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POCCUUCKAA ®EQEPALMA
OPJIOBCKAA OBJIACTb

AOMUHUCTPALUUA OONXKAHCKOIO PAUOHA

MOCTAHOBINEHWE

2025 . Ne

nrr.Jonroe

006 yTBEpXaeHUM AOMUMHUCTPATUBHOIO perfiameHTa MCMONHEHUS MyHULUMNAnbHON
ycnyrn «[lpegocTtaBneHne nHopMauum o BpeMeHn U MecTe TeaTparbHbiX
npeacTaBneHni, KOHLEPTOB, MHbIX NPEeACTaBNEHN, BbICTABOK My3€elHbIX 3KCMOHATOB,
AHOHCOB [aHHbIX MEPONPUATUIN»

B cooTtBeTCcTBMM ¢ PeaepanbHbiM 3akOHOM 0T 26 aekabps 2024 roga N 494-03
«O BHeEceHuMm WU3MEHEHMN B OTAeNbHble 3akoHodaTeNbHble akTbl Poccuinckon
depepaumn», B UENAX akTyanusauunm HopmaTuBHOM npaBoBor 6asbl [ormkaHCKOro
panoHa u npmuBeaeHnsa B cootseTcTBmne ¢ PegepanbHbiM 3aKOHOAATENBCTBOM,
AomuHunctpauus JomkaHckoro panoHa NOCTAHOBIAET:

1. YTBEepAnTb AOMUHUCTPATUBHBIA pernaMmeHT npegocTaBneHns MyHUUmMnansHom
ycnyrm «[pepoctaBneHme uHpoOpMauMm O BPEMEHUM W MeCTe TeaTpanbHbIX
npeacraBneHnn, KOHUEepPTOB, NHbIX NpeacTaBleHnn, BbICTABOK My3€elHbIX 3KCMOHATOB,
aHOHCOB AaHHbIX MEPONPUATUN>» cornacHo NpunoxeHus.

2. lNpusHaTb yTpaTUBLIMM CuUy MN.4 NOCTaAHOBMEHMS agMUHUCTpauuun [ormkaHckoro
panoHa oT 4 maa 2012 roga Ne 178-a «O6 yTBEepXaeHUM aaAMUHUCTPATUBHbIX
pernameHToB agmuHuctpaumm [omkaHckoro panoHa OpnoBckon obnactm no
npegoCcTaBNeHN0 MyHUUMNANbHbIX YCNyr» B 4YacTu NpeaocTaBrieHUs MyHUUMNAnbsHOW
ycnyrm «[MpepoctaBneHne uHpoOpMauMM O BPEMEHU U MeCTe TeaTpasbHbIX
npeacraBneHnn, KOHUEepPTOB, WHbIX NpeacTaBreHnn, BbICTAaBOK My3erHbIX 3KCMOHATOB,
aHOHCOB AaHHbIX MEPONPUATUNA» COrnacHo npunoxeHuns Ne 4.

3. OToeny opraHM3auUMoOHHO-NPaBOBOW, KaapOBOW PaboThl M AENONPON3BOACTBA
agMuHucTpauum  pamoHa (M. M. YeboTtkoBa) o0oOHapogoBaTb  HacTosiwee
NOCTaHOBMIEHNE B YCTAHOBIIEHHOM MOPSAKE M pa3MecTUTb Ha oduuManbHOM canTe
[lomkaHckoro panoHa.

BpemMeHHO ncnonHsowmmn NnoNHOMO4YNSA rnaBbl panoHa B.A.®upcos



MpunoxeHwne
K MOCTaHOBMEHWNIO afMUHUCTPaLUK
[lomkaHckoro panoHa

oT 2025 r. Ne

AOMMHUCTPATUBHbLIN perfaMmeHT npeaocTaBleHUs MyHULUNanbHOW ycnyru
«MpepocTaBneHne nHpopmaLum o BpeMeHU U MecTe TeaTparnbHbIX
npeacTaBneHUn, KOHUEPTOB, UHbIX NpeACTaBeHUN, BbICTaBOK My3eMHbIX
3KCMOHATOB, aHOHCOB AaHHbIX MEePONPUATUNA»

. O6wme nonoxeHusa

1. AODMUHUCTPaATMBHBLIM ~ pernameHT  (ganee -  PernameHT) npegocTaBrieHus
MyHUUunanbHon ycnyrn «[lpegoctaBneHne WHopMauum O BpPEeMEeHW U MecTe
TeaTparnbHbIX NpeacTaBneHnin, KOHLUEPTOB, NHbIX NPeAcTaBreHnn, BbICTAaBOK My3eNHbIX
9KCNOHATOB, aHOHCOB [AaHHbIX MeponpuaTUA» (ganee - MyHuuMnanbHasa ycryra)
pa3paboTaH B Liensix NOBbILWEHMS KavyecTBa obecneyeHns nHpopmaumnen pusnyeckmx u
OpUaNYECKNX NML U onpejensieT MnopsidoK, CPOKM W nocrneaoBaTesibHOCTb
aAMUHUCTPaTUBHLIX npouenyp (4evcTBun) npu NpefocTaBleHnn MyHUUMNanbHOM
ycrnyru.

1.2. MonyyaTenammn MyHUUMNanbHOW YCNyru (aanee — 3asgBUTENb) ABMAIOTCA:

- om3nyeckue nmua;

- lopuanyeckmne nuua;

- OpraHbl MECTHOr0 camoynpaBfneHns;

- Hble opraHu3aunmn n obLiecTBeHHble 00beAUHEHNS;

- OT MMeHW 3asBuTenen Moryt [encTBoBaTb WX MpencTaBuTeNn — uanyeckue,
topuanyeckmne nvua, uMeroLLme B COOTBETCTBUM C 3akoHogaTenscTBoM P® nonHomouuns
BbICTYNaTb OT UMEHU 3aABUTENEN.

1.3. Ona nonyyeHuss uHdopmaumMm O MyHULMNanbHOW ycriyre, B TOM 4uCre O xoae
npefocTaBneHna MyHUUMNanbHOMW ycnyrn (gdanee - uvHOpMauus) 3asBuUTEnNb
obpawaeTca B OTAEN KynbTypbl U apxXMBHOro Aena agMuHUcTpauuio [ormkaHCKoro
panoHa OpnoBckon obnactu (ganee - otaen).

MecToHaxoxaeHue oTaena KynbTypbl U apXUBHOMO Aena agMuHucTpaumm JomkaHckoro
panoHa W ero rno4vToBbLIN adpec:

303760, Opnosckas obnacTtb, n. fonroe, yn. Oktabpbckas, 4. 6.

TenedoH (dakc): HavanbHuK otaena 8(486 72) 2-10-85, 2-16-91

paduk pabotbl: noHegenbHUK — vyeteepr ¢ 09.00 go 18.00 yacos, natHuua — ¢ 9.00 go
16.45 vacos (nepepbiB ¢ 13.00 go 13.45 yacos). BbixogHble 1 Hepabovne npasgHuYHbIEe
OHW  yCTaHaBnNuBaKlTCA B COOTBETCTBUM C TpyaoBbiM  kogekcoMm  Poccumckon
denepayum.

Agpec anekTpoHHou noyThl: otdelkyltyru@mail.ru

1.4. Hcbopmaums 0 MyHMUMNanNbLHOW ycrnyre npegoCcTaBnseTcs:

- N0 TenedoHy;

- 10 NUCbMEHHbLIM 0BpaLLeHUsAM;

- MO 3MNEKTPOHHOW NoYTe;

- IPY NMNYHOM ObpaLLeHUn 3aaBUTENS.

1.5. Tlpn KOHCynbTMpOBaHWW 3asiBUTENA MO TenedoHy U Ha JNUYHOM Npuéme
OOIDKHOCTHbIE NMua oThena AalwT ucYepnbiBalwyw MHOpMauMio Mo Bomnpocam
npegocTaBneHns MHgopmaumm o BpeMEHU U MecTe TeaTpasibHbIX MpeacTaBreHun,
KOHLIEPTOB, MHbIX NPeACcTaBfeHUN, BbICTABOK My3eMHbIX SKCMOHATOB, aHOHCOB AaHHbIX
MEpPONPUATUN.



Il. CraHaapT npegocTaBneHUA MyHULUNanNbLHON yCnyru

2.1. HanmeHoBaHue MyHuuMnanbHOW ycnyru: «[lpegocTtaBneHne nHdopmauum o
BPEMEHM M MeCTe TeaTpanbHbIX NPEeACTaBMEHUNA, KOHLEPTOB, MHbIX NpeacTaBreHnn,
BbICTABOK MY3€eMHbIX 9KCMOHATOB, aHOHCOB AaHHbIX MEPONPUATUN»
2.2. HanmeHoBaHue opraHa, npeaocTaBAAKOWEro MyHUUUNANbHYHO YCRyry:
MyHuumnanbHaa ycrnyra npegocTaBnseTca OTAeNnoM KyrnbTypbl WM apxXMBHOro gena
agmuHucTpaumm JomkaHckoro paroHa Opriosckon obnacTu, (ganee otaen)
2.3. PesynbTaT npepocTtaBrieHUst  MyHMUMNANbHOM  YCNyrn: pesynsraTom
NpeaocTaBneHns MyHULMNAansHON yCnyru SBnseTcs:
- HanpaeneHuve 3adABUTEN0 OTBeTa, COAepXXalwero rMorHyl U OOCTOBEPHYHO
WHpopMaUunIo O BPEMEHM U MecTe TeaTparibHbIX NPeAcTaBneHun, KOHLUEPTOB, WHbIX
npeacTaBrieHni, BbICTaBOK MYy3€elHbIX 3KCMOHATOB, aHOHCOB [aHHbIX MEpOrnpuUsaTun -
oTKa3 B NpegocTaBneHnn nHopmauumn.
2. 4. Cpok npepocTaBneH1si MyHULMNanbHOW YCIyru:
4.1 MyHunuunanbHas ycnyra no npefoctaBfieHuo MHopMauunm O BPEMEHU U MeCTe
TeaTpanbHbIX NPeaCcTaBNeHU, KOHUEPTOB, WHbIX NpeacTaBfeHU, BbICTAaBOK MY3eMHbIX
9KCNOHATOB, A@HOHCOB  [aHHbIX  MEpPOonpuUAaTUA  NPeaoCTaBnsieTCAa  HaceneHuto
[ormkaHckoro parnoHa B TeYeHue TeKyLLero roga.
4.2. MNpn nucbmeHHOM obpalleHun 1 obpaweHnn B INEeKTPOHHOM BuAe rpaxgaH u
IOpUANYECKUX NUL, O MpefocTaBfieHun uHgopMauMm O BpPEMEHUM U MecTe CpOK
npefoCTaBfieHNs MyHMUMNANbHOW ycryrn He [JormkeH npesbiwate 30 kaneHaapHbIX
AHen. Cpoku npenocTaBneHuUst MyHUUMNanbHOW  YCyru UCHUCASAKTCA CO  OHA
NoCTyNfNeHns B OTAEeNn W pernctpauun nNMcbMEHHOro 3anpoca (obpalleHus) rpaxgaH u
tOpUANYECKNX NnL,.
4.3. MNpn ycTHOM obpalleHun rpaxgaH MyHuuunanbHas ycryra npegocrtaBnseTcs B
MOMEHT obpaLueHus.
44. WHpopmauua no  npouedype  WUCMOSMIHEHUA  MYHMUMNANbHOW  yCryru
npenocTaBnseTcs:
- MMCbMEHHO;
no TeneqgoHy;
- MO 3NEKTPOHHOWN MNoYTeE;
- NpY NMNYHOM OBpaLLEeHUN rpaXKaaH;
- Yepes ceTb NIHTepHeT.
4.5.Mpnem 3BOHKOB U NNYHbLIW MPUEM NnL, NO BOMNPOCY KOHCYSNbTUPOBaHUS O npouenype
WCMOMNHEHNA MYHMUMNANbHOM YCIYrM OCYLLECTBIISAOTCA B COOTBETCTBUM C rpadnKom
paboTbl oTAENa.
2.5. UcuepnbiBarowmmn nepe4yeHb AOKYMEHTOB, HeobxoAuMbIX ansa
npeaocTaBlieHUA  MyHUUMNANbHOMW YCIyrM C pasgefieHueM Ha [OKYMeHTbl U
MHOpMaLUIO, KOTOpble 3asiBUTENb OOJDKEH MpeAcTaBUTb CaMOCTOATENbHO, U
AOKYMEHTbl, KOTOpble 3asfABUTeNb BhnpaBe nNpeAcTaBUTb NO COOGCTBEHHOWM
MHMUMaTMBE, TaK KaK OHW noAanexar npeacTaBNeHU® B paMKax
MeXBeAOMCTBEHHOIro MH(pOpPMaLMOHHOro B3auMOAEeNCTBUSA:
5.1.na nonyyeHnss nHgopmaumMm O BpeMEHU U MecTe TeaTparsibHblX NpeacTaBreHun,
KOHUEPTOB, UHbIX MpeAcTaBreHnn, BbICTABOK MY3eNHbIX 3KCMOHATOB, aHOHCOB JaHHbIX
MepOonNpUATUIA OT 3aaBUTeNsa He TpebyeTca NpeaocTaBNeHNsa Kakux-nmbo JOKYMEHTOB.
5.2.NMnucbmeHHoe 3asaBneHne (obpalleHne) odopmnsieTcs no obpasuy (npunoxexHve 2 K
PernameHTy).
5.3.3asBneHne Moxet ObITb: - nNpeacTaBneHoO 3asBUTENEM JINYHO, WM  4epes
npeactaBuTens; - HanpasneHo B MUCbMEHHOM BWAe MO MNo4YTe WM Kypbepom; -
HanpaBfieHO B ONEKTPOHHOM BuAEe 4epe3 eauHbI nopTan roCydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.



5.4.3anpewaeTtca TpeboBaTb OT 3adABMTENs nNpegocTaBfieHVe OOKYMEHTOB MU
WHOPMaLUUM UNU OCYLLECTBNEHUS OENCTBMWA, NpefoCTaBfieHMe WM OCYLLECTBIEHME
KOTOpPbIX HEe npefyCMOTPEHO HOPMAaTUBHbIMW MNPABOBbLIMW aKTaMu, pPerynmpyoLlmmm
OTHOLUEHMS, BO3HMKaKOLWME B CBSA3M C NpefoCTaBfiEHMEM MyHMUMNANbHOW Yycnyrn, a
TaKke nNpeaocTaBfeHUn [OKYMEHTOB W MHOpMauuu, KOTOpble HaxXOAsaTCa B
pacrnopshkeHUn opraHa, OpraHoB MECTHOr0  CaMoyrnpaBfeHus,  OopraHu3auumn,
y4yacTBYKOLMX B NpefoCTaBneHMM MyHUUMNanbHbIX yCryr, B COOTBETCTBUM C
HOpMaTMBHbIMKM NpaBoBbiMM  akTamum Poccurickon degepauun, HOPMaATUBHBIMU
npaBoBbIMK akTaMu cybbekToB Poccuiickon egepaumm, MyHULMNANbHbIMU NPaBOBbLIMU
aKkTamu.

6. UcuepnbiBawowmnm nepevyeHb OCHOBaHUW ONs OTKasa B NpuemMe [OOKYMEHTOB,
HeoOXoAUMbIX ANA NpeaocTaBNeHnuss MyHUUMNanbHOW yCnyru:
6.1.lpegocTaBrneHe JOKYMEHTOB B HEYMTaeMoM BUae.

6.2.Nlpy nony4yeHnn nMcbMeHHOro obpalleHunsa (3asBreHusl), B KOTOPOM CoAepKaTcs
HeLeH3ypHble NGO OcKopOUTEmNbHbIE BbIPAXEHUS, Yrpo3bl XWU3HW, 300POBbIO U
NMYLLECTBY AOJMKHOCTHOIO NMLa, a TakKe YNIeHOB ero CEMbM.

7. MWcuepnbiBawwWwui  nepevyeHb OCHOBAHUM  ANA  NPUOCTAHOBIEHUA
npeaocTaBfieHUs1 MYHUMLMNANbHOW YCRyrM WM oOTKasa B nNpeaocTaBlieHUn
MYHMLMNAaNbLHOW yCnyru:

7.1.0cHOBaHMEM NPUOCTAHOBMEHUS NPELOCTaBNEHUS MYyHULMMNANbHOW YCNyrn Wnu
OoTKasa B NpefoCTaBneHnm MyHULUNAnNbHOM YCryrn SBnatoTCS:

1) HecooTBeTCTBME OOpaLLEHNA COAEPKAHUIO MYHULMNANBHOW YCIyIn;

2) 3anpawuvBaemblin noTpebutenem BuAg WHEOOPMUPOBAHMA HEe MNpesyCMOTpPeEH
HaCTOSALWMM afMUHUCTPATUBHBIM PErfnameHToMm;

3) obpalleHre coaepXuT HeLeH3ypHbIe NN OCKOPOUTENbHbLIE BbIPaXXEHWS;

4) TekcT obpalleHns He nogaaeTcsi MPOYTEHUIO.

5)B cnyyae HEBO3MOXHOCTU NpefocTaBneHuMs MHPOPMauUUn B CBA3N C HEYETKO WK
HenpaBuIibHO CHOPMYNMPOBaHHBIM ObpalleHneM, 3asBUTeNss MyHULMNAnbHOM YCIyru
NHPOPMUPYIOT 06 3TOM, 1 NpeanaratT yTOYHUTb U ONOSTHUTD

8. Pasmep nnartbl, B3UMaeMoM C 3asABUTENA nNpuU npeaocTaBieHUN
MYHMLMNaNbLHOW yCnyru, u cnocobbl ee B3MMaHUA B crnyyvyasx, npeayCcMOTPEeHHbIX
cdenepanbHbLIMKM 3aKOHaMU, MPUHUMaeMbiIMMU B COOTBETCTBMU C HUMU MUHbLIMMU
HOPMaTUBHbIMM NpPaBoOBbIMM aktamu Poccuinckon depgepaumm, HOpMaTUBHbIMU
npaBoBbiMu aktamum CybbektoB Poccumckon Pepepauuu, MyHULMNaNbHbIMU
npaBoOBLIMU aKTaMM.

8.1.MyHuumnanbHaga ycnyra npegocrasnsaerca 6ecnnaTHo.

9. MakcumanbHbIM CpPOK OXWOAHUA B oO4vepeau nNpu nogaye 3anpoca o
npeaocTaBfieHUM MyHUUMNANIbHOM YCNYrM WU NpyU  NONYyYeHMM pe3ynbTaTta
npeafocTaBrneHMA MyHUMUMNanbHOW YyCnyru, B cny4vyae oOpalieHusa 3asaBuTens
HenocpeaACTBEHHO B OpraH, NpeaocTaBnsOWMA MYHUUMNANbHYK YCRyry, unu
MHOro(PyHKLMNOHaNbHbINA LEHTP.

9.1. MakcumanbHbIi  CPOK OXuOaHuMs B oOYepeguM npuv  nogade 3anpoca o
NpeaoCTaBNeHNN  MyHUUMNANbHOW  yCryrm W NpU - MOAyYeHun  pesynbrarta
npenoCcTaBneHns  MyHuMUMNanbHOWM YyCnyrm B cnyyae obpalleHns  3asBuTens
HenoCpeaCcTBEHHO B OpraH, NPeaoCTaBSOWNA MyHULMNArbHbIE YCIYru, He OOSKEH
npesbIWaTtb 15 MUHYT

10. Cpok perucrtpauum 3anpoca 3asBUTens o npeaocTtaBleHUM MyHUUUnanbHON
ycnyru, B TOM 4Yucre B 35IeKTPOHHOW chopme.

10.1. Cpok peructpauum 3anpoca 3asBUTENS O NpegoCcTaBNeHUn MyHULMNanbHOW
YCNyru He JOMKeH npesbiwaTtb 15 MUHYT.

10.2.MocTynuBwnMe NMCbMeHHble 3asiBneHuss (B TOM 4YuUCne B 3NEKTPOHHOM BuAae)
PErMcTpupyroTCAa B TedeHme paboyero HS C MOMEHTa NOCTYNSIEHUS B OTAENE KyNbTypbl



N apxXMBHOro fena agmuHucTpauuu [ormkaHCcKoro pamoHa v nepefarTcsa rnaBHOMY
crneuvanucTy otTaena B [AeHb perncrpauuu.
11. TpeboBaHMA K NOMeLLEHUAM, B KOTOPbIX NpeaocTaBnfaeTcss MyHuumMnanbHas
ycnyra, K 3any oXxXuwaaHusa, Mectam AfA 3anofiHeHMA 3anpocoB O NpefocTaBlieHUU
MyHMUMNanNbLHOW ycnyru, WHGpOPMaLUOHHBLIM CTeHAam ¢ obOpasuyamum ux
3anosfiHeHUs1 U nepevyHemM AOKYMEHTOB U (unu) nHcgpopmaumm, Heob6xoAUMbIX ANs
npenocTaBneHMA MyHULMNanbHOWM ycnyru, B TOM 4ucrne K obecneyeHuro
OOCTYNMHOCTU ANs WHBaNMAoB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUMU C
3akoHopaTtenbcTBOM Poccunckon Pepepaumm O coumanbHOW  3awuTte
MHBanNuMaoB.
11.1.TpeboBaHma K MNOMELLEHNSM, B KOTOPbIX NPeaoCTaBnseTcs MyHuuMnanbHas
ycnyra, K MecTy OXxuaaHus n npuema 3aaBuTenen, pasMelieHnto U oopMneHunto
BU3yarbHOM W TEKCTOBOW WMHQOpMauun O nopsgke npeaoctaBreHns Takon YCryru.
lMpepocTaBneHne MyHUUMNANbLHOW YCIYrn OCYLLECTBIISeTCA eXeOHEBHO B TedeHue
paboyero BpeMEHW B COOTBETCTBUM C PEXMMOM, MpuBedeHHbIM B nyHkTe 1.3.
HacTosLwero AQMUHUCTPATUBHOIO pernameHTa.
11.2.MNomeweHne anga npegoctaenexHus ycnyrn obopyayetca Tabnuykamu ¢ ykasaHnem
amunun,  MMeHW, OoT4yecTBa U  LOSMKHOCTU  MYHMUMMANbHOrMO  CryXallero,
OCYLLECTBNAKLWEro MUCNosiHeHMe MyHuuunaneHouW ycnyru. [lomelleHne OOMKHO
obecneunBatb  yaob6CTBO  BbIMNOMHEHUS  AOMUHUCTPATMBHBLIX  Mpouedyp M
COOTBETCTBOBATb AEUCTBYIOLNM CaHUTapPHO-3NMAEMUNOSIOTMYECKUM HOPMaM.
11.3.Paboyee mecTo onsa npenoctaBreHnsa ycnyrm A0SMKHO ObiTb OCHALEHO CTONOM,
CTYNIOM, MUCbMEHHBIMW MPUHALNEXHOCTAMKN, TenedOHHON CBSA3bI, NEePCOHAaNbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyNna K Heob6XxoAuMMbIM WMH(OPMaLMOHHbIM Basam
AaHHbIX 1 ceTn VIHTepHeT, nevaTtarowmmMm 1 KONUPYHLLMMKU YCTPONCTBaAMM.
11.4.[lna  ocywecTBneHna npuvema nuy C  OrPaHUYEHHbIMU  PUNYECKUMU
BO3MOXXHOCTAMM AOMMKHbI ObiTb 06ecneyveHbi:
- BO3MOXHOCTb 6ecnpensiTCTBEHHOro BXoAa B 34aHue, NoOMeLLeHne 1 BbIxoda U3 Hero.
Bxop B 3gaHne o6opyaoBaH KHOMKOM BbI30Ba, NOAXOA K NOMELLEHUIO - MaHAYCOM.
Bxon B 3gaHve, nomeweHne obopygoBaH paclUMPEHHbIM MPOXOA0M, MO3BOMSAKOLLMM
obecneunTtb 6GecnpenaTtCTBEHHbIN BXO4 ANA rpaxpaH, B TOM 4uCne MWHBanuaos,
MCNONb3YOLWNX Kpecra-KONACKN.
11.5.Ha nepBom aTaxe 3gaHUM MMEETCHA TEXHUYEecKad BO3MOXHOCTb NpeaocTaBneHms
MYHULMNANbHOW YCNyrn nHBanugam;
- BO3MOXHOCTb CaMOCTOSITENBHOIO UMM C NOMOLLIO COTPYAHUKA, NpeoCTaBNAlLWEero
ycnyry, nepeaBuXeHuss NO Tepputopun, Ha KOTOPOW  PacnosioXeHO MeCTo
npeaoCcTaBNeHNa MyHULMNANbHOW YCyrn, BX04a U BbIXo4a U3 30aHNA, MOMELLEHWS;
- BO3MOXHOCTb MOCaJKu B TPaHCMOPTHOE CPeaCcTBO WM BbICaAKU U3 HEro nepes BXogoM
B 30aHue, B TOM 4YMCne C MCMONb30BaHNEM KpPeCna-KonscKkM 1 npu HeobxoammMocTu C
MOMOLLIbIO NepcoHana agMUHUCTpaLMM panoHa;
- TPaHCMNOpPTHAsa AOCTYNMHOCTb MHBanNMAOB K MECTYy NpeaoCTaBNeHNa MyHUUMnanbHOM
YCNyru - Ha npunerawwen K 3gaHuio Tepputopun obopyaoBaHO MECTO ANA NapKOBKU
aBTOTPAHCMOPTHbLIX CPEACTB NHBaNMAOB.
11.6.B yuypexgeHuax KynbsTypbl COMflacHO TMPUMOXEHUID 2 K perriameHTy, B MecTax,
obecne4vnBalonx CcBOOOAHBIN  AOCTYN 3aMHTEPECOBaHHbIX fvL K UMeloLencs
MHopMauuK, pasmeLwiaoTca MHEPOPMALMOHHbIE CTEHAbI, HA KOTOPbIX Ha OyMakHbIX
HOCUTENSAX NoOMeLLaeTcs cneayowasa nHpopmaums:

- UHCpopMaUmsa O gaTte, BPEMEHN U MECTE MEPONPUATUS;

- HOMepa TenedoHOB, ()akCOB, agpeca 9SMEeKTPOHHOW MOYTbl YYPEXAEHUN KYMbTypbl
[lomkaHcKoro panoHa;

- pexunm paboTbl.



12. NokasaTtenu AOCTYNHOCTU U KayeCcTBa MyHMLMNAaNbHbIX YCAYT.
12.1.MokasaTtenn JOCTYNHOCTUN N Ka4eCcTBa MyHULMNANbLHOW YCyrn SBSOTCA:

1) cobnogeHne CpoKoB ee NpeaocTaBneHns:;

2) oTcyTcTBME 0O60CHOBAHHbIX XXanob Co CTOPOHbI 3adBUTENEN;

3) cobniogeHne CPoOKOB OXMAAHUSA B ovepean npv npefocTaBneHnM MyHULMNanbHOW
ycnyru;

4) pasmelleHne HacTodAWwero agMUWHUCTPATUBHOIO perfameHta Ha oduumansHOM
caunTte [omKkaHCKOro panoHa.

lll. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbINOJSIHEHUA
aAMUHUCTPATUBHbLIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINONIHEHUS, B TOM
ynucrne ocob6eHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHbBIX Npoueayp

B 3J1IEKTPOHHOM chopme.

3.1. MNMpegocTaBneHne MyHULMNANbHOW yCrnyrn BKoYaeT B cebs agMUHUCTPATUBHYIO
npoueaypy:- opraHMsaumsa goctyna K nHpopmMaumm o BpeEMEHN N MecTe TeaTparibHbIX
npeacraBneHnn, KOHUEepPTOB, WHbIX NPeaCcTaBleHnn, BbICTABOK My3€elHbIX 3KCMOHATOB,
@HOHCOB JaHHbIX MEPONPUATUMN.

3.2. Peanusauma agMMHUCTPATUBHOM Mpoueaypbl OCYLIECTBRSETCA MNoCcpeacTBOM
NCMNOJSTHEHNA cneayrLnX agMUHUCTPATUBHBIX AEUCTBUN:

1). OnybnnkoBaHne nHpopmaummn B cpeacTBax MaccoBOW MHAOPMaLMK;

2). PasamelleHune nigopmaumm B cetn IHTEpPHET;

3). PasmeweHve wHMopMaumm B MNOMELLEHNAX yuypexgeHun KynbTypbl Ha
MHPOPMALMOHHBIX CTEHAAX;

4). lNpepoctaBneHne nonb3oBaTesniiM MHGOpMauMn No Mx 3anpocy, MHdopmaumm o
npueme, permcTpaunmn 3anpocoB, NOAroTOBKE U Bblgavye OTBETA Ha 3anpoc.

5) Bnok-cxema npegocTtaBneHns MyHUUMNanbHOW yCrnyrn NpuBoguTCsa B NPUNOXeHun 3
K HacToawemy AOMUHUCTPATUBHOMY perfameHTy.

3.3. Cneunanuct, OTBETCTBEHHbLIN 3@ UCNOMHEHWe OaHHOW Mnpoueaypbl, Ha3HavYaeTcs
Ha4anbHWKOM oTAena.

3.4. Crneumanuct, OTBETCTBEHHbIN 3a UCMONIHEHNE AaHHOW nNpoueaypbl OCYLLECTBSET:

- cbop 1 06paboTKy MHGPOPMALMM O BPEMEHN N MECTe TeaTpalnbHbIX NpeaCcTaBNeHUHN,
KOHLUEPTOB, UHbIX NpeAcTaBreHnn, BbICTaBOK My3eNHbIX 3KCMOHATOB, aHOHCOB AaHHbIX
MEpPONPUATUIA, NOArOTOBKY €€ K OnybriMkoBaHMI0 B palOHHOW rasete «3Hamsa Tpyaa»;
pa3mMeLleHne Ha cauTe [lofmKaHCKOro panoHa, canTe yYpexaeHun, B coumaribHbIX
ceTsax.

- corracoBaHue MoAroToBfIEHHON Ans onybnukoBaHus MHGOPMauMM C HadanbHUKOM
oTaena.

3.6. laHHasa nHdopmauusa CoaepXuT cBefeHus 0 aaTe, BpeMEeHU U MecTe npoBeaeHUs
Ha TeppuTopun [JOSMKaAHCKOro pamoHa NpeacToALWmnX KynbTyPHbIX MEPONPUATUN.

MecTo npoBefeHus KyNnbTYpHbIX MEpOnpuATUiA BKNOYaeT B cebs HanmeHoBaHue
yuypexaeHuss Ha Gase KOTOpOro npoBOAUTCA MEPONpUATUE, ero MeCTOHaxoXaeHue
nmbo nHoe MecTo (nnowagka u T.4.) C yKazaHMeM KOHKPETHOro MeCTOPaCMONOXeHWs,
roe Oyget npoBOANTLCA MeponpuUsaTUE (NPUoXeHue 2)

3.7. lNpepocTtaBneHne MHPoOpMaLun 0 BpEMEHN U MeCTe TeaTparnbHbIX NpeaCTaBNeHUHN,
KOHLEPTOB, UHbIX NPeACTaBrEHNN, BbICTABOK My3eMHbIX 3KCMOHATOB, aHOHCOB AaHHbIX
MEpPONPUATUA B pefakuuio rasetbl «3HaMs Tpyda»  OOSDKHA NpeaocTaBnATbCA He
MeHee YeM 3a HeZento 40 AaTbl NPOBEAEHUS MEPONPUATUS.

3.8. OTBETCTBEHHOCTb 32 CBOEBPEMEHHOE W1 MOSIHOe npefocTtaBneHne nHgopmaumm o
BPEMEHM U MecCTe TeaTparbHbiX NPeACTaBfEeHUA, KOHLEPTOB, WHbIX NpeacTaBreHnn,
BbICTABOK MY3€lMHbIX 9KCMOHATOB, aHOHCOB AaHHbIX MEPONPUATUN ANs onyGrnmMKkoBaHUS
HeceT crneuuanucT, OTBETCTBEHHbIN 3a UCMNOSTHEHNE AaHHOW npoLenypsbl.



3.9. NHpopmaums pasmeltaetca B cet MHTepHeT Ha canTe [JOrmKaHCKOro panoHa:
admindolgan.57ru.ru

3.10. lNocne cornacoBaHWs C Ha4YanNbHUKOM OTAena NHpopmMaunmn, NogroToBAeHHOW Ans
pasmelleHna Ha cante [ormkaHCKOro panoHa cneuvanucT npeaocTtaBnseTr eé€ B dopme
9NEKTPOHHOIO [OKYMEHTa B OTAENn OpraHu3auMOHHO-MPaBOBOW, KaapoBou paboTbl u
aenonponssoacTtea agMuHUCTpaunm [omkaHCcKoro panoHa.

3.11. OTBETCTBEHHOCTb 32 CBOEBPEMEHHOE U MOMHOE NpeaocTaBneHne nHgopmaumm o
BPEMEHN U MeCTe TeaTpasibHblX MPEeACTaBfEHUMN, KOHLEPTOB, MHbIX MpeacTaBneHun,
BbICTABOK MY3EWHbIX 3KCMOHATOB, aHOHCOB [aHHbIX MEPONpUATUIA NS pasMeLleHns Ha
canTe HeceT crneumanucT, OTBETCTBEHHbIN 3a UCMNOSTHEHWE AaHHOW NpoLueaypbl.

3.12. B yupexgeHusax KynbTypbl B MecTax, obecnedmBaromx cBOOOAHbIN [OCTYN
3auHTEPECOBAHHbLIX NUL K MMerLencs nHgopmMmaunmn, pasmeLlarTcs MHGPOPMaUNOHHbIE
CTeHAbl, Ha KOTOPbIX Ha ByMaXKHbIX HOCUTENSIX NOMeLLaeTcsa crneayLwas nHpopmaums:
nHpopmauuss o gaTte, BPEMEHU U MeCTe MeponpusaTus; Homepa TenedoHoB, hakcoB,
agpeca 3rieKTPOHHOM MOYTbl yYpexaeHun KyrnbTypbl  [JOMmMKaHCKOro paroHa; pexum
paboThbl.

3.13. CneuwanucT ydpexaeHusa, OTBETCTBEHHbIM 3a WCMOSMIHEHME [OaHHOW npoLuenypbl
OCYLLECTBISET:

- cbop n 0bpaboTky MHPOpPMaUMM O BPEMEHU M MeCTe TeaTpasnbHbIX NpeacTaBneHun,
KOHLEPTOB, MHbIX NPeaCcTaBreHnn, BbICTABOK MY3€MHbIX 3KCMOHATOB, aHOHCOB AaHHbIX
MEPONPUATUA AN ee pasMeLLeHUst Ha UHPOPMALMOHHbBIX CTEHAAX;

- NOArOTOBKY TEKCTa yKazaHHOW MHdopmaLmm Ha BymMaxHOM HOCcUTENe 1 CorflacoBaHme C
PYKOBOAMTENEM YUYpEXOEHMS.

3.14. MNMonb3oBaTenb MHpopMaumen nMeeT npaso obpallatbCa B OTAEN C MUCbMEHHbLIM
obpalleHnem (3anpocom), obpalleHnem (3anpocomM) B 3MEKTPOHHOM BUOE WU YCTHbIM
obpalleHnem (3anpocom) o npepocTaBneHnn uHdgopmaumm. B obpaweHnn (3anpoce)
yKa3blBalOTCS MOYTOBbLIN agpec, HOMep TenedgoHa wu (unu) dakca nubo agpec
3NEKTPOHHOM NOYTbl ANA HanpaBfeHWa OTBETa Ha 3anpoc UKW YTOYHEHUSA copepKaHus
3anpoca, a Takke hamunus, UmMa 1 OTYECTBO rpaxgaHuHa (cuaundeckoro nuua), nmbo
HauMeHOBaHWe opraHm3aumm (IPUANYECKOro nuua), oOLEeCTBEHHOr0 00beauHeHus,
rocydapCTBEHHON0 oOpraHa, oOpraHa MeCTHOro camMoOyrnpaBfeHns, 3anpalnBaroLLmnX
nHpopmauyuno. AHOHUMHBbIE 3anpPOChl HE paccMaTpPUBatOTCS.

3anpoc, COCTaBfeHHbI B MUCbMEHHOW d)opMe, B [eHb ero nocTynfneHus B oTaen
noanexnT perucTpauum B >KypHane BXOAdAWeW OOKYMeHTauum C NPUCBOEHMEM €My
perncTpauLmMoHHOro Homepa 1 aTbl pernctpauun AokymeHTa. [aton npuHATUS 3anpoca
cyuuTaeTcsa pata ero peructpaummn. B cnyydae nocTtynneHuss 3anpoca B A€EHb,
NPeaLwecTBYOWNA  NPasgHUYHBIM - U BbIXOOHBIM  OHAM, perncrpauus nx Moxet
npon3BoauTbLCA B pabouyni AeHb, cnegywmin 3a npasgHUYHbIMW UK BbIXOOHbIMU
OHAMMN.

3.15. B TeyeHne pabodero gHsA, crieayrowlero 3a QHEM perncTpaumm, HadyanbHUK oTaena
HanpaBnseT 3anpoc paboTHUKY yYpeXaeHUs, KOTOPbIN ByaeT OCyLLeCTBNSATbL NOATOTOBKY
oTBeTa Ha 3anpoc. [lpu nNoaroToBke oTBeTa Ha 3anpoc paboTHWK, OTBETCTBEHHLIN 3a
noaroToBKy OTBETa Ha 3anpoc, 0653aH:

1) paccMOTpeTb MOCTYMNMBLUMW K HEMY 3anpoc B TpuALATMAHEBHbLIA CPOK CO OHS €ro
perncTpaumu;

2) OCyLleCTBNsSieT aHanu3 MnoSflydeHHOro 3anpoca W onpenensitb CTeneHb MOMHOTLI
MHoOpMaUuK, coaepXxalwenca B 3anpoce U HeobxoauMowm Anst ero UCMNOJSTHEHUS;
MECTOHaxX0OXAeHWe, afpec KOHKPETHOW opraHusauuun, nvua, Kyaa cregyeTr HanpasuTb
MHOPMaLNOHHOE NMUCbMO Ha 3anpoc;

3) No pesynbTaTaM pacCMOTPEHMS 3anpoca NpefoCTaBUTb OTBET Ha 3anpoc, B KOTOPOM
COAEPXKNTCA UNN K KOTOPOMY MnpunaraeTcs 3anpawmnsaemas MHpopmaums;



3.16. B unHdpopmaunoHHOM nucbme obaszaTtenbHO AOMKHbI OblTb yKasaHbl OOMKHOCTb,
amnnus, nHMumarnsl 1 Homep TenedoHa NCNOSTHUTENS.

3.17. TlNogroToBneHHbln Ha OymaxHOM HoOcuTene OTBeT Ha 3anpoc nepenaeTcs
HavanbHWKy OTAena Ans ero nognucaHua. locne ero nognucaHuMsi OTBET Ha 3anpoc
HanpaBnsieTca 3asaBUTENO MUCbMOM, 3NIEKTPOHHOW MOYTOW, hakcOM B 3aBUCUMMOCTU OT
cnocoba obpalleHus 3asBuTenss Unn cnocoba AOCTaBKW, YKa3aHHOrO0 B MUCbMEHHOM
obpalleHnn 3aaBuTens.

3.18. lNpu noctynneHun OT 3asBUTENEN 3anpoca O NpenocTaBneHun UHdopmMauuun B
yCTHOW chopme paboTHUKM oTaena noapobHO M B BEXIMBOW (KOPPEKTHOW) dhopmMe Mo
TeneoHy  UHOPMUPYIOT U KOHCYNbTUPYOT  obpaTuBlMXCA MO BOMpocam
npeaocTaBneHnsa MyHULUMNANnbHON yCnyru.

3.19. OtBeT Ha TenedOHHbIN 3BOHOK [LOSMKEH HayMHaTbCA C WHGOpMauun o
HaUMEHOBAHUN YYPEXAEHUS, B KOTOPbIA MO3BOHWM rpaxdaHwH, aMunnumn, UMeHW,
oTyecTBe paboOTHMKA, NPUHABLLUErO TenedoHHbIM 3BOHOK. Bpemsi pa3roBopa He OOMKHO
npesbiwatb 10 MUHYT.

3.20. Mpn HEBO3MOXHOCTN paboTHMKA, NPUHABLLENO 3BOHOK, CAMOCTOSTENBbHO OTBETUTb
Ha MOCTaBMEHHbIE BOMPOCHI, TEeNedOHHbIN 3BOHOK OOMMKEeH OblTb MNepeagpecoBaH
(nepeBeaeH) apyromy paboTHUKY, Unmn coobuieH Homep TenedoHa, N0 KOTOPOMY MOXHO
nony4YnTb HEOBX0ANMY MHOPMALIMIO.

3.21. Mpwn ycTHOM oOpalleHnn rpaxkgaH B yYpexaeHust KynbTypbl B npegenax CBOEW
KOMNEeTEHUMN yupexaeHne aaeT OTBET CaMOCTOATENBHO.



Mpowy

Mpunoxexne 1

K adMUHUCTpPaTUBHOMY pernameHTy «lpegoctaBneHne nHgopmaumum
O BPEMEHU N MecTe TeaTparbHbIX NpeacTaBneHnn,

KOHLIEPTOB, UHbIX NPeACTaBfeHNN, BbICTaBOK

MY3EeWHbIX 3KCNOHATOB, aHOHCOB [aHHbIX MEPONPUATUN»

dopma 3asBneHus
HavanbHuKy oTaena KynbTypbl
N apX1BHOro gena
agMnHUCTpaummn [JomKaHCKOro pamnoHa

(Pamnnus, nms, oT4ECTBO)

oT
(dbamunus, nms, oT4eCcTBO (NPU HANUYUK)
NN HaMMEHOBaHWe PUNYECKOro nuua)

[Mo4yToBLIN agpec:

3asaBneHue.

npenocTaBnUTb MHe nHopMaLuto

WHdopmaumio npoLly HanpaBuTb

NINYHO (ykasaTb HOMEep KOHTaKTHOro tenegoHa)

drakcom (ykasatb Homep dhakca)

noYTOM (ykasaTb agpec, €ecnu OH oTnuyaeTca oT
NnoYTOBOro agpeca)

9NEeKTPOHHOM 3IEKTPOHHOM NOYTOMN

noYToun

B TpeTbem cTonbue HyxXHblM cnocob OTMevyaeTCsd 3HaKOM «X», NPU 3TOM MOXHO
yKa3aTb HECKOIbKO Crocob0B HanpasneHnsa nHdopmauum.

(#.1.0.) (noanucs)




MpunoxeHwne 2

K agMUHUCTpPaTUBHOMY pernameHTty «[lpegocTtaBneHne nHgopmaumm

O BpeMEeHUN N MeCTe TeaTparibHbIX I'Ipeﬂ,CTaBJ'IeHI/IVI,

KOHLIEPTOB, UHbIX NPEeACTaBMNEHUN, BbICTABOK

MYy3€elHbIX 3KCMOHATOB, AHOHCOB AAaHHbLIX MEPONPUATUIA»

NEPEYEHDb

yuypexaeHun KynbTypbl [omkaHckoro panoHa OpnoBckown ob6nactu

Ne n/n

HaunmeHoBaHue
yypexaeHus

KOpuandeckumin
agpec

BrogxkeTHoe
yupexaeHue KynbTypbl
[lomkaHckoro panoHa
Opnosckon obnacTtu
«MexnoceneH4yeckunn
KynbTypHo-[JocyroBblii
LenTp», BYK «MK[OL]»

303760, Opnosckasa obnacTtb, [JomkaHCKMA
pawnoH, n.Jonroe, yn. JlleHnHa 16.

KaseHHoe y4pexaeHue
KynbTypbl
[lormkaHckoro panoHa,
Opnosckon obnactum
«KpaeBegueckum
My3ei [lomKaHCcKoro
panoHa»,
cokpalleHHoe: KYK
«KpaeBegueckum
My3en».

303760,0pnoBckas obnactb, [omkaHckuin
pPanoH, n.Jonroe, yn.Knposa, 4.

KaseHHoe y4pexaeHue
KynbTypbl
[lormkaHckoro panoHa
Opnosckon obnactu
«LleHTpanu3oBaHHas
onbnmoteyHas
cuctema [JomKaHcKkoro
panoHa»,
cokpaweHHoe: KYK
«JBC».

303760, Opnosckas obnactb, [JomkaHCKnn
pavoH, n.Jonroe, yn.JleHnHa, 18

BrogxeTHoe
obpasoBarenbHoe
yypexneHue
[lomkaHckoro panoHa
Opnosckon obnacTtu
AOMNOJTHUTENBHOIO
obpasoBaHunsa geten
«[JormkaHckaa geTckas
LLIKOa UCKYCCTB>»,
COKpaLLeHHOoE:
BOynon AnLn.

303760, Opnosckasa obnacTtb, [JomkaHCKM
pawoH, n.Jonroe, yn.
[lazonpoBoackas, 7




Mpunoxexue 3

K agMUHUCTPaTMBHOMY perfnameHTy npeacraBneHuns
MyHUuunaneHou ycnyru «[pegoctaBneHne nHopmMmauum
O BPEMEHU N MecTe TeaTparbHbIX NPeAcTaBneHun,
KOHLLEPTOB, UHbIX NpeACcTaBNeHN, BbICTaBOK

MY3eMnHbIX

9KCMOHATOB, @aHOHCOB AaHHbIX MEPONMPUATUIN»

BJTOK-CXEMA NOCINEOOBATENbLHOCTU OEUCTBUN

Opranunsaums goctyna k nHcopmaumm 0 BpEMEHM N MECTe TeaTparbHbIX
npeacTaBnNeHnn, KOHUEPTOB, UHbIX NPEACTaBNEHNIA, BbICTABOK MYy3€lHbIX 3KCMNOHATOB,
AHOHCOB JAHHbIX MEPONPUATUI

Ony6bnukosaHue PaamelueHne PasmeLlueHne MpepocraBneHue

MHopMauuu B MHopMauumn Ha MHopMauumn no

MHdopMauunm cetn NHTepHeT NHJOPMaLIMOHHBIX obpalleHnam

cTeHagax (3anpocam)

B cpeacTtBax 3aaBUTENEN
MaccoBOM

MHopMauunm

l

MoctynnexHune
obpalueHus
(3anpoca)

!

Peructpauus
obpalueHus
(3anpoca)

l

PaccmoTpeHune
obpauieHuns
(3anpoca)

l

YBeagomnexnme NoarotoBka u
3aaButens ob HanpaereHne
OoTKase B 3a8BUTENIO OTBETA
npeaocTaBneHnn Ha
ycnyru
obpaweHne
(3anpoc)







