. [pu
OTCYTCTBUW XeNaHus YCTPaHUTb HeOOCTaTKW, €CNN 3asBUTENb HacTaMBaeT Ha npueme
3asiBfieHns, crneumanuct npuHMMaeT ero, a B AanbHenwem odopmMndeTr oTka3 B
npeaoCcTaBNeHNN MyHMULMNANBHON yCnyrn ((PyHKUMK).

3.2.4. KoHeuyHbIM pe3ynbTaTtoM NpefocTaBfeHns [aHHOW agMUHUCTPaTUBHOM
npouenypbl ABASETCS perncTpauns 3asaBneHnsa B KHUre pernctpauum.

3.3.PaccmoTpeHne npeactaBneHHbIX JOKYMEHTOB, NOArOTOBKA BbIMUCKU(CNpPaBKK)
N3 NOXO3SNCTBEHHON KHUMM NBo yBegomneHus ob oTkase B Bblgade BbINUCKK (CIpaBKK)
N3 NOXO3NCTBEHHOW KHUTU CNeLnanmncTomMm.

3.3.1. OcHoBaHveM anNa Havana agMWHUCTPaATUBHOM Mpoueaypbl ABNSeTcs
NOCTyNfeHne AOKYMEHTOB K CneunanucTy (ganee- cneumanucr).

3.3.2. Cneuvanuct wu3y4yaeT npeacTaBlfieHHble 3asiBUTENeM  OOKYMEHTbI,
ykasaHHble B N.2.6.1. HacCToOAWEro agMWHUCTPATUBHOIO perfiameHTa, OCyLecTBnsaeT
NpOBEpPKY MNpeAcTaBNEHHbIX LOKYMEHTOB W CBEAEHWA Ha npeameT OOCTOBEPHOCTW,
MOSIHOTbI U MPaBUNIBHOCTM OCOOPMIIEHNA B TevyeHue ogHoro paboyero gHA C Aatbl
perncTpauumn 3asaBneHus.

3.3.3.Ecnn  QOKYMEHTbl, nMPUMOXEHHble K  3asiBIEHU0, COOTBETCTBYIOT
TpeboBaHNAM aAMUHUCTPATUBHOIO pernameHTa, ecnu He TpebyeTca AOMNONHUTENBHO



3anpalwumBaTb AOKYMEHTbI, COrnacHo n.2.6.2, TO cneynanuct OCyLecTBsieT NOAroTOBKY
BbINUCKKN (CMpaBKn) U3 NOXO3SNCTBEHHOW KHUIMM B Te4eHue ogHoro paboyero AHSA € Aathbl
perncTpauumn 3asaBneHus.

3.3.4. Ecnn JoKyMeHTbI, NpeAcTaBneHHble 3asgBUTENEM JIMYHO UMW NPUNOXKEHHbIE
K MUCbMEHHOMY 3asiBfIEHUIO, HE COOTBETCTBYIOT TpeboBaHUAM agMUHUCTPATUBHOMO
pernameHTa, TO cneunanuct OCyLleCTBNAeT MoAroTOBKY B TeyeHue ofHoro pabouyero
OHA yBegomneHuss 06 oOTkase B Bblgade BbINMUCKM M3 MOXO3SANCTBEHHOW KHUMM U
HanpasnseT ero Ha noanucaHve [Mase agMUHUCTPaLMKM  CErbCKOro noceneHns (ganee
— naBa agmuHucTpauum). MaBa agMuMHUCTpauMmM paccmaTpvBaeT M NOANUCHIBAET
yBeoMNneHne ob oTkase B Bblgaye BbIMUCKM (CrpaBKW) M3 MOXO3AUCTBEHHOM KHUMM B
TeyeHne 1 paboyero gHs.

3.3.5. KoHeuyHbIM pe3ynbTatoM NpefocTaBfeHns [aHHOW agMUHUCTPaTUBHOM
npouenypbl  aBnseTcs  OopMIieHMe  CheumanucTtoM  BbIMMCKM  (CnpaBku) U3
MOXO3AWCTBEHHOW KHUMM 1N yBefoMneHne ob oTkase B Bbldaye BbINUCKW (CNpaBku) U3
NOXO3SMCTBEHHOW KHUTA.

3.4. Bbligaya unu HanpaeneHuve no rnoyTe 3asBUTEN0 BbINUCKW (CnpaBku) K3
MOXO3AWCTBEHHOM KHUMM UNun yBeaomneHms o6 oTkase B BblAaye BbINUCKU(CNpPaBKn) u3
NOXO3ANCTBEHHOMW KHUMM CNEeLManmucTom.

3.4.1. OcHoBaHveM AnNa Havana agMWHUCTPaTUBHOM Mpoueaypbl ABNseTcs
nognvcaHne crneuvManvcTtoMm BbINMUCKM (CNpaBKu) W3 MNOXO3SANCTBEHHOW KHUMM UK
nognucanne [naBov agMuHUCTpauMM yBegomrieHust o6 OTkase B Bblgade BbINUCKK
(cnpaBKkM) U3 NOXO3ANCTBEHHOW KHUTK.

3.4.2. Bbinucky(cnpaBky) M3 MNOXO3AWCTBEHHOW KHUMM nubo ysegomrieHne o6
OTKase B Mosfly4eHUn BbINUCKU(CNPaBKN) U3 MOXO3SMCTBEHHOW KHUMX CneunanucT BblgaeT
nn4yHo, NBO HanpaensieT Mo NoYTe Ha agpec (B TOM YUCIE ANEKTPOHHbIN), YKa3aHHbIV
npv nogaye 3asBreHUs 3asaBUTENEM.

3.4.3. TlonyyaTenb BbINUCKU(CMPABKM) U3 MOXO3ANCTBEHHOW KHUMKM Nnbo
yBeoMNneHna o6 oTkase B MOMy4YeHUM BbIMUCKM (CNpaBKM) M3 MOXO3ANCTBEHHOW KHUIM
npy NM4HOM obpalLLeHMn pacnmcbiBaeTCsa B KHUre pernctpauum o Bblgadye BbIMUCKM.

3.4.4. KoHeuyHbIM pe3ynbTatoM NpefocTaBfeHna [aHHOW agMUHUCTPaTUBHOM
npouenypbl SABMASETCS Bblgada WU HanpaBfeHue Mo MnouvTe (JMEKTPOHHOW nouTe)
BbIMUCKN (CNpaBKM) M3 MNOXO3SMCTBEHHOW KHUMM nnbo yBeaomneHuss ob oTkase B
NONy4YeHUM BbINMUCKN (CNPaBKn) U3 NOXO3ANCTBEHHOW KHUTW.

3.4.5. MakcumanbHbI CPOK BbINOMHEHUST AAHHOrO AEWCTBUSA NPU MUCbMEHHOM
obpaweHun 3aasutens — 3(Tpu) paboumx OHA C MOMEHTa npuvema 3asBfeHus Ha
nosly4eHne BbIMUCKN(CNPaBKK) N3 NOXO3SANCTBEHHOW KHUMM Nnbo yBeaomMneHus ob oTkase
B MNOMy4Y€HUN BbINUCKU(CNPaBKM) U3 MOXO3ANCTBEHHOMN KHUTN.

3.4.6. Bblgaya BbLINMUCKM PErMCTpUPYeTCA B KHUre perucTpauum Ha Bblgady
BbIMUCOK (CNPaBOK) U3 NOXO3ANCTBEHHbIX KHUT.

4. ®opMbl KOHTPONSA 3a UCMONTHEHNEM afMUHUCTPATUBHOIO pernamMmeHTa

4.1. Tekywmnh KOHTPONb 3a cobnogeHMem nocnenoBaTenibHOCTU OEeWCTBUN,
onpeaerieHHbIX agMUHUCTPATUBHBIMKU fpoueaypamMu NpegocTtaBneHns MyHUUMnansHOW
ycnyru, ocyuwectsnseTtcsa [[nason AOMUHUCTpaUUN.

OTBETCTBEHHOCTb 3a NpefoCTaBfeHMe MyHUuunanbHOW ycrnyrm n cobniogeHue
CPOKOB €€ UCMOofHeHnsa Bo3naraeTcs Ha naBsy AaMUHUCTpaLmN.

4.2. naBa AgMunHUCTpaumm opraHusyet paboTy no OdOpPMIEHMIO U Bblaadve
OOKYMEHTOB,  onpegensdeTr  [O/MKHOCTHble  0BA3aHHOCTM  OOMKHOCTHBIX — NuL
AOMUHUCTpPaUUK, YNOMHOMOYEHHbLIX Ha MpedocTaBfeHne MyHUUMnanbHOW OYHKLUUN,
OCYLLECTBNAET KOHTPOSb 3a UX UCMOSIHEHNEM, NMPUHMMAET MepPbl K COBEPLLEHCTBOBAHMIO
dopM UK MEeToOoB CrnyXebHom [OeaTtenbHOCTM, OOy4yeHMI0 NOAYUMHEHHbIX, HeceT
nepcoHanbHy0 OTBETCTBEHHOCTb 3a CObNtogeHNEM 3aKOHHOCTW.

4.3. [lepcoHanbHaa OTBETCTBEHHOCTb AOSMKHOCTHbLIX UL  AOMUHUCTpaUUW,
YNONIHOMOYEHHbIX Ha NpefoCTaBfeHne MyHULMNANbHON YCIyTr:

4.3.1. JJO/mMKHOCTHOE NULIO, YNOMIHOMOYEHHOE Ha NpueM, permcrTpauuio, NpoBepKy
MOMIHOTbI W MNPaBUIBHOCTM  OQPOPMIIEHMS  [LOKYMEHTOB, HECeT MepCOoHarbHYyo
OTBETCTBEHHOCTb 3a cobniogeHne nopsiaka npuemMa wn perucrtpauumn 3asiBeHnsa wu



OOKYMEHTOB B COOTBETCTBMM C N.N.3.2.1. aAMUHUCTPATUBHOIO pernameHTa.

4.3.2. [domkHOCTHOe nuuo AAMMHUCTPaLMK, YMNONHOMOYEHHOE Ha MNPUHATUE
peweHns O npefoCTaBNeHUM MyHUUUNanbHOM (YHKUMU, HeceT MepCoHaribHyo
OTBETCTBEHHOCTb 3a:

- COOTBETCTBME pe3ynbTaTOB pPacCMOTPeHWa  3adBneHun  TpeboBaHMsM
3akoHogartenbcTBa Poccuinckon degepauunm;

- cobntogeHne nopsigka paccMOTpPeHUs OOKYMEHTOB B cooTBeTcTBuMM C n.3.2.3.
aAMWHUCTPATMBHOIO pernamMmeHTa.

4.3.3. JomkHOCTHOe NUUo AAMUHUCTPALMK, YNOIHOMOYEHHOE Ha OopMieHue
OOKYMEHTOB, HECET NEPCOHaNbHY OTBETCTBEHHOCTb 3a:

- DOCTOBEPHOCTb BHOCUMbIX B 9TU JOKYMEHTbI CBEAEHUN;

- cobnogeHne nopsaka odopMIieHMs JOKYMEHTOB B COOTBETCTBUM C N.n.3.2.4.
aAMWHUCTPATMBHOIO perfnamMmeHTa.

4.3.4 [OMmMKHOCTHbIE nmuya AOMUHUCTpaumu, YNONMHOMOYEHHbIE Ha
npegocrtaBneHne  pesynbtata  MyHUUMNanbHOWM  OYHKUMW  3a9BUTENI0,  HecyT
nepcoHanbHy0 OTBETCTBEHHOCTb 3a CObMoaeHne nopsiaka NnpeaocTaBreHns peaynbtata
MyHMUMMNANbHON PYHKUUKW 3aABUTENIO B COOTBETCTBUM C Mn.N.3.2.5. agMUHUCTPATUBHOIO
pernamMmeHTa.

4.4. OBA3aHHOCTU AOSMKHOCTHBLIX NUL, AOMUMHUCTPAUMK, YMOMHOMOYEHHbLIX Ha
npenocTaBneHne MyHUUMNanbHOW YHKUMW, MO WUCMAOSIHEHUIO a4MWHUCTPATUBHOIO
perrnameHTa 3akpennsTca B UX AOMKHOCTHBIX MHCTPYKLMSIX.

4.5, TeKywmnm KOHTPOSb OCyLLEeCTBNsSieTCs nyTem npoBedeHus [nasown
agMUHUCTPaUMM MPOBEPOK COOMOAEHUA OOMKHOCTHbIMM NuuaMn  AOMUHUCTpaUUW,
YNONIHOMOYEHHLIMW  HA NpefoCTaBneHne MyHUUMNanbHOW  OYHKUUK,  MNOSIOXKEHWUN
aAMWHUCTPATMBHOIO perfameHTa Wn HOPMaTUBHbLIX MPaBOBbIX akToB Poccunckom
denepaumn.

4.6. [lepnognyHOCTb OCYLLIECTBMEHNA TEKyLero KOHTPOSis YyCTaHaBnvMBaeTCs
NpaBoOBbIMU akTamu AOMUHUCTPaLUWN.

4.7. lpoBepkn MOryt ObiTb MNNaHOBbIMA W BHennaHoBbiMW. [lpu nnaHoBown
NpOBEPKE MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHblE C MpegocTaBneHnemM
MyHUUMNanbHOW  OYHKUMW  (KOMMMEeKCHble npoBepku). [lpoBepka Takke MOXeT
NPOBOAUTBLCS MO KOHKPETHOMY OOpaLLEeHMIO 3asaBUTENS.

[na npoBegeHus NPoOBEPKN NMpeaocTaBneHns MyHULMNansHOM OYHKLUUN MOXET
dopMmupoBaTbCA KOMUCCUS,, COCTaB KOTOPOW yTBEpPXOAeTCss MNpaBOBbIM  aKTOM
AOMUHMCTPaAUUM Y CNEHCKOro CenbCKOro NoceneHus.

[eaTenbHOCTb KOMUCCUMM OCYLLECTBASIETCA B COOTBETCTBUW C MPABOBbLIM aKTOM
AOMUHMCTPaAUUM Y CNEHCKOro CenbCKOro noceneHus.

Pesynbtatbl 0eATENbHOCTU KOMWUCCUM OCOPMIISIOTCA B BMAE CrpaBku (akTa,
oTyeTa), B KOTOPOM OTMEYAIOTCA BbISIBNEHHbIE HEAOCTAaTKM W MNPeasioKeHUs no ux
ycTpaHeHuto. CnpaBka (akT, 0T4eT) noanucbiBaeTcs npeacegartenieM KOMUCCUMN.

4.8. KoHTponb 3a mnomHOTOM W Ka4yeCTBOM MNpefoCTaBfieHUs MyHULMNanbHOW
dyHKUMKM BKMoYaeT B ceba npoBedeHne NpoBEPOK, HaMpaBfeHHbIX Ha BbISIBEHWE WU
yCTpaHEHMEe TMpPUYUH W YCNOBWUIW, BCNEACTBME KOTOPbIX Obinn HapylleHbl npaBa U
ceoboabl 3aaBUTENEN, a TakKkKe pPacCMOTPEHWE, MNPUHATUE pPELLUEHUA WU MOArOTOBKY
OTBETOB Ha OOpalleHnsa 3asaBUTENEN, CoaepPXKaLUMX Xanobbl HA peLleHnst JOMKHOCTHBLIX
nny, AGMUHUCTPaLMK, YNOSTHOMOYEHHbIX HA NPeaoCcTaBneHne MyHUUUNanbHOW yCryri.

4.9. B cny4ae BbISIBNEHUS HapyLeHUW MpaB 3asBuTernen no pesynbTatam
NPOBEAEHHbLIX MPOBEPOK B OTHOLUEHMM BUHOBHbLIX NUL, NPUHUMAKOTCA Mepbl B
COOTBETCTBUU C 3aKOHOAaTenbCcTBOM Poccuiickon ®egepauumn.

4.10. T[lpoBepka COOTBETCTBMS MOMIHOTbI W KadecTBa NpeaocTaBfeHus
MYHMUMNANbHON  OYHKUMKM npeabsBndemMbiM TpeboBaHUAM  OCyLLEeCTBNAETCA Ha
OCHOBaHMM HOPMAaTMBHbIX MpaBOBbIX akToB Poccuinckon depepaumm, HOPMATUBHBLIX
NpaBOBbIX aKTOB POCTOBCKOM 0611acT 1 MyHULMNAaNbHbIX NPaBOBbIX aKTOB.

5. NocynebHoe (BHecynebHoe) obxanoBaHune 3asiBUTeNeM peLleHnin n 4encTani
(6e3pencTensa) AQMUHUCTPaUMN, OOMMKHOCTHOrO nuua AgMmMHUCTpaumm



5.1. 3aaButenb mMoxeT obpaTuTbCa C xanobow, B TOM 4ucre B Crnegylomx
cnyyasx:

5.1.1. HapyweHune cpoka perucrtpauumn 3asBrieHus 3asBuTens o npeaocTaBfieHumn
MYHULMNANIbHON PYHKLUN.

5.1.2. HapyLweHune cpoka npeaoctasneHnsa MyHuLmunanbHON QyHKLNN.

5.1.3. TpeboBaHue y 3aaBUTENS OOKYMEHTOB, He MNpeayCMOTPEHHbIX
HOpPMaTMBHbIMW  MpaBoOBbIMM  akTamun Poccuickon ®depepaummn, HOpMaTUBHbIMU
npaBoBbIMK akTamyn PoctoBckon obnactu, MyHUUMNanbHbIMWA NPaBOBbIMW akTaMn Ons
npeaocTaBneHns MyHULMNanbHOW PYHKLUMW.

5.1.4. OTka3 B npMeme [OKYMEHTOB, NpeaoCcTaBfieHWe KOTOPbIX NPeayCMOTPEHO
HOpPMaTMBHbIMW  MpaBoOBbIMA  akTamun Poccuickon ®depepaumn, HOpMaTUBHbIMU
npaBoBbIMK akTamyn PoctoBckon obnactu, MyHUUMNanbHbIMW NPaBOBbIMM akTaMn LN
npeaocTaBNeHNa MyHMLMNANbHON PYHKUMN, Yy 3adBUTENS.

5.1.5. OTkas B npenoCcTaBneHMM MyHMUMNANbHON OYHKUUW, €Cn OCHOBaHUSA
OTKasa He npefycMoTpeHbl dpefepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUU C
HUMW  MHBbIMA  HOPMaTMBHbIMM MNpaBoBbIMM  akTamu Poccuickon  depepauum,
HOpMaTUBHbIMA  MNpaBoOBbIMM  akTamn PocTtoBckon obnactn, MyHuUMNanbHbIMK
NpaBoOBbIMU aKTaMW.

5.1.6. 3artpeboBaHue c 3aaBuTENa nNpuM NPefoCTaBfeHMM MyHULUNANbHOM
YHKUMM NNnaTbl, HE NPegyCMOTPEHHOW HOpMaTMBHbLIMU NpaBoBbLIMKU akTamu Poccnmnckom
denepaumn, HOPMaTUBHbIMU npaBoBbLIMA akTamu PocToBckon obnactwu,
MYHULUMNANbHLIMW NPaBOBbLIMWN aKTaMMu.

5.1.7. Otkasz AgMuHUCTpauuK, OOSMKHOCTHOrO nuua AgMuHUCTpauun B
ncnpaesneHMM AOMNyWEHHbIX OonevYatok U ownbok B BblAaHHbIX B pesynbTaTte
NpeaoCTaBNeHNa MyHUUUNANbHOMW (YHKUMW YyCryrn LOOKYMeHTax nmbo HapyleHue
YCTaHOBJIEHHOIO CPOKa TakuUX UCNpPaBEHNN.

5.1.8.HapyweHne cpoka unu nopsigka BblgadYn OOKYMEHTOB MO pesyrbTaTam
npegocTaBneHnsa rocygapCTBEHHON UM MYHULMNASNTbHOM (PYHKLNN.

5.1.9. TlMpuoctaHoBneHne npeaocTaBneHna MyHUUMNansHOW QYHKUUK, ecrnu
OCHOBaHWSA TMPUOCTAHOBIIEHUS HEe nNpenyCcMOTpeHbl deaepanbHbiMXU  3aKOHaAMU  ©
NPUHATBIMU B COOTBETCTBMM C HUMMW WHBIMW HOPMATMBHbIMM MPABOBbIMU aKTaMu
Poccunickon ®depepaummn, 3akoHaMM U UHLIMA HOPMAaTMBHLIMW MNPABOBbIMU aKTamu
cybbektoB Poccunckon degepaunn, MyHUUMNANbHbIMKM  MPaBOBbIMW  akTamun. B
yKkaszaHHOM criyvae gocyaebHoe (BHecynebHoe) obkanoBaHue 3asBUTENEM peLUeHUn n
aencteun  (6esgencteusl) paboTHMKA BO3MOXHO B Crnydae, ecnu Ha paboTHuKa
BO3MnoXxeHa PyHKUMSA NO NpefoCTaBEHMI0 COOTBETCTBYHOLLMX MYHULMNASBbHBIX (PYHKLMIA
B NONHOM obbeme.

5.2. XXanoba nopgaetca B nuCbMeHHOW popme Ha OGymaHOM HocuTene, B
3M1EKTPOHHOM hopme B AOMUHUCTPALINIO CESNTbCKOro NoceneHus.

5.3. Xanoba wmoxeT ObiTb HanpaBneHa no Mo4vYTe, C WCNOSb30BaHMEM
NHPOPMALNOHHO-TENTEKOMMYHUKALNMOHHON ceTn «WHTepHeT», oduumanbHOro cavrta
AOMUHUCTPaLMM YCNEHCKOro CenbCKOro NoCeneHns, eauHOro noptana rocygapCrBeHHbIX
M MyHMUMNANbHbIX YCNYr , a Takke MOXeT ObITb NPUHATA NpU JIMYHOM nNpueme
3asBuUTENS.

5.4. XKanob6a gomxkHa cogepxaTtb:

5.4.1. HanmeHoBaHne opraHa AaMMHUCTPaLMN YCNEHCKOro CeNbCKOro noceneHuns
(ABMUHUCTpaLMK), NPeaOCTaBNAOWEr0 MyHUUMNANbHY YHKLMIO, (OMO AOMKHOCTHOMO
nuua AgMUHUCTpaumn, pellenne n gencteune (6esnencrene) KOTopbix, 0bxanyrTcs.

5.4.2. dammnunio, nms, OT4ECTBO (MOCnegHee - Npu HanuMuun), CBeAeHUs 0 MecTe
XUTenbCTBa 3asBUTENS - uandeckoro nuua nmbo HammeHoBaHMe, a Takke Homep
(Homepa) koHTakTHOro TenedoHa, agpec (agpeca) 3neKTPOHHOW NOoYThl (NPYU HANU4YuK) n
NMOYTOBLIN aapec, MO KOTOPbIM AOMMKEH OblTb HanNpaBfieH OTBET 3asiBUTENIO.

5.4.3. CeepgeHua 06 obxanyemblx peweHusx u pencteusax (6esgencreum)
AoMUHUCTpaumn, nMbo JOMKHOCTHOrO nuua AgMUHUCTpaL.

5.4.4. [loBoabl, HA OCHOBAHUM KOTOPbIX 3asiBUTESNb HE COrfaceH C pelleHnem u
nencrtemem (6esgenctemem) AOMWHUCTPALMKW, LOOSMKHOCTHOMO nvua AAMUHUCTPaLMW.
3assutenem MoryT 6bITb NpeacTaBneHbl JOKYMEHTbI (NPU Hanu4mm), nogTeBepXaatoLmne



[oBoabl 3asBUTENS, NMGO MX KON,

5.5. JKanoba, noctynuBwas B AAMUHUCTPaUMIO, MNOANEXUT pPACCMOTPEHMUIO
maBon AgmuHucTpauum B TevyeHne 15 paboumx gHenW co OHA ee peructpauuun, a B
cnyyae obxanoBaHmsa oTkasa AOMWHUCTPaLUN, OOMKHOCTHOMO nuua AgMUHUCTPaUUN B
npueme LOOKYMEHTOB Yy 3asBuTend nNubo B UCNpaBneHUM OONYLUEHHbIX OMneyvyaTok W
owmnbok wnu B cnyyae ob6anoBaHWSA HapyLIeHUs1 YCTAHOBMEHHOrO CpoOKa TaKux
ncnpaeBneHnin - B TedeHne 5 pabounx gHen co aHs ee permcrpaumu.

5.6. Mo pe3ynbTaTtam paccMOTpeHnd xanobbl AQMUHUCTPALUKN, NPUHMMAET OA4HO
N3 cnegyoLwmnx peLleHun:

5.6.1. YposnetBopdaeT xanoby, B TOM uucrne B (popmMe OTMEHbl MPUHATOro
peleHns, ucnpasneHna OonyweHHbiXx AOMUHUCTpauMen oneyaTok WM Owunbok B
BblAAHHbIX B pe3ynbTtate npefoCTaBfeHns MyHULMNanbHOW YCnyrn OOKyMEHTaXx,
BO3BpaTa 3afABUTESNIIO [EHEeXHblX CPeacTB, B3WMaHWe KOTOpbIX He MpeaycMOTpPeHO
HOpMaTMBHbIMM NpaBoBbiMM aktamu Poccunckon Pegepaunn, HOPMaATUBHBLIMU
npaBoBbIMM akTamu PocTtoBckon obnactn, MyHuuunanbHbIMW NPaBOBbLIMWM akTamu, a
TakXe B MHbIX hopmax.

5.6.2. OTka3biBaeT B yOOBNETBOPEHUM arnobbl.

5.7. He nosgHee gHs, criegyowero 3a gHEM NPUHATUA peLleHnd, yKa3aHHOro B
n.5.6. agMMHUCTPaATMBHOIO perrameHTa, 3adBUTENIO B MUCbMEHHOW opmMme U Mo
XenaHui 3aaBUTENS B 3NEKTPOHHON hopMe HanpaBngeTcss MOTMBUPOBAHHbLIA OTBET O
pesynbTaTtax pacCMOTPEHUS XKanobbl.

5.8. B cnyyae yctaHOBREHNA B X04€e MUn No pe3ynbTataM pacCMOTPEHMUS Xanobbl
NPU3HaKoB coCTaBa aAMUHUCTPATMBHOIO MpaBOHapYyLWeHUa WNu  NPecTynrieHnus
OOIMKHOCTHOE NUUO, HageNieHHoe MOSIHOMOYMAMW MO pacCMOTpeHuto xanob B
COOTBETCTBUM C N.5.2. aAMNUHUCTPATMBHOIO pernameHTa, HesameaIMTeNbHO HanpasnaeT
NMetoLLMecs MaTepuarbl B opraHbl NPOKypaTypsbl.



MpunoxeHne Ne 1
K aOMUHUCTPaATUBHOMY perfiaMmeHTy

BJTOK-CXEMA NMPEJOCTABNEHNA MYHULMMANBHOW ®YHKLNA
«Bblgaya BbINMCOK (CNpaBoOK) U3 MOXO3ANCTBEHHOW KHUIM AOMUHUCTPaUMN Y CNEeHCKOro
CEnbCKOro noceneHust»

Mpuem n perncTpaums 3asiBneHns o Bblaade BbIMUCKN (CNpaBKu) U3 NOX03NCTBEHHOMN
KHUIM C HEOBXOAMMbIMWU OKYMEHTaMM1 AN NpeaocTaBneHnst MyHUUMnanbHon yHKUMm

PaccmoTpeHne npeacTaBneHHbIX 3asaBUTenemM JOKYMEHTOB, NOATOTOBKA BbIMMCKM
(CnNpaBKK) U3 NOXO3ANCTBEHHOW KHUIU, NMNMBO yBeAOMIEHNA 06 OTkase B Bblgaye BbIMUCKN
(cnpaBku) U3 NOXO3SINCTBEHHOW KHUIM CNeumnanmcTom

Bblgaya BbINUCKM (CNpaBKn) M3 NOXO3ANCTEHHOW KHUMM 3asiBUTENO NPpY NpeabsaBneHnn
AOKYMEHTa, Y4OCTOBEPSAIOLLErO NIMYHOCTL M NOCe PerMcTpaumnm B COOTBETCTBYHOLLEN
KHure, nmbo yBegomneHus ob oTkase B ee NpeaocTaBneHnn



MpunoxeHne Ne 2
K aOMUHUCTPATUBHOMY perfnameHTy

['maBe AnMuHUCTpanid Y CHEHCKOTO CEeIbCKOTO
IIOCEJICHUS

(amuust, UMs, OTYECTBO 3aIBUTEIIS)

(ampec 3asiBUTENS, IOp. aApec, TOYTOBBIM HHAEKC)

KOHTaKTHbIM TenepoH:

3agBneHune

Mpowy BblAaTb BLIMUCKY CMNPaBKy) U3 MOXO3SINCTBEHHOW KHUIM 00 yyeTe NNYHOTOo
NoAco6HOro X03sMCTBa, BeayLerocsi Ha 3eMenbHOM y4acTke, PacrnonoXeHHOM Mo afpecy:

[lna eé npepocTaBneHus B:

C uenbio

crnocob Nony4YeHus BbIMUCKM (CNPaBKu):

[ata / /.
noanuch (¢.1.0.)







