MpunoxeHne Ne 1

K MOCTaHOBIEHUIO AAMUHUCTpaLuUK
YpbIHOBCKOIo

CenbCKOro NoceneHus

oT 29 Hos16pa 2016 roga Ne 203

AOMUHUCTPATUBHbLIV PEMMAMEHT
npeaocTaBrneHuss MyHULMNanbHOW yCrnyru
«CoBeplLueHne HoTapuanbHbIX AeMCTBUN rMaBon YPbLIHOBCKOIro CeNbCKOro
noceneHnAa u cneunanbHO YNONTHOMOY€HHbIM AOMKHOCTHbLIM JTULIOM
aAMUHUCTpPaUun YpbIHOBCKOrO CeNibCKOro noceneHnsa»

1. O6wume nonoxeHus

1.1. NMpeameT perynupoBaHus.

AOMNHUCTPATUBHBLIN pernameHTt npeaocTaBeHns agMUHUCTpaumen
YPbIHOBCKOIrO CenbcKoro noceneHus MyHuuunansHon ycnyrm «CoBeplueHus
HOTapuarnbHbIX AENCTBUN [N1aBOW YPbLIHOBCKOrO CENbCKOro MNOCENEHNs 1 cneumnanbHO
YNONTHOMOYEHHbIM [A0JDKHOCTHLIM NIMLUOM aiMUHUCTPaLMU YPbIHOBCKOTO  CErbCKOro
noceneHunsa» (goanee - AOMUHUCTPATUBHLIA pPErfiameHT) onpeaensieT Cpokn wu
nocrnenoBaTenbHOCTb JencrTenmn (aaMUHUCTPATUBHbIE npoueaypsbl) npu
NpenoCTaBNeHUM  MyHUUMNANbHOW  YCNyrM N0  COBEPLUEHUMIO  HOTapuarbHbIX
AencTeun(ganee — MyHuumnanbHaga ycnyra) Ha TeppuTOpUM CEenbCKOro MOCENEHUS.

1.2. OnnucaHue 3aaBuUTENen.

MonyyaTtensMm MyHMUMMNANbHOM YCNyrn SIBNSAOTCA rpaxgaHe u iopuauyeckue
nvua, obpaTmBLLMECs B agMUHUCTPaLMIO YPbIHOBCKOTO CEenbCKOro noceneHus (aanee
— 3aaBuUTENN).

1.3. MNopspok wuHcpopmuMpoBaHus O npaBunax npeaocTaBneHus
MyHULMNanNbLHOW ycnyru.

AOMUHUCTPaUMA YPbIHOBCKOrO  CENbCKOro MNOCeneHust pacnonaraetcs no
agpecy: 303773 OpnoBckass obnacTtb, [omKaHCKMA panioH, C.YPbIHOK, yn.
LleHTpanbHag, a. 3a.

Mpacmk paboTbl agMMHUCTpaUMK: NOoHedenbHUK — naTHuuya ¢ 8.30 go 17.30
(kpOMe BbIXOLHbIX M NPa3gHUYHbIX AHEN), cyb6b0Ta, BOCKpPECEHbE - BLIXOAHOWN.

TenedoH (cakc) agMMHUCTpaunmn YpbIHOBCKOrO CenbCKoro nocenexus 8(48672)
2-45-17

WHpopmaums o  nopsagke  NpefocTaBfeHns  MyHUMUMNanbHOW — ycnyru
npenocTaBnsaeTcs:

- HeNnocpeacTBEHHO B agMUHUCTPaLMN YPbIHOBCKOIO CESbCKOro NoCeneHuns;

- C UICNONb30BaHNEM CPEACTB NOYTOBOM, TENEMOHHON, AIEKTPOHHON CBA3MU;

- NOCPEeACcTBOM pasMeLLEeHUs MH@opMauMm Ha WMHAPOPMAUMOHHBLIX CTeHOaXx,
nyGnunkauum B cpeacteax MaccoBon MHopmaumn.

Ana nonydeHns wHdopmaumm o npoueaype npegoctaBieHns MyHULMNnansHOu
ycnyrm (ganee - nHgopmaums o npouenype) 3asisutenn snpase obpalaTbCs:

- B YCTHOM (popmMe 5nMYHO unn no TeneoHy K [OOSMKHOCTHbIM Jvuam
aAMUHUCTPaLMK YPbIHOBCKOIO CEMbCKOro NOCENEHNS;

- B MTMCbMEHHOM BMAe B agpec rnaBbl YPbIHOBCKOIO CESTIbCKOro NoCeneHums.

OcHoBHbIMK TpeboBaHNAMM K MHOOPMUPOBAHUIO 3asiBUTENSA ABMNAIOTCS:

- JOCTOBEPHOCTb U NOSTHOTa MHpopMaLumn o npoueaype;

- YETKOCTb B U3NOXEHWUM NHpOopMaLnn o0 npoueaype;



- yoo6CTBO M JOCTYMNHOCTb NOMy4YeHMs MHopMaLMM O npouenype;

- onepaTUBHOCTb NpeaocTaBneHns MHpopmaumm o npoueaype.

dopma MHPOPMMPOBAHUS MOXKET ObITb YCTHOM UM NMUCbMEHHOW B 3aBMCMMOCTU
OT (bopMbl OBpaLLeHNs 3asiBUTENS.

B cnyyae ycTHoro obpalleHnsa OOSMKHOCTHOE NULO, OCYLLEeCTBRstowee YCTHOe
pasbsACHEHME, OOITKHO NPUHATDL BCE HEOOXOaUMbIE MepLI AN oTBETA.

Mpn oTBeTax Ha TenedoHHble 3BOHKM W YCTHble oObpalweHna rpaxaiaH,
cneunanucTbl  agMUHUCTPaUUKM noapobHO M B BEXMBOM (KOpPPEKTHoW) dopme
NHOPMUPYIOT OBpaTMBLUMXCA rpaxaaH no MHTepecywmm mx Bonpocam. OTBET Ha
TenedOHHbIM 3BOHOK OOJMKEH HAYMHATLCA C MHOpMaLUMM O HAMMEHOBAHUM OpraHa, B
KOTOPbIA MO3BOHUM rpaxgaHwH, GamMunum, WUMEHH, oTyecTBa M [OOSMKHOCTMU
cneunanucTa, NpUHABLIEro TeneoHHbIN 3BOHOK.

CneunanucTtbl agMUHUCTPALMK OCYLLECTBNAIOT MHOPMUPOBaHUE NO TenegoHy
obpaTtuBLumxcs rpaxgaH He 6onee 10 MUHYT.

B cnyyae ecnu gns nogrotoBku otBeTa TpebyeTcs NpoaosmKMTENbHOE BpPEMS,
cneunanucTt  agMUHUCTpaLUK, OCYLLECTBMAALWNA  UHAMBMAOYANbHOE  YCTHOE
NHOpMUPOBaHME, MOXET MNPeanoXuTb 3asBUTENO 00paTuTbCA 3a Heobxooumon
WHpopMaunen B NUCbMEHHOM Buae, NMOO cornacoBaTb Apyroe BpemMsi Ans YCTHOro
MHPOPMUNPOBAHNA.

Cneunanuct agMUHUCTPaLMK, OCYLLECTBASAIOWNA NPUEM U KOHCYNbTUPOBaHUE
(no TenedoHy wNU NUYHO), OOIMKEH KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K
3asBUTENSAM, HE YHWXKAA UX YECTU U AOCTOMHCTBA.

2. CtaHpapT npefocTaBieHMA MyHULMNANbLHOWN yCenyru

2.1. HammeHoBaHue MyHMLUNANBLHOW YCAYIW.

MyHuuunansHasa ycnyra «CoBeplleHne HoTapuarnbHbIX OEeWUCTBUW  rnaBow
YPbIHOBCKOrO CeribCKOro NocerieHns 1 cneumanbHO YNOSTHOMOYEHHBIM JOSMKHOCTHBIM
NMUOM aAMUHUCTPaLUUN YPbLIHOBCKOIO CEeSTbCKOro NMoCcerieHust» .

2.2. HaumeHoBaHue opraHa, npeoCTaBMAIOLWEro MyHMLMNanbHYIO yCnyry.

B cBA3M c oTcyTcTBMEM B MOCENeHUMM HoTapuyca, MyHuuunanbHas ycnyra
npepocTaensaeTca agMuHUCTpaunen YpbIHOBCKOroO CenbCKOro nocerieHa  wu
OCYLLECTBNSAETCH Yepe3 rnaBy MNoceneHns n AOMKHOCTHOe mnuUo agMUHUCTpauuu
noceneHnst Ha KOTopoe BO3MOXeHbl yka3aHHble 0693aHHOCTU (Oanee — OOIMKHOCTHbIE
niuya).

[omkHOCTHbIE Nuua, OCyLlecTBrswme paboTy N0 OKasaHUIo MyHULMNANbHON
yCnyru, CYMTaKTCsA YNONTHOMOYEHHBIMW fMLaMu, UCNOMHSAIOT 06s3aHHOCTU B 0Obeme,
YCTQHOBMEHHOM WX [OOIMKHOCTHBIMW  MHCTPYKUMSMWU, W HECYT YCTaHOBMEHHYIO
3aKoHoAaTeNbCTBOM Po, NHBIMM HOPMaTUBHbLIMM npaBoBbIMU aKkTamu,
OTBETCTBEHHOCTb 3a NPaBUMbHOCTb OENCTBUN.

MNpn okasaHUM MyHUMUMNANbLHOW YCMyrn, B LENsAX MofyYeHnss LOKYMEHTOB U
nHdopmMauun, HeobxoauMMbIX AN NPUHATUA  peLleHusi, [OOSPKHOCTHble nuvua
agMUHUCTpaUnnN YPbIHOBCKOTO CeribCKOro noceneHnsi OCyLecTBNAT B3anMoaencTemne
C rpaxgaHamu, a Takke OpraHmsaumsMn u yYpexaeHusMn, UMeLMMN CBeOeHus,
HeobxoauMMble AN NPUHATUSA PeLleHNs U Ka4eCTBEHHOro OKasaHusi MyHuUUMnanbHOM
yCnyru.

2.3. Pe3ynbTaTt npeaoctaBrneHuss MyHULMNANbLHOMW YCIyrH.

PesynbTatom npegocTtaBneHus MYHULMNANbHOW  yCnyru aBnsieTcs
HOTapuanbHoe 3acBUAETENbCTBOBaAHNE 3aBeLlaHus, JOBEPEHHOCTEN, BEPHOCTU KOMUK
AOKYMEHTOB U BbIMUCOK N3 HUX, NOANIMHHOCTM NOAMNUCKU Ha [OKYMEHTax.



2.4. YcnoBusi U CpOKM npeaocTaBreHnss MyHUUunanbHOMn yCnyru.

OcHoBaHMeM Ons  HOTapuanbHOro  3acBMOETENbCTBOBAHUS  3aBELLaHUN,
[OBEPEHHOCTEN, BEPHOCTU KOMUA [LOKYMEHTOB U BbINUCOK N3 HUX SIBMSIETCA YCTHOE MU
nMcbMeHHOE obpalleHne 3asaBUTENS.

MyHuumMnaneHasa ycnyra npegocraBnseTcd B TedeHne 25-40 MUHYT C MOMeHTa
obpalleHuns 3asaBuTens, B 3aBUCMMOCTN OT 06bema 1 CIOXHOCTU YCAyTu.

AOMWHUCTpPATMBHas npoueaypa no npuemy 3asiBUTEnst OCyLecTBAdeTcs B
TeyeHne 5 MMHYT C MOMeHTa obpalleHns 3aaBUTens.

AOMUHUCTPATMBHAs npoueadypa MO YAOCTOBEPEHUIO JIMYHOCTU 3asiBUTENS
OCYyLLEeCTBNAETCA B Te4eHne 5 MMHYT C MOMeHTa npuema 3asButens.

AOMUHUCTPATMBHAs npoueaypa no HoTapuanbHOMY  3acBMAETENbCTBOBAHMUIO
BEPHOCTU KOMUMN  [OKYMEHTOB W BbIMUCOK U3 HWUX NMBO OTKady B HOTapuarbHOM
3acBMAETENbCTBOBAHMM  BEPHOCTU  KOMUK AOKYMEHTOB U  BbIMUCOK M3  HUX
OoCyLlecTBNAeTca B TeyeHMe 15 MUHYT C  MOMEHTA OKOHYaHWSA YOOCTOBEPEHUS
NNYHOCTU 3asBUTENS, HO He no3gHee 25 MUHYT C MOMeHTa obpalleHns 3aaBuUTens.

AOMUHUCTpaTUBHAs npoueaypa no HOTapuanbHOMY 3aBepeHNIo
JOBEPEHHOCTEN, 3aBelaHUn OCYLLECTBNSAETCA B TedyeHue 25 MMH, C  MOMeHTa
OKOHYaHUS yOOCTOBEPEHNSA JIMYHOCTU 3asBUTENS, HO He no3gHee 40 MUHYT C MOMeEHTa
obpaueHns 3asBuTens.

AOMunHUCTpaTMBHasS npoueaypa no HotapuanbHOMY 3aBEPEHUI0 KOJSTNEKTUBHbIX
OOBEPEHHOCTEN OCyLlecTBNseTca B TedyeHne 25 MMH, C  MOMEHTa OKOHYaHuA
yOOCTOBEPEHNA TNUYHOCTEN 3asBuTenen, Ho He no3gHee 60 MUHYT C  MOMeHTa
obpalleHns 3asaBuTenNen.

2.5. NpaBoBble OCHOBaHUA ANA NpeAoCTaBNeHUsA MyHULMNAaNbHON YCNYru.

[MpepocTaBneHne MyHuLMNanbHOWM yCyrn OCyLLEeCTBNSETCS B COOTBETCTBUM C:

- KoHctutyumen Poccunckon ®epepaunu;

- MpaxxgaHcknm kogekcom Poccunckon ®epepaumm (ganee takke — Kogekc);

- Hanoroebim Kogekcom Poccuiickon ®eaepaumu;

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwwmx npuHUMnax
opraHuMsauum  MecCTHOro camoynpasneHuss B Poccuickon  depepaummn»  (C
N3MEHEHNAMN);

- ®egepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke paccMOTpeHus
obpaluennn rpaxxagan Poccurickon ®egepaunn»;

- OcHoB 3akoHopaTenbcTBa Poccuinickon ®depepaumm o Hotapuate ot 11
deBpansa 1993 r. Ne 4462-1 (ganee - OcHOBbI);

- Mpwukasom MNpukas MuHiocta PO o1 27.12.2007 N 256 (pea. ot 03.08.2009)

"O6 yTBepxaeHMn WHCTpyKUMM O NOpsSAKe COBEpPLUEHUA HOTapuanbHbIX
OEeNCTBUM rMaBaMu MECTHbIX afMUHUCTPaLUKA NOCeneHnn n MyHULmUnanbHbIX PanoHOB K
crneumanbHO YNOSTHOMOYEHHbIMU SOMKHOCTHBIMU NIMLAMUM MECTHOIO CaMOynpaBeHus
nocesieHNn 1 MyHUUMNanbHbIX panoHOB",;

- YcTaBoM YPbIHOBCKOIO CEJSIbCKOro NoCeneHus.

2.6. MWUcuepnbiBawowmnm nepeyvyeHb AOKYMEHTOB, HeoOXoAuMMbIX B
COOTBETCTBMM C HOPMATUBHbLIMM NPaBOBLIMU aKTaMuM ANA NpeaocTaBlieHUs
MyHMLMNaNbLHOW ycnyru, noanexawmx npeactaBneHuto 3aasutenem.

HoTtapuanbHoe [fgencrtBMe coBepluaeTcsa npuv  npegbsiBieHMn nacnopra
3asBUTENS UNN OOKYMEHTOB, 3aMEHSIIOWUX ero, opurmHana v KonuM OOKyMeHTa, Ha
OCHOBaHWM KOTOpPbIX OyaeT noarotoerieHa [LOBEPEHHOCTb WM BEPHOCTU  KOMUK
KOTOpPOro HeobxoaMmo 3acBuaeTeNnbCTBOBATh HOTapuarbHo, n ynnarte
rocyaapCTBEHHOW MOLUSNHbI.



2.7. WcuepnbiBawwmn nepeyvyeHb OCHOBaHMM AnNs OTKasa B npueme
OOKYMEHTOB, HeOOXoAUMbBIX ANSA NpeAoCTaBNeHUss MyHULIMNANbHON YCIyru.

3asBuTeneM He npeacTaBeHbl AOKYMEHTbl, HeobOxoaumble ANns OKasaHus
MYHMLMNANbHON YCNyru.

Hannuve B npeacTaBneHHbIX AOKYMEHTaxX  WCNpaBfieHWA, CepbesHbX
NOBPEXOAEHNN, HE NO3BONSAIOLMX OOHO3HAYHO UCTONKOBATb X COAEpPXKaHME.

2.8. AcuepnbiBaowWwmMn nepevyeHb OCHOBAHUM ANs NMPUOCTAHOBIIEHUA UMK
OoTKasa B nNpeAoCTaBNeHUN MyHULUNANbHOW yCIyru.

2.8.1. [lpepocTtaBneHune MYHULUMMNANeHON  yCryru mMoxeT  BbiTb
NPUOCTaAHOBIEHO B Criyvae:

- HeobxogMMoCcTn ncTpeboBaHUA LONOSHUTENbHbBIX CBEAEHUN OT (PU3NYECKUX U
HOPUONYECKNX NNLL;

- HanpaBneHus JOKYMEHTOB Ha 3KCMepTu3y.

CoBeplueHne HoTapuarnbHbIX OEWCTBUN OOMMKHO ObiTb OTMIOXEHO, ecrnv B
COOTBETCTBUM C 3aKOHOM HeobXOAMMO 3anpoCuTb 3auHTEpPecoBaHHbIX nuy 06
OTCYTCTBUU Y HUX BO3PAXKEHUN MPOTUB COBEPLLUEHUS 3TUX OAENCTBUN.

Cpok 0TNoXeHusi coBepLleHns HoTapuarbHOro AeNCTBUS HE MOXET npeBbIlaTh
Mecsaua CO [OHS BblHECEHMSI MNOCTAHOBMEHUS 06 OTMOXEHUM COBEpLUEeHUS
HOTapuanbHOro 4ENCTBUA.

Mo 3aaBneHnio 3aMHTEepecoBaHHOIo nuua, ocnapuearoLwero B cyge npaso unm
dakT, 3a ygoCTOBEPEHWEM KOTOPOro obpaTwunocb Apyroe 3amHTepecoBaHHOEe NuUO,
COBEpLUEHNE HOTapuanbHOro OEeWUCTBUA MOXET ObiTb OTNOXEHO Ha Cpok He 6onee
aecatn gHen. Ecnv B TedeHmne 3Toro cpoka ot cyga He byaet nonydeHo coobuieHne o
NOCTYNSEHUN 3asiBNIEHUS, HOTapuanbHoOe AENCTBUE AOIMKHO BbITb COBEPLLEHO.

B cnyyae nonyyeHuss oT cyga coobweHuss O noCTynfeHun 3asiBNeHuns
3aMHTEpPECOBaHHOIO Nuua, ocrnapusalwwero npaso unn ¢akt, o6 ygocToBepeHun
KOTOPOro mnpocuT Apyroe 3aumHTepecoBaHHOEe nULO, COBepLUeHMEe HOTapuasibHOro
OeNCTBUSA NPpUoCTaHaBNMBaeTCAa 4O paspeLlleHna gena CyaoMm.

2.8.2. [IO/MKHOCTHbIE Nuua agMUHUCTPaLMn YPbIHOBCKOrO CESbCKOro NoceneHus
OTKasblBalOT B COBEPLUEHNN HOTApPUanbHOro JENCTBUA, €CNU:

- COBepLIeHne Takoro AencTBuUsS NPOTUBOPEYUT 3aKOHY;

- C NpocbbOM O COBEPLLUEHNN HOTapUanNbHOrO AENCTBUA O0BpaTUNCA rpakaaHuH,
NPU3HaHHbLIN CyAOM HegeecrnocobHbIM WAM  OrpaHMYEeHO  OeecnocobHbIM, nmMbo
npeacraBUTESNb, HE UMEIOLLNIN HEOBXOAMMBIX NOSTHOMOYUNA;

- cOoernka He cooTBeTCTBYyeT TpeboBaHMSIM 3aKOHa;

- OOKYMEHTbI, NpeacTaBfieHHble AS1 COBEPLUEHUS HOTapuanbHOro AeNCTBUS, He
COOTBETCTBYHOT TpeboBaHNSAM 3aKOHOAATENbCTBA.

2.9. Pasmep nnartbl, B3umaemMoum C 3afABUTeNsa MNpuM npegocTaBrieHne
MyHULUMNANbHOM YCNyrm

MyHuuunansHas  ycnyra 3a  COBeplUeHMe  HoTapuanbHbiX  AeACTBUM
OKasblBaeTCsl NnaTHOW (BO3Me3HOM) OCHOBE B COOTBETCTBUM ¢ HanoroBbiM Kogekcom
Poccunckon ®epepaunn.

Mpn coBepleHnn AOMKHOCTHBIMKM NUuaMn  agMUHUCTpaumm PoraTuHCKoro
CEeNbCKOro nocerieHns HoTapuarnbHbIX JEUCTBUA NPEeAOoCTaBMATCA NbroThl MO ynnarte
rocyJapCTBEHHOM MOLUMNHBI ANs OU3NYECKUX U IOPUANYECKNX MWL, YCTaHOBMEHHbIE
nognyHktammn 11, 12 nynkta 1 craten 333.35, crtatben 333.38 Hanorosoro kopekca
Poccuinckon degepaunn.

2.10. MakcumanbHbIN CPOK OXMAAHUA B o4vepenu Npu nogade 3anpoca o
npeaocTaBeHUN MyHULMNANbHOW YCNYry U NpyU NOoNy4YeHun



pe3ynbTaTa npeaocTaBfieHUst MyHULMNANbHON YCIYru.

Cpok oxuaaHus B odepeau npyv nogaye 3anpoca O NpefocTaBrieHuu
MyHUUMNANbHOM  yCcriyrm W NpU  MONydeHUM  pesynbTtata npefocTaBneHus
MYHUUUNANbHOW YCyrn He JOSKEH npeBbiwaTtb 15 MUHYT.

2.11. Cpok peructpaumm 3anpoca 3asaBUTENst O nNpeaocTaBleHUU
MyHULMNanNbLHON ycnyru.

Cpok peructpauum 3anpoca 3asiButens O npefoCTaBfeHMuM MyHULMNanbHON
ycnyru coctaBnget 30 MUHYT.

2.12. TpeboBaHMA K TMOMELUEHUSIM, B KOTOPbIX NPeaoCTaBNAITCA
MyHUUMNaNbHbIE YCNyru, K TMNOMELWEeHU Ans 3anofiHeHusi 3anpocoB O
npefocTaBneHMNn MyHULUMNAnNbHOW ycnyru, MWH(POPMAaUMOHHbIM CTeHAaM C
obGpa3uaMmm UuX 3anoSIHEHMA WU NepevyHeM [OOKYMEHTOB, HeobxoauMmbixX Ans
npenocTaBleHUA MyHULMNanbHOW yCnyru.

Mpuem 3aaButenen Ona  NpefoCTaBfneHUs  MyHMUUnanbHOM  ycryru
OCYLLEeCTBMNAETCA COrnacHo rpaduky npyema rpaxgaH agMUHUCTpaumm YpbIHOBCKOIO
CEenbCKOro noceneHus.

MomelleHe OnNs oKasaHWs MyHUUMNANbHOW YCIyrM AOSMKHO ObiTb OCHaLLEHO
CTYINbsSIMU, CTONAMM.

Bxog B 30aHue agMuMHUCTpaUMW  CeNnbCKOro MOCEeneHust OOSMKEH WMETb
pacLUMpeHHbIA  MNpoOXoAd, no3Boniawwmi  obecneuntb 6ecnpensaTCTBEHHbIA  OOCTYN
WHBaNMAOB.

MomelweHns  obecneumBarTca  HeobxoguMbiMM  ANs  NpPeAocTaBfieHUs
MyHMUMNanbHOW ycnyrn obopyaoBaHueM (KOMMblOTEpPaMK, CpeacTBaMU 3fEKTPOHHO-
BbIYNCINTENBHON TEXHUKN, CPEACTBAMWN 3NEKTPOHHOIO MHAOPMUPOBAHUS, cpeacTBaMum
CBA3K), KaHUENAPCKMMUN MPUHAANEXHOCTAMM, WHOOPMALMOHHBIMA U CNPaBOYHbIMU
MaTepuanamu, HarnagHou nHopmaumnen.

Ha Tepputopun, npunerawwen K 34aHU0  agMUHUCTPaAUUKM  CESTbCKOro
noceneHuns, OofmkHbl ObITb 060pPYyAOBaHbI NAapKOBOYHbIE MecTa Ana aBTomobunen. 3a
NCcNosib3oBaHME NapKOBOYHbIX MECT He AOSMKHA B3MMaTbCA nnara.

2.13. Noka3aTtenu 4OCTYNHOCTU U Ka4yeCcTBa MyHULIMNaNbHOW YCIyru.

lMokasaTtenamu AOCTYNHOCTM MyHMUMNANbHOW YCINYyrn ABNATCS:

- TpaHcnopTHas [OCTYMHOCTb K MecTam NpeaoCTaBneHns MyHULMNanbHOM
ycnyru;

- obecneyeHne B6ecnpensTCTBEHHOrO AOCTyna nuy K MNOMELLEHUIO, B KOTOPOM
npenocTaBnaeTcs MyHMumMnanbHasa ycnyra;

- pasmelleHne WHpopmauun o nopsgke NpeaocTaBfeHns MyHULMNanbHON
yCrnyru Ha MWHMOPMALUMOHHbLIX CcTeHgax AOMWHUCTpauun U oduumanbHOM caunTe
aAMUHUCTPaLMK CENbCKOro NOCEeNeHns

lMokasaTtensamu kayecTBa MyHULMNANbHON YCyrn ABNAIOTCS:

- cobntogeHne CpoKoB NPeaOCTaBIEHNA MYHULIMMNANbHON YCNyru;

- OTCYTCTBME MOAAHHbLIX B YCTAHOBMEHHOM MOpsiAke Xanob Ha peleHus u
aenctena (6esgencTeme), NPUHATBIE N OCYLLECTBIIEHHbIE OOIMKHOCTHBIMW NMuaMn npu
npenocTaBneHnM MyHMUMNanNbLHON YCIyri.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJSTHEHUA
aAMUHUCTPATUBHbIX Npoueayp (AencTBmMn), TPe60BaHUA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YUCIie 0COGEHHOCTU BbINOSIHEHMA aAMUHUCTPATUBHbIX
npoueayp (AeMcTBUN) B 3N1eKTPOHHOU chopme



Brok-cxema no npegocTtaBneHUId MyHWUMMAanbHOW YCryrm npuBedeHa B
NPUNIOXeHUN 1 K agMUHUCTPATUBHOMY PErNaMeHTY.

MpepocTtaBneHne MyHuUMNANbLHOW Yycnyrn BKNovaeT B cebsa cnepywowme
aAMUHUCTPaTUBHbIE MNpoLEeaypbl:

Mpuem 3assutens;

YaocTtoBepeHue NMMYHOCTU 3asBUTENS;

HoTapmnanbHoe 3acBuaeTenbCTBOBAHME BEPHOCTU  KOMUIA OOKYMEHTOB U
BbIMNCOK N3 HUX, AOBEPEHHOCTEN, 3aBeLaHnin Nnbo oTKa3 B HOTapuanbHbIX OENCTBUSAX.

3.1. MNpuem 3assutens

OcHoBaHMeM pgOna Havyana npoBefeHUss agMWHUCTPATUBHOW  npoueaypbl
ABNSAETCA YCTHOE UM NMCbMEHHOE obpalleHne 3assutend. JIMyHbIi npuem 3asBuTens
OCYyLLEeCTBNAETCA [OOSMKHOCTHBIMW NULaMu B COOTBETCTBMM C rpaduMkoMm npuema
rpaxxgaH. AgMUHUCTpaTMBHasa npouedypa Mno npuemy 3asBUTeNs OCYLLECTBISETCHA B
TeyeHne 5 MMHYT C MOMeHTa obpalleHus 3asaBuTens.

Pesynbtat agMMHUCTpaTMBHOM Npouenypbl: NIMYHbIA NpuemM 3asaBuTens.

3.2. YpgocToBepeHne NUYHOCTN 3adBUTENS

OcHoBaHvMeM [Ona Havana npoBedeHVUs agMWHUCTPATUBHOW  npoueaypbl
SABNSAETCS NUYHbIV NPpUEM 3asBuUTens.

[OMmKHOCTHOE NUUO agMUHUCTPALMM YPbIHOBCKOIO CENbCKOro noceneHna npwu
CBMOETENbCTBOBAHMM BEPHOCTU KOMUMA [OKYMEHTOB W BbINUCOK W3 OOKYMEHTOB
yCTaHaBfMBaEeT JIMYHOCTb TrpaXdaHwHa, MpeacTaBuMBLUErO [AOKYMEHTbl, MNpu 3TOM
Nn4YHas siBKa Briagesnbua AOKYMEHTOB He TpebyeTca.

YcTaHoBNeHMe ANYHOCTU OOSMKHO NMPOM3BOAUTBLCS Ha OCHOBaHMWM nacnoprta unm
OPYrMX [OOKYMEHTOB, WCKIOYaWmMX mobble COMHEHUSI OTHOCUTESNBbHO JIMYHOCTM
rpaxgaHvHa. [JaHHble O NIMYHOCTM HECOBEPLUEHHOSETHErO rpaXkagaHnHa He OOCTUrLLEro
yeTblpHaguaTM  neT, ycTaHaBnMBaeTCcs MO  CBUAOETENbCTBY O  POXAEHUMU
npegocTaBNeHHOMY ero 3aKOHHbIM NpeacTaBUTENEM.

YpoctoBepeHe NUYHOCTU 3asiBUTENs! OCYLLECTBNSAETCS B TEYEHWE 5 MUHYT C
MOMEHTa npuema 3asaBuTens.

PesynbtaT agmMuMHMCTpPaTMBHOM  MNpoueaypbl:  yOOCTOBEPEHME  JIMYHOCTU
3aaBuTens

3.3.HoTtapunanbHoe 3acBnaeTenibCTBOBaHME KONUM LJOKYMEHTOB, JOBEPEHHOCTEWN,
3aBeLlaHui 1 T.4. NMbo 0TKa3 B BbINOSTHEHUN HOTaAPWUanNbHOMW YCIyru;

3.3.1. OcHoBaHMeM Ons Hadana npoBefeHUs aaMUMHUCTPATMBHOW npoueaypbl
ABNSETCHA yOOCTOBEepEeHnEe NUYHOCTU 3asiBUTENS.

B cnyyae ecnu OTCyTCTBYHOT OCHOBaHWA ANsi OTKasa B NpeaocTaBrieHun
MYHUUUNANbHOM  yCnyru, MpoOBOAATCA  HOTapuanbHble  OEeUCTBUA  COrfacHo
3akoHogaTenbCTBa, MNpPWU  YCrOBMM, YTO 3TW [OOKYMEHTbl He npoTuBopedar
3akoHogaTtenbHbIM aktam Poccunckon denepaumn.

3.3.2.1NMpwu yOOCTOBEPEHUU 3aBeLlaHun, [OBEPEHHOCTEN BbIACHAETCA
AeecnocobHOCTb (PM3NYECKMX NUL, Y4acTBYHOLWMX B COBEPLUEHUN HOTapuanbHOro
aencrteus. B cnyvyae yooCToBepeHUsi OOBEPEHHOCTU OT MMEHU pUaMYeckoro nuua
NPOBEPSAIOTCS €ro NPaBOCNOCOOHOCTL, a TaKKe MNOIHOMOYMSA ero NpeacTaBUTENS.

Mpn  BbIACHEHMM  OEeCcnocobHOCTM  rpakaaHuHa  OOSMKHOCTHOE  NMUO
AOMUHMCTPaAUUM YPbIHOBCKOIO CESTIbCKOro NocCeneHnsa JOMKHO UCXOANTb U3 TOro, YTO:

- B CoOTBeTCTBMM C nNyHkTamu 1 un 2 crtatem 21 [paxgaHCKOro kKopekca
Poccurickon ®egepaunmn aeecnocobHOCTb rpakgaHMHa BO3HMKAET B MOIHOM ob6beme ¢
HaCTYNNEHNEM COBEPLUEHHONETUS, TO €CTb MO AOCTMXEHUM BOCEMHaguaTuneTHero
BO3pacTa;

- B Cnyyae, Korga 3akOHOM [OonycKaeTcs BCTynsieHMe B Opak 0O OOCTMXKEHUS
BOCeEMHaguaTn neT, rpaxgaHwH, He [OOCTUrWMA BOCEMHagUaTUNEeTHero BoO3pacTa,
npuobpeTtaeT AeecnocobHOCTb B NOMHOM 06beMe CO BpeMEHU BCTyNNeHus B 6pak



B noarteepxgeHne NOMHOMOYMA  NpPeacTaBUTENS  HOPUAWYECKOro  nvua,
MMeEIOLLLEro NpaBo AencTBoBaTb 6e3 [OBEPEHHOCTU OT MMEHW HPUAUYECKOro nuua,
AOJDKHOCTHOMY nvuy AZMUHUCTPALMM YPLIHOBCKOrO CESbCKOrO MOCENeHUs LOMKHbI
ObITb NpeacTaBneHbl:

- yupeanTenbHble JOKYMEHTbI OPUANYECKOro NnLa;

- OOKYMEHTbI, noaTeepXxaatowme ero n3bpaHue (HasHadeHue), coCTaBneHHbIE B
COOTBETCTBUM C MNOPSAKOM WU3BpaHusa (Ha3Ha4yeHusl), YCTaHOBMEHHbIM YCTaBOM
tOpUaNYECKOro nuua (Hanpumep, NpoTokon obuwiero cobpaHusa, NPOTOKON 3acefaHus
npaBneHmss 06 un3bpaHuM (Ha3HadeHun), MNpuKa3 O Ha3HAYEeHUN OUPEKTOPOM
(reHepanbHbIM AVPEKTOPOM).

B noateepxgeHne NOMHOMOYMA  NPeacTaBUTENS  HOPUAWYECKOrO  Nvua,
OENCTBYIOWEro no [AOBEPEHHOCTM OPUOUMYECKOro nuua, OOSMKHOCTHOMY  Nuuy
AOMUHUCTPaUnN YPbIHOBCKOIO CENbCKOrO NOCENEHNs OOMKHbI OblTb NpeacTaBneHbl:

- ydpeauTenbHble OKYMEHTbI OPUANYECKOrO NnLa;

- AOBEPEHHOCTb OT UMEHWN IOPUONYECKOrO Nnua 3a NOANUCHI0 ero pyKoOBOAMTENS
WM MHOTFO Nnuua, YNoSITHOMOYEHHOrO Ha 3TO €ero yypeauTernbHbIMUM OOKYMEHTamMu, C
NPUNOXEHNEM OTTUCKA NevaTn 3TOM OpraHn3auunm.

3.3.3. CogepxaHme HoTapuanbHO yOOCTOBEPSAEMbIX AOKYMEHTOB (3aBeLuaHuM,
AOBEPEHHOCTEN) W [OOKYMEHTOB, Ha KOTOPbIX HOTapuanbHO CBUOETENbCTBYETCS
NOASIMHHOCTL MNOAMUCKU, OOSMKHO ObiTb 3a4YnTaHO BCAyX nuuam, obpaTuMeBLIMMCA 3a
coBeplUeHneM  HoTapuanbHoro  genctsusa.  [OKymeHTbl, odopmriseMmble B
HOTapuanbHOM nopsake, NOANUCLIBAOTCS NMuamMn, 0bpaTUBLUMMUCA 3a COBEpPLLEHMEM
HOTapuanbHOro AOencTBus, B NPUCYTCTBMM LOSHKHOCTHOrO nuua  AgMuHUCTpaumm
YPbIHOBCKOrO CEnbCKOro NoCeneHns, CoBepLIatoLLero HoTapmanbHoe OeNCTBME.

Ecnu rpaxxgannH Bcnegcteme hmanyecknx HegoctaTkoB, 60NE3HU U No Kaknm-
nMBO WHBLIM MNPUYMHAM HE MOXET fMYHO pacnmcaTtbCs, NO €ero MOpPyYeHUlo, B €ro
NPUCYTCTBUM N B MNPUCYTCTBUM OOSDKHOCTHOrO nuua AQMWHUCTPaUUKU YpPbIHOBCKOrO
CENbCKOro MnoCeneHnst 3aBellaHne, [OBEPEHHOCTb WU  OOKYMEHT, Ha KOTOpPOM
HOTapuanbHO CBMOETENbCTBYETCA MOANMHHOCTL NOAMUCK, MOXET noanucaTb LpYroun
rpaXgaHWH C yKasaHMEM MPUYMH, B CUIY KOTOPbIX AaHHbIA OOKYMEHT He Mor ObiTb
nognucaH COOGCTBEHHOPYYHO rpaXkgaHWHOM, O6paTMBLUMMCS 3@ COBEPLUEHMEM
HOTapuarnbHOro AenCTBUS.

Ecnu 3a coBeplieHnem HoTapmanbHOro 4eNCTBMA 06paTUNCS rMyXon, HEMOW Unn
FMYXOHEMOW HEerpamMoTHbIN FpaXKaaHWH, TO NPU COBEPLLEHNN HOTapUanbHOro AenCcTBUs
OOJDKEH NPUCYTCTBOBATb PaMOTHbIA COBEPLUEHHONETHUA FpaXgaHWH (Kak npaBuno,
cypaonepeBoaYnK), KOTOPbIA MOXET OOBSACHUTBCA C HUM U YAOCTOBEPUTb CBOEN
NOANUCBIO, YTO COAEPXKaHMe 3aBeLlaHns, JOBEPEHHOCTU MU JOKYMEHTA, Ha KOTOPOM
HOTapuanbHO CBWOETENbCTBYETCA MNOAMMHHOCTL MNOAMUCK, COOTBETCTBYET BOJe
obpartmBLuerocs nuua.

JInyHoCTb nuua, nNpUM3BaHHOrO noAanucaTb 3aBellaHne, LOBEPEHHOCTb WK
OOKYMEHT, Ha KOTOPOM HOTapuarnbHO CBMAETENbCTBYETCHA MOASIMHHOCTb NOAMNUCK, 3a
rpakgaHnHa, obpaTMBLUErocs 3a COBEpLUEHMEM HOTapuanbHOro AENCTBUS, a Takke
nmua, CnocobHOro OBBACHUTBCHA C FMNYXMM, HEMbIM WM [FYXOHEMbIM HErPaMOTHbIM
rpakgaHWHOM, agpec MecTa ero XUTenbCTBa YCTaHaBnMBAKOTCA MO MacnopTy umnm
WHOMY OOKYMEHTY, UCKMYalLemy nobble COMHEHMS OTHOCUTESBHO FNIMYHOCTU 3TOro
nuua. HanmeHoBaHWe N PeKBU3UTbI JOKYMEHTA, HAa OCHOBaHUM KOTOPOro YCTaHOBMEHbI
NINYHOCTb YKA3aHHOro nvua, a Takke agpec MecTa ero XuTenbCTBa yKasblBalTCs B
3aBewaHnM, OOBEPEHHOCTM  UAM  OOKYMEHTE, Ha  KOTOPOM  HOTapuanbHO
CBMAETENbCTBYETCHA MNOAMMHHOCTL MOAMMCKU, a TakkKe B peecTpe ANns perucrpauun
HOTapuarnbHbIX AENCTBUN.

B kadectBe nuua, npm3BaHHOro nognucatb 3aBelwaHue, AOBEPEHHOCTb WU
OOKYMEHT, Ha KOTOPOM HOTapuarnbHO CBUAETENLCTBYETCA NOAMMMHHOCTb MOAMnNUcK, 3a



rpakgaHmHa, obpaTMBLUErocs 3a COBEpPLUEHMEM HOTapuanbHOro OENCTBUS, a Takxke
nmua, cnocobHOro O6BLACHUTLCS C FNYXUM, HEMbIM WM FYXOHEMbIM HErpamoTHbIM
rpaxgaHWHOM, He MOryT OblTb NPMBIEYEHDI:

- AOIMKHOCTHOE nnuo AOMUHUCTPauUUK YPbLIHOBCKOIMO CENbCKOro MOCENeHus,
coBepLuatoLee HoTapuanbHoe OENCTBUE;

- NIMUO, B MONb3y KOTOPOro COCTAaBfIEHO 3aBellaHue, Cynpyr Takoro nvua, ero
OeTn n poautenu;

nnUo, Ha MMS KOTOPOro Bbl4aHa A4OBEPEHHOCTb, CYNnpyr Takoro nvua, ero Aetm u
poaunTenu,

- TrpaXkgaHuH C TakMMK PU3NYECKUMU HeOoCTaTKaMu, KOTOpble S$SIBHO He
NO3BONSAIOT €My B NOJSTHOM Mepe OCO3HaBaTb CyLLECTBO NPOUCXOOALLENO;

- rpaXkgaHuH, He obnagatowmn AeecnocobHOCTLIO B MOSTHOM 00beME;

- HErpamMOTHbIN rPaXk4aHWH;

- rpakgaHwH, He BRagewoWunhn B OOCTATOYHOM CTEMEHU SA3bIKOM, HAa KOTOPOM
coBepLuaeTcs HoTapuanbHoe AencTeue.

3.3.4. [lomKHOCTHbIE nuua AgMuUHUCTpaunm YpPbIHOBCKOIO CENbCKOro noceneHuns
He MNPUHUMAKT AN COBEpPLUEHUA HOoTapuasribHbIX OEACTBUN [OKYMEHTbl, uMmelLue
NOAYUCTKM NMBO NPUMNNCKKU, 3a4EPKHYTbIE COBa U MHbIE HEOTOBOPEHHbIE MCMNPaBNeHUs,
a Takke JOKYMEHTbI, UICMOMHEHHbIE KapaHOaLloM.

TekcT HoTapuarnbHO yOOCTOBEPSAEMOro AOKYMEHTa AOSMKEH ObiTb HAanNUcaH ACHO
N YeTKO, OTHOCALLMECH K COAEPXKaHMIO JOKYMEHTa YMcna u Cpokn obo3HaveHbl XoTs Obl
OAWH pa3s cnoBamMu.

B oTHOweHun dusnyecknx nuy B TEKCTe HoTapuarnbHO YOOCTOBEPSEMOro
OOKYMEHTa yKasblBaloTCsa hamunmg, nMsi, OT4eCTBO (NocnegHee - Npu Hanudmm), aata
M MECTO POXOEHUH, TPaKOaHCTBO, MOSf, HaUMEHOBAHWE U PEKBU3UTbI JOKYMEHTa,
yAOCTOBEPSIOLLENO JIMYHOCTb, aApec MecTa XUTenbCcTBa.

B oTHoweHun topmgudeckoro nvua B TEKCTe HOTapuanbHO YOOCTOBEPSEMOro
OOKYMEHTa YKa3blBalOTCA MOfIHOE HaMMEHOBaHWEe, WAEHTUMPUKALUNOHHBLIN HOMEpP
HanoronnartenbLlinka, OCHOBHOW rOCYAApCTBEHHbIN pPEermcTpaumoHHbIi HOMep, AdaTa
rocyJapCTBEHHOW perucTpauuMm, HauMeHOBaHWEe oOpraHa, OCYLWEeCTBMBLUEro TaKyto
perncTpauunio, Kod MpPUYUHbI MOCTAHOBKM Ha y4yeT, agpec (MeCTo HaxoXOaeHus)
NOCTOSIHHO ENCTBYHOLLErO UCNOMHUTENBHOrO opraHa (B cnyyae OTCYTCTBUS MOCTOSIHHO
OENCTBYIOLEro UCMOSTHATENBHOrO opraHa - MHOro opraHa unu nvua, MMerLwmux npaso
AEencTBOBaTb OT MMEHW OPUANYECKOTO NMua 6e3 JOBEPEHHOCTH).

HesanonHeHHble 40 KOHUA CTPOKM 1 Apyrne cBOBOAHbIE MecTa Ha HOTapuanbHO
0PoOpMIISIEMOM  AOKYMEHTE  MNPOYEPKMBAIOTCS, 3@  MUCKNIOYEHWMEM  OOKYMEHTOB,
npegHasHa4vyeHHbIX Ons 4eNcTBus 3a rpaHuLEn.

WcnpaBsneHnss B 3aBeljaHun, LOBEPEHHOCTU WNW LOKYMEHTe, MNOASIMHHOCTb
noAnMCU Ha KOTOPOM HOTapuanbHO CBUMAETENbCTBYETCSH, AOSMKHbI OblTb OrOBOpPEHbI U
noaTBEPXAEHbl MNOAMUCBHID  NMuU, NOAMUCABLUMX [LOOKYMEHT, a Takke B KOHUe
yOOCTOBEPUTENBHON HAAMUCU - NOANUCBID AOSMKHOCTHOrO nvua AgMuHUCTpauumu
YPbIHOBCKOrO CENnbCKOro MOCENEHNs C MNPUIIOXKEHMEM OTTMUCKaA MnevaTu MeCTHOM
AgMmunHnctpaumn. lNpu 3TOM mUcnpaeneHnsa OOMKHbl OblTb caenaHbl Tak, 4ToObl BCe
OWKNOOYHO HanucaHHoe, a 3aTeM 3adepKHyToe MOXHO Oblo  npoyecTtb B
nepBoHa4vyanbHOM TekcTe. Hanpumep, ecnu B TEKCTe 3aBeljaHusa UcrpasfieHbl CrioBa
"npeameTbl 0ObIYHOM AoMalluHen o6CTaHOBKM M obmxoaa" Ha cnosa "Xurom gom", To
nucnpaeneHne cnegyeT OroBopuTb Tak: "3auvepkHyTble croBa "npegMeTbl OObIYHOM
AomMaluHen obcTaHOBKM M obmxoga" He YnTaTb, HaNMcCaHHOMY "XWUNon goM" - BepuTb.".
OT0 wucnpaBneHve AOMKHO ObiTb MNoAMMCAHO 3aBewlaTtenem (NMuUom, KOTopoe Mo
npocbbe 3aBellaTens nognucano 3aBellaHue) B MPUCYTCTBUMM LOSMKHOCTHOrO nuua
MECTHOro CaMoynpaBrieHUsl, YOOCTOBEPSIOLEero 3asellaHve, U MNOBTOPEHO B KOHUE



yOOCTOBEPUTENBLHON Haanucu nepej MNoANUCbI0  OOSMKHOCTHOIO fvua  MeCTHOro
camoynpasneHus.

McnpaBneHus, coenaHHble B TEKCTe, KOTOPbIM He MoAnucbiBaeTcsa NvuoM,
obpaTmBLIMMCH 3a COBEpLUEHMEM HOTapuanbHOro [AEeWCTBUA (Hanpumep, Konus
OOKYMEeHTa), B KOHUE YAOCTOBEPUTENbHOMW HagNMCKM  OroBapuBalOTCs  TONbKO
OOMMKHOCTHLIM  NUUOM  AAMMHUCTPaUMM  YPbIHOBCKOMO CENbCKOro MOCEneHns wu
NOATBEPXOAKTCA €ro noanuCbid C  NPUNOXEHMEM OTTUCKA nevyat MEeCTHON
AOMUHUCTpaUmN.

Ecnn gokymeHT, nognexawum HoTapuanbHOMY YOOCTOBEPEHUIO, UNU OKYMEHT,
NOASIMHHOCTL MNOAMMWCU Ha KOTOPOM HOTapuanbHO CBUOETENbCTBYETCH, W3IOXEH
HenpaBuUNbHO WKW HErpaMmoTHO, AOSHKHOCTHOE nUUO AAMMHUCTPAUMM YPbIHOBCKOMO
CEeNbCKOro noceneHns npegnaraet obpatmBlLEMYCHA 3a COBEPLUEHNEM HOTapuanbHOro
OEeNCTBUS NuLy NCNPaBUTb €ro UM COCTaBUTb HOBbLIN.

3.3.5.B cnyyvasx, korga HoTapuanbHO OohopMseMble JOKYMEHTbI U3M0XeHbl Ha
HECKONbKMX NNCTaX, OHW AOMKHbI ObITb NPOLWNTLI, MUCTbI UX NPOHYMEepOBaHbl. 3anncb O
KONu4ecTBe npowWnTbIX NUCTOB (Hanpumep: "Bcero npowuTto, NPOHYMEPOBAHO W
CKpEenmneHo nevatbid OeCATb IMCTOB") 3aBepsieTcss NOAMUCHI0 OOMMKHOCTHOrO nuua
AOMUHMCTPaUUM YPbIHOBCKOrO CEMNbCKOro MNOCENeHns C NpUNoXeHneM OTTUCKa nedyatm
MeCTHON AOMUHUCTPaLUN.

3.3.6. BepHOCTM BbINUCKM MOXET ObiTb 3acBMOETENbCTBOBAHA TONMbKO TOraa,
Korga B [OOKYMEHTe, W3 KOTOpOro [Jernaetcs BbINMUCKA, COAepXaTCcd peLleHus
HECKOMbKUX OTAENbHbIX, HE CBA3aHHbIX Mexay cobon BonpocoB. Bbinucka [ormkHa
BOCNPOM3BOANTb MOMHbLIA TEKCT YacTu AOKYyMeEHTa no onpeneneHHoMy BOMpPOCY.

BepHocTn konun OOKyMeHTa, BblAAHHOMO rpaXxgaHWHOM, CBWOETENbCTBYETCS
OOSMKHOCTHLIM NULOM AZMUMHUCTPaUMN YPbIHOBCKOrO CESIbCKOrO MOCeneHnss B Tex
cnyyasx, Koraa NOASIMHHOCTb noanucu rpakgaHuHa Ha OOKYMEHTEe
3acBuaeTenbCTBOBaHa HOTApUyCOM, AOSMPKHOCTHbIM NULIOM OpraHmsauum no MecTy
paboTbl, y4yebbl WM XKUTENbCTBA rPaKgaHWHa, AOSMKHOCTHbIM JfIMLOM MECTHOro
camoynpaBneHusi, OOMMKHOCTHbIM JULOM KOHCYNbCKOro y4dpexaeHna Poccunckon
denepaumn.

CeBupgetenbctByeMasa KOMus OOKYMEHTa WnuM BbINMUCKA W3 HEero crnuyaetcs C
NOOSIMHHUKOM  OOKyMeHTa. TeKCT KonuMM [JOSfKEeH [OOCHOBHO COOTBETCTBOBATb
NOOSTMHHUKY.

BepHocTn konuu ¢ Konun JOKYMEHTa CBUAETENbCTBYETCA AOSHKHOCTHLIM fINLOM
AOMUHUCTPaUMM YPbLIHOBCKOIO CENbCKOro MOCESNIeHUs Mpu YyCrioBUW, €CnNu BepHOCTU
KOonnn 3acBmaeTenbCTBOBaHa B HOTapManbHOM MOpPsiAKe UM KONUSA LOKYMEHTa BblaaHa
IOPUANYECKUM NNLOM, OT KOTOPOro MUCXOAUT NOAMWHHBIA OOKYMeHT. B nocnegHem
cnyyae Konua OOKyMeHTa [JofkHa ObiTb M3rotoBrneHa Ha ©OnaHke gaHHoro
IOPUANYECKOro Nuua, cKpernneHa OTTUCKOM ero nevatu, a Takke UMeTb OTMETKY O TOM,
YTO NOAMMHHBIA OKYMEHT HAaXOOUTCH Yy KOPUANYECKOro nuua.

[okyMeHTbI, NpeAcTaBreHHble ANA CBUOETeNbCTBOBAHUA BEPHOCTU KOMUA UMn
BbIMNCOK M3 HUX, OOBbEM KOTOpPbIX MpPEeBbIIAET OAWH NUCT, OOSMKHbI ObiTb NPOLUUTHI,
NPOHYMEepPOBaHbl U CKperreHbl OTTUCKOM MneyaTu opraHu3aumm, OT KOTOPOW WUCXOOAT
OOKYMEHTBI.

3.3.7. VicnpaBneHund, caenaHHble B TEKCTE, KOTOPLIM HE NOANUCBLIBAETCA NULIOM,
obpaTmBLIMMCH 3a COBEpPLUEHMEM HOTapuanbHOro AEeWCTBUA (Hanpumep, Konus
OOKyMEeHTa), B KOHUE YAOCTOBEPUTENbHOW HAONMCKM  OroBapuBalOTCS  TONbKO
OOMMKHOCTHLIM NULUOM W MNOATBEPXAAKTCA €ro MNoAMUCLID C MPUINOXEHUEM OTTUCKa
neyatn AQMUHUCTPaAUUKM NOCENeHns Ansi COBEPLUEHNS HOTapuanbHbIX AENCTBUN.

3.3.8. OTkaz B HOTapmanbHOM 3acBMOETENbCTBOBAHUN BEPHOCTU  KOMWUN
OOKYMEHTOB WM BbIMUCOK M3 HUX BO3MOXEH B Cryvasx, yKka3aHHblX B MyHKTe 2.3.2.
HaCTOSILLEro pernameHTa.



[omkHocTHOEe NUUo AOMWHUCTPaUMK YPBLIHOBCKOFO CENbCKOro MOCENeHns Mo
npocbbe nuua, KOTOPOMYy OTKa3aHO B COBEpPLUEHMU HOTapUarbHOro AENCTBUS, LOSMKHO
N3NOXUTb MPUYMHBbI OTKa3a B MUCbMEHHOM opMe U pasbACHUTbL MNOPSAOK €ro
obxanoBaHus. B atux cnyyasx LOMKHOCTHOE Nuuo AMUMHUCTpaUMKU YpPbIHOBCKOrO
CENbCKOro NOCENEHUs He NO3QHEE YeM B OECATUOHEBHbLIN CPOK CO AHA obpalleHus 3a
COBEpLUEHNEM HOTapuanbHOro OencTBUs BbIHOCUT MOCTaHoBneHne 06 oTkase B
COBepLUEHNN HOTapUanbHOro 4ENCTBUA.

B noctaHoBneHun o6 otkase AomKHbl ObITb YKasaHbl:

- [JaTa BblHECEHUSI MOCTaHOBMNEHMA; paMunns, MHUUManbl, OOSMKHOCTbL Nnua,
YNONIHOMOYEHHOIO CoBepLaTb HOTapuanbHble OEWCTBUHA, HaUMEHOBaHWE MECTHOM
AOMUHUCTPaUMK noceneHus; amunnga, umMs, OT4ecTBO (MOCregHee - MpU Hanmmuanmn)
rpakgaHmHa, obpaTMBLUErocsi 3a COBEpPLUEHMEM HOTapuarnbHOro AeWcTBUsi, agpec
MecTa ero XwutenbcTBa (MONHOE HauMeHoBaHWe W agpec (MecTo HaxOXAeHus)
NMOCTOSIHHO  OEWCTBYIOLLErO0  MCMNOSIHUTENBHOrO  OpraHa  opuguyeckoro  nvua,
npeacTaBUTENIO KOTOPOro OTKa3aHO B COBEPLUEHMM HOTapUarnbHOrO AENCTBUSA);

- HOTapuanbHOe AeNcTBMEe, O COBEPLLUEHUN KOTOPOro Npocun obpaTmnBLLMIACS;

- OCHOBaHMe 0TKa3a CO CCbINIKON Ha AeNCTBYloLLee 3aKOHO4AaTeNbCTBO;

- NopsaoK U CPOKM oBxanoBaHUA OoTKasa.

[MocTaHoBNEHMEe coCTaBnseTCA B ABYX MNOAMWHHBIX 3K3eMnnsapax, Kaxablv
9K3eMnnsip NoANUCbIBAaeTCA OOSMKHOCTHBIM  NMUOM  AOMWHUCTPaUMK Y PbIHOBCKOIO
CEeNibCKOro nocenieHnsa ¢ NpuroXXeHnem oTTUCKa nedatu AOMUHUCTpaUMU NOCeneHust
ONs cCOBepLleHns HoTapuarbHbIX AeNcTBUI. [locTaHOBNEHNE PErncTpupyeTcsl B KHUre
ncxogsLen KoppecnoHgeHUmN.

lMocTaHoBneHe 06 OTKase BpydaeTcs Nnuuy, KOTOPOMY OTKas3aHO B COBEpPLUEHUM
HOTapuanbHOro AeNCTBUS, UMM HanNpaBnseTcs emy NocpeacTBOM MOYTOBOW CBSA3MW.

Mpn BpyyYyeHMM nMUy, KOTOPOMY OTKa3aHO B COBEpPLUEHMUN HOTapuanbHOro
AEencTBnd, NocTaHoBneHnst 06 OTkase ykaszaHHOE NMLO Ha 3K3eMNspe NOCTaHOBMEHNUS,
XpaHdwemca B genax AAMUHUCTpaUMM MOCENEeHns, pacnucbiBaeTcss B MNOSyYeHUU
NOCTaHOBIMEHNA N CTaBUT ATy BPyYEHUs.

PesynbTtar aAMWUHUCTPaTUBHON npoueaypsb!: HOTapuanbHoe
3acBMAETENbCTBOBAHNE YOOCTOBEPEHNSA KOMUN SOKYMEHTOB, MO0 OTKa3 B BbINOSIHEHUN
OaHHOW yCryru.

3.3.9. [lomkHOCTHbIEe nNnua AOMUHUCTPAUUKU YPBIHOBCKOTO CEbCKOro NoceneHus
He BrpaBe coBepLlaTb HOTapuarnbHble AENCTBUS HA CBOE MMSA U OT CBOEr0 UMEHWU, Ha
MMS U OT MMEHWN CBOUX CYMPYroB, MX U CBOUX BNM3KMX POACTBEHHMKOB (poauTeEnewn,
AeTen, BHYKOB).

3.3.10. [O/MmKHOCTHblIE fMua MECTHOro camMoynpasfeHusi, OBHapy>XMB Mpu
COBEpLUEHNN  HOTapuanbHOro OencTBus  (paccMmoTpeHun obpauleHuss o  ero
coBepweHun) pencteua (6esgencteue), copgepxawime npusHakM MNpecTynnieHus,
aAMUHUCTPATUBHOIO NGO WMHOrO nNpaBOHapyLUEHMWs, HanpaBnsalT WHopmMauuio 06
9TOM B TrOCYOApCTBEHHbI OpraH, YNOSIHOMOYEHHbIN MNPUHMMATb peLUeHns Mo
COOBLEHNAM O COOTBETCTBYIOLLNX AENCTBUSAX (B6e30encTBmn).

3.3.11. Bce HoTapmarnbHble OENCTBUA, COBEpLUAEMble AOSMKHOCTHLIMU NULaMu
AOMUHUCTPaLMN YPbIHOBCKOIO CEbCKOro NOCEeNeHnst, perMcTpupyoTca B peectpe Ans
permctpauun HoTapuarnbHbIX OeNncTBurh, dopma KoToporo yTeBepxaeHa [lpukasom
MwuHuctepctBa toctmumm Poccunckon depepauum ot 10 anpensa 2002 r. N 99 "O6
yTBEPXKOEHUM (POPM  peecTpoB ANA  perucTpauum  HoTapuasribHbIX — OENCTBUMN,
HOTapuanbHbIX CBUOETENbCTB U YOOCTOBEPUTENbHbLIX HaAMMCEM Ha caenkax wu
CBMAETENbCTBYEMbIX JOKYMeHTax".

Kaxxgomy HoTapuanbHOMy LEeNCTBUIO NpucBamBaeTCs OTAENbHbIN NOPSAKOBbLIN
HoMep. Homep, nog KOTOpbIM HOTapuarnbHOe OeNCTBME 3aperMcTpMpoBaHO B pPeecTpe,



yKasblBaeTCA B BbldaBaeMblX OOMMKHOCTHbIM IMUOM AOMWHUCTPaUUKU Y PbIHOBCKOIo
CenbCKOro noceneHust JOKyMeHTax u B yaOCTOBEPUTENbHbIX HAAMUCSAX.

PeecTpbl 4OMKHbI OblTb NPOLUHYPOBAHbI, INCTbI X NPOHYMEpPOBaHbl. 3anucb O
KOnn4yecTBe NUCTOB AOMkHa BbITb 3aBepeHa nognucbio MNaebl NoceneHus ¢ OTTUCKOM
nevyaTtn MeCTHON AAMUHUCTpaUUN.

Pernctpauusa HoTapnanbHOro AencTBUs B peecTpe Npon3BOAUTCHA OOSDKHOCTHLIM
nmuom AgMUHUCTPaUMM YpPbIHOBCKOrO CEMbCKOro MOCENEHNA YepHUnammn (LapuKoBOn
py4yKkOM) cuHero unu uoneToBoro LuUBeTa W TOMbKO Mocre TOoro, Kak
yaoCTOBepuUTeNbHaAA HaAnUCb UM BblgaBaeMbl OOKYMEHT UM nognucaHbl. 3anucb
KapaH4aloM 1 MOAYUCTKU B peecTpe He AonycKalTCs.

3.3.12. HoTtapuanbHble [OencTteuMs COBepLUAOTCA B MNOMELLeHUM MeCTHON
AgMUHUCTpaumMn nocenennsa. HotapuanbHble OeNCTBUMA MOryT ObiTb COBEpPLUEHbI BHE
nomMeLLeHnss MecTHoOM AOMUHUCTPaLNM NOCENEHNA B UCKIMIOYNTESbHBIX ClyyasX - ecnu
rpaxgaHe, [ONs KOTOPbIX OHW COBEPLUAKOTCH, B CBA3M C TAXenon 60nesHblo,
WHBANUAOHOCTLIO UMW MO OPYron YBaXWUTENbHOW MNPUYUHE HEe MOryT S$BUTbCA B
nomeLleHme MecTHon AgMUHUCTpauMK nocenenus. Ecnn HoTapuanbHble OENCTBUS
COBEpLUATCA BHE MOMeELWEeHUs MecTHOM AOMUHUCTpauum noceneHnd, TO B
yOAOCTOBEPUTENbHOM HAaAMUCU Ha [OOKYMEHTe W B peecTpe And perncrpauuu
HOTapuanbHbIX JEUCTBUA 3anN1CbiBaeTCA MECTO COBEPLUEHUSA HOTapuarnbHOro 4encTBus
C ykasaHueM agpeca.

4. PopMbl KOHTPOJSIA 3a UCMNOSTHEHUEM perflaMeHTa.

4.1. Tekywun KOHTpONb 3a cobrnogeHnemMm nocrneaoBaTesfibHOCTU AENCTBUMN,
onpeneneHHbIx aAMUHUCTPATUBHbBIMU npoueaypamu, no npegocTaBeHNIo
MYHULUMNANbHOW YCRyrn (aanee — TeKyLWMn KOHTPOSb) OCYLECTBASETCA OOMKHOCTHbLIM
NMUOM, OTBETCTBEHHbIM 3a  oOpraHu3aumio paboTbl N0  NpPeaoCTaBMEHUIO
MYHULUMNANbHOW YCAYTn.

TeKyLM KOHTPOSb OCYLLECTBNAETCA NyTeM NpOBeAEHMS NPOBEPOK CobnoaeHns
N WCMOSTHEHUS OOMMKHOCTHbIMM NUUAMXU aAMUHUCTPATMBHOIO pernamMeHTa U MHbIX
HOPMaTUBHbIX NPAaBOBbLIX AKTOB, YCTaHaBMMBaWLWMX TpeboBaHWs K NpeaocTaBreHuto
MYHULUMNANbHOW YCAYTn.

4.2. KOHTpOsib 3a MOMHOTOM W KayeCTBOM MpefoCTaBfeHUs MyHULMNarbHOW
ycryrm BKrtovaeT B ceba npoBedeHMe MNaHOBbIX MNPOBEPOK (OCYLLECTBRASIETCA Ha
OCHOBaHUW TOAOBbLIX WM  KBapTamnbHbIX MMAaHoB paboTel AAMWHUCTpaUUK) U
BHEMNSIAHOBbLIX MPOBEPOK, B TOM 4uUCfe MNPOBEPOK MO KOHKPETHbIM ObpalleHusm
rpaxgaH. [lpy npoBepke paccMaTpuBalTCs BCe  BOMPOCHI, CBSA3a@HHblE C
npenocTaBneHMeM MyHULMNAnNbHOM yCnyrn, (KOMNiekcHasa nposepka) nMbo otaenbHbIe
BOMpPOCHI (TEMaTU4eckas NpoBepkKa).

BHennaHoBbIE NpPOBEPKM OCYLLUECTBASKOTCA Ha OCHOBaHMM PacnopsikeHus
AOMUHUCTpaUUN.

4.3. Tlo pesynbTaTaM KOHTPOSIS, MPU BbISBIIEHUN [OONYLUEHHbLIX HapyLleHUN,
rmaBa CeNnbCKOro noceneHuss npuHMMaeT pelleHne o6 ux ycTpaHeHuM U Mepbl Mo
HaNOXEHNIO ANCUMNINMHAPHBLIX B3bICKAHWW, Takke MOryT ObiTb AaHbl YykasaHua no
NoaroToBKE  MPEeAfiOKEHUA MO U3MEHEHWUID  MOSIOKEHUA  aAMWHUCTPATMBHOIO
pernamMmeHTa.

4.4. [lomkHOCTHOE NUUO, OTBETCTBEHHOE 3a npefocTaBrieHMe MyHULUMNarbHON
yCryru, HeceT NepcoHasnbHyt0 OTBETCTBEHHOCTb 3a:

cobrnogeHne TarHbl COBEPLLEHHOIO HOTapUarnbHOro AENCTBUS,

cobnogeHne CpoKoB M Nopsiaka NpeaocTaBneHns MyHULMNAanbHOM yCnyru,



B Cfny4ae oOTKasa - BblHECEHME MOCTaHOBMeHUs 06 OTKase B COBEpPLUEHWUU
HOTapuanbHOro AENCTBUS U BPYYEHUN €ro vy, KOTOPOMY OTKasaHO B COBEPLUEHUU
HOTapuarnbHOro AeNCTBUA.

5. flocyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XXanoBaHMA peLleHun u
aencteun (besgencTBusl) opraHa, NnpeaoCcTaBnNAOLWEro MyHMLUNanbHYK yCnyry,
a TaKkKe UX AOJDKHOCTHbIX UL,

5.1. 3asaButene wmmeeT npaBo Ha pJgocyaebHoe (BHecynebHoe) un cyaebHoe
obxanosaHne pgenctBuh  (6e30enCTBUS) M PELLUEHUA,  OCYLLECTBMSIEMbIX U
NPUHMMaEMbIX NPU NPeaoCTaBNEHNN MYHULMNANbHON YCNyru.

5.2. 3asButenb MOXeT obpatuTbCA C kanobon B TOM uyucrne B cregylowmx
cny4vasx:

a) HapylleHne cpoka permcrpaumm 3anpoca 3asiBuTend O npeaocTtaBieHnn
MYHULMNANbHOWN YCNyru;

0) HapyLLleHMe CcpoKa NpPeaoCTaBNEHNS MYHULMNANbHON YCIyTu;

B) TpeboBaHMe NpeacTaBneHns 3asaBUTeNeM JOKYMEHTOB, HE NPeayCMOTPEHHbIX
HOpPMaTMBHbIMM MNPaBOBbIMW aktamu Poccunckon ®degepaummn, HOpMaTUBHbLIMU
npaBoBbIMM akTamu OpnoBckon o6nactn, MyHUUMNanbHbIMKM NPABOBbLIMK akTaMun Ang
npenocTaBneHns MyHMUMNanbHOW YCIyrn; r) oTkas B NpueMe y 3asBuTens JOKYMEHTOB,
npeacTaBneHne KOTOpbIX MNPeayCMOTPEHO HOPMAaTMBHbIMW  MNPaBOBbIMW  aKTamMu
Poccuinckon depepauum, HOpMaTUBHbIMKM NpaBoBbiMM akTamm OprioBckon obnacTtw,
MYHMLMNANbHBbIMW NPABOBbLIMM aKkTamu ANs NpefoCTaBneHUss MyHULUNANbHOM YCIyru;

[) OTKa3 B NpegoCTaBNeHnn MyHULMNanbLHON YCryrn, eCnn OCHOBAHUSA OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOPMaTMBHbIMU NPaBOBbLIMK akTaMn Poccuinckon depepaumm, HOpMaTUBHbLIMU
npaBoBbIMK akTamn OproBckon 06nacTn, MyHULMNANbHBIMN NPaBOBbIMU aKTaMu;

e) TpeboBaHne BHeCeHUs 3asiBUTENEM MpU NpefocTaBNeHUn MyHMUMNanbHON
ycriyrum nnatbl, He nNpeaycMOTPEHHON HOPMaTMBHLIMW NPaBoOBbIMU akTaMmun Poccumnckon
denepaumu; HOPMaTUBHbLIMU npaBoBbLIMU aktamm Opnosckon obnactn,
MYHMLUMMNANbHBbIMU NPABOBbLIMW aKkTamMu;

X) OTKa3 opraHa, npeaoCTaBnsOWeEro MyHUUMMNANbHYK  ycnyry, ero
AOJPKHOCTHOIO nvua B MCMpaBfeHnn SONYLEHHbIX ONnevYaTok 1 owmnboK B BblAAHHbIX B
pesynbTate nNpeaocTaBfieHUs MyHUUMNANbHOW YCNyrn LOKYMeHTax nnbo HapylleHue
YCTaHOBMEHHOIO CPOKa TakMx UCnpaBneHni.

5.3. XKanoba nopaetca B NUCbMEHHOW dopMe Ha OymMaXHOM HocuTene, B
SMNEeKTPOHHON (hOpMe B OpraH, NpedoCTaBnsoWmMin MyHUUMnanbHyo ycnyry. »Kanoba
paccmaTpuBaeTcs JOMKHOCTHbIMU nuuamu opraHa, npeaocTaBnsoLEero
MYHUUMNANbHY ycnyry, B TedeHue 15 OHenm co OHA ee perncrpauum, a B cnyyae
obxanoBaHus OTKasa opraHa unuM ero LOSMKHOCTHOrO nvua B nNpuemMe OOKYMEHTOB Y
3aaBuTena NuMbo B MCMpaBfieHUU AOMyLLEHHbIX OnMeYyaTtok M OwuMbOoK MnuM B criyyae
obxanoBaHus HapyLLUEeHUs1 YCTAHOBIIEHHOIO CpOKa TakuUxX MCNpaBneHun - B TeveHne 5
pabounx OHen co OHA ee perucTtpaumn. o pesynbTataMm pacCcMOTPeHUs Xanobbl
npuHUMaeTca peweHne 06 ygoBneTBopeHMn xanobbl wunu o6 oTkase B
yaoBneTBopeHun xanobbl. He nosgHee [HA, cneaywowero 3a AOHEM MNPUHATUSA
peLLUEHUs, 3a8BUTESIO B NMCbMEHHOW dOPME M MO XKeNaHUKo 3adBUTENS B 3N1EKTPOHHOWN
opmMe HanpaBnAeTCa MOTUBMPOBAHHbIN OTBET O pe3yrnbTaTax PacCMOTPEHNS XKanobbl.

5.4. MNMopsgok cynebHoro obxanoBaHusa aenctemmn (6e3nencTemst) AOSMKHOCTHOIO
niua, a TaKkke NPUHUMaeMoro UM peLLeHns NPu UCMOMHEHUM MYHULMNANbHOW YCyru
onpegenseTrca B COOTBETCTBUM C [LEWCTBYHOLMM rpaxgaHCKo-npoueccyanbHbiM 1
apbuTpaxHO-NpoLueccyanbHbIM 3aKOHO4ATENLCTBOM.



MpunoxeHne Ne 1
K aOMUHUCTPaTMBHOMY perfnameHTy
Nno NpefoCTaBNEeHUD MyHULUMNANbLHOW YCIyru

BJIOK-CXEMA
npefocTaBneHnUs MyHULUMNANbLHOW yCnyru
no «CoBepLUEHNO0 HoTapuarnbHbIX 4EACTBUI FMaBon YPbIHOBCKOIO CESTbCKOro
noceneHns n cneumnarnbHO YNONHOMOYEHHbIM
AOSDKHOCTHBLIM NIULLOM afMUHUCTPAUUKM Y PbIHOBCKOIO CESTbCKOro NOCeneHus »

Mpuem 3assuTens,
5 MuH.

|

YpaocTtoBepeHune NMMYHOCTU 3asBuUTens,
5 MuH.
. . 4
BbinonHeHne HoTapuanbHbIX 4ENCTBUIA OTkas
25-40 MUH. B BbIMOSTHEHUM HOTapUarsnbHbIX 4EUCTBUN
15 MuH.
\




