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POCCUNCKASA ®EOEPALUSA
OPJIOBCKASA OBJIACTDb

AOMWHUCTPALUNA OONXAHCKOIO PANOHA

NMOCTAHOBJIEHUE

nrt. Jonroe

006 yTBEPXOEHUM aOMUHUCTPATUBHOTO perfnameHTa npeaocTaBreHms
MyHUUMNanbHom ycnyru «lMpegocraeneHme MHdopmaumm o nopsiake npeaocTtaBneHus
XUIMULWHO-KOMMYHarmbHbIX YCIYr HaceneHuto»

PykoBoacTtBysicb [pagocTpouTenbHbiM — Kogekcom Poccurickon depepaumn,
depnepanbHbiM 3akoHOM OT 06 okTabpsa 2003 roga Ne 131-03 «0O6 obwux npuHUMNax
opraHuMsauun MecTHOro camoynpasneHus B Poccurickon depepaumn», denepanbHbiM
3akoHom ot 27 wuonsa 2010 r. Ne 210-®3 «O6 opraHusaumm npenocTaBneHns
rocy4apCTBEHHbIX WU MyHUUMNanbHbIX ycnyr», degepanbHbIM 3akOHOM Poccuimickon
depnepaunm ot 26 gekabpsa 2024 roga Ne 494-d3 «O BHECEHUN UBMEHEHUI B OTAENbHbIE
3akoHogartenbHble akTbl Poccuinckon Pepepauumn», YctaBom [omkaHCKOro pawmoHa
Opnosckon obnactu,

agMuHuctpauma JomkaHckoro panoHa NMOCTAHOBJIAET:

1. YTBEPAUTL aAMNHUCTPATMBHbBIN pernameHT npeaocTaBneHns
agmuHucTpaumen [domkaHckoro panoHa OpnoBckon obnactv MyHMUMNanbHOW ycnyru
«[lpegoctaBneHMe  uHMopmaumm O  nopsagke  NPeaocTaBfieHUs  XKUMULLHO-
KOMMYHarsibHbIX YCIyr HAaCENEeHM0», COrfacHO NPUIOXEHUIO.

2. HavanbHuky oOTOena apxuTekTypbl, CTPOUTENbCTBA U  XUITULLHO-
KOMMYHanbHOro X03AncTBa agmuHucTpaumm HdormkaHckoro pawnoHa (. A. 'paHkuHa)
opraHu3oBaTtb paboTy No NpefoCTaBfEHMIO MYHMLMNANbHOW YCIyrM B COOTBETCTBUM
¢ TpeboBaHMSAMN agMUHNUCTPATMBHOIO perfnameHTa.

3. lNpusHaTb yTpaTMBLUMM CUIy NOCTaHOBEHWE agMUHUCTpaunn [JormkaHCcKoro
panoHa oT 30 pekabpa 2015 r. Ne 413 «O6 yTBepXaeHUn agMUHUCTPATMBHOIO
pernamMeHTa no npefocTaBfeHul0 MyHuumMnanbHon ycnyrn  «[lpegocrtaBneHve
WHpopMaUuKM O nopsgke NpenoCTaBNeHUs  XKMUIULWHO-KOMMYHarsibHbIX  YCIyr
HaceneHuo».

4. OToeny opraHM3auMoHHO-NPaBOBOW, KaapoBOW paboThbl U AENONPOM3BOACTBA
agMuHucTpauum panoHa (M. M. YeboTkoBa) obHapogoBaTh HaCTosILLEE NOCTAHOBIEHNE
B YCTaHOBJIEHHOM Nopsiake N pasMecTuUTb Ha oduumnansHOM cante [JormKkaHCKoro pamoHa
B ceTu NHTepHerT.

5. KoHTponb 3a ncnonHeHnem HacTosiLEero NoCTaHOBMEHUSI OCTaBIsAO 3a COboN.

WcnonHsawowmnn o6a3aHHOCTU
rnasbl [JormkaHCKOro pamoHa W. . YeboTkoBa



NPOEKT
YTBEPXKOEH NOCTaHOBNEHMEM AQMUHMUCTPaLUK
[lomkaHckoro panoHa

oT Ne

AOMWHUCTPATUBHbINA PEMMAMEHT
npefocTaBNeHUA MyHULUNanNbHOW ycnyru

«MpepoctaBneHne nHcpopmaumum o nopsake npenocraBreHUs
XUJTNLWHO-KOMMYHanNbHbIX YCNYr HaceneHuko»

I. OBLUME NONOXEHUA

1.1. MpeameT perynupoBaHus pernameHTa

AOMUHNCTPATMBHLIN perfnamMmeHT No NpeaoCcTaBAeHNo MyHULMNAanbHOM yCnyrm
lMpepocTtaBneHue nHdopmaumm o Nopsiake NpegoCcTaBNeHUs XUMULLHO- KOMMYHasbHbIX
yCrnyr HaceneHuo» (ganee - agMUHUCTPATUBHLIN PErNaMeHT) YCTaHaBMBAET CPOKY,
COCTaB ¥ NocneaoBaTenbHOCTb aAMUHUCTPATUBHBIX Npoueayp (AenCTBUI)
AomMuHucTpauum JomkaHCKoro MyHMUMNansHOro pamoHa npu npeaoctaBneHnn
MHOpMaUUKn o NopsaKe NpeaocTaBneHns XUMULLHO- KOMMYHarbHbIX YCIyr
HaceneHuwo (ganee - MyHMuMnanbHas ycnyra).

AOMUHNCTPATMBHLIN perfnamMeHT Takke ycTaHaBnuBaeT Nopsaok
B3aMMOAENCTBUSA MeXAY CTPYKTYPHbIMU nogpasgeneHnaMmm AQMuHucTpauum
[omkaHckoro MyHMUMNanbHOro panoHa (ganee - YNonHOMOYEHHbIN OpraH), ux
OOSMKHOCTHLIMU L aMKU, B3anMOAeNCTBUS YNOSTHOMOYEHHOMO opraHa ¢ (onuamnyecknmm
N IOPUANYECKUMU NULAMUN, C 3asiBUTENSMU NPU NPeAoCTaBNeHUN MyHULMNAIbHON
ycryru.

1.2. Kpyr 3asaButeneu

1.2.1. B kauyecTBe 3asaBMTENs NpW NPeAOCTaBNEHUN MyHUUMMANbHOW YCNyru
MOXEeT BbICTynaTb U3NYECcKoe WNu topuanyeckoe nuuo, obpaTtusBlieeca B
YNONMHOMOYEHHLIN OpraH C 3asiBieHMEM O MPeAoCTaBfAEHUN MyHULMNANbHON yCnyru
(nanee - 3aaBuTEnD).

1.2.2. OT umeHn 3asBuTENEN B LENSAX MOMyYEHUS MYHULMNANbHOW YCnyru
MOryT  BbICTYnaTb  nuua, WUMeKWwmMe Takoe npaBo B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccunckon ®egepaumm nubo B cuny HageneHnsa ux 3assButenem
B nopsidke, YCTaHOBMEHHOM  3akoHopaTtenbcTBoM  Poccuiickon  ®epepauun,
COOTBETCTBYHOLLUMM NOSTHOMOUUSMM.

1.3. TpeGoBaHua Kk nopsaaKy MWH(GOPMUPOBaHMA O npenocTaBleHUU
MYHULUMNANbHOM YCNyrm

1.3.1. Mecto HaxoxaeHus AgMUHMCTpauMn  [OrKaHCKOro paroHa
OpnoBckon obnactu, ero CTPYKTYpPHOro nogpasfeneHvus - OTAena apXuTekTypsbl,
ctpoutenbctBa n XXKX (ganee - otgen):

Opnosckas obnactb, [lomkaHckun paviod nrt. Jonroe, yn. Oktabpbckasd, 4.6;

MoutoBbin agpec: 303760, OpnoBckas obnacTtb, [OofmKaHCKMA panoH, nrT
Honroe, yn. Oktabpbckas, 4.6.

MecTo HaxoxaeHns MOLL: Opnosckas obnactb, [JomkaHCKNn panoH,



NPOEKT
nrr Jonroe, yn. Kuposa 4. 15.
3aaBuTenb BNpaBe 06paTUTbCA NNYHO UMM HANpPaBUTb NMMCbMEHHbIA 3anpoc no
afpecy MeCTOHaxoXA4eHNs agMUHUCTPaLMM paroHa Unn NOMy4YUTb MHCPOPpMaLMIO Ha
odmumanbHoM canTe [JormkaHcKoro panoHa B cet HTepHeT www.admindolgan.ru., a
TakKke NonyyYnTb YCTHYO MHGOPMaLMIO, MO3BOHMB No TenedoHy 8 (48672) 2-12-85.

padmk paboTbl agMUHUCTPauUMK panoHa: exegHesHo ¢ 9.00 go 18.00 vacos,
Kpome cy600Tbl 1 BOCKpeceHbs, B NaTHULY ¢ 9.00 go 16.45 yacoB, o6efeHHbIn
nepepsbiB ¢ 13.00 go 13.45 yacos.

dakc agMHUCTpaunm panona: 8 (48672) 2-10-76.

1.1. [lpwn npegocrtasfieHn MyHMUUNANbHON YCIyrn rnpegocraBnsaeTcs
cnegywouwas nHgpopmaums

- 0 HOpPMaTUBHbIX NPABOBLIX aKTax, PErynmpyoLwmx nopsaaok npeaocTaBneHns
XUIMULLHO-KOMMYHAaIbHBIX YCNYr HACENEHWIO;

- 0 TpeboBaHNSAX K NPeAOCTaBEHNIO KOMMYHArbHbIX YCYT;

- 06 onpegeneHnn coctaBa obLWero nmyLecTsa B MHOTOKBapTUPHOM LOME U
TpeboBaHUAX K €ro coaepKaHuio;

- O Mopsiake W ycnoBusX  3aKkMYeHWst [OOroOBOPOB Ha OKasaHue

KOMMYHarbHbIX YCIyT;

- O nopsigKe pacyeTa v BHECEHMSA MnaTtbl 3@ KOMMYHarbHbIE YCNYTu;

- O nopsigke BHECeHusi cObCTBEHHMKaMM MOMELLEHUIA B MHOFOKBAPTUPHOM
AoMe 0obLmMX pacxogoB Ha coaepXaHne 1 PpeMOHT obLero MMyLLecTBa;

- O npaBax W 0O0A3AHHOCTAX WCMOMHUTENEN YyCcnyr (puanvyeckux nu
He3aBMCUMO OT OpraHU3auMOHHO-NPaBOBOM (OPMbl, a TaKkKe MWHOMBUAYANbHbIX
npeanpuHMMaTenen, NPeaoCcTaBnAWNX KOMMYHarnbHbIE YCMyrn, NPOU3BOASILLNX WIK
npuobpeTalwmnx KOMMyHasrbHble pecypcbl M OTBevYalwmx 3a obcnyxuBaHue
BHYTPUOOMOBBIX UHXEHEPHbIX CUCTEM, C UCMONb30BAHMEM KOTOPbIX MPeLoCTaBNATCS
KOMMYHarbHbIe yCIyru);

- O npaBax W o06A3aHHOCTAX noTpebuTenen (rpaxgaH, WUCNONb3YHLNX
KOMMYHarnbHbIe YCAYrn ANs INYHbIX, CEMENHbIX, JOMALLUHUX U UHbIX HYXA, HE CBA3AHHbIX
C OCYLLECTBIEHNEM NpEeaNPUHMMATENLCKON AEATENBHOCTN);

- 0 MopsiaKe nepepacyeTa Nnatbl 3a oTAerNbHbIE BUAbI KOMMYHArbHbIX YCyr
3a nepuopg BPEMEHHOIO OTCYTCTBMSA NOTPEOUTENEN B 3aHMMaEMOM XUITOM NMOMELLLEHWM;

- O nopsigke M3MEHEeHWst pasMepa MnaTbl 3a KOMMYyHarnbHble YCAyrn npwu
NPefoCTaBNEHNM KOMMYHarbHbIX YCIyr HeHagnexalwlero kadyectBa u (unnm) ¢
nepepbiBamMu, NPEBbLILLAIOLLMMY YCTAHOBIIEHHYO NPOOOIPKUTENBHOCTD;

- 0 Nopsgke M3MEHEeHMs pasmepa nnatbl 3a COAepXXaHWe U PEMOHT XMMoro
NOMELLEHNss B Criydyae OKa3aHusa ycnyr W BbINOMHEHMs paboT no ynpasreHuio,
coaepXaHuio W  pemMoHTy obuiero wumywlectBa B  MHOrMOKBapTMpPHOM  AOME
HeHagnexallero Kkayectsa u (unu) ¢ nepepbiBamMu, NPEBbILIAOLLMMU YCTAHOBEHHYHO
NPOAOIMKUTENBHOCTb;

- O MopsiaKe YCTaHOBMNEHUSA pakTa He NPeaoCTaBeHNss KOMMYHanNbHbIX YCryr
NN NpefoCTaBNEHNS KOMMYHarbHbIX YCNyr HEHaAIEXaLLero Ka4yecTea;

- 00 OTBETCTBEHHOCTM UCMONHUTENS U NOTpebutens;

- O nMopsiake MPUOCTAHOBMEHUS UMM OrPaHUYEHUs  MNpPeaoCTaBNEHUS
KOMMYHaIbHbIX YCIyT;

- 06 OCOBEHHOCTSIX  XOSNIOQHOMO  BOLOCHAOXEHUHA, OCYLLECTBIISIEMOrO
Yyepes BoAopa3bopHYHO KOSOHKY;

- 006 0coBeHHOCTAX NpoaaXun 1 4OCTaBKM TBEPAOro TONNMNBA;
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- 00 OCyLLEeCTBMNEHMN KOHTPONSA 3a cOOMAeHMeM nopsaka npegocTaBreHus
XUMULHO-KOMMYHaIbHbIX YCNYT;
- 06 OCyLWecTBMEHMM KOHTPONS 3a cogepxaHvem obuiero
nMylecTea B MHOroKBapTUPHOM [OME.

II. CTAHOAPT NMPEOOCTABJIEHUA MYHULIMMATIbBHON YCIYTU
2.1. HaumeHoBaHue MyHULMNANbLHOWN YCNYrn

«[penocrtaBneHne mMHopmMaunmm O nopsiake npeaocTaBrieHns
XUIULLHO- KOMMYHarbHbIX YCIYyr HaceneHuo».

2.2. HanmeHoBaHue opraHa, NpeAoCTaBNAOWEro MyHULMNANbLHY yCnyry
2.2.1. MyHunuunanbHas ycnyra npegoctaBnseTcs:

AomMuHucTpauyunen JomkaHCKoro MyHULMnanbHoOro panoHa B nivue otaena
apxuTekTypbl, cTpouTtensctea n XKKX (manee otgen).

M®L] no mecTy XUTenbCcTBa 3asiBUTENS - B YacTy Npuema 1 Bblgauun
AOKYMEHTOB Ha npeaocTaBreHne MyHUUMnansHom yCnyru.

2.2.2. [OoMmKHOCTHbIE NUa, OTBETCTBEHHbIE 3a NpefoCTaBNeHne MyHUUU-
nanbHOW yCnyrn, ONpenensitoTcs pelleHnemM YnorHOMOYEHHOro opraHa, KoTopoe
pasmewaetca Ha  oduumanbHOM — canTe  YNOSIHOMOYEHHOro  opraHa, Ha
MHOPMALMOHHOM CTeEHAE YNONHOMOYEHHOro opraHa.

2.2.3. He pgonyckaetca TpeboBaTb OT 3asABUTENSA OCYLLECTBNEHNA OENCTBUN, B
TOM 4uCrie COorfnacoBaHun, HEOOXOOMMBbIX ANS MONYyYEHUS MYHULMNAnbHOW YCryrn u
CBSA3aHHbIX C ObpalieHMeM B WHble OpraHbl U OpraHu3auuun, He npenyCMOTPEHHbIX
HaCTOSALWMM afMUHUCTPATUBHBIM PErfiaMeHTOM.

2.3. OnucaHue pesynbTaTta NpeaocTaBrneHUs MyHULMNanbHOW yCnyru

2.3.1. PesynbTtaToM npefocTaBfeHns MyHUMUMNanbHOW ycnyrn sBrseTcs
nonyyeHve 3asBUTENEM WHQoOpMauunm O nopsgke npefoCTaBfeHns  KUIULLHO-
KOMMYHanbHbIX YCAYT.

2.4. Cpok npeaocTaBreHUs MyHULMNaNbHOW yCnyru

2.4.1. Tpun nudopmmpoBaHun B NnMCbMeHHOW bopme MHOpMaLUsa O nopsaake
NpeaoCTaBNEHNSA XUNMULLHO-KOMMYHAanbHbIX YCIyr HaceneHuio npegocTaBnsieTcs B
TeyeHune 30 KaneHaapHbIX AHEN CO AHS perncTpauumn NMCbMEHHOro 3anpoca 3asaBuTens
B KOMUTETE.

2.4.2. Mpn vHAMBMAYanbHOM YCTHOM MH(OPMMPOBAHMM UHGOPMaUUS O
nopsiake NpefoCTaBfEHUS KUMULLHO-KOMMYHamNbHbIX YCIyr HaceneHuio npegocTas-
ngetcsa He no3gHee 4em vepes3 10 MUMHYT nocne obpalleHus 3aseBuTtens ¢ 3anpocom. B
cny4ae ecnu ans noAroToBKM oTBeTa TpebyeTca NpoaomKNTENBHOE BPEMS, CneumanmncT
KOMUTETa, OCYLWECTBAALWNA NHOMBUAYyanbHoe YCTHOe WMHopMMpoBaHue, MOXeT
NpeanoXuTb 3asiBUTENO 00paTUTbCA B KOMUTET C MMUCbMEHHbBIM 3anpocom nmbo
Ha3Ha4nTb apyroe yaobHoe ons 3adBUTENS BPEMSI.

2.5. HopmatuBHble npaBoOBble aKTbl, perynupyrouie npegocraBrneHue
MyYHULUMNANbLHOM YCNyrm

KoHcTtutyumen Poccunckon ®epepaunu;

"paxpgaHckum kogekcom Poccuinckon depepaunu;
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KunnuwHeim kogekcom Poccuinckon ®egepaunu;

denepanbHbiM 3akoHOM OT 6 okTs6psa 2003 roga 31-P3 «O6 0bwmnx
NpUHUMNax opraHn3auum MecTHOro camoynpasneHuns B Poccuinckon ®egepaumm»;

depnepanbHbiM 3akoHoM oT 27 mnona 2010 roga Ne 210-93 «O6 opraHmsaunm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCITyr»;

depnepanbHbiM 3akoHoM OT 2 mast 2006 roga Ne 59-d3 «O nopsigke
paccMoTpeHna obpalweHun rpaxaaH Poccuickon degepaumm»;

depepanbHbiM 3akoHOM OT 27 mtons 2006 roga Ne 152-03 «O nepcoHanbHbIX
JaHHbIX»;

noctaHoBneHunem lNpasutensctBa Poccumnckon degepauunm ot 23 masa 2006
roga Ne 306 «O6 yTBepxxaeHun MNpaBun yCTaHOBMEHUS N onpeaeneHns
HOpMaTUBOB NOTPEBNEHNA KOMMYHAMbHbIX YCIYr»;

noctaHoBneHunem lNpasutenscTBa Poccumnckon Pepepauunm ot 23 masa 2006
roga Ne 307 «O nopsigke npeaocTaBneHns KOMMYyHarbHbIX YCryr
rpakgaHam»;

noctaHoBneHnem lNpasutensctea Poccunckon ®egepaunm ot 13 aBrycra
2006 roga Ne 491 «O6 ytBepxaeHun MNMpaBun cogepkaHus obLiero nmyulectsa B
MHOrOKBapTUPHOM AoMe U [paBun n3aMeHeHust pasMmepa nnaTbl 3a cogep>xaHue un
PEMOHT XKUITOro NOMELLEHNSA B Clydae OKasaHus yCryr 1 BbINONHEHMSA paboT no
yrpaBieHnto, CoOAEePXKaHNo N PEMOHTY 06LLEro MMyLLLeCTBa B MHOrOKBapTMPHOM AOMe
HeHaanexawlero kayectsa v (Mnm) ¢ nepepbiBaMmn, NPEBbILLAKLLMMN YCTAHOBNEHHYIO
NPOAOIMKNUTENBHOCTb>

noctaHoBneHunem lNpasutensctea Poccuinckon Pegepauum ot 6 masa 2011
roga Ne 354 «O npegocTtaBneHnn KOMMyHanbHbIX YCIyr COBCTBEHHMKaM U
Nnonb3oBaTeENAM MOMELLEHNI B MHOTOKBAPTUPHBIX AOMaXx U XWUIblX JOMOB»;

2.6. WcuepnbiBarowmin nepevyeHb [OKYMEHTOB, HeobOXoAuMMbIX B
COOTBETCTBMM C HOPMATUBHbLIMM NPaBOBLIMU aKTaMuM ANA NpeafocTaBlieHUsA
MYHMLUMNANbLHOW YCNyru, MU YCnyr, KOTOpble SIBMATCA Heoo6XxoauMMbiMU U
obsA3aTtenbHbIMU ANS NpefoCcTaBlieHUA MYHUMLMNANbHOW YCRyrv, noasexatumx
npeacTaBneHUIo 3aaBUTENEeM, CNOCOObI UX NONyYeHUs1 3asiBUTENeM, B TOM Yucne
B 3N1EKTPOHHOM hopme, NopAAOK UX NnpeacTaBneHus

2.6.1. [na npegocraBneHns MyHUUMNAaNsLHOM yCcnyru B NMCbMEHHOM Buae
3asBUTENEM MpPEeACTaBnseTCAa NMUCbMEHHbBIN 3anpoc C ykasaHumem B obsa3aTeribHoOM
nopsigke aMmumnun, UMEeHW, OT4YecTBa 3asiBUTENS, NMOYTOBOro agpeca, Mo KOTOPOMY
AOIMKeH ObITb HanpasneH oTBeT (yBedOMIEHWE O Mnepeagpecauuu 3anpoca), U cyTu
3anpoca. B nucbMeHHOM 3anpoce NpoCTaBnAKTCA NUYHAA Noanuch 3asiBUTENA 1 aaTa.

2.6.2. Mpn HanUuUMM TEXHUYECKMX BO3MOXXHOCTEW 3anpoc MOXeT ObITb
npeacTaBneH 3asBuTenem B (OpMe 3IMEeKTPOHHOro OOKyMeHTa W nepefaH C UC-
Nnosib30BaHNEM MH(OPMaALMOHHO-TENEKOMMYHUKALMOHHON ceTn "UHTepHeT", BKNtoYas
EQuHbIn nopTan rocygapCTBEHHbIX U MyHULMNANBbHBIX YCIYT.

2.7. WcuyepnbiBarowmin nepevyeHb [OKYMEHTOB, HeobOXoAuMMbIX B
COOTBETCTBMM C HOPMATUBHbLIMM NPaBOBLIMU aKTaMuM ANA NpeaocTaBlieHUA
MYHULMNANbHOMN YCIYrn, KOTOPble HAXOAATCSA B pacnopsiXXeHUn rocyaapCcTBeHHbIX
OpraHoB, OpPraHoB MECTHOro CaMoOyMnpaBfieHUA U WHbIX OPraHoB U KOTOpble
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3aABuUTeNb Brpase NpeaocTaBUTb, a TakKe CNocobbl X NONy4YeHUA 3aaBUTENAMM,
B TOM YuCIie B INIeKTPOHHOMU chopmMe, NOpAAOK UX NpeacTaBlieHus

2.7.1. [Ona npepocTtaBrneHUs MyHUUMManbHOW YCNyru 3asiBUTENb Brpase
npeacTaBuTb KBUTaHLMK 06 onnaTte XUNULWHO-KOMMYHarbHbIX YCNYr, KOMUK NPOTOKOSOB
obwero cobpaHnss COBCTBEHHWKOB MOMELLEHMUI MHOTOKBApTUPHOro AoMa Nnbo MHble
OOKYMEHTbI MO CBOEMY YCMOTPEHMUIO.

2.7.2. HenpegcrtaBneHne  3asiBUTeneM  JOKYMEHTOB, YKa3aHHbIX B
HacToseM nogpasgene, He SBNAETCA OCHOBAHWEM AN OoTKasa B npefocTaBreHuu
MYHMLMMNANbHON YCNYyru.

2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3aABUTENS

2.8.1. Banpewysietcs TpeboBaTb OT 3asBUTENS:

npeacTaBneHns JOKYMEHTOB U MHpopMaLMn UIn OCyLLEeCTBIIEHNA OENCTBUN,
npegcrasneHne unn ocyLLecTBieHne KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHBIMU
NpaBoOBbIMW akTaMu, PEryfMpyrLMMN OTHOLLEHUS, BO3HUKAKOLLME B CBA3M C
npegocTaBneHneM MyHUUUNanbHOW yCryru;

npegcraBneHns JOKYMEHTOB U MHOPMaLMK, KOTOPble HaxoasaTCH B
pacrnopsiKeHNN opraHoB, NPEAOCTaBAILWMX MyHULUNANBHYIO YCIYry, UHbIX
rocygapCTBeHHbIX OpraHoB, OpraHOB MECTHOro caMoynpaBsfieHUsi U opraHn3auumn B
COOTBETCTBUM C HOPMATMBHBIMM NPaBOBbLIMKU akTamn Poccurickon degepaumm,
HOpMaTUBHbLIMW NPaBOBbIMU akTaMu cy6bekToB Poccunckon Pegepaumm n
MYHUUMNANbHLIMM NPaBOBbIMU akTaMu;

npeacTaBneHns JOKyMEeHTOB 1 MHopMaunmn, OTCyTCTBUE U (Mni)
HeJOCTOBEPHOCTb KOTOPbIX HE yKa3blBanMCb NpU NepBoHavyanbHOM OTKase B npueme
AOKYMEHTOB, HE06X0aMMbIX AN NPeaoCTaBNeHNa MyHULMNAaNbLHOW ycnyrn, Moo B
npeaoCcTaBNeHNN MYHULMNANBHON YCyrn, 3a UCKIKYEHNEM Cry4vaes,
npeaycMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010
Ne 210-93 «O6 opraHM3aunm NnpegoCcTaBNeHNs rocygapCTBEHHbIX U MyHUUMNAMNbHbIX
yCnyr»:

- U3MeHeHue TpeboBaHU HOPMAaTUBHBLIX MPaABOBbLIX aKTOB, KacaloLLMXCH
npeaocTaBneHns MyHMLMNanbHON yCnyr, nocne nepBoHavanbHON Noaayn 3asiBreHus
0 NpeAocTaBneHn MyHULMNANbLHOW YCNyru;

-HanM4yne oWnBOoK B 3asiBNEHMM O NPEAOCTaBNEeHUN MYHULMMNANbHOW YCNyrn
AOKYMEHTax, MNOAaHHbIX 3asiBUTENneM Mocre nepBoHa4yanbHOro oTkasa B npueme
AOKYMEHTOB, HeoOXoAMMbIX AN NPeaoCcTaBneHust MyHUUMnanbHon ycnyri, nubo B
npeaocTaBneHnn MyHULMNANbHOM YCRYrn U He BKIKOYEHHbIX B NPeACTaBreHHbIN paHee
KOMMMEKT JOKYMEHTOB;

- UCTeYeHNe cpoka OeNCTBUS JOKYMEHTOB UNN M3MEHEHNe MHopMaLummK nocne
nepBOHaYanbLHOro oTkasa B NpvemMe AOKYMEHTOB, HEOOXOoAMMbIX ANsi NpeaocTaBneHus
MYHULMNANbHOW yCcnyru, NMbo B NpegocTaBneHnn MyHUUUNAnsHOWM YCIyru;

- BbISBMIEHME [OOKYMEHTanbHO noATBepXAeHHoro pakta  (Mpu3HakoB)
OLWMOOYHOro MM NPOTUBOMNPABHOIO AencTBusA (6e30encTBms) OOMKHOCTHOMO nuua
opraHa, NpegoCTaBNSAOLWEro MyHUUMNANbHYH YCAyry, MyHWUUNAnbHOro CryXawllero,
paboTHnka M®LL npu nepBoHavyanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOBXOOUMbIX
AnNs npeaocTaBneHns  MyHWuuMnanbHOW  ycnyru, nubo B npeaocTaBreHun
MYHMLMMNANbHOW YCIyrn, 0 YemM B MTMCbMEHHOM BUAE 3a NOANUCHI0 PYKOBOAUTENSA OpraHa,
NnpeaoCcTaBnsAoLLErO MYHULUMNANbHYO ycnyry, pyKkoBOAMTENS MoL| npu
nepBOHa4YanbHOM OTKase B NpMeMe JOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHns
MYHULUMNANbHOW YCNyru, yBeOOMIISIeTCH 3a8BUTENb, @ TakKe NPUHOCATCH N3BUHEHNSA 3a
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AOCTaBreHHble HeygobeTaa.

2.9. MWcuepnbiBawlWMU nepeyvyeHb OCHOBaAHUMW AnNsi OTKasza B Mnpueme
OOKYMEHTOB, He06XxoAUMbIX ANs NpeAocTaBNeHUs MyHUUMnanbLHOM ycnyru

OcHoBaHusa onga oTkasa B npneme JOKyMeHTOB OTCYTCTBYIOT.

2.10. WcuyepnbiBawoWMN nepeyeHb OCHOBaAHWUM ANsi NMPUOCTaHOBIEHUSA
UNn oTKasa B NpeAocTaBfieHUN MyHULUNANbHOW YCIyru

2.10.1. OcHoBaHus ans NPUOCTaHOBSEHNSA npenocTaBrieHns
MYHULMMNANbHOW YCNyru OTCyTCTBYIOT.

2.11. TlepevyeHb ycnyr, KOTOpble HABNSAKTCA HeEOOXOAUMBbIMM U
obs3aTenbHbIMM ANsl NpeAocTaBfieHUss MyHULMNanbHOW ycnyru, B TOM 4ucne
cBeeHuUsi O [AOOKyMeHTe (AOKyMeHTax), BblgaBaeMoM (BblaaBaeMbliX)
opraHuMsauusiMm, y4yacTBYHOLWMMU B NpefoCTaBeHMN MyHULUNAaNbHON yCnyru

Ycnyru, KoTopble SBASOTCS HE0OX0AUMbIMU U 06s13aTeNbHbIMU Ans
npeaocTaBneHns MyHULMNAnbHOM YCryr, OTCYTCTBYIOT.

2.12. Mopspok, pasmep M OCHOBaHUA B3MMaHUA roCyAapCTBEHHOW
NOLSIMHLI U MHOW NNaTbl, B3MMaeMou 3a NpeaocTaBfeHne MyHMLMNanbHON yCnyru

MyHuumMnanbHas ycnyra npegocTtaensieTcs 6ecnnatHo.

2.13. NMopsagok, pasmep UM OCHOBaHUA B3UMaHUA nnatbl 3a
npepocTaBrieHMe YCIyr, KOTopble ABMSTCA HEOOXOAUMMBLIMU U 06s3aTeNbHbIMU
ONns npeaocTaBreHuss MyHMLMNanbHOW ycnyru

MnaTa 3a NnpegocTaBneHne ycrnyr, KOTopble SIBNSOTCA HEOOXOAMMbIMU 1
ob6s13aTenbHbIMU AN NPeA0CTaBNEHUs MyHULMMNANbHOW YCNyri, He B3UMaeTCs B CBSA3M
C OTCYTCTBMEM TaKWUX YCNyT.

2.14. MakcumanbHbIN CPOK OXWMAOAHMA B oYepenu npu nogade 3anpoca o
npefocTaBneHMNn MyHUUMNANbLHOM YCRyrM W MpUW NONyYeHUu  pesynbTaTa
npeaocTtaBfieHUs1 MyHUUMNArbHOM yCrnyrm B crlydyae oOpalleHus 3aaBuUTens
HenocpeaACTBEHHO B oOpraH, nMNpeaoCTaBNAWMUA roCyAapCTBEHHbIE WU
MyHUUMNanbHbIE YCNYru

Bpemsa oxumaaHua B ovepeam npu nogade 3asiBfieHns o npegocraBneHnm
MYHULMMNANbHOW YCyrn n npuv nonyyeHmmn pesynsraTta npefocTaBneHns Takon ycnyru
He JOIMKHO npesbiwaTb 15 MUHYT.

2.15. Cpok un nopsgoKk perucTtpauumm 3anpoca 3asiBUTENs O
npefocTaBfieHMUM MYHUMLMNANbHOW ycrlyrm W ycnyru, npeaoctaBnsieMoun
opraHusauueu, yyacTeyroller B NpeaocTaBNeHUM MyHULMNANbHON YCIyru., B TOM
yucrne B 3NEeKTPOHHOMU chopme

2.15.1. 3anpoc 3asButensa O nNpefocTaBnNeHUM MyHUUMMAaNbHOW YCnyru
perncTpupyeTcsa He nosgHee opHOro paboyero [OHA, crnegywlowero 3a [HEM ero
MOCTYMNNEHUS.

2.15.2. B cnyyae HanpaBneHusi 3anpoca B 3NeKTPOHHON copme cnocobom,
yKa3aHHbIM B rnoanyHkte 2.6.2. nyHkta 2.6. HacTtoswero AOMUHUCTPATUBHOIO
pernameHTa, BHe paboyero BpeMeHW YMNOMHOMOYEHHOro opraHa fiMbo B BbIXOOHOW,
Hepaboumi NpasgHUYHbBIA AHEM MOCTYMNEHUS 3asBNEHNA CHMTAEeTCHa NepBbin pabounii
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AEHb, Cnegyowmmn 3a 4HEM HanpaBeHns yKasaHHOro 3anpoca.

2.16. TpeboBaHMA K nNOMeLEHUSAM, B KOTOPbIX NpeaoCTaBNATCA
MyHUUMNanbHbIE YCNYrU, K 3any OXXuaaHusa, Mectam ANA 3anofiHeHUA 3anpocoB O
npepocTaBrneHum MyHMUMNANbHOW ycnyrn, MHPOPMAUMOHHbIM CTeHAaM C
obpasuaMmu uX 3anoSIHEHUSI U NepeyvyHeM OOKYMEHTOB U (unu) uHdbopmauum,
HeoOXOAUMbLIX ANA NPeAOCTaBNeHUs KaXAoM  MyHUMUMNanbHOW ycnyru, B TOM
yucne K obecneyvyeHMo AOCTYMHOCTU ANA MHBANUMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBMM C 3aKoHogaTenbcTtBOM Poccumnckon ®degepauum o0 coumanbHOWM
3awuTe MHBanNMaoB

2.16.1. lNprem rpaxgaH ocyLecTBNAeTCsA B cneumanbHO BblAENEHHbIX ANs
nNpeaocTaBnNeHNa MyHMLMNANbHbIX YCNYr nomMeLeHnsax. NomeLweHnsa AomKHbI
coaepxartb MecTa aAnst MHoOPMNPOBaHUSA, OXXMOAHUA N NPUEMA FPaXKaaH U OOSMKHbI
COOTBETCTBOBATb CAHUTAPHOINUOEMMNONOIMYECKAM NPaBUIam n Hopmam, a Takke bbiTb
obopyaoBaHbl NPOTMBONOXAPHON CUCTEMOWN N CpeacTBaMM NOXKapOoTyLLEHMS. Y BXoaa B
Kakgoe nomelleHne pasmellaetca Tabnuyka ¢ HaMMeHoOBaHNEM NomMeLLeHus (3an
OXngaHus, npuema/sblaadn JOKYMEHTOB U T.4.).

2.16.2. LleHTpanbHbI BXOA B 34aHuWe, rae npeoctaBndeTcs MyHuumnanosHas
ycnyra, AormkeH 6bITb 060pyaoBaH MHAOPMAaLMOHHON TabrMyKoW (BbIBECKON),
cogepallen nHgopmMmaumio 0 HaMMEHOBAHUK OpraHu3aumn.

2.16.3. B nomelleHnsax ana oxmnaaHua 3asasutensamMm oTBOAATCA MeCTa,
obopyaoBaHHbIE CTYNbAMU, KpecernbHbIMU CEKLMAaMU. B mecTax oXxnaaHnsa AOMKHbI
ObITb NPegyCMOTPEHbI CPeACTBa AN OKa3aHUSA NepBON NOMOLLUM U JOCTYMHbIE MecTa
obLLero nonb3oBaHuA.

2.16.4. MecTa nHopMupoBaHus, NpeaHasHa4YeHHble 45151 O3HAKOMIIEHMS
3aaBUTENEN C MHPOPMALNOHHBIMU MaTepuanamm, 06opyayTcs: - UHPOPMALMOHHBIMU
CTEeHOaMN, Ha KOTOPbIX pasmellaeTca Bu3yarnbHas u TekcToBasi MHopmaums; -
CTYINbSIMU N CTONaMu Ans opopmrieHnss 4oOKyMeHTOB. K MHOpMaUNOHHbLIM CTeHAaM
[OoImKHa 6bITb 0becneyeHa BO3MOXHOCTb CBOOGOAHOrO AocTyna rpaxaaH. Ha
MHPOPMALMNOHHBIX CTEHOAX, a TakkKe Ha oduumarnbHbIX cantax B ceTn VIHTepHeT
pa3mMeLlaeTcsa cnegyowaa obasatenbHas nHpopmaums: Homepa TenedoHoB, (akcos,
agpeca ovumarbHbIX CanToB, 9NIEKTPOHHOW NOYTLI OPraHoB, NPeoCTaBNAOLLNX
MYHULUMNANbHYO YCIYry; peXxnm paboTbl OpraHoB, NpegoCcTaBNALWLNX MyHULMNANBHYHO
ycriyry; rpacovkvm NnMYHOro npuemMa rpaxgaH ynosiTHOMOYeHHbIMU A0SDKHOCTHLIMU
nuuamn; Homepa KabuHeToB, rae OCyLEeCTBNAITCA NPUEM NMUCbMEHHbIX OOpaLLeHNin
rpaxkgaH n ycTHoe MHPOpPMUPOBaAHWNE rpaxkaaH; paMmunumn, UMeHa, oT4ecTBa U
OOJHKHOCTM NL,, OCYLLECTBASAIOLWNX MPUEM NMUCbMEHHbIX 0OpaLLeHNI rpaxgaH u yCTHoe
NHopMmnpoBaHme rpaxxgaH; obpasLbl ohopMIIEHNS JOKYMEHTOB.

2.16.5. lNMomeweHns anga npyema 3assuTenen JOmkHbl ObiTb 060pya0BaHbI
Tabnuykamm ¢ ykazaHMem HoMepa KabuHeTa n 4OSMKHOCTU Nnua, OCYLLLECTBIISOLLErO
npyvem. MecTo gns npuema 3asButenen Ao0SMKHO ObiTb 060pyaOBaHO CTYNIOM, UMETb
MECTO A4 HanncaHus 3asiBlIEHUA N pa3MeLLeHNss JOKYMEHTOB.

2.16.6. TpeboBaHus k obecneyeHunto YyCrnoBMn JOCTYNHOCTN yCnyr Ans
WMHBaNWOOB: OpraH, NpeocTaBNALWNA MyHULMNANbHY0 ycryry, obecneunsaeT
ycnosus ansa 6ecnpendaTCTBEHHOro 4ocTyna UHBanuaos B 3gaHNe U NomeLleHuns, B
KOTOPbIX NpefocTaBnseTca MyHuuunanbHas ycnyra, v nosy4eHnss UMM MyHuULmMnansHon
yCnyru B COOTBETCTBUK C TpeboBaHNsIMU, yCTaHOBNEHHbIMU PeaeparnbHbIM 3aKOHOM OT
24.11.1995 Ne 181-03 «O counanbHom 3awmTe niBannaos B Poccuiickon eapepauum»
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N OpyrumMu 3akoHogaTesNbHbIMU 1 HOPMaTUBHLIMU NPABOBLIMU akTamu Poccumnckon
depepaunn; ecnv 3gaHue 1 NOMELLEHWS, B KOTOPbIX NPeaOoCTaBnseTcs ycnyra, He
NpMCNocobneHbl UM He NOMTHOCTBLI0 NPUCNOCcoBeHbl Ana NoTpebHOCTEN MHBaNNAOB,
opraH, NpeaoCTaBnALWMA MyHUUMNAnNbHYO ycnyry, obecnevvMBaeT npegocTaBneHme
MYHMLMNANbHOW YCNyrM No MEeCTy XUTenbCcTBa MHBanuaa.

2.17. lNoka3aTenu AOCTYNHOCTU U KayecTBa MyHULMNANbHOW YCIyru
2.17.1. TlokasatenamuM OOCTYMHOCTM NpPeAoCTaBfeHns MyHULUNanbHOM
yCnyru aBnaTCA:

- HanuyMe noNHOM U MNOHATHOM WMHOPMaUMM O MNOPSALKE, CPpoKax M Xxoae
npeaocTaBnNeHNa MyHULMNANbHOM YCNyrn B MHOPMaLNOHHO-TENEKOMMYHUKALMOHHBIX
ceTdax obuLero nonb3oBaHNA (B TOM YMCIe B CETU «HTEPHET»);

- BO3MOXHOCTb MNONyYeHUs 3asBUTENEeM yBeAOMMEHUMN O npedocTaBneHun
MyHMUMNanbHOM ycnyrM € noMowbio EguHOoro nopTtana rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCryr (PyHKLMRA);

- BO3MOXHOCTb MOMyYeHUst MHOPMaUUM O Xode NPeAoCTaBneHus
MyHUUMNAnNbHOMW ycnyru, B TOM 4YuUCNle C UCMNOMb30BaHMEM MWH(OPMALMOHHO
KOMMYHUKaLMOHHbIX TEXHOOMA;

- AOCTYNMHOCTb Q3JIEKTPOHHbIX CbOpM OOKYMEHTOB, HeobOxoauMbIX AN
npenocrtaBlieHNA YCITYTU;

- BO3MOXHOCTb Mojayv 3asiBIeHUn W npuraraembiX K HUM [JOKYMEHTOB B
3NEKTPOHHON dhopMeE.

2.17.2. TlokasaTendamu KadecTBa NpeaoCTaBfeHNs MyHULMNANbHOW YCryru
ABNSAOTCS:

- CBOeBpeMEeHHOCTb MNnpeanocTtaBlieHnA MyHl/ILl,I/II'IaJ'IbHOVI ycnyrm B COOTBETCTBUNA
CO CTaHOapToOM ee npenocTtaBliieHnsd, yCTaHOBJIEHHbIM HAaCTOALLUM A,D,MVIHVICTpaTVIBHbIM
pernameHToM,

- MUHUMarbHO BO3MOXHOE KONMYEeCTBO B3anMMOLENCTBUMN rpaxgaHmHa C
OOJDKHOCTHbIMU NilaMu, y4acTBYyrOLWLMMK B npegocTtaBlieHun MyHI/ILI,VII'IaJ'IbHOIZ ycnyru,

- OTCYTCTBME OBOCHOBAaHHbIX Xanob Ha gencteus (6esgenctene) COTpyaHUKOB
N X HEKOPPEKTHOE (HEBHMMATENbHOE) OTHOLLEHWE K 3asBUTENAM;

- OTCYTCTBWE HapYLUEHWNI YCTaHOBMIEHHBLIX CPOKOB B NpoLecce NpeaoCcTaBneHNs
MyHUUMNANbHON YCNyru;

- OTCYTCTBME 3asBNeHnn 06 ocnapuBaHum peLueHnin, aencteum (6esnencraems)
YNONIHOMOYEHHOrO OpraHa, ero AOMKHOCTHbIX NuL, NPUHMMaeMbIX (COBEPLUEHHbIX) Npu
npefocTaBneHnM MyHULMNANbHOW YCnyru, Mo WUTOraM pPacCMOTPEHUss KOTOPbIX
BblHECEHbI pelleHns o6 yaoBneTBOpeHuu (YacTUYHOM YAOBNETBOPEHMU) TpeboBaHMN
3agBuTenen.

2.18. WHble TpeboBaHMA, B TOM YUCMie Y4uUTbiBawLne OCOBGEHHOCTU
npepaocraBneHuss  MyHuuunanobHon ycnyru B MOPL wm ocobeHHoCTH
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npenocTaBneHMA MyHULUNANbHOW YyCNyru B 35IeKTPOHHON ¢hopme

2.18.1. 3aaButenam obecneuynBaeTcsi BOSMOXHOCTb NOSTy4eHUS MHGOPMaLUKM O
nopsiake npefocTaBneHus MyHUUUNAnNbHOW YCryrn, B TOM 4YUCre C UCNOSb30BaHUEM
€[IMHOro nopTarna, perMoHarnbHOro noprana, a Takke BO3MOXHOCTb KOMMPOBaHNA (hopm
3a8BNEHNN U UHBIX AOKYMEHTOB, HEOOXOANMbIX OS5 NOYYEHUS MyHULMNANbHON YCyTri.

2.18.2. llpvem OOKYyMEHTOB M Bbldaya pesynbrata MyHUUMNAnbHOW YCyru
MOXET ocyLlecTBNATbCs B MPL| no npuHUmMNy SKCTEPPUTOPMANbHOCTM MNPU Hanu4mm
3aKNIOYEHHOro  cornalleHus O B3aUMOAEWCTBUMM  Mexay
YNONHOMOYEHHbLIM OpraHoM N «M®LL».

2.18.3. [lpn HanpasneHuu 3asiBAeHUA O NPeaoCTaBfiEHMUM MYHULMUNANbHOMN
yCriyrn B 9NeKTPOHHOM hopMe 3asBuTenb OpMUpYeT 3asiBrieHWe Ha npeaocTaBrieHve
MyHMUMNANbHOW ycnyrm B popme 3MeKTPOHHOro [OKYMeHTa W MOAMUCbIBAeT ero
9NEKTPOHHOM MOAMUCBIO B COOTBETCTBUM C TpeboBaHusmn dPenepanbHOro 3akoHa OT
06.04.2011 Ne 63-93, depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 u [lNpasun
onpeneneHns BUAOB 3M1EKTPOHHON NOANUCK, UCNONb30BaHNE KOTOPbIX 4OMYCKaeTcs npu
obpalleHun 3a NonyyYeHnem rocygapCTBEHHbIX U MyHULMNANbHBLIX YCNYT, YyTBEPXOEHHbIX
nocraHosneHnem lNpasutenscteBa Poccunckon ®epepauum ot 25.06.2012 Ne 634.

3. COCTAB, NOCINEANOBATEJ/IbHOCTb N CPOKW BbINMOJIHEHUA
AOMUHUCTPATUBHDbIX NMPOLEAYP, TPEBOBAHUA K MOPAAKY UX
BbIMOJMIHEHUA, B TOM YUCIE OCOBEHHOCTMW BbINOJIHEHUA
AOMUHUCTPATUBHbBIX MPOLIEQYP B ANIEKTPOHHOWU ®OPME, A TAKXE
OCOBEHHOCTH BbINOJIHEHUA AAMUHUCTPATUBHbIX NPOLIEAYP B
MHOIMO®YHKUMNOHAJBbHbIX LLEHTPAX

3.1. UcuepnbiBawwWUA nepeyYeHb aAMMHUCTPATUBHbLIX  npoueayp
(mencTBUNn)

1) npvem u peructpauus 3asiBNeHUs O NPenoCTaBMEHUN MYHULMMNANbBHON
YCIYTU U UHbIX IOKYMEHTOB;

2) paccMoTpeHue 3asBneHus O NonyyYeHun uHgopmaummn o nopsake npeno-
CTaBMNEHUS XUMNULLHO-KOMMYHarbHbLIX YCNYr HACENeHuHo;

3) npencTaBneHve 3asBUTENIO 3anpaluBaemMon MHopmauuu.

3.2. NMpuem wn perncTpaumsa 3asiBNeHUS O npeaocTaBfieHUN
MYHMLMNAaNbHOW YCNYrn U UHbIX JOKYMEHTOB

3.2.1. OcHoBaHMeM Ana Ha4vana agMMHUCTPaTMBHOMW npoueaypbl SABNAeTcs
NOCTyNSIeHNEe OT 3aABUTENSA 3asBMEHMSA O NPefoCTaBNeHUM MyHULMNANbLHOW YCyru u
NHbIX OOKYMEHTOB:

Ha ByMaxHOM HOCUTerne HENOCPeLCTBEHHO B YNONHOMOYEHHbIM opraH, MOLL;

Ha 6yMa)KHOM HocuTene B YNONMHOMOYEHHbIN OpraH nocpencTtBoM NOYTOBOIO
oTrnpasiieHnA;

B popMe 3MEeKTPOHHOro A0KYMEHTa C UCMOMb30BaHMEM eauHOro noprana,
pervoHansHoro noprana.

Mpw nuyHOM hopme nNogavm AOKYMEHTOB B YNOSTHOMOYEHHbIN opraH, ML
nogava 3asiBNneHns 1 MHbIX JOKYMEHTOB OCYLLEeCTBNAeTCA B nopsgke oblien ovepeam B
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npueMHble Yacbl UNKU No npeaBapuTensHon 3anucu. Npu nuyHon opme nogayu
OOKYMEHTOB 3asiBUTENb NoAaeT 3asiBfieHNe U UHble AOKYMEHTbI, YKa3aHHble B
nyHKTax 2.6, 2.7 HacToAWero agMUHUCTPATUBHOIO pernameHTa (B criyyae, ecnu
3aaBuUTENb NpeacTaBnAeT LOKYMEHTbl, yKas3aHHble B MyHKTe 2.7 HacTosALWero
agMVHUCTPATUBHOIO pernamMmeHTa, no CO6CTBEHHON NHMUMATUBE) HA ByMakHOM
HocuTene, a Takke [OOKYMEHT, YOOCTOBEPSHOWNA JIMYHOCTb U MOTHOMOYMS
3aaBuTeEnNs.

Mpu nn4yHOW bopme nNofaym JOKYMEHTOB 3asiBrieHne O npeaocTaBneHnm
MYHMLMNANbHON yCnyrn MoxeT 6bITb 0hOpMIIEHO 3asBUTENEM B X04e Nnpuema B
YnonHomo4yeHHoM opraHe, M®L| nnbo odopmneHo 3apaHee.

Mo npocbbe obpaTtmBLLErocs nuua 3asiBNeHne MoXeT ObiTb 0hbopMNeHo
OOJTHKHOCTHbLIM NULIOM YNOSTHOMOYEHHOrO opraHa, cneynanuctom MoLL,
OTBETCTBEHHbIMW 3a NpUeM AOKYMEHTOB, C UCNONb30BaHWEM NporpaMmMHbIX cpeacTts. B
9TOM cryyae 3asdBuTenb COOCTBEHHOPYYHO BNUCHLIBAET B 3asBfiEHME CBOK (haMUnmIo,
MMS N OTYECTBO, CTaBUT AaTy U NOAMUCH.

[JormKHOCTHOE NMUUOo YNONTHOMOYEHHOro opraHa, oTBeTCTBEHHOE 3a Nnpuem
AOKYMEHTOB, oCylleCcTBNAeT crneayouwue OenucTBusA B xoge npuemMa 3asasBUTenA:

ycTaHaBnvMBaeT npegMeT obpalleHus;

yCTaHaBJ/IMBAET JINYHOCTb 3asdABUTENA, B TOM YUCTIE NPOBEPAET Hanm4ne
OOKYMEHTa, yaocTtoBepArLero JIM4YHOCTb;

npoBepseT NOSIHOMOYMS 3ad9BUTENS;

npoBepsieT Hanu4yMe BCex JOKYMEHTOB, He0b6Xo4MMbIX A58 NpeocTaBeHuns
MYHMLMNANbHOW YCNyru, KOTopble 3asaButenb 06513aH NpeJoCcTaBUTb CaAMOCTOATENBbHO B
COOTBETCTBUM C NYHKTOM 2.6 HACTOSALLEro aAMUHUCTPATUBHOIO perfamMeHTa;

B Cyyae ycTaHOBIeHUs dpakTa HECOOTBETCTBUSA NpeAcTaBNeHHbIX
OOKYMEHTOB NMBO OTCYTCTBUS HEOOXOANMbBIX JOKYMEHTOB ANA NpeaoCcTaBneHns
MYHUUMNANbHOW yCnyrM MHOOpMUpPYeT B YCTHOM (hopme 3asaBuTens (npeacraBuTtens
3a8BUTENS) O BbISIBNEHHbIX (bakTax 1 npegnaraeT NpuHATbL Mepbl N0 UX YCTPAHEHWIO;

NPYHUMAaET peLLeHne 0 Nnpueme y 3asaButens npeacraBneHHbIX JOKYMEHTOB U
perncTpupyeT 3asiBrieHMe 1 npeacraBfeHHble JOKYMEHTbl No4 MHANBUAYanbHbIM
NOPSIAKOBbLIM HOMEPOM B [ieHb UX NOCTYMNEHWS;

BblJaeT 3asfABUTEM pPacrucky C OMUCbID NPeACTaBfeHHbIX OOKYMEHTOB U

YKa3aHneM gatbl UX NMPUHATUA, NOOTBEPXAAOLLYIO NMPUHATUE OOKYMEHTOB.

Cneuunanuct M®L|, oTBeTCTBEHHbIN 3a NpUeM JOKYMEHTOB, OCYyLleCTBNAeT
cnepywowme AeUCTBUA B Xoae npuemMa 3asaBuTens:

ycTaHaBnuBaeT npegMeT obpalleHus;

yCTaHaBJ/IMBAET JINYHOCTb 3asdaBUTENA, B TOM YUCTIE NPOBEPAET Hanm4mne
OOKYMEHTa, yaocTtoBepArLero JIM4YHOCTb;
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nposepsAeT NOJIHOMO4YNA 3aABUTEIA,

NpoBepsieT HanNM4une BCexX AOKYMEHTOB, HEOOX0AMMbIX ANsi NPeAoCTaBNeHUs
MyHULMNAnbHONM YCryru, KoTopble 3asBuTernb 06si3aH NPeAoCTaBUTb CAaMOCTOSITENBHO B
COOTBETCTBUM C NMYHKTOM 2.6 HACTOSILLIEro aAMUHUCTPATMBHOIO pernamMeHTa;

B Cyyae yCcTaHOBIeHUs dpakTa HECOOTBETCTBUSA NpeAcTaBNEHHbIX
AOKYMEHTOB NNBO OTCYTCTBUS HEOOXOANMbIX JOKYMEHTOB ANA NpeaoCcTaBneHns
MYHULIMNANbHOW YCryru MHPOPMUPYeET B YCTHON oopMe 3asBUTENSA O BbISIBITIEHHbIX
drakTax n npegnaraet NPUHATb Mepbl MO UX YCTPAHEHWUIO;

NPUHUMAET peLUeHne 0 NpuemMe y 3asBuTens npeacTaBreHHbIX JOKYMEHTOB,
dopmupyeT 3aaBrieHne o NpeoCTaBeHnmn ycnyrm nocpeacTsoM MHAPOPMaLNOHHON
cuctembl MOLL, pernctpmpyet 3asBreHe 1 naket AOKYMEHTOB B MHPOPMaLMOHHOW
cucteme ML, BbigaeT 3aasutento (NpeacTaBUTeNio 3asBUTENS) pacnmcKy O
Nnony4eHUn JOKYMEHTOB C MHGPOPMaLMEN O CPOKaxX pacCMOTPEHUS 3asiBlEHNS.

lMepenaya B YNONHOMOYEHHbLIV OpraH rnaketa JOKYMEHTOB, MPUHATLIX
cneynanuctamn MOLL, ocywectenaeTcs nocpeacTtBOM MHPOPMaLMOHHOW cucTeme
MLl He no3agHee cnepytolero paboyero AHSA CO OHA NpMeMa JOKYMEHTOB OT
3assutens 8 MOL.

Mpn HeOBXOANMMOCTM AOMKHOCTHOE NMLO YNOSTHOMOYEHHOrO OpraHa,
cneunanuct MOL| nsroraBnueatoT KONUU NpeacTaBeHHbIX 3asBUTENEM JOKYMEHTOB,
BbIMOSHAT HA HUX HAANUCb 00 NX COOTBETCTBUN NOANMHHBIM 3K3EMMNIIsipam, 3aBepsioT
CBOEW Nognucbio ¢ ykazaHnem pamniimm n UHALManos.

[OnMTenbHOCTb OCYLLLECTBEHNSA BCEX HEOOXOANMbBIX AENCTBUIA HE MOXET
npesbIlWaTtb 15 MUHYT.

[oKkyMeHTbI Ana npegocTaBfeHns MyHUUMNanbHOW yCcnyrn MoryT 6biTb
npegcrasneHsl B YNONHOMOYEHHbIM OpraH nocpeacTBOM HanpasreHns 3asiBneHus o
npeaocTaBNeHNN MyHULMNANIbHOW YCAYrN U UHBbIX JOKYMEHTOB NOYTOBbLIM
OTnpaBneHneMm, Yepes eanHbIn nopTan, permoHanbHbIN nopTan (3aoyHasa opma
nogayn JOKYMEHTOB):

- B BWAEe OpurnHana 3asiBNeHuss U KOMWA [OOKYMEHTOB Ha OymMa)HOM
HocuUTene nocpeacTBOM MOYTOBOrO OTnpaBneHus. B gaHHoOM cnyyae yaocTtoBepeHue
BEPHOCTM KOMWMA [OOKYMEHTOB OCYLUECTBNSIETCA B MOPSiAKE, YCTAHOBMEHHOM
denepanbHbIM 3aKOHOAATENbCTBOM.

[Hem pernctpaunmn 3asBneHus SBnseTcsa AeHb ero NoCcTynneHns B
YNOSTHOMOYEHHbIN OpraH;

- B 3MEKTPOHHOM BWAE MOCPEACTBOM 3arofIHEHUSI WUHTEPaKTUBHOW (OOPMBbI
3asaBneHns, NoANMCaHHOrO NPOCTON 3NIEKTPOHHOM MOAMNUCHLI0, Yepe3 NMUYHLIA KabuHeT
€OVHOro nopTtana, perMoHanbHoOro noprtana, 6e3 HeobxoQuMMOCTM AOMNONHUTENBHOM
nogayu 3asiBfieHnsa B MHOW hopme.

dopmaTHo-nornyeckas nposepka cpopMUPOBAHHOIO 3asiBNEHUs!
OCYLLIECTBNSIETCA aBTOMATUYECKM Noce 3arnofHeHns 3asiBUTENEM KaXaoro 13 nosnen
3NEeKTPOHHON hopMbl 3asBneHus. MNpu BbISBNEHUN HEKOPPEKTHO 3aMOSIHEHHOIO Mo
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3NEeKTPOHHOM (POPMbI 3aABNEHUS 3asBUTENb YBEAOMMSETCA O XapaKTepe BblIiBIEHHOW
owmnbKM 1 nopsaake ee yctpaHeHUs nocpencTsoM MHPOPMaLMOHHOIO CoobLLeHUs
HenocpeacTBEHHO B 3NEKTPOHHOM dOpMe 3asdBreHuS.

Mpu dopmurpoBaHumM 3asiBreHust obecnevnBaeTcs:

BO3MOXXHOCTb KOMMPOBaHUA N COXPaHEHUS 3asiBNEHNS U UHbIX [JOKYMEHTOB,
yKa3aHHbIX B NMyHKTax 2.6, 2.7 HacTOALWEero agMUHUCTPaTMBHOTO perrnamMeHTa,
HeobxoaMMbIX ANs NpefoCcTaBNeHna MyHULMNanbHOW yCnyru;

BO3MOXHOCTb NneyvaTtu Ha BymaXKHOM HocuUTene Konumn 3NeKTPOHHON hopMbl
3asBneHus;

B Nto6OM MOMEHT MO XKenaHWo Nosb30BaTeNs COXpaHeHe paHee BBEAEHHbIX
B 3MEKTPOHHY hOpMYy 3asiBNEHUS 3HAYEHWUIA, B TOM YMCe NPy BOSHUKHOBEHMM OLLIMGBOK
BBOZa M BO3BpaTe A5 MOBTOPHOIO BBOAA 3HAYEHUI B 3NEKTPOHHYIO hopmy
3asiBNeHus;

3arnoriHeHne nosien arekTPOHHOM (PopMbl 3asBIieHUs A0 Havarna BBoga
CcBefeHn 3a8BUTENEM C UCMOSTb30BaHMEM CBEAEHUN, pa3MeLLEHHbIX B dheaeparnbHOn
rocygapcTBeHHON MHpOpMaLUNOHHOW cucteMme «EanHaa cuctema ngeHTudmukauum m
ayTeHTUdUKauum B MHPaCTPYKType, obecneymBatroien MHpOpMaLMOHHO-
TEXHOJSI0rM4yeckoe B3anmMoaencTame MHPOpPMaLMOHHbIX CUCTEM, UCMOSb3YyeMbIX AN
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNASbHBIX YCIYT B 3fIEKTPOHHON hopMe»
(nanee - ECUA), n ceegeHnin, onybnnmkoBaHHbIX HA €4MHOM nopTane, B 4acTu,
Kacatowencsa ceegeHnin, otcytcteyowmnx B ECUA;

BO3MOXHOCTb BEPHYTLCA Ha Nt0O0M M3 3TanoB 3anofIHEHNS 3NEKTPOHHOM
dopMbl 3aaBneHnst 6e3 noTepu paHee BBeAEHHON UHhopMauuu;

BO3MOXHOCTb [OCTyna 3asBUTENs Ha eavHOM nopTane,

pernoHanbHOM nopTarne K paHee NoAaHHbIM UM 3asiBNIEHUSM B
TeyeHne He MeHee OJHOro rofa, a Takke K YaCTU4YHO CROPMUPOBAHHBIM 3asIBIIEHUSM -
B TeYeHNe He MeHee 3 MecsILEB.

CdopmunpoBaHHoe 1 noanncaHHoe 3asiBfieHNe U UHble JOKYMEHTbI,
yKasaHHble B NyHKTax 2.6, 2.7 HACTOALWEro agMMUHUCTPATUBHOIO perfiameHTa,
HeobxoguMble ONs NPegoCTaBMeHUs MyHMLMNANbHON YyCNnyru, HanpaeBnsoTCAa B
YNONMHOMOYEHHBIN OpraH NocpeacTBOM €AMHOro nopTana, perMoHanbHOro noprana.

3aasutenam npegocrtaBnAaeTcd BO3MOXHOCTb npep,BapMTeanoﬁ 3anncum Ha
npegcraBneHne 3adBrieHnAa o npenocrtasrieHnn MyHVILI,VII'IEU'IbHOVI ycnyrm m
HeobxoanuMbIX OOKYMEHTOB.

MpeaBapuTenbHasa 3anMcb MOXET OCYLLECTBATLCA crieayowmmmn cnocobamm
no Bblbopy 3asBUTENS:

- NpY NNYHOM oBpaLLeHnn 3asBUTENS B YNONIHOMOYEHHbIN OpraH; rno
TenedoHy YNonHOMOYEHHOIO OpraHa;

- NocpeAcTBOM eAMHOro nopTana, perMoHanbHoro noprana.

Mpu ocyLLeCTBNEHNN 3anncK 3asBUTENb COOOLLAET creayowmne AaHHbIe:
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- (hamnnnio, UMs, OTYECTBO (NOocreaHee - Npy Hann4unm);

- HOMEpP KOHTaKTHOro TeneqoHa;
- agpec ANeKTPOHHOM NMOYThI (MO XenaHuto);

- )XenaeMmble aaTy 1 Bpemsi NpeAcTaBneHns 3asBreHns 1 Heobxoanmblx
AOKYMEHTOB.

B cnyyae HecooTBEeTCTBUSA CBEAEHWUI, KOTOpble COOBLLMI 3asBUTENb MNPK
3anucu, JoKyMeHTaM, NpeAcTaBreHHbIM 3asBUTENEM NPU NINYHOM Npueme,
npeaBapuTenbHasi 3anMcb aHHYNMPYeTCS.

Mpw ocyLecTBNeHNK 3an1cu 3asiBUTeNb B 00S3aTeNbHOM NOpPSiAKe
NHOPMMpPYETCS O TOM, YTO NpeaBapuTenbHas 3anncb aHHYNMpyeTcs B criydae ero
HESIBKM MO UCTEYEHUN 5 MUHYT C HAa3HAaYEeHHOro BpeMeHu npuemMa.

3anucb Ha npmnem B YNONHOMOYEHHbLIN opraH ana nogadun 3adaBrieHUd C
ncnosib3oBaHMem eanHOro nopTtana, permoHanbHOro noprtana, OCbI/ILI,VIaJ'IbeIX cCanToB B
ceTn <<V|HTepHeT>> He OCyLLUEeCTBIIAETCA.

YNonHOMOYEHHbI opraH obecrneymBaeT Npuem AOKYMEHTOB, HEOOXOAMMbIX
ANS NpeaocTaBneHnst MyHULMNanbHOW YCIyru, B 3NIEKTPOHHOM BUAE U PErUCTPaLMIO
3asBrneHns 6e3 Heo6xoaUMOCTN NOBTOPHOIO NPeACTaBNeHNs 3asiBUTENEM TaKuX
AOKYMEHTOB Ha OymMakHOM HocuTene.

Mpy nocTynneHnn [OKYMEHTOB B (QOPME SNEKTPOHHbIX [AOKYMEHTOB C
MCNoNb30BaHNEM MHPOPMAaLMOHHO-TENEKOMMYHMKALMOHHBIX ceTel obLLero
NoNb30BaHUSA pacnucka B NoNy4YeHMn JOKYMEHTOB B TedeHne paboyero aHs,
cnepymoLLero 3a AHEM NOCTYNIEHUs AOKYMEHTOB, HanpasnsieTcs B opme
3MNEKTPOHHOIO JOKYMEHTa Mo aApecy 3MeKTPOHHOW NoYThbl, yka3aHHOMY 3asiBUTENEM.

Mpn nocTynneHumn 3asiBfieHns 0 NpeocTaBneHN MyHUUMNANbLHOW YCNyrn B
3IEKTPOHHOM (hopMe Yepes eauHbIN nopTarn, permoHanbHbli nopTan B
YNONHOMOYEHHLIN OpraH 3asiBfieHN0 NPUCBanMBaETCA CTaTyC «OTNpaBneHo B
BEOOMCTBO». MIHhOpMMpOBaHME 3asBUTESS OCYLLECTBAAETCS Yepes NNYHbIN KabnHeT
yKa3aHHbIX nopTaros.

NpoeHTndmkauma 3asBuUTENd obecneuynBaeTcs
SNEKTPOHHBLIM NOEHTUMUKALMOHHBIM MPUITOXKEHNEM C
ncnonbL3oBaHMeM cooTBeTCTBYIoLWEero cepsmca ECUA.

Mpn HanpaBneHun JOKYMEHTOB Yepes3 eauHbIN nopTar, permoHasibHbIN nopTan
OHEM nosnyyeHns 3asiBrieHns 0 NpegocTaBNeHnn MyHUUMNanbHOW yCnyrn SBnseTca
AaTa NpUCBOEHNA 3aABMNEHNIO cTaTyca «OTnpaBfeHo B Be4OMCTBO».

Ecnun 3asButens obpatuncsa 3ao4Ho, AOMKHOCTHOE NULO YNONHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a NpMem JOKYMEHTOB:

- perncTpupyetT 3adBrnieHne nog uvHamsuayarnbHbIM NOPAAKOBbIM HOMEPOM B
OEHb NOCTynNeHnA JOKYMEHTOB,

- npoBepsieT NpPaBUNbHOCTb OMOPMIEHMST 3asiBNEHUS U NPaBUNbHOCTb
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O(*)OpMJ'IeHI/IF! MHbIX OOKYMEHTOB, MOCTYNUBLUNX OT 3aABUTEIA,
- npoeepAeT npeacrtasrieHHble AOKYMEHTbl Ha npeaMeT KOMMJIEKTHOCTU;

-OoTnpaBdeT 3adaABUTENIO yBEOAOMJIEHNE C OMUCbKO MPUHATbLIX OOKYMEHTOB U
YKa3aHneM Aatbl UX NMPUHATUA, noaTBepXAatoLllee NpuHATUNE JOKYMEHTOB.

YBegomneHvne o npyueme AOKYMEHTOB HaMNpaBnsieTCca 3asBUTENIO HE NO3aHee
paboyero gHs, criegyowero 3a AHeM NOCTYNMeHWs 3anpoca U JOKYMEHTOB, Cnocobom,
KOTOpbIN Ucrnonb3oBan (ykasan) 3adBuTenNb Npu 3a04HOM obpalleHnu.

Mo nToram NCnoniHeHUs agMUHUCTPATUBHON NpoLeaypbl Mo NpuemMy
AOKYMEHTOB B YMOSTHOMOYEHHOM OpraHe [AOSHKHOCTHOE NULO YNOMHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, (hOPMUPYET LOKYMEHTbI (4eM0) 1
nepenaeT ero JOMMKHOCTHOMY Ny YNOMHOMOYEHHOro opraHa, OTBETCTBEHHOMY 33
NPUHATUE PEeLLEHUS.

Mo ntoram ncnonHeHnss agMUHUCTPaATMBHOMW NpoLeaypbl Mo npuemy
nokymeHToB B MOL| cneunanmct MOL|, oTBETCTBEHHbIN 3a NPUeM OOKYMEHTOB,
dopmMupyeT  OOKyMeHTbl (Oeno) wn nepegaer ero cneuyuanucty  MOLL,

OTBETCTBEHHOMY 32 MeXBEeAOMCTBEHHOE B3aUMOAENCTBME, KOTOPbIWN B CBOKO
oyepeab B CPOKU, YCTAHOBIEHHbIE COrnalleHnemM O B3aMMoLencTsun, nepegaet
OOKYMEHTbI B YNOMHOMOYEHHbIN OpraH.

3.2.2. Kputepmem npuHATUA pelleHns O npuemMe [OKYMEHTOB SBNsSieTcs
Hanuume 3asBneHns N npunaraeMblX JOKYMEHTOB.

3.2.3. MakcumarnbHbI CPOK WCMOMHEHUS aAMUHUCTPATUBHOW npoLeaypbl
coctaBnget 1 pabouuii OeHb CO OHA MOCTYNfEeHWs 3asiBNEeHWs OT 3adBuTens o
npenocTaBneHnm MyHMUMNAnNbLHON YCIyru.

3.2.4.Pe3ynbtatoM afMUHUCTPATUBHOW npouenypbl ABNAeTCS perncrtpaumnsa B
YNONHOMOYEHHOM OpraHe 3asiBfeHNs U JOKYMEHTOB, NpeAcTaBneHHbIX 3asBUTENEM, UX
nepegada [OOIMKHOCTHOMY nuuy YNONMHOMOYEHHOrO opraHa, OTBETCTBEHHOMY 3a
NPUHATUE peLleHn O NPeAOCTaBNEHNN MYHULMNANTbHOW YCIYIW.

PesynbTat agMuHUCTpaTnMBHOM Npoueaypbl PUkcmpyeTcs B cucteme
9NEKTPOHHOro 4OKYMeHTO060poTa YNOSTHOMOYEHHOrO OpraHa.

Pe3ynbTaT agMUHUCTPATMBHOM NPoLeAypbl B OTHOLLEHUWN 3asiBNEHNS,
NOCTYNMBLLErO B 3NIEKTPOHHON hopMe C MCnonb3oBaHWeM eauHOro noprana,
pervMoHanbHoro noprtana, noATBepXAaeTcs MNPUCBOEHMEM cTaTyca 3asiBke

«MPUHATO B paboTy BEAOMCTBOM>». [leCTBUE M3MEHEHUSI CTaTyca 3asiBIEeHUs,
NOCTYNMBLLErO B 3NIEKTPOHHON hopMe C MCnonb3oBaHWeM eauHOro noprana,
pernoHanbHOro noprana, Npou3BoAMT AOMKHOCTHOE NULO YNONHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a NPUHSATUE PELUEHU O NpeaocTaBeHn MyHULMNANbHOW YCyru.

3.2.5. Pesynbtat agMuHUCTpaTMBHOW MNpouenypbl — NpUeM U perucrpaums
3a8BNeHNs U JOKYMEHTOB OT 3asBUTENS.

3.2.6. Bpema BbINONHEHMS agMUHUCTPATUBHOW rMpouenypbl He [OOSMKHO
npesbiWaTtb 15 (MATHagUAaTU) MUHYT.

3.3. HanpaBneHune mexxBeaOMCTBEHHbIX 3anNpocoB

3.3.1. OcHoBaHvMeM [Ons Hayana agMMHUCTPATMBHOM npoueaypbl sSBnseTcs
HenpeacTaBneHne 3asBUTENieM [OOKYMEHTOB, yKas3aHHbIX B MyHKTe 2.7 HacToswero
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aAMWHNCTPATUBHOIO perfamMmeHTa.

3.3.2. JomkHOCTHOE nMUO YMNOMHOMOYEHHOro0 OpraHa, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHMUMNanbHON yCrnyru, B AeHb perucTpaunm saasneHms gopmmpyeT
M HanpaeBnsieT MEXBEOOMCTBEHHble 3anpocbl B  COOTBETCTBYHWOLMWA  OpraH
(opraHusauuio), B pacnopsikeHMM KOTOPOro HaxoaaTca HeobxoauMble CBeAEHUS.

3.3.3. Kputepnem NpuHATUA peLlleHns O HanpaBfieHUn MeXBeLOMCTBEHHOro
3anpoca £BNSeTCa OTCYTCTBME [OOKYMEHTOB, HeobxoouMMbiX Ansi NpefocTaBreHus
MYHULUMNANbHOW YCIYrM U yKasaHHbIX B MyHKTE 2.7 HACTOSLWEro agMMHUCTPaTMBHOIO
pernameHTa.

3.3.4. MakcumarnbHbI CPOK WCMOMIHEHUS aAMUHUCTPATUBHOW npoLeaypbl
coctaBnget 1 pabounin OeHb, ABNAOWWACA OHEM perncrpauum YnorHOMOYEHHbIM
OpraHoMm 3asiBfieHMsi O NpeaoCcTaBneHnn MyHULUNANbHOW YCRyri.

3.3.5. PedynbTtatomM MWCNOSHEHUS agMUHUCTPaATMBHOM Mpoueaypbl ABNSeTcs
nosly4eHme AOKYMEHTOB, HEOOXOOMMbIX ONS MPUHATUS pelleHus O npeaocTaBreHnn
MYHMLMNANbHON YCNYyrL.

Cnocobom dukcaumm pesynbTata agMMHUCTPATUBHOW Npoueaypbl SBNSETCS
permcTpaumsi Nony4YeHHbIX OTBETOB Ha MEXBEOOMCTBEHHbIE 3aMnpocChl.

3.4. PaccmMoTpeHne OOKYMEHTOB WU  MNPUHATME  pelleHuMA O
npepocTaBreHMn NM60 oTKase B NpefocTaBlieHMUn MyHULUNaNbHOW yCnyru

3.4.1. OcHoBaHvMeM [Ons Hayana agMUMHUCTpPaTUMBHOM npoueaypbl ABNSeTcs
HanuuMe MNOMHOro naketa [AOKYMEHTOB, HeobxoguMbix [Ans  npegocTaBneHuns
MYHUUUNANbHOM YCIyrn, UNu nonyyvyeHue nocrnefHero OoTBeTa Ha HarnpaBfieHHbI B
COOTBETCTBUM C MNyHKTOM 3.3 HacTosilero aaMWHUCTPATUBHOINO pernamMeHTa
MeXBeOMCTBEHHbI 3anpoc.

3.4.2. B cnyyae OTCYTCTBUMS OCHOBaHWA ONs OTKas3a, YyKasaHHbIX B
NyHKTE

2.10.2. HacTosALWEero agMMHUCTPATUBHOIO perfameHTa, nocne NpoBepku
3asBNEHNS 1 npunaraeMbix K HEMy JOKYMEHTOB JOMKHOCTHOE NLO YNOMHOMOYEHHOIO
opraHa rotoBUT NPOEKT PELLEHNs O Bblgade paspeLleHnss N CornacoBbIBaeT ero B
yCTaHOBMEHHOM MOpPSsAKe.

3.43. B cnyyae Hanuuma ocHoBaHMM Ons  OTKasa, YKa3aHHbIX B
NyHKTE

2.10.2. HacTosALWEero agMMHUCTPATUBHOIO perfameHTa, nocne NpoBepku
3asBNEeHNS 1 npunaraeMbix K HEMy JOKYMEHTOB JOSMKHOCTHOE NLO YNOMHOMOYEHHOIO
opraHa rotoBUT NPOEKT peLleHns 06 oTkase B Bblgade paspeLleHnst n cornacoBbiBaeT
ero B yCTaHOBIIEHHOM NoOpsKe.

3.4.4. Tlocne cornacoBaHus NPOEKTa peLleHns o paspeLueHnn nnbo ob oTkase
B paspeLLeHnmn peLleHne NoANUCbIBAaeTCs pyKoBOAMUTENEM YNOMHOMOYEHHOIO OpraHa u
PErMcTpupyeTca B CUCTEME 3INEKTPOHHONO AOKYMEHTOo6opoTa YMNOMHOMOYEHHOro
opraHa.

3.4.5. Kputepuem NpuHATUSA pelleHna O npenocTaBneHun unn ob oTkase B
NpeaoCTaBNEHNN  MYHMLMNANbHOW YyCRAyrn SBMASIETCA HanuMyne unum  OTCyTCTBME
OCHOBaHWI AN1s 0TKa3a B NpegoCcTaBNeHn MyHULMNAnbHOM YCIyrn, yKa3aHHbIX B MYHKTE
2.10.2 HacTosLWwero agMMHNCTPATUBHOIO perfnamMmeHTa.

3.4.6. Pesynbtatom agMUHUCTPaTUBHOM npoueaypsbl aBnseTcs
noanMcaHHoe pykoBoguTernemMm YNOoNHOMOYEHHOro opraHa pelleHne o0 npegocTaBneHnm
nnbo o6 oTkase B NpeaoCTaBAeHNN MyHULMNANbHOW YCyrn.
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3.4.7. MakcumarnbHbI CPOK UCMONHEHUS agMUHUCTPaTMBHOM npoueaypbl He
MOXET MpeBblwaTbh 2 paboynx AHen co AHSA NonydeHus YNONHOMOYEHHbIM OpraHoM
MOMHOr0 NakeTa AOKYMEHTOB, HeOOXoAuMbIX ANA NpefocTaBfeHUs MyHULMNanbHOM

ycnyrm (B COOTBETCTBUM C nyHktom 2.4
HaCTOSALEro aAMUHUCTPATMBHOIO perfnameHTa).

3.5. OdopmneHne pesynbtata npeafocTaBfieHUA MYHULMNANbHOWM
ycnyru v Bblaava (HanpasneHue) ero 3asBUTesio

3.5.1. OcHoBaHvMeM [Ons Hayana agMUMHUCTPATMBHOM nNpoueaypbl SBNseTcs
noagnvcaHne peweHns O npegoctaBneHun nmbo oTKase B NpeaocTaBreHun
MyHMLUMNanbHOW ycnyru (ganee - pesynstaTt npefocTaBneHnss MyHUUunansHOM ycnyru.

3.5.2. [omkHocTHOe  nnuo  YNONHOMOYEHHOro opraHa Bpyyaet
(HanpaBnsaeT) 3aaBuUTENnto pesynbTaT MpefoCTaBneHus MyHUUUNanbHOW ycryrn B
TeyeHne 1 (ogHoro) paboyero gHen co OHA NPUHATUA peLlleHns o Bblgadve unu ob otkase
B BblJade paspeLueHus.

3.5.3.Kputepmem npuHATUS pelueHns O Bbldadye pesynbTaTa npegocTaBrieHns
MYHMUMNANbHOW YCAyrM WAW HanpaeneHun pesynbTaTa MyHUUMNAanbHOW yCryru
MOYTOBLIM OTMpPaBreHMeM sBnsieTca BblbOp 3asButTenem cnocoba ero yBeaomneHms o
NPUHATOM peLleHnn, BblAayun pesynbTaTa NnpegocTaBneHnsa MyHULMnanbHOW yCryru.

3.5.4. Pe3synbTaTOM BbINOMHEHUS agMUWHUCTPATMBHOM Mpouenypbl ABNSeTcs
HanpaBfeHne (Bpy4YyeHue) 3adBUTENIO peLLeHns O Bblgade unn ob oTkase B Bblgaye
paspeLleHns cnocoboM, ykazaHHOM B 3asiBNIEHUN.

PesynbTat npegoctaBneHns MyHULUMNAIbHOW YCIyrn B 35IEKTPOHHON hopMme C
Mcnonb3oBaHWEM eMHOro nopTana, perMoHanbHOro noprana, B criydae npuHATUS
peLLeHnsa 0 NpeaocTaBneHnn MyHMUMNanbHOW ycnyrn, noaTeepXxgaeTcs NpucBoeHnem
3asBKe cTatyca «WUCnosiHeHo». [lencTBmne Nno M3MeHeHuo ctaTyca 3asiBleHns,
NOCTYNUBLLErO B 3NIEKTPOHHOW (hOpMe C UCMONb30BaHMEM eQUHOro nopTtana,
pernoHanbeHOro noprana, NPou3BoaAUT AOSHKHOCTHOE NNUO YNOSTHOMOYEHHOIO opraHa.

B cnyyae npuHsTus pewwexms o6 oTkase B NpefoCcTaBneHnn MyHULMNanbHOM
yCnyrv no 3asiBfieHnto, NOCTynMBLUEMY B YNONTHOMOYEHHbLIN OpraH B 31eKTPOHHOM
dopMe ¢ Ucrnonb3oBaHMEM eAMHOro NnopTana, perMoHanbHOro noprana, 3asiBke
npucBaMBaeTCs CTaTyC «0TKa3aHo».

[encrterne No nameHeHuo ctatyca 3asiBrieHns, NOCTYNMUBLUEro B 9N1EeKTPOHHON
dopme C ncnonb3oBaHMEM €4NHOro nopTana, permoHanbHOro noprana, Npou3BoauT
OOIMKHOCTHOE NMLO YNOMIHOMOYEHHOro opraHa.

3.5.5. MakcumanbHoe Bpemsi, 3aTpayeHHOe Ha agMUHUCTpaTUMBHOE
OencTBme, He JOMKHO npesblwaTtb 1 (ogmH) pabounii aeHb.
3.6. lNopsaok BbINONHEHUS aAMUHUCTPATUBHBLIX Nnpoueayp MOL|

MpepoctaBneHne myHuumnansHom ycnyrn B MOLL ocywectensieTca B nopsagke,
YCTAHOBIIEHHOM HACTOALWMM  agMUHUCTPATUBHBLIM  PEerriaMeHToM, C y4eTOM
0ocobeHHOCTEN, onpeaeneHHbIX CornalleHMeM 0 B3auMoaenCcTBUN MeXAy
YNONHOMOYEHHbLIM OpraHoOM, NPeAOCTaBAALWNM MyHMUMNanbHyo ycnyry, n MOLL.

Mo®L| He ocyliecTBNAET:

dhopmMmnpoBaHMe 1 HanpaBneHne MexXBeJoOMCTBEHHOMO 3anpoca B opraHbl,
npeaocTaBnsoLLIne YCryri, B OpraHbl rocy4apCTBEHHON BMaCTU, MHbIE OpraHbi
MECTHOIo caMoynpaBfieHns U OpraHM3aumK, y4acTByoLMe B NPeaoCcTaBneHun
MyHULMNAnbHbIX YCIYT;



NPOEKT
WHble AENCTBUS, HEOOX0AMMbIE ANS NPeaoCTaBNeHNA MyHULMNANbHON yCnyru,
B TOM YMUCIe CBA3aHHbIE C NPOBEPKOWN AENCTBUTESNTBHOCTU YCUITEHHON
KBannuduumpoBaHHOM 3M1EKTPOHHOW NOANUCK 3aABUTENS, UCMONb30BaHHOW NpwU
obpaLlyeHun 3a nonyy4yeHnem MyHULMNansHON yCnyru.

3.7. Topspok wucnpaBneHUsi AOONYLEHHbIX ONe4YaTok U owubok B
BblAaHHbLIX B pe3yrnbTaTe NpeAocTaBneHMsa MyHULUNanbHOM ycnyru AOKyMeHTax

B cnyyae BbisiBNeHus 3asBuTenem B AOKYMEHTaX, ABMSIOLWMXCSA pe3ynbTaTtoM
NpeaoCTaBNeHNA MyHMLMNANbHOW YCyrk, onevyaTok n (Mnm) owmnbok, 3assButenb
npeacTaBnseT (HanpaBnsieT) Ha UM pykoBoauTens YNONHOMOYEHHOIo opraHa
3asBneHne o6 ncnpaBneHnn Takmx oneyaTok n (Mnu) owmnbok NocpeacTBOM FINYHOIO
obpalLeHnsa nnm NoYTOBLIM OTNPaBMEHUEM.

K 3asiBneHuo npunaraeTcs opurmHan JOKyMeHTa, B KOTOPOM JOonyLeHa
oneyatka u (mnun) owmnbka. Takke 3aaBuTenb BNpase NpUOBLLNTL JOKYMEHTHI,
060CHOBbIBaOLLNE JOBOAbI, U3MNOXEHHbIE B 3asiBNEHUMN.

Peructpaums 3asiBneHnsi ocyLLecTBnsieTcs B AeHb ero noctynnexHms nnbo Ha
cneayoLwmin paboymnin AeHb B crydae NocTynneHns 3asiBfieHnsl Mo OKOHYaHuK paboyero
BpemeHu. B cnyyae noctynneHus 3asiBneHns B BbIXxogHble U Hepaboumne
npasgHUYHbIE OAHM €ro perncTpauust OCyLLECTBISIETCS B NePBbLI paboyunii AeHb,
cnepnymoLmii 3a BbIXOAHBIM UM Hepaboynm npasgHUYHbIM OHEM.

[omkHoCTHOEe NULO YNONTHOMOYEHHOro opraHa NpoBOANT NPOBEPKY YKa3aHHbIX
B 3adBf1IEHNUN CBEOEHUN.

B cnyyae BbIsiBNeHMs 4ONyLWEHHbIX onevyaTok 1 (Mnun) ownbok B AOKYMEHTAaX,
BblAaHHbIX B pe3yrnbTaTte NpeaocTaBneHns MyHUUUNanbHOM yCnyrmn, OSMKHOCTHOE
nMuo YNONHOMOYEHHOrO opraHa NoAroTaBnvMBaeT JOKYMEHT, ABNSAOLWMIACA
pe3ynbTaTtoM NpeaoCcTaBNeHNA MyHULMNANbHOW YCyrn, C y4eTOM UCNpPaBneHuns
AONYLLEHHbIX ONeYaToK u (Mnu), owmnboK B CPOK, HE NpeBbIaoLWmnn 5 paboymx gHen co
OHS perncTpaunm CooTBETCTBYIOLLIErO 3asiBNEHUS.

B cnyyae oTcyTcTBMS oneyaTok 1 (Unu) ownboK B LOKYMEHTaX, BblAAHHbIX B
pesynbTaTte NpeaocTaBneHnss MyHUUUNanbHOW yCryrn, AOSPKHOCTHOE L0
YNONHOMOYEHHOro OpraHa noaroTaBnMBaeT yBeaoMeHne 06 OTCYyTCTBUN Taknx
one4artok u (Mnun) ownboK 3a NOANUCHIO AOMKHOCTHOMO NNLA, YNOTHOMOYEHHOMO Ha
nognucaHme Takoro LOKYMEHTa, B CPOK, He MpeBbIatowmi 5 pabounx gHen co gHA
perncTpauumn CoOOTBETCTBYIOLLIErO 3asiBNIEHUS.

Bblgava (HanpaBneHue) pesynbTata pacCMOTPEHUS 3asBrneHus 06
ncnpasneHnn onevaTok n (Mnun) owmboK OCyLLLECTBIISIETCA B COOTBETCTBUM CO
cnocobom, ykasaHHbIM B 3asiBIIEHUMN.
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