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POCCUUCKAA ®EQEPALMA
OPJIOBCKAA OBJIACTb

o

AOMUHUCTPALUUA OONMKAHCKOIo PANOHA

MOCTAHOBINEHWE

2025 . Ne

nrr.[Jonroe

06 yTBepxaeHn AOMUHUCTPATMBHOMO pernameHTa NnpegocTaBneHne MyHMUMNanbHON yCnyru
«OpraHmsaumsa NcnonHeHnsa rocyaapcTBeHHbIMU apxmBammu cybbekToB Poccuiickon ®epepauunm
3arnpocoB Ha NoJsly4YeHne apXMBHbIX CNPAaBOK, apPXMBHbIX BbIMUCOK Y apXUBHbIX KOMUMU,
CBA3aHHbIX C coumarnbHOM 3aLlMTON rpaXaaH, npeaycMaTpusatollen nx neHCUoHHOe
obecneyeHune, a Takke NonyvyeHne nbrot 1 KOMNeHcaunin B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®egepaunns»

B uenax noBblleHMs  KadecTBa  NpedocTaBfeHnd  MyHUUMNANbHOW  yCnyru
«[MpegoctaBneHne MNUCbMEHHBIX Pa3bACHEHUWM  HanoronnaTtenbWwukam MNo  Bonpocam
NMPUMEHEHNA  MyHMUMNANbHBIX HOPMAaTMBHbBIX MPaBOBbLIX aKTOB HorkaHckoro panoHa
OpnoBsckor obnact 0 MECTHbIX Hanorax n cbopax», B COOTBETCTBMM ¢ PegepanbHbIM 3aKOHOM
ot 07.07.2010 Ne 210-®3 «O6 opraHusaumm npenoCTaBNeHNs TrOCYyAapCTBEHHbIX U
MyHuUMNanbHbIX ycnyr», ®efepanbHoro 3akoHa ot 26.12.2024 roga Ne494-d3 «0 BHeceHun
M3MEHEHMN B OTAErlbHbIE 3aKoHoAdaTernbHble aktel Poccuiickon ®depepaumn>,
AgmuHucTtpaums JomkaHckoro paioHa Opnosckon obnactu NMOCTAHOBJIAET:

1.YTBepants AOMUHUCTPATMBHLIA  perfnameHT MyHUUMNanbHOW  yChyru «OpraHusauus
MCMNOMHEHUSA rocyaapCTBEHHbIMU apxuBamu cybbekToB Poccuiickon degepaunm 3anpocoB Ha
NoSslyYeHME apXUBHbIX CNPaBOK, aPXMBHbIX BbIMUCOK W apPXMBHbIX KOMWWA, CBA3AHHbIX C
coumanbHOM 3almnTON rpaxaaH, npegycmaTpuBalolLlen ux NneHcMoHHoe obecneyeHne, a Takke
nosiydeHne JbroT W KOMMNeHcauuMn B COOTBETCTBUMM C 3aKoHoAdaTenbCTBOM PoOCCUUCKON
denepaumn» B HOBOM pedakunm COrnacHo NPUoXeHUo.

2.MNpusHate yTpaTtuBwmm cuny [loctaHoBneHWe agMuHucTpauumn [ormKaHCKOro pavoHa oT
28.10.2024r. Ne 628 00 yTBepxaeHUn AOMUMHUCTPATMBHOIO perfameHTa npefocTaBreHne
MyHMUMnanbHon ycnyrn «OpraHn3auusa UCNosTHEHUS rocy4apCTBEHHbIMU apXMBamMmu CyOBHEKTOB
Poccuinckon ®epepauun 3anpocoB Ha MOMyvYeHUe apXMBHbLIX CMPaBOK, apXUBHbIX BbIMUCOK U
apXmMBHbIX KOMWW, CBA3@HHbIX C COUManbHOM 3alMTON rpaxgaH, npegycmaTpuBarolen ux
NEeHCUOHHOEe obecneyeHne, a Takke MosiyYeHne nbroT U KOMMeHcauuhn B COOTBETCTBUMM C
3akoHogaTtenscTBoM Poccunckon denepaunn»

2.HacTtosuwee NoctaHoBNEHME pasMecTuTb Ha oduumanbHoM cante [omkaHCKOro pamnoHa.

[maBa panoHa b.H.MakawoB



MpunoxeHne
K NocTtaHoBneHuo
agMUHUCTpaLmn
[lomkaHckoro panoHa
Opnosckon obnactu
oT 2025 . Ne

AOMUHUCTPATUBHbIA PEFNTAMEHT

«OpraHusauus UCNONHEHUs rocyaapcTBeHHbIMU apXxuBamMu cybbekTtoB Poccuinckon
depepaumm 3anpocoB Ha NOJly4eHUe apXMBHbIX CMPABOK, aPXMBHbIX BbIMUCOK U
apXMBHbIX KOMWUN, CBA3aHHbIX C COLManbHOM 3alUTOMN rpaxaaH, npeaycmaTpuBatoLlemn
MX NeHCUOHHOe obecneyeHue, a TakKe Nosly4eHue Nbrot U1 KOMNneHcauum B
COOTBETCTBUMU C 3aKoHoaaTenbcTBOM Poccumckon ®epepaumn»

. O6wWwme nonoxeHun

1.1.Hactoawmn AOMUHUCTPATUBHBIA perfnameHT no nNpefoCTaBNEeHUD MyHULMNAnbHOM
YyCNnyru  opraHusauus WUCMOSTHEHMS TOCYyOapCTBEHHbIMU apxvmBamu cybbektoB Poccunckon
degepaumn 3anpocoB Ha MOSlyYEHME APXMBHbLIX CMPaBOK, apXUBHbIX BbLIMUCOK U apXMBHbIX
KOMWA, CBA3AHHbLIX C COUMarbHOW 3almMTOW rpaxkaaH, npegycmaTtpuBalollen UX NeHCUoHHoe
obecneyeHne, a Takke TMONlydeHMe NbFOT W  KOMMEHCauuMM B  COOTBETCTBMM C
3akoHogaTtenbctBom Poccuinckon Pepepaumm (ganee - AOMWHUCTPATUBHBIA pPErfiaMmeHT) -
onpeaensieT craHgapT, COCTaB, CPOKM U NMOCneaoBaTeNnbHOCTb AENCTBUN (aAMUHUCTPATUBHBIX
npouenyp) agmuHucTpaumm [ormkaHckoro panoHa Opnosckon obnactu  (ganee —
aAMUHUCTPaLMs) NPU UCNONTHEHUM MYHMLUMNANBHON YCIyTNn.

MonoxeHns HacToswero PernameHTa pacnpocTpaHsoTCs Ha BCe 3anpochbl, B TOM YuUche
NOCTYNMBLUME B ANIEKTPOHHOM BUAE, OT HOPUONYECKUX N (PUNYECKUX L.

1.2.3aaButensammn, uMerWmMMM nNpaBo Ha nNpeaocTaBieHVe MyHUUMNAnNbLHOW YCryru,
ABNAKTCA pmnsndeckue 1 topngudeckme nuua (ganee — 3asaBuUTEND).

1.3.0T nmeHun 3aaBuTenen MOryt BbICTynaTb WX NpeacTaBuTenu, UMerolmne rnpaso B
COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccurckon ®epepauum nmbo B cuny HageneHusa ux
B Nopsiike, yCTaHOBMNEHHOM 3akoHoAdaTernbcTBoM Poccumnckon denepaunn, nosIHOMOUNAMU
BbICTYNnaTb OT WX WMeHu (Janee — npeacrtaBuTeNb 3asiBATENS). TpeboBaHusi
NPeaoCTaBEHNsT 3asBUTEN0  MYHULMNANbHOW YCryrM B COOTBETCTBMM C BapuaHTOM
npeaocTaBneHna MyHUUMNANbHOM  YCNyrM, COOTBETCTBYIOLMM Mpu3Hakam 3asiBUTEns,
onpefenéHHbIM B pesynbTaTe aHKeTUPOBaHWUA, NPOBOAMMOro OpraHoM, nNpeaocTaBrisoWwmM
ycnyry (ganee-npodmnupoBaHue), a Takke pesynbTaTta, 3a npegocTaBfieHMEM KOTOPOro
obpatuncsa 3asBuTenb

1.4.MyHuumMnanbHaa ycnyra JofkHa ObiTb  nNpegocTaBneHa  3asiBUTENO B
COOTBETCTBUMN C BApUaHTOM NpeaoCTaBMeHNa MyHMLUmMNanbHOW ycnyrn (ganee — BapuaHT).
1.5.BapuaHT, B COOTBETCTBMM C KOTOPbLIM 3asBuTento byget
npegocTtaBneHa MyHuuunanbHas ycnyra, onpegensercs B COOTBETCTBUM C NPUMOXeHUeM
Ne 1 K agMUHUCTPATMBHOMY perfameHTy, WCXOAS M3 YCTaHOBMEHHbIX B Tabnuue 1
YKa3aHHOro MpunoXeHusl NPU3HaKoB 3adBUTENS, a TakKe M3 pesynbrata MyHULMNanbHON
yCcnyru, 3a npegocTaBrieHneM KOTOpon obpaTuncs 3asBuTerb.

1.6.Mpun3Hakn 3aaBuTena onpegenstTca nytem npoounupoBaHus, wuUcxoaa U3
yCTaHOBMEHHbIX B Tabnuue 2 npunoxeHumsa Ne 1 K agMMHUCTPATMBHOMY perfiamMeHTy
KOMOUHaUMKM 3HA4YEHUIN NPU3HAKOB.

1.7. Ona nonydyeHns wuHdopmauMM O MyHULMNanbLHOW Yycriyre, B TOM 4ucClne O Xoae
npenocTaBneHns MyHuUMnanbHOW ycnyrn (ganee - nHgpopmaund) sasisutens obpawjaeTtcsa B
OTAEeN KynbTypbl M apxXvMBHOro Aderna agMuHuctpauuio [ormkaHckoro pavioHa OprnoBckon
obnacTtu (ganee - agMMHUCTPaLNS), MYHULMNASIbHBIA apXMB.

MecTto HaxoxgeHus: 303760, nrr. Jonroe, yn.Oktabpbckas, Aom 6.



Mpaduk paboTbi:

noHeadenbHuK - yetBepr ¢ 9-00 yacos oo 18-00 vacos,

natHuua ¢ 9-00 yacoe oo 16-45 yacos;

O6eneHHbIn nepepsbiB ¢ 13-00 yacos oo 13-45 vacos;
BbixoaHble gHu — cy660Ta, BOCKpeceHue;

B npegnpasgHuyHblie gHM paboyunii AeHb cokpallaeTca Ha 1 vac;

MecTo HaxoXaeHns MyHUUMNanbHOro apxuea:

nrr. Jonroe, yn. JleHnHa 6,

"pacduk npnema 3aaBUTENEN:

MoHeaenbHuk n yetBepr ¢ 9.00 go 13.00 4., ¢ 14.00 go 17.00 u.

CnpaBou4Hbin TenedoH: 48672(2-16-91,2-13-03)
Anpec anektpoHHon noyTbl: otdelkyltyru@mail.ru, arhiv-dolgoe@mail.ru

1.8. IHpopmauma o npouenype npenocTtaBneHns MyHULMNAnNsHOM YCryrm MoXeT ObiTb
nonyyeHa:

- HENOCPEACTBEHHO NpU NMYHOM obpalleHun;

- C UICNONb30BaHNEM CPEACTB MNOYTOBOM, TENEMOHHOWN CBA3M N INEKTPOHHOM NOYThI;

- MOCpPeacTBOM pasMelleHus uHdopmauum Ha oduvumanbHoM canTe [JormkaHCKoro
panoHa,;

- C MHPOPMALIMOHHOIO CTeHaa

Cpok oTBeTa Ha nUCbMEHHOe obpalleHne, B TOM 4ucne B OpMe 3MEKTPOHHOro
OOKYMeHTa, He pJormkeH npesbiwate 30 KaneHdapHblX OHEW C MOMEHTa perucrTpauuu
NMMCbMEHHOro obpalleHus.

Mpn MHGPOPMUMPOBAHUN NO MNUCbMEHHBIM OOpalleHnam, B TOM u4ucne B dopme
9NEKTPOHHOrO [OKYMEHTa, 3auHTEpPEeCOBAHHOMY NULY AAeTCs YETKUA M MOHATHbIN OTBET Ha
NoCTaBfeHHbIE BOMPOCHI, yKa3blBATCA hamMunms, ms, 0T4eCTBO (NocrnegHee — Npy Hanuymm)
n HoMep TenedoHa crneumnanucTa, NoOAroToBMBLLErO OTBET. [MMCbMEHHbIN OTBET Ha obpalleHne
HanpasBnseTcs No NoYTe Ha agpec 3auHTEPECOBAHHOIO NULUAa UNu B aapec 3rNeKTPOHHOW NOYThI,
yKkasaHHbI B obpalyeHuu. NMpn oTBeTax Ha TenedOoHHbIE 3BOHKW AOSMKHOCTHbIE Nnvua nogpobHo
NHPOPMUPYIOT 0BpaTMBLLMXCA MO BOMpPOCaM NpeaocTaBneHns MyHuumnaneHon ycnyru. OTBeT
Ha TeneMoHHbIN 3BOHOK [OOSMKEeH HavnHatbCsad C  WHopMauMm O HauMeHOBaHUU
aAMWHUCTPaUUK, B KOTOPbIA MO3BOHWN FpaXaaHwH, baMnnumn, UMeHn, otTyectee (nocnegHee —
Npv HanmuMyuu) cneumanucTa agMMHUCTPaALUK, NPUHABLLErO TeNedOoHHbIN 3BOHOK. B cnyyae
HEBO3MOXHOCTW  cneumanucTa, nMpUHABLLErO0 3BOHOK, CaMOCTOSATENIbHO OTBETUTb Ha
NnocTaBfeHHbIE BOMPOCHI, TENEMOHHbIN 3BOHOK NepeagpecoBbIBaeTCs (NepeBoguTcs) apyromy
OOJPKHOCTHOMY NnLy unu xe obpaTtusueMycs coobuiaetcs TenedOoHHbIN HOMEP, MO KOTOPOMY
MOXHO NOSyYMTb HEOBX04MMYIO NHOPMaLNIO.

1.9. Hhopmaummn no Bonpocam npefocTaBneHns MyHULMNAansHOM yCnyrn pasmeLlaeTcs
Ha:

1) odpmuymnanbHOM canTe MyHMLMNAanbHOro obpasoBaHus;

2) UHPOPMALMOHHOM CTEeHAE agMUHUCTPaLUN.

Ha ctenge, pacnonoXeHHOM B MOMELLEHUN MYHUUMMNANbHOrO apxuBa pasMellaeTcs
creayowasn nHopmaums:

1) 0 mecTe HaxoxaeHusa n rpadmnke paboTbl MyHULMNANBHOIO apxmBa, a Takke cnocobax
noslydeHus ykasaHHoOW nHdopmMauuu;

2) O cnpaBOYHbIX TenedoHax cneuManucToB OTAena KynbTypbl UM apxXvMBHOrO Aena,
NpeaoCTaBNAILWMNX MYHULMUNATBbHYO YCNYry;

3) 06 agpece omumnanbHOro canta MyHuLMNanbHOro obpasoBaHnsa B MIHPOPMaLMOHHO-
TeNIeKOMMYHUKaUNOHHOWN ceTu «/IHTepHeT» 1 agpece SNeKTPOHHOWM MoYThl;

4) o nopsgke nonyyvyeHnsa uHgopmauun nNo NPenoCcTaBfeHUI MYHULMNANbHOW YCnyru,
CBeJEeHUN O xoe npeaocTaBneHnsa MyHULUNanbHOW YCnyru;

5) o0 nepeyHe HeOOBXOANMbIX ANA NPeOCTaBNEHNA MyHULMNANbHOW YCNyrn JOKYMEHTOB,
cnocob nonyyeHus, B TOM Y1cCrie B AN1EKTPOHHOW hOpMeE;



6) M3BNeYeHMs U3 HOPMAaTMBHBLIX NPABOBbLIX AKTOB, PEerynupylowmux npegocTaBneHne
MYHULMNAnNbHOM YCNyru.
7) paHHas nHopMauust 4OCTyMNHa AN 03HAKOMIEHMS MHBANMAaM.

Il. CraHaapT npegocTaBneHUA MyHULUNanNbLHON yCnyru

2.1. loa MyHWUMNanbHOM YycCrnyrom B HacTosweMm AOMUHUCTPATUBHOM pernameHTe
NMOHUMAETCSA UCMOSHEHME 3anpOCOB Ha MOSlydeHNe apXMBHbIX CMPABOK, apXWMBHbLIX BbIMUCOK U
apXuMBHbIX KOMWW, CBA3a@HHbIX C COUMarnbHOM 3alMTON rpaxgaH, npegycmaTpuBarowen ux
NeHCMOHHOe obecrneyeHne, a Takke MONyYeHMe NbroT U KOMMEeHcauun B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon denepaunn

2.2. MyHuumnaneHas ycnyra npegoctaBndeTcs agMmuHucTpaumen JomKkaHcKoro panoHa
Opnosckon obnactn. OTBETCTBEHHbIM 3a NpPeAoCTaBeHne MyHUUMNANbHON YCnyrn aBnsieTcs
OTAEN KynbTypbl W apXUBHOrO Aena agMmuHucTpauuu [orkaHckoro panoHa Opnosckon
obnactn. BoaMOXXHOCTb nonyyeHus Ycnyrm B MHOrO(YHKLMOHANbHOM LEeHTPe NpeaocTaBneHns
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCNYr HE NpeayCMOTpeHa.

2.3. lpepocrtaBrneHve MyHUUMNANbHOW YCYrn OCYLLECTBNSAETCA B COOTBETCTBUM C
OEeNCTBYIOWMUM 3aKkoHo4aTenbCTBOM. [1paBoOBOM OCHOBOM NpefocTaBnNeHUs MyHULMNAansHOW
yCryrn SBns0TCS crneayroume HopMaTMBHbIE NPABOBbLIE aKTbl:

1) KoHcTutyuma Poccuiickon degepaunu;

2) ®egepanbHbin 3akoH oT 06.10.2003 N 131-d3 "O6 0bwmnx npuHUMNax opraHu3aumm
MEeCTHOro camoynpasneHus B Poccurickon ®egepauyunn’;

3) ®epepanbHbin 3akoH oT 27.07.2010 N 210-®3 "O6 opraHmsauuun npeaoctaBreHns
rocy4apCTBEHHbIX U MyHULUMNANbHbIX ycnyr";

4) ®epepanbHbii 3akoH oT 22.10.2004 Ne 125-d3 «O6 apxmBHoM gene B Poccurickon
depepauymn»;

5) ®epepanbHbin 3akoH 0T 02.05.2006 N 59-93 "O nopsigke paccmoTpeHust obpalleHui
rpaxgaH Poccuinckon ®egepaunn®;

6) lNpukas PocapxuBa ot 14.09.2023 N 93 «O6 yTBepxaeHUn AOMWHUCTPATUBHOIO
pernameHTa ®enepanbHOro apxXMBHOIMO areHTCTBa MO NPefoCTaBIIEHUIO FOCYyAapCTBEHHOM
ycnyrn OpraHmnsaums ucnonHeHus degepanbHbIMU roCcyaapCTBEHHBIMU apXMBaMmn 3anpocoB U
obpaleHnn Ha nornyyeHne apxXuBHbIX CMPaBOK, APXMBHbIX BbIMMCOK WU aPXUBHbIX KOMWNA,
CBA3aHHbIX C CcoOUManbHOW 3alWuTOW rpaxgaH, npegycMaTpuBarolwen WX MNeHCUOHHOoe
obecneyeHne, a Takke MNONMyYeHWEe nNbrOT M  KOMMEHCAUMM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuiickon ®egepaumn»;

7) YctaB [omkaHckoro panoHa OprioBckon obnactu;

8) Hacrtoswun PernameHt «OpraHuM3aumsa MCNOSTHEHUS FOCYAApCTBEHHLIMU apXvMBaMm
cybbekTtoB Poccunckon degepaumm 3anpoCoB Ha MOMydYeHWE apXUBHbIX CNPaBOK, apXUBHbIX
BbIMMCOK U apXMBHbIX  KOMWW, CBS3aHHbIX C  couManbHOM  3alUMTON  rpaxnaH,
npegycmaTpuBaloLLen X NeHCMOHHoEe obecneyeHne, a Takke NofyvYeHne NbroT U KOMNeHcaummn
B COOTBETCTBUM C 3aKoHoaaTenbcTBOM Poccuinckon denepauymnm»

2.4 .Pe3ynbTaTamuv npegoctaBreHs MyHULMNAansHOM yCryru SBnaioTCS:

-OTBET Ha 3anpoc B BMOE apXMBHOW CNpaBKW, apXMBHOW KOMWUW, apXMBHOW BLIMUCKW,
MHPOPMALMOHHOrO NMcbMa (fanee OTBeT);

-yBeJOMSIEHME O nepefaye 3anpoca B WHOW OpraH rocyaapCTBEHHOW BnacTu, OpraH
MECTHOro camoyrnpasneHnsa UM AoOSHKHOCTHOMY JMLY MO KOMMNEeTEeHUUu;

-0TKa3 B pacCMOTPEHMM 3anpoca C U3NOXEHNEM NPUYNH OTKa3a.

2.4.1. OTBeT Ha 3anpoc, B TOM 4ucne MnocTynMBLUMW B 3NEKTPOHHOM dhopMe, JaeTcs B
CpOK, He npeBblwatwmn 30 gHen co AHNA ero perncTpaumn.

2.4.2. B ucknounTernbHbIX Cnyyasx, a Takke B Criydae HanpasfieHUs AOMNOSTHUTENBHOro
3anpoca, CBA3aHHOIMo C PacCMOTPEHMEM 3anpoca, yKa3aHHbI CPOK MOXeT ObITb NPOANEH He
6onee yem Ha 30 gHen C yBegOMMNEHNEM 3asBUTENSA O NMPOASIEHNN CPOKa PaCCMOTPEHMS.

2.4.3. llpn noCcTynneHun 3anpocoB, KOTOpble He MoryT ObiTb MWCMNOMHEHbI 6e3
npegocTaBneHns OOMNOMHUTENbHbLIX CBEOEHUA UNU YTOYHEHWUI, crieunanuct MyHUUunanbHOro



apxvBa B 7-AHEBHbIN CPOK 3anpaluvBaeT y aBTopa obpaweHus (3anpoca) o6 yTOYHEHUM ©
AONOSTHEHMN 3anpoca HEOOXOANMBIMW st €r0 UCMOMHEHNSA CBEAEHNSIMU

2.4.4. 3anpoc, He OTHOCAWMNACA K COCTaBy XpaHSALWMXCA B apxmBe apXvBHbIX
OOKYMEHTOB, B TeyeHne 5 gHen ¢ MOMeHTa ero permctpauumn HanpaBngeTcs B APYron apxuB
NN OpraHuM3aumio, rge XpaHaTca HeobxoouMMble apXMBHblE AOKYMEHTbI, C yBeAOMMEHneM o6
39TOM nonb3oBaTens

2.4.5. [lpn nonyyeHun 3anpoca, B KOTOPOM COAEPXaTCsA HeueH3ypHble nnbo
OCKOpBUTENbHbIE BbIPAXEHWS, YrPO3bl XKMU3HU, 340POBbI0 N NMYLLIECTBY AOSMKHOCTHOIO nvua, a
TakKke YNeHOB ero ceMbW, cneunanucT MyHMUMNanbHOro apxmea BrnpaBe OCTaBuTb obpalleHue
6e3 oTBeTa 1 coodLWMTL 3asABUTENO O HELOMYCTUMOCTM 3110ynoTpebneHns npaBom.

2.4.6. B cnyyae, ecnv TEKCT NMCbMEHHOrO 0bpaLleHnsa He NoAAAeTCa NPOYTEHUIO, OTBET
Ha 3anpoc He [daeTcs, 0 YeM B TeYeHMe CeMWU KaneHgapHbiX OHEW CO AHSA perucrtpauuu
obpaweHua coobuiaetca 3asBUTENO, ecnn ero amunua M NoYTOBbLIM agpec NoaAdarTcs
NPOYTEHNIO.

2.4.7. B cnyyae, ecnu B 3anpoce COOEPXUTCA BOMPOC, HA KOTOPbIN 3asBUTESO
MHOrOKpaTHO AaBasiMCb NMUCbMEHHbLIE OTBETHI MO CYLECTBY B CBS3U C paHee HanpasnsieMbiMu
obpalweHnamMm B MyHMLMNANbHbIA apxMB M NpU 3TOM B 3asBfEeHMM HE NPUBOAATCHA HOBblE
aosogbl unn  obCcToATENbCTBA, CnNeuvManucTt MyHUMUMNanbHOro apxvBa BhnpaBe MNpPUHATb
peweHne o0 6Ge30CHOBATENbHOCTU O4YepenHOro obpalleHna U NpekpalleHUn Mepennuckn c
rpaxgaHWHOM MO AAaHHOMY BOMPOCY, O YeM B Te4yeHue CeMU KaneHgapHblX AHENn CO AHSA
pernctpauum obpallieHnsa coobuiaeTcs 3aaBuTento.

2.4.8. B criyyae, ecnu OTBET NO CYyLLECTBY NOCTaBIIEHHOMO B 3anpoce BONpoca He MOXeT
OblTb OaH 06e3 pasrnaweHnsa CcBefeHWMW, COCTaBMAWMX FOCYLAapPCTBEHHYD WU UHYIO
OXpaHSAEeMy0 3aKOHOM TaWHy, 3asBUTEN0 B TEYEHME CEMU KaneHaapHbIX gHen coobuiaeTtcs o
HEBO3MOXHOCTM [aTb OTBET MO CyLeCTBY MOCTaBMEHHOrO0 B 3anpoce BOMpoca B CBA3W C
HeJOoMyCTUMOCTbLIO pa3rnalleHns yKa3aHHbIX CBe4eHUMN.

2.4.9. MNpun HanpaBneHun 3asBreHnst nocpeacTsom EgmMHoro noptana 3asiButenb B A€Hb
nogayv 3asiBNeHns nornyyaeT B NMMYHOM KabuHeTe EQmMHOro noptana un no 3neKTpOHHOM noyTe
yBeAOMIEeHNe, noaTBepxaawlee, YTO 3asiBieHWEe OTMNpaBfieHo, B KOTOPOM YyKasblBalOTCS
perncTpaunoHHbIN HOMep 1 JaTa nogayvv 3asBreHns.

2.5. TpeboBaHUA K NOMELLEHMSIM, B KOTOPbIX NPeaoCTaBNAeTCs MyHUUMNanbHas ycnyra,
K MecTy OXugaHus v npuema 3asBuTenen, pasmMeLleHunio MHpopmaumm Ha cTeHgax, B TOM
yucne K obecnevyeHnto AOCTYMNHOCTM N9 MHBANMOOB yKa3aHHbIX OOBHLEKTOB B COOTBETCTBUMN C
3akoHogaTtenbcTBoM Poccuinckon ®egepaumm o coumanbHOM 3awmTe MHBanmaos.

2.5.1. TllomeweHne, B KOTOPOM OCYLLECTBNSETCA NpueM 3asaBuTENEen, AOSMKHO
obecneuynBatb KOM(POPTHOE pacnofioXeHne, Kak 3asBuTens, Tak W chneuyvanucra
MYHULUMNANbHOro apxuea.

2.5.2. Bxog B 3aaHve, B KOTOPOM pacnonaraeTca MyHuuunanbHbi apxme, obopyayeTtca
MHpOPMaUNOHHOM TabnmMykon (BbIBECKOW), coaepXalwen WHOopMauuio: HamMeHOBaHue,
MECTOHaxoXaeHne u pugudecknn appec, pexum paboTbl, rpaduk npuema, Homepa
TenedoHOB AJ1s1 CrpaBoK.

2.5.3. Mecta nonyyeHus uHdopmMauun O nNpenoCcTaBfEeHUUM MYHUUUNANbBHOW YCNyru
obopyaytoTcss MHMOOPMAUMOHHBIMKM  CTeHOaMW, TenedoHHOM CBA3bID W KONUPOBaSibHON
TEXHUKOWN.

2.5.4. Ina oxmngaHusa 3asBuTensMu npuema, a Takke ANna 3anosiHeHUst HeobXoanMbIX
AN NpefocTaBrneHnss MyHUUMNanbHON yCrnyrn AOKYMEHTOB OTBOAATCA MecTa, 06opyaoBaHHbIE
CTyNnbsIMW, CTONamMu (CToMKamun) ANs BO3MOXHOCTM OQOPMIIEHUS [OKYMEHTOB, KOTOpble
obecneuunBatotca nucden bymaron, pydkamu, 6naHkamm gokymeHToB. MecTa ons oxvaaHus u
MecTa N4 3anofIHeHUS LOKYMEHTOB SBIISAKOTCA TaK e AOCTYNHbIMW A5l MHBanngos .

2.5.5. Bxog wn nepegBwxXeHne Mo MNOMELLEHMSM, B KOTOPbIX MPOBOAUTCS MpUEM
3asiBUTENEN, He OOMKHbI Co34aBaTh 3aTpyaHEHUI NS NNL, C OrPaHNUYEHHBIMU BO3MOXHOCTSIMMA.

2.5.6. MecTa ans uHdopMupoBaHus, npeHasHa4YeHHbIe 419 03HAaKOMIEeHUS 3asiBUTenNen
C WHOPMaUVOHHBIMX MaTepuanamun, obopyaylTcs WMHPOPMALMOHHBIMKM CTEHAAMU UMK
yronkamu.

2.5.7.30aHne, B KOTOPOM MpefocTaBfdeTcs MyHUuunanbHas Yycryra oOcCHawaeTcs:
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NPOTUBOMNOXXaPHOM CUCTEMOM U CPpeaCTBaMM MOXapPOTYLUEHUS.

2.5.8.MecTta oxugaHus 3aasutenen obopyayrTCcsa CTYNbAMMU, CKaMbSMW, KOSIMYECTBO
KOTOpbIX onpegendeTca ucxoasa w3 (aKTUYECKOW Harpy3km W BO3MOXHOCTEN [Ons  UX
pasmeLleHns.

2.6.[NokasaTenn 4OCTYMHOCTU N Ka4yecTBa MyHMLMNANbHOWN YCryrn

2.6.1.MNokazaTensamu AOCTYMHOCTM NPEAOCTaBNEHUST  MYHULIMMNANbHOW YCIyrn ABNSKOTCS:

- pPacnosioXXeHHOCTb nomMelwleHmnd, B KOTOPOM BeOdeTcd npuem,
Bblga4ya OOKYMEHTOB B 30HE AOOCTYNHOCTH 00LLECTBEHHOTO TpaHCMNopTa,

- Hanu4ne Heobxoaumoro Konuyectea cneumanucroB, a
Takke NOMELLEHNIN, B KOTOPbIX OCYLLECTBASETCA NPUEM OOKYMEHTOB OT
3aaBUTENEN;

- Hanu4ne ncdepnbiBatoLwen nHopmaumm o cnocobax, NopsiaAKe N cpokax
npenocTaBneHns MyHULMNAnNbHOM yCNyr Ha MHPOPMAaLMOHHbIX CTEHAAX,
otmnumanbHOM cante, Ha EgnHom nopTtane;

- OKasaHue MnOoMOLUM WHBanNMaam B MpeogorieHnn 6apbepoB, MellarLmx
NONTYYEHUIO MU YCIYr HapaBHe C ApYrMMu nNnuamMu.

2.6.2.lNokasaTenamm kadecTa NpeaoCcTaBeHnss MyHULMNAanbHON YCryrn SBNaTCA:
- cobnogeHne CpoKoB Npuema 1 pacCMoTPeHUs1 JOKYMEHTOB;
- cobnogeHne cpoka nonyvyeHns pesynbtata MyHUUUNanbHOW YCnyru;

- OTCyTCTBME OOOCHOBaAHHbLIX anob Ha HapyweHuss agMWHUCTPaTUBHOIO
pernameHTa, COBEpLUEHHbIE cneunanmcTamm ynoiHOMOYEHHOro OpraHa;
- KONIMYECTBO B3aMMOLENCTBUN 3asBUTENSA C AOSMKHOCTHbIMM nuuamu (6e3
yyeTa KOHCymnbTauum).
2.6.3./Hbopmaumss o xope npeaocTaBfeHnd MyHUMUMNAnNbHOW ycnyrm MoxeT ObiTb
nony4eHa 3asiBUTenem B NiM4HoOM kabuHeTe Ha EgnHom noprtane.

2.6.4.Mpn npepoctaBneHNn MyHUUMNANbHOW YCRyrn B 3NEKTPOHHOM dopMme 3asiBUTenb
BrpaBe:

- MonNy4uTb WHOpPMauMio O Mopsgke W cpokax npedocTaBneHns
MYHUUMNANbHOW yCryru, pasMmeLleHHyo Ha EguHom noptane;

- nogatb 3asiBfieHWe O npenocTaBfieHUM MyHUUMNANbHOW YCRyru, UWHble
OOKYMEHTbI, HeobxoauMble Ons NPegoCTaBfieHUs MYHUMUMNANbHOW YyCryrn, B TOM
yucre JOKYMEHTbl U UHAPOPMaLMIO, SNEKTPOHHbBIM BN KOTOPbIX paHee Obi 3aBepeH
B COOTBETCTBMMU C NYHKTOM 7.2 YacTtu 1 ctatbn 16 PegeparnbHOro 3akoHa

Ne 210-$3, ¢ ncnonb3oBaHnem EgnHoro noprana;

- NOMyYnTb CBEAEHUS O XOA4e BbINOMIHEHNA 3asBNEeHUA O npefocTaBneHun
MYHMLMMNANbLHON yCnyru, NnogaHHoe B 3r1eKTPOHHOW hopMme;

- NONy4YnTb pe3ynbTaT NPegoCcTaBfeHns MyHUUMNAnbHOW ycnyru B dopme

9NEKTPOHHOIo AOKYMEHTA.
2.6.5.JokyMeHTbl, npunaraemble 3asBUTENEeM K 3asBlEeHUI0, npeacTaBnsemMble B
3NEeKTPOHHOM (bopMe, HanNpaBnAaTCA B criegylowmx opmaTax:

- Xxml - ona AOKYMEHTOB, B OTHOLUEHWW KOTOPbIX YTBEPXAEHbl (POpMbl U
TpeboBaHUA MO POPMUPOBAHUIO INEKTPOHHBIX AOKYMEHTOB B Buae pansnos B
dopmaTte xml;

- doc, docx, odt - gna [OKYMEHTOB C TEKCTOBbIM COAEPXaHUEM, He
BKITHOYaOLLMM OOPMYIb;

- pdf, jpg, jpeg, png, bmp, tiff - ANs QOKyMEeHTOB C TEKCTOBbLIM CoAepKaHNeM,
B TOM 4uMCne BKMYaoLWmnx opMynbl U (Mnu) rpaduyeckme n3obpaxeHus, a Takke
OOKYMEHTOB C rpadou4eCckumM COAEPXKaHNEM;

- Zip, rar — Ang cxaTbIX JOKYMEHTOB B OA4MH dhawn;



-sig — [Ons  OTKPENneHHOW YCUNEHHOW KBanUUUUPOBAHHOW 3NEKTPOHHOM
noAanucw.
2.6.6.B cny4ae ecnv opurnHansl JOKYMEHTOB, NpunaraembiX K 3asiBNeHUIo, BblaaHbl 1
noanucaHbl YNOSIHOMOYEHHbIM OpraHomM Ha OymMaXxHOM HocuTene, AonyckaeTcs
dopmMmpoBaHME TakMX OOKYMEHTOB, NpeaCTaBnseMbIX B 3fIEKTPOHHOW hopme, nytem
CKaHMPOBaHWS1 HENOCPEACTBEHHO C OpUrMHana SOKYMeEHTa (MCMoNb30BaHUE KOMUIN He
AonyckaeTcs), KOTOpOe OCYLLECTBISETCA C COXpPaHEeHWeM OpueHTauuuM opurnHana
AokymeHTa B paspeweHun 300-500 dpi (macwtab 1:1) M Bcex ayTeHTUYHbIX
NPU3HaKoB MOAMMHHOCTU (rpadmMyeckon Moanucy nuua, nedvaTtu, yrrioBoro tamna
6naHka), C UICNONb30BaHNEM CIeaYOLLMX PEXNMOB:
- «4yepHo-benbin» (MpM  OTCYTCTBUM B AOKYMEHTe
rpadouyecknx n3obpaxxeHnmn n (Mnn) LBETHOIO TEKCTA);

- «OTTEHKN ceporo» (nNpu HanMyum B OOKYMeHTe
rpadnyeckmx N300paKeHnn, OTNINYHbIX OT LIBETHOIO rpadonyeckoro
n3obpaxeHuns);

- «UBETHOW» WM  «pPEeXUM MOMHOM  uBeTonepedadn»  (Npu
HanNMunn B AOKYMEHTE LBETHbIX rpadon4ecknx n3obpaxkeHnn nmdo LBETHOro
TEeKcTa).

KonunyectBo (pannoB OJOMKHO COOTBETCTBOBATb KOSMMYECTBY OOKYMEHTOB, KaXAbl 13
KOTOPbIX COOEPXUT TEKCTOBYHO M (UNK) rpadomyeckyto HGoOpMaumIo.

2.6.7.[10KkyMeHTbI, npunaraemMmble 3asiBUTENEM K 3asiBEHWU0, NpeacTtaBnsemMble B
SNEKTPOHHOM hopme, AomkHbl obecneuynmBaTb BO3MOXHOCTb MAEHTUUUMPOBATL
OOKYMEHT U KONIMYECTBO SNICTOB B JOKYMEHTE.

lll. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp no npeaocTaBneHno MyHULUNanbLHOM yCrnyru, Tpe6oBaHUA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YUCIle 0COGEHHOCTU BbINOMIHEHUA aAMUHUCTPATUBHbIX Npoueayp B
3NeKTpoHHOn chopme

3.1. TlpepocTtaBneHve MyHUUMNANbHOW Yycnyrn BKMYaeT B cebsa cnegyowme
aAMUHUCTPaTUBHbIE NpoLeaypbI:

1) npuem n pernctpauusa 3anpoca v NPUNOXeEHHbIX K HEMY JOKYMEHTOB;

2) obpaboTka 1 paccMOTpeHue 3anpoca;

3) HanpaBneHue (Bblgada) 3adABUTENO pesynbTaTa NPegoCcTaBfeHna MyHULMNarbHOW
yCnyru.

3.2. brnok-cxema npegocTaBneHs MyHUUMNAanbHOM yCryrn npuBeaeHa B npunoxeHun N
3 K HacTodAwemMy AOMUHUCTPATUBHOMY PErnamMeHTy.

3.3. OcHoBaHMeM [Ons Havana npefoCcTaBNeHUst MYHULMNANbHOM YCNyrn sBnsieTcs
nocTynneHne obpalleHns OT 3asBuUTEeNns B agMUHUCTPAUMIO, OTAEN KynbTypbl U apXMBHOIO
aena, MyHUUMnNanbHbIA apxvB MNOCPEACTBOM MOYTOBOW, (akCMMWUITbHOM CBA3NM nnbo B
SNEKTPOHHOM BMae.

Ob6palleHne nognexut obssaTtenbHoOM perncTpaunm B TeyeHne Tpex OHEWn C MOMEHTa
NOCTYNNEHUS.

OTBETCTBEHHOCTL 3a MNpMEM U perucTpauuio obpalleHuss HeceT  Chneumarnucr,
OTBETCTBEHHbIN 3a NPUEM U PETMCTPALNIO JOKYMEHTOB.

O6pallueHusi, HanpaBrieHHble MOCPeACTBOM MOYTOBOWM U (PakCMMUMBHON CBA3N, U
OOKYMEHTbI, CBA3aHHblE C MX PaCCMOTPEHMEM, MepBOHAYanbHO MNOCTYMNAKT K crneuuanucty,
OTBETCTBEHHOMY 3a NPUEM U PEFNCTPALIMIO JOKYMEHTOB.

O6palleHuns, nNocTynuBLUME MO JMEKTPOHHOM MOYTe, €XeAHEBHO pacrnedaTbiBalTCa U
0dopMIIAKTCA CneunanmcToM, OTBETCTBEHHLIM 3a NPUEM U PErnMcTpaumuio JOKYMEHTOB, ANs
pacCMOTPEHNS MMaBoOW aAMUHUCTPaLUKN B YCTAHOBIEHHOM NOpsAKe Kak 0OblYHbIE MUCbMEHHbIE
obpauieHus.

CneumanucT, OTBETCTBEHHbIA 33 NMpUeM W perncTpauuio AOKYMEHTOB, OCYLLECTBNSEeT
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nepBuYHyt0 06paboTKy (MPOBEPKY NPaBUNBbHOCTU agpecaunn KOppecnoHAEHUNN, Hanu4ne Bcex
NPUITOXEHNUA N WMHOW [JOKYMEHTauuu, SBNSAOLWENCA HEeOTbEMSIEMOW 4YacTbio obpalleHus,
yTeHune, onpeaerneHve coaepXaHus BOMPOCOB oOOpaleHusa rpaxgaHuHa) M perucrpaumio
obpalleHnin B XXypHane permcrpaumm BXxogsien KoppecnoHeHUMN.

3.4. PaccmoTpeHne obpalleHui.

Mpolweawmne pernctTpaumio NMCbMeEHHbIE 0bpaLleHnst NnepeaarnTcs rnaBe panoHa.

MaBa panoHa no pesynbTatam 03HaKOMIIEHUS C TEKCTOM obpalleHus, npunaraeMbiMu K
HeMy JOKYMeHTaMn B TedyeHne 1 paboyero gHs C MOMEHTa MX NOCTYNMEHNS:

- onpegensieT, OTHOCUTCA 1M K KOMMNETEHUMW aAMWUHUCTPAUUM pPacCMOTpPEHnEe
nocTaBneHHbIX B 0b6paLleHnm BONpoCoB.;

- onpenenseT xapakrep, CPOKN OENCTBUN U CPOKM PacCMOTPEHUst 0OpaLLeHNs;

- onpegensaeT UCMONHNTENS NOPYYEHWUS;

- CTaBUT UCMNOSIHEHNE NMOPYYEHUIN N pacCMOTpeHNe obpalleHns Ha KOHTPOrb.

PeweHnem rnaBbl panoHa SBNSETCS pPe3onouusl O pacCMOTpeHuM obpalleHnsa no
CyLleCTBY MOCTaBMEHHbIX B HEM BOMPOCOB NMOGO O MOArOTOBKE MNMCbMa 3asiBUTENIO O
HEBO3MOXHOCTM OTBETa Ha MOCTaBfEHHbLIM BOMPOC B Crfyvae, €CnuM paccMoTpeHue
NMOCTaBMEHHOro BOMpoOCca He BXOAUT B KOMMETEHUMIO aAMUHUCTPaALUN.

Cneumannct, OTBETCTBEHHbLIA 3a MNPUEM W PErncTpaumio OOKYMEHTOB, B TeyeHue 1
paboyero gHA ¢ MOMeHTa nepegayn (NOCTYNfEHUs) JOKYMEHTOB OT rMnaBbl panioHa nepegaet
obpalweHne ana paccMOTPEHMs MO CywecTBYy BMECTE C MPUIIOXEHHbIMW [LOKYMEHTaMm
Ha4YanbHWKY OTAena KynbTypbl M apXvMBHOrO gena aaMuHucTpauumn [ormkaHckoro panoHa
Opnosckon obnacTu.

3.5. MNoaroTtoBka 1 HanpaereHne OTBETOB Ha obpalleHue.

Cneumanuct apxuBHOro gena oTAaena KynbTypbl U apxmBHOro gena  obecneuvBaeT
paccMOTpeHne obpaweHnss M MOArOTOBKY OTBeTa B  CPOKW, YCTaHOBMeHHble 2.4.1.
AOMWHNCTPATMBHOIO pernamMeHTa.

Cneumanuct apxuBHOro gena otaena KynbTypbl M apXMBHOrO Aena paccmatpuBaet
nocTynueLLee 3asBreHne n opopMnaeT NMCbMEHHOE Pa3bACHEHNE.

OTBeT Ha BONpPOC NpeAoCcTaBnsieTCcs B MPOCTON, YETKOW N NOHATHOW dhopMe 3a NOAMNUCHID
rmaBbl panoHa UNM HavanbHWKa oTaena.

B oTBeTe Takke ykasbiBalOTCA M aMunus, MMSA, OTYECTBO (MpYU Hanuymm), HOMep
TenedoHa AOMKHOCTHOrO Nnua, OTBETCTBEHHOMO 3a NOArOTOBKY OTBETA Ha obpalleHue.

Mocne noanucaHus oTBeTa Cneuuanuct, OTBETCTBEHHLIM 3a MPUEM U perncrpauuio
OOKYMEHTOB, PErMCTpUpyeT OTBET B XXypHane perncrpaumm KOppecnoHAeHUUn ¢ NpUCBOEHNEM
MCXogsLWero HoMepa W HanpasnsieT agpecaTty no noyte nMbo BpyvaeT agpecaTy NUYHO B
TeuyeHne 1 paboyero gHA ¢ MOMEHTa nognUCaHnS.

OtBeT Ha obpauweHne, nocrtynawuwee B ¢GOpPME 3MEKTPOHHOIO  AOKYMEHTa,
HanpasnseTcs B dopMe 3NEKTPOHHOIO JOKYMEHTA MO aapecy 3feKTPOHHOW MOYTbI, yKa3aHHOM
B obpalleHnmn, nnn B NMCbMEHHOM (hopme Mo NOYTOBOMY afpecy, yKazaHHOMY B obpalleHum.



MpunoxeHwne 1

K agMUHUCTPaTUBHOMY pernameHTy

«OpraHnsaumsa NCNosTHEHUS

rocygapCTBEHHbIMU apxXxnBamm CyObeKTOB

Poccuinckon ®egepaunmn 3anpocos

Ha Nosfly4YeHne apXmMBHbIX CNPaBOK,

apPXMBHbIX BbIMMCOK N apXUBHbIX KOMUNA,

CBSA3aHHbIX C couuarnbHOW 3aWmMTOoN rpaxaaH,

npegycMmaTpuBatoLen nx NneHCMoOHHoe obecneyeHne,

a Takke MnosyyYeHne nbroT U KOMMNeHcaumm

B COOTBETCTBMMU C 3aKoHogaTenbcTBoM Poccunckon degepaunmn»
oT 2025 roga Ne

MepeyeHb 0OLKNX NPU3HAKOB 3asBUTENEN, a Takke KOMOUHALMM 3HAYEHWUI NMPU3HAKOB, Kaxaas
N3 KOTOPbIX COOTBETCTBYET OAHOMY BapuaHTy npeocTaBneHus Ycnyru

Tabnuua 1. Kpyr 3asButenen B COOTBETCTBMM C BapMaHTamMu NpegocTaBneHms Ycnyrm

Ne KombuHaums 3Ha4yeHu npmsHakoB
BapuaHTa

Pesynbtat Ycnyru, 3a KoTopbiM oOpawjaetca 3assutenb "OpraHusauyus
NUCNOMNHEHNA  rocygapcTBEHHbIMW apxuBamu cybbektoB Poccumnckon depepauum
3anpocoB M OOpalleHNn Ha MOMyYEHNE apXMBHbIX CMPABOK, apXMBHbIX BbIMUCOK W
ApPXUBHbIX Konun, CBSI3aHHbIX C coumanbHoun 3awmTon rpaxgaH,
npegycMaTpuBaroLLen UX NEHCMOHHOe obecneyeHne, a Takke MofydYeHne nbroT u
KOMMNeHcauun B COOTBETCTBMW C 3akoHogaTenbcTtBoMm Poccuickon Pegepauymmn”
(manee-myHuumnaneHas ycnyra)

1. dunsunyeckoe nNnuo, obpaTmBLLEECH CAMOCTOATENBHO

2. dunsnyeckoe nmuo, 0T UMEHM KOTOPOro obpaTuncsa npeacraBUTENb NO
[OBEPEHHOCTHN

3. KOpugmyeckoe nnuo, OT UMEHM KOTOPOro obpaTunoch NULO, MerLLEE NpaBo

AencTBoBaTb OT UMEHMU ropngn4eckoro numua 6e3 OOBEPEHHOCTU

4. KOpuanyeckoe nmuo, 0T UMEHU KOTOPOro obpaTuncs npeacraBuTenb No
[OBEPEHHOCTHN




Tabnuua 2. NepeyveHb 06LLMX NPU3HAKOB 3aaBUTENEN

Ne | Mpusnak 3asBuTens | 3HaveHVe npu3Haka 3asBuTenNs

Pesynbtat Ycnyrm "OpraHusaumsi  MCNOSIHEHUS rocyapCTBEHHbIMW apxXuBammu
cybbekToB Poccuiickon degepaunn 3anpocoB M obpalleHnin Ha nosydeHne apxXmBHbIX
CNpaBOK, apXMBHbIX BbINMNCOK M apXMBHbIX KOMWUIA, CBSI3@HHbIX C COLMArNbHOW 3aLuTown
rpaxgaH, npegycmaTpuBarolier Mx NEeHCMOHHOEe obecneyeHune, a Takke nonydYeHue
NbroT U KOMMEHCcaUnin B COOTBETCTBUM C 3aKoHOA4aTeNnbLCTBOM Poccurckon depepauymn”

1. KaTeropus 3asiButens 1. dusunyeckoe nuuo.
2. Opuanyeckoe nuuo.

2 Jlnyo, obGpaTtuBleecs 3a
npeaocTaBreHNneM yCryrm

1. ObpaTtumBLLEECHA CAMOCTOATENBHO.

2. OT nmeHn KoToporo obpaTuncs
npeacTaBuTeNb NO 4OBEPEHHOCTU

3. OT nmeHn KoToporo obpaTnnock NULO,
nMeroLee npaBo AencTBoBaTb OT MMEHN
HOPMANYECKOro nmua 6e3 JOBEPEHHOCTM.

4. OT MMEeHM KOTOPOro odpaTnunoch NnLO,
nMeroLee npaBo AencTBoBaTb OT MMEHN
FOPMANYECKOrO Nua No JOBEPEHHOCTH

MpunoxeHwne 2
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K agMUHUCTPaTUBHOMY pernameHTy

«OpraHnsaums ICNONMHEHUS

rocyaapCTBEHHbIMU apxMBaMn CyObLEeKTOB

Poccuinckon ®egepaunmn 3anpocos

Ha nosly4eHne apXmMBHbIX CNPaBOK,

ApPXUBHbIX BbIMNCOK N apXUBHbIX KOMWUMN,

CBSI3aHHbIX C coUMarnbHOM 3aLMTON rpaxaaH,

npegycMmatpuBaroLlen nx neHCMoHHoe obecneyeHue,

a Takke rnosyyeHue nbroT U KOMMNeHcaumm

B COOTBETCTBUM C 3aKoHoaaTenbcTBoM Poccuinckon denepauyunm»
oT 2025 ropa Ne

dopma 3asBneHus Ha NpegocTaBneHe MyHULMNANbHON yCryru

OT KOro:

(®.1.0. (nonHocTblO), agpec mecTa
XWUTernbCTBa, NOYTOBLIN aapec
3aaBUTENSA, HOMEpP KOHTaKTHOro
TenedoHa, agpec 3nNeKTPOHHOW NOYThI
(Npy Hann4un)

3AABJIEHME

Mpowy BblAaTH

(apXuBHYHO CripaBKy, apXUBHYHO BbINNCKY, apXUBHYHO KONUIO (HY>XHOE YKa3aTb)

Mo BOMpPOCY NpeaoCcTaBneHns CBeAeHNI O:

11



K 3asBneHuto npunarato:

1
2
3
4.
5.
6
7
8

. KoHTakTHbIN TenegoH:

(3anonHseTCca Npu xXenaHum 3asBUTENd NonyyaTb
NHOPMaLNIo O NpeaoCTaBNeHUN
ycnyru)

PesynbTaT MyHMUMNANbHOW YCNyry BblaaTh CReayoLwmnm cnocobom:
nocpeacTBOM FIMYHOIo 06paLleHnst B YNONTHOMOYEHHbIN OpraH;

MOYTOBbIM OTNPaBfeHMEM Ha ajpec, yKasaHHbIi B 3asiBNeHun
(Tonbko Ha BymaxHOM HocuTene);

nocpencTsom HanpaBneHus yepes EovHbin nopran
rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (TOonbko B dopme
SNEKTPOHHOIo JOKYMEHTA).

MpunoxeHunsa Ha n.:
OT « » 20 r.
(DaTta v HoMep NPUHATUS 3asBreHus) (nognucb 3aaBUTENSA UK NpeacTaBUTENS

3aaBuUTens)
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dopma Kk BapuaHTy 1

3asBneHune
Ha NpeaocTaBneHne rocygapcTBeHHon yenyr «OpraHmsanms UcrnosiHeHus
rocyaapCTBEHHbIMW apXMBaMu 3arnpocoB M 00paLLeHNn Ha Nony4YeHne apXmBHbIX
CNpaBOK, apXUBHbIX BbINMNCOK U apXUBHbIX KON, CBSA3aHHbIX C COLMAanNbHOM 3aLLMTON
rpaxkgaH, npegycmaTpuBatoLen X NeHCMOHHOE obecneyeHne, a Takke nonyvyeHune

NbroT U KOMMNEHcaUnn B COOTBETCTBUM C 3aKoHOA4ATENbCTBOM Poccurckon depepaumm»
MMpowy HanpaBuTb 3anpoc ANA UCNOSTHEHNA B ddeeparnbHbIi rocyaapCTBEHHbIA apXmB
Nno MecTy npeanosiaraeMoro XxpaHeHnsa apXmMBHbIX JOKYMEHTOB C MHGOpMaLmen o:

(TpyooBom cTaxe, 3apaboTHOM nnaTte, NneperMeHoBaHUM opraHusauun paborogaTens,
O HarpaxgeHuun rocyaapcTBeHHbIMU 1 BEAOMCTBEHHBIMU Harpagamu, B criyyasx,
npegycMOTPEHHbIX 3aKoHoAdaTeNnbLCTBOM Poccunckon denepaunm ons HasHavyeHus
NbroT 1 KOMNeHcauun, o cnyxbe B BOOPYXEHHbIX cunax, y4actus B 60eBbIX JENCTBUSAX)

NN NPONH(OPMMPOBATL O BO3MOXXHOM MECTE XpPaHEHUS MHTEPECYHOLLIMX apXUBHbIX
AOKYMEHTOB.

CBepgeHus o 3asaBuTterne:

damunus, MMmsa, 0TYECTBO (MPU HaANMYKUK):

cBefeHnsa o cMeHe dhamunum

Jarta poxXaeHus:

NOJSTHbIN NOYTOBLIV agpec C yKasaHneM UHAeKca:

KOHTaKTHbIN TenedgoH:

agpec 3MeKTPOHHON NoYTbl (MPU HANU4MK):

NOfIHOE HanMeHoBaHWe opraHusauumn pabotogatens (M poa BOWCK, AEUCTBUTENBHOE
HauMeHOBaHWe BOMHCKOMW YaCTu U YCITOBHOE HaMMeHOBaHNE BOMCKOBOW YacTu,
nepuoga cryx6bl):

BEOMCTBEHHasi NOAYMHEHHOCTb OpraHu3aumm (Mnn BOMHCKOM YacTu):

MECTOHax0oXaeHne opraHmsauum (MM BOMHCKOW YacTu):

nepuog paboTbl (Cnyxo6bl):
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AOIMKHOCTb (BOMHCKOE 3BaHue):

MHble CBeJeHNA

dopma oTBETa apxmBa

(apxmBHaga cnpaBka/ apxvMBHasi BbiNUCKa/ apxuBHasa konud. BolbepeTte HyXXHYHo
nosuumio. Mo ymonyaHuio — apxmBHasi cnpaska)

[locToBEpPHOCTb CBEAEHWI, YKa3aHHbIX B HACTOSLLIEM 3asiBNIeHUN, NOATBEPXAalo0.
[MpunoxeHune (Npy HanU4uw):

HanMeHoBaHNE JOKYMEHTa (OOKYMEHTOB):

KOJ1n4eCTBO JINCTOB:

nepedyeHb npunaraemMbiX JOKYMEHTOB!

Moanuck 1 aaTa nogayn 3asBneHus:

noanncb 3aAaBUTENA:

JaTa noanvcaHus: .
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dopma Kk BapuaHTty 2

3asaBneHune
Ha npefoCTaBneHne rocygapcTBeHHon yenyrn «OpraHn3aumsi UICNOSTHEHMS
rocygapCTBEHHbIMU apxMBamu 3arnpocoB 1 obpaLLeHnn Ha NOSTyYeHNE apXUBHbIX
CMNpaBOK, apXUBHbIX BbINMNCOK M apXUBHbIX KOMWIN, CBSA3aHHbIX C COLMAanbHOM 3aLLmMTON
rpaxkgaH, npegycMatpmBatoLLen nx NeHCMOHHOE obecneyeHune, a Takke nonyyvyeHne
NbroT U KOMNeHcauun B COOTBETCTBUU C 3aKOHOAaTeNnbLCTBOM Poccumckomn
dPepepauun»
MpoLy HanpaBUTb 3anNpoc A4S UCNONMHEHUS B rOCy4apCTBEHHbIN apXMB MO MECTy
npeanonaraemoro XxpaHeHNsa apXmBHbIX AOKYMEHTOB C MHCpopmaumnen
o:
(TpymoBOM cTaxe, 3apaboTHOWN nNnaTe, nepeMMeHoOBaHnUn opraHnsaumm paborogartens,
O HarpaxgeHum rocyaapcTBEHHbIMU U BE4OMCTBEHHbLIMW Harpagamu, B criydasx,
npeaycMOTPEHHbIX 3aKoHoAdaTenbLCcTBOM Poccunckon defepaunm ons HasHavyeHus
NbroT N KOMNEeHcauun, o cnyxbe B BOOPYXEHHbIX cunax, ydactus B 60eBbIX AENCTBUSX)

NN NPONH(OPMMPOBATL O BO3MOXXHOM MECTE XPaHEHUS MHTEPECYHOLLIMX apXMUBHbIX
AOKYMEHTOB.

CBepeHus o 3asaBuTterne:

damunus, nms, 0TYECTBO (MPU HaANMYKUK):

cBefeHnsa o cMeHe dhamunum

Jarta poxXaeHus:

NOJSTHbIN NOYTOBLIV agpec C yKadaHneM UHAeKca:

KOHTaKTHbIN TenedgoH:

afpec ANEKTPOHHOM NOYTLI (MPY HaNMYUK):

NoSIHOE HaMeHOoBaHWe opraHmsauumn pabotogaTtens (Mnv pog BOMUCK, AENCTBUTENBHOE
HanMeHoBaHMEe BOMHCKOW YacTu 1 YCNOBHOE HAaMMeHOBaHNE BOMCKOBOW YacTu,
nepuoaa cnyxobl):

BeaoOMCTBEHHaAd NOAYNHEHHOCTb OpraHMn3auun (VIJ'IVI BOWHCKOWN qacm):

MeCTOHaxoXAeHne opraHm3auun (UM BOMHCKOW YacTu):

nepuog paboTbl (Cnyxobl):
15



OOIMKHOCTb (BOMHCKOE 3BaHUe):

MHble cBeaeHnA

dopma oTBETa apxmBa

(apxmBHaga cnpaBka/ apxvBHasi BbINUCKa/ apxuBHasa konud. BolbepeTte HyXXHYHo
nosuumto. o ymonyaHuio — apxuBHasi cnpaska)

CBefieHnst 0 NpeacTaBuTene 3asBUTENS:

damunus, ums, 0T4ECTBO (NPY HaNMYUn):

OOKYMEHT, nomsepm,uarou.mﬁ NOJIHOMO4YMA NpeacTaBUTENA 3adBUTENA.

[locToBEpPHOCTb CBEAEHWI, YKa3aHHbIX B HACTOSLLEM 3asiBNeHUN, NOATBEPXKAAlO.
[MpunoxeHune (Npy HanU4nw):

HanMeHoBaHME JOKYMEHTa (OOKYMEHTOB):

KOJ1n4eCTBO JINCTOB:

nepeyvyeHb npunaraemMbiX JOKYMEHTOB!

Moanuck 1 gata nogadn 3asBNeHUs:

noanncb 3adABUTENA:

JaTa noanvcaHus: )
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dopma Kk BapuaHTy 3

3asBneHne
Ha npefoCTaBneHne rocygapcTBeHHon yenyrn «OpraHn3aumsi UICNOSTHEHUS
deaepanbHbIMK rOCyAapCTBEHHLIMW apXMBaMm 3anpocoB 1 0bpalleHnin Ha nonyveHne
apXMBHbIX CMPAaBOK, apXUBHbIX BbIMNCOK N apXUBHbIX KOMUIN, CBA3AHHbLIX C COLManbHOM
3aWmMTON rpaxgaH, npegycmMaTtpumBatoLLEen X NEHCUOHHOE obecnedeHne, a Takke
nonyyeHue NbroT U KOMMeHcaunm B COOTBETCTBUM C 3aKOHOL4aTeNnbcTBOM Poccuimnckon
depnepauun»
MpoLy HanpaBUTb 3anNpoc AN UCNOMHEHUS B rOCY4AaPCTBEHHbBIA apXMB NO MECTY
npegnonaraemMoro XxpaHeHUs1 apxXmBHbIX JOKYMEHTOB C MH(popMaLnen
0.

(TPyaoBOM cTaxe, 3apaboTHOM nnarte, nepeMMeHOBaHUN opraHnsaumm pabotogarens,
O HarpaxgeHum rocyaapcTBEHHbIMN U BEOOMCTBEHHbLIMW Harpagamu, B criyvasx,
npeaycMOTPEHHbIX 3aKoHoAdaTenbLCcTBOM Poccunckon degepaunm ons HasHavyeHus
NbroT 1 KOMNEHcaUnn, o cnyxbe B BOOPYXXEHHbIX cunax, y4actus B 00eBbIX AENCTBUSIX)

NN NPONHOPMMPOBaTL O BO3MOXXHOM MECTE XPaHEHUS MHTEPECYHOLLIMX apXUBHbIX
AOKYMEHTOB.

CsepneHusi o ropngn4yeckom nuue — 3adaBuUTene:

nofiHoe HanMeHoBaHune Lpnan4eckoro nmua:

aZipec puandeckoro nvua B npeaenax ero Mecta HaxoXaeHus:

WHH topugunyeckoro nuua:

OrPH:

dhammnus, nMs, 0TY4ECTBO (MPU HANMYMM) PYKOBOAUTENS OPMANYECKOro nuua:

agpec 9MNeKTPOHHON NoYTbl (MPU HAaNU4MK):

CBeaeHunst 06 NHOCTPaHHOM OPUANYECKOM NNLE — 3asBUTENE:

nosiHoe HanMmeHoBaHMe NHOCTPaHHOIo pMnan4YecKkoro nmua:

CcTpaHa permctpaumm (MHKoprnopaumm):

pPermcTpaLmoHHbIA HOMEpP U AaTta perucTpaumu:

Homep TenedoHa 1 agpec 3NEKTPOHHON NOYTLI (MPU HANMYKUK):
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Koa VIHOCTpaHHOI7I opraHunsauunn:

CBefieHnst 0 NpeacTaBuTene 3asiBUTENS:

dhamunua, umsi, 0T4ECTBO (NPU HaNMYUn):

OOKYMEHT, nomsepm,uarou.mﬁ NOJIHOMO4YUNA NpeacTaBUTENA 3adBUTENA.

CBepaeHus, Heobxoanmble AnA NONYYEHNA apXMBHBIX CMPABOK, aPXUBHbLIX BbINMNCOK W
apXUBHbIX KOMNWK, CBA3aHHbIX C COLManbHOW 3allMTON rpaxaaH, npegycmaTpusaroLlemn
X NEHCUOHHOE obecneyveHne, a TaKke NoyYyeHne NbroT U KoMMNeHcaumn B
COOTBETCTBUM C 3aKOHOAaTeNLCTBOM Poccuickon ®egepaunu:

dhamunud, umsi, 0T4ECTBO (NPU HaNMYUK):

cBedeHus o cmeHe hamunum

AaTta poXaeHus:

NOfIHOE HanMeHoBaHWe opraHusauumn pabotogatens (Mnv poa BOWCK, AEUCTBUTENBHOE
HanMMeHOBaHWe BOMHCKOM YaCTu U YCITOBHOE HaMMeHOBaHNE BOMCKOBOW YacTu,
nepuoga cryx6bl):

BEOMCTBEHHasi NOAYMHEHHOCTb OpraHn3aumm (Mnn BOMHCKOWM YacTu):

MECTOHax0oXaeHne opraHmsauum (MM BOMHCKOW YacTu):

nepuopg paboTbl (Cnyxo6bl):

OOIMKHOCTb (BOMHCKOE 3BaHUe):

MHble cBeaeHnA

dopma oTBeETa apxmBa

(apxvBHas cnpaBka/ apxvMBHas BbiNUCcKa/ apxmBHasa konus. BelibepeTe HyxXHyto
nosuumio. Mo ymonyaHuio — apxmBHas cnpaska)
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D,OCTOBepHOCTb cBefeHun, yKa3aHHbIX B HAacTodlleM 3adaBleHnn, noaresepxanato.

[MpunoxeHune (Npy HanU4nm):

HanMeHoBaHME JOKYMEHTa (OOKYMEHTOB):

KOJ1n4eCTBO JINCTOB:

nepeyvyeHb npunaraemMbiX JOKYMEHTOB!

Moanuck 1 aaTa nogayun 3asBnNeHus:

noanncb 3aAaBuUTeEnNA:

JaTa noanvcaHus: -
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dopma Kk BapuaHTty 4

3asBneHne
Ha npefoCTaBneHne rocygapcTBeHHon yenyrn «OpraHn3aumsi UICNOSTHEHUS
rocygapCTBEHHbIMU apxXMBamu 3anpocoB 1 obpaLLeHnn Ha NOSTyYeHNE apXUBHbIX
CMpaBOK, apXMBHbIX BbIMUCOK U apXUBHbIX KONWI, CBA3AHHbIX C COLManbHOW 3aLLUnTomn
rpaxkgaH, npegycMatpmBatoLen nx NeHCMOHHOE obecneyeHune, a Takke nonyyvyeHne
NbroT U KOMMNEHcaUnn B COOTBETCTBUM C 3aKoHOA4ATENbCTBOM Poccurckon depepaumm»
MpoLy HanpaBUTb 3anNpoc A4S UCNONHEHUS B rOCy4apCTBEHHbIN apXmB MO MeCTy
npegnonaraemMoro XxpaHeHUs1 apxXmBHbIX JOKYMEHTOB C MH(popMaLnen
0.

(TPyaoBOM cTaxe, 3apaboTHOM nnarte, nepeMMeHOBaHUN opraHn3aumm pabotogarens,
O HarpaxgeHum rocyaapcTBEHHbLIMN U BEOOMCTBEHHbLIMW Harpagamu, B criyvasx,
npegycMOTPEHHbIX 3aKoHoAdaTeNnbLCTBOM Poccunckon denepaunm ons HasHavyeHus
NbroT 1 KOMNEHcaUnn, o cnyxbe B BOOPYXXEHHbIX cunax, y4actus B 00eBbIX AENCTBUSIX)

NN NPONH(OPMMPOBATL O BO3MOXXHOM MECTE XpPaHEHUS MHTEPECYHOLLIMX apXUBHbIX
AOKYMEHTOB.

CsepneHus o ropngn4yeckom nuue — 3adaBuUTene:

nofiHoe HanMeHoBaHune Lpnan4eckoro nmua:

aZipec puandeckoro nvua B npeaenax ero Mecta HaxoXaeHus:

WHH topugunyeckoro nuua:

OrPH:

dhammnus, nMs, 0TYECTBO (MPU HANMYMK) PYKOBOAUTENS OPMANYECKOro nuua:

agpec 3MeKTPOHHON NoYTbl (MPU HANU4MK):

CeaeHunst 06 NHOCTPaHHOM OPUANYECKOM NNLE — 3asBUTENE:

nosiHoe HanmMeHoBaHMe NHOCTPaHHOIo pMnan4eckoro nmua:

CcTpaHa permctpaumm (MHKoprnopaumm):

pPermcTpaLmoHHbIA HOMEpP U AaTta perucTpaumu:

Homep TenedoHa 1 agpec 3NEKTPOHHON NOYTLI (MPX HANMYUK):
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Koa VIHOCTpaHHOI7I opraHunsauunn:

CBefieHnst 0 NpeacTaBuTene 3asiBUTENS:

dhamunua, umsi, 0T4ECTBO (NPU HaNMYUn):

OOKYMEHT, nomsepm,uarou.mﬁ NOJIHOMO4YUNA NpeacTaBUTENA 3adBUTENA.

CBepaeHus, Heobxoanmble AnA NONYYEHNA apXMBHBIX CMPABOK, aPXUBHbLIX BbINMNCOK W
apXUBHbIX KOMNWK, CBA3aHHbIX C COLManbHOW 3allMTON rpaxaaH, npegycmaTpusaroLlemn
X NEHCUOHHOE obecneyveHne, a TaKke NoyYyeHne NbroT U KoMMNeHcaumn B
COOTBETCTBUM C 3aKOHOAaTeNLCTBOM Poccuickon ®egepaunu:

dhamunus, ums, 0T4ECTBO (NPY HaNMYUK):

cBedeHus o cmeHe hamunum

AaTta poXaeHus:

NOfIHOE HanMeHoBaHWe opraHusauumn pabotogatens (Mnv poa BOWCK, AEUCTBUTENBHOE
HanMMeHOBaHWe BOMHCKOM YaCTu U YCITOBHOE HaMMeHOBaHNE BOMCKOBOW YacTu,
nepuoga cryx6bl):

BEOMCTBEHHasi NOAYMHEHHOCTb OpraHn3aumm (Mnn BOMHCKOWM YacTu):

MECTOHax0oXaeHne opraHmsauum (MM BOMHCKOW YacTu):

nepuopg paboTbl (Cnyxo6bl):

OOIMKHOCTb (BOMHCKOE 3BaHUe):

MHble cBeaeHnA

dopma oTBeETa apxmBa

(apxuBHag cnpaBka/ apxvBHasi BbiNnUCKa/ apxuBHas Konus. BoibepeTte HyXKHYHo
nosuumio. o ymonyaHuio — apxmBHasi cnpaska)
[loCTOBEPHOCTb CBEAEHWI, YKa3aHHbIX B HACTOSILLIEM 3asiBIEHWW, MOATBEPXKAALO.
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MpunoxeHune (Npy HanU4uw):

HanMeHoBaHME JOKYMEHTa (OOKYMEHTOB):

KOJ1n4eCTBO JINCTOB:

nepedyeHb npunaraemMbiX JOKYMEHTOB!

Moanuck 1 aaTta nogayn 3asBneHus:

noanncb 3aAaBUTeEnNA:
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MpunoxeHwne 3
K adMUHUCTPaTUBHOMY pernameHTy «OpraHusaunsa NCNonHeHNs
rocyaapCTBeHHbIMU apxmBamu cybbekToB Poccuickon degepaumm 3anpocos
Ha Nony4yeHue apxmBHbIX CMPaBoK,
APXMBHbIX BbIMUCOK N apXMBHbIX KOMWMN,
CBSA3aHHbIX C coLMaribHOM 3aLLMTON rpaxaaH,
npeaycmaTpmBatoLen nx NneHCMoHHoe obecneyexne,
a TaKkke nonyvyeHue nbroT U KOMNeHcauun
B COOTBETCTBMM C 3aKoHogaTenbcTBoM Poccunckon degepaunmn»
oT 2025 roga Ne
BITOK-CXEMA
OBLUEN CTPYKTYPbl MYHULIMNANBHON YCNYTU

| |
| 3ASBUTENb |

, > | sasiBrexve Ha npegoctasnexmve | < |

|I |  mynuumunansHon yenyrm | I|
T

\
’ . |
| ALoMUHUCTpaums [lomkaHCKOro panoHa
OTaen KynbTypbl M apXMBHOrO Aena
MyHnuunansHbIN apxmB

T
| | v | |
| | Mpuem, peructpaums sasenexus | |

|
v |

| | rmaBa mynmumMnansbHoro o6pasoBaHms
MyHnuunansHbIN apxmB

1 a
| | v . |
| | WCMONHNTENb | |I

| : |
| ! v | |
| | Paccmotpenve sasenenns | |

| | Npepocrasnenve | | Ortkass | |
MyHUUMNANbHON | | npepocrtaBnenmn | |
ycryrm | MyHMumMnansHoi
| | | | Ak | |
T |
| v | | v N
| | ®opmuposarue | | Moarotoska | |
pesynbrata | | o6ocHoBaHHorO
npesocTasrexus | | orkasa |—
| | |
| | | |
| v |
| | Bblgaya pesynbTartos |
NpeaoCTaBeHust
MYHULMNANBHON |

ycnyru
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