POCCUCKAA ®EQEPALIMA
OPINOBCKAS OBNTACTb AOMKAHCKUI PAOH
AOMUHUCTPALIUS KO3bMA-IEMbSAHOBCKOIO CENbCKOrO NMOCENEHUSA

NMOCTAHOBIJIEHUE
30.05. 2022 ropa Ne 35

06 yTBepXAeHUN afMMHUCTPATMBHOIO pernameHTa npegocTaBneHus
MyHUUMNanbHou ycnyru «Bbigavya (HanpaBneHue) KoNnMn MyHULUNanbHbIX
npaBoBbIX aKTOB agMuHucTpaumm Kosbma-fleMbAHOBCKOro cenbCcKoro noceneHus
LomxkaHckoro panoHa OpnoBckon obnactu»

B coortBetctBUM C DepeparnbHbiM  3akoHOM oT 27 wuong 2010 roga
Ne 210-®3 «O6 opraHuM3aumm nNpeaocTaBneHUst rocygapCTBEHHbBIX U MyHUMUMNANbHbBIX
ycnyr», [NoctaHoBneHvem [lpaButensctBa P® ot 16 mas 2011 roga Ne 373 «O
pa3paboTke W  YyTBEPXAEHUM aOMWHUCTPATUBHBLIX  PErnaMeHTOB  UCMOSIHEHUS
rOCy4apCTBEHHbIX (PYHKUMA M agMUHUCTPATMBHbBIX PErfnamMeHToB NpeaocTaBneHns
rocyfapCTBEHHbIX YCNyr», pPYKOBOOCTBYACH YctaBom Kosbma-[leMbSHOBCKOro
cenbckoro nocenenna [omkaHckoro panoHa Opnosckon obnactv, agMUHUCTpaLms
Ko3bma-[embsiHoBckoro cenbckoro noceneruns NMOCTAHOBJIAET:

1. YTBepanTb npunaraemMbli agMUHUCTPATUBHBIA pernaMmeHT npegoctaBreHns
MYHUUMNANbHOW ycnyrn «Bbligaya (HanpaBneHwe) KOMuMi MyHULMNanbHbIX NPaBOBbIX
aktoB agMumHuctpaumm Kosbma-[JeMbAHOBCKOrO CeribCKoro noceneHust [ormkaHCKoro
parnoHa OpnoBckon obnactu».

2. Hactoswee nocrtaHoBneHne oGHapoaoBaTb B YCTAHOBIEHHOM MOPSiAKE W
pasMecTuTb Ha odmumanbHOM cante [JormkaHCKOro panoHa.

Bpwuo rnaBbl cenbckoro noceneHus J1.N.KpacHobaera



MpunoxeHwne

K NOCTaHOBIEHUIO

agMunHucTpaummn Kosbma-[eMbsHOBCKOro
CenbCKOoro noceneHus

ot 30.05.2022r Ne 35

AAMUHUCTPATUBHbLIN perfnamMeHT NpeaocTaBNeHUss MyHULMNanbHON yCryru
«Bblgaya (HanpaBneHue) KONUN MyHULIMNANbHbIX MPaBOBbLIX aKTOB
agMuHucTtpauum Kosbma-[leMbSAHOBCKOro cefibCKoro noceneHus [lomkaHckoro
panoHa OprnoBcKon obnacTun».

PA3OEN |. OBLUME MNMOJIOXEHUA

Masa 1. MIPEOMET PEIYNMPOBAHUA AODMUHUCTPATUBHOIO
PEMMAMEHTA

1. Hacroawmnn aAMUHUCTPATUBHbLIN pernameHTt npenocTaBreHns
MYHUUMNANbHOW ycnyrn «Bbligaya (HanpaBneHwe) KOMuMi MyHULMNanbHbIX NPaBOBbIX
aktoB agMumHuctpaumm Kosbma-[JeMbAHOBCKOrO CeribCKoro noceneHust [ormkaHCKoro
panoHa Oprnosckon obnactm» (ganee —  agMWHUCTPATUBHBIA  perfameHT)
yCTaHaBnuBaeT NopsgoK M cTaHOapT npedocTaBneHns MyHUUMnanbHOW ycryru, B TOM
yucre nopsigok B3ammopgencTema agMmuHuctpaumm Kosbma-[emMbsSHOBCKOro CeribCKoro
noceneHunsa [omkaHckoro panoHa Opnosckon obrnactu (ganee — agMuMHUCTpauus) C
PU3NYECKMMUN UNN KOPUANYECKUMU NULLAMUN U X YNIONTHOMOYEHHbIMU NpeacTaBuTeNsaIMu,
CPOKM W MOCNeaoBaTenbHOCTb  aAMUHUCTPATMBHBLIX  Mnpoueayp  (4encTBun),
OCYLLECTBMSEMbIX aAMUHUCTPaUMEn B Mpouecce peanusauum MNOSIHOMOYMA MO
NpefocTaBfeHno KON MyHMUMNANbHbIX  MPaBOBbLIX  aKTOB  agMWHUCTPaLUW,
HaxXOASLIMXCA Ha XpaHeHuM B agMUHUCTpaLMn (NATb NEeT Co AHA NPUHATUSA
MYHMLMNANbHOIO NPaBoOBOro akTa MyHuLMnNanbHOro o6pasoBaHns).

Hactoawun pernameHT He perynupyet npaBOOTHOLIEHUA MO  Bblaadve
(HanpaBneHno)  KOMMA  MyHUUMNAnbHbIX  MPaBOBbIX  aKTOB  agMWHUCTpaLnW,
HaXo4ALMXCA HA XPaHEHUN B MyHULMNANBHOM apXxmBe.

2. Llenbto HacTosiLero agMMHUCTPaATUBHOIO pernameHTa sBnseTcs obecneyeHune
OTKPbITOCTM MOpsiAKka NpeaocTaBneHns MyHUUMNAnNbHOW YCnyru, ykasaHHoOW B nyHkTe 1
HacToAWEero agMVHUCTPATMBHOIO pernaMeHTa (ganee — MyHUuMnanbHas ycnyra),
MOBbILLIEHMSI Ka4YeCTBa €€ WCMOSTHEHUS, CO34aHus YCNOBUN LN y4acTus rpaxgaH w
IOPUONYECKMX  NUL B OTHOLWUEHMSIX, BO3HMKaAWOLWMX NpuM  NpegocTaBfeHnn
MYHULMNANBHOW YCAyrn.

Mmaea 2. KPYI 3AABUTEJEN

3. MyHuuunanebHas ycrnyra npegoctaBnsercsa OU3MYECKUM WU IOPUANYECKUM
nvuam (ganee — 3aaBuUTENN).

4. OT wumMeHn 3asiBUTENs 3a  NpeaocTaBneHMEM  MYHULMNANbHOM
ycnyru MOXET obpartuntbcs ero YNOSTHOMOY€EHHbIV npencraBuTeNb
(manee — npeacraBuTens).



Maea 3. TPEBOBAHUA K NOPAOKY MHOOPMUPOBAHUA O
NMPEAOCTABJIEHUN MYHULIUNATIBHOU YCIIYTU

5. [Ana nony4yeHnsa nHdopmauum no Bonpocam nNpeaoctaBrieHUss MyHULMnanbHON
ycnyru v O Xxoge npefocTaBneHns MyHUUMNanbHOW YCIyrn 3asdBuTeNb WU ero
npeacTtaBvTenb obpalaeTca B aagMUHUCTPALMIO.

6. WHdopmaumss no BonpocaMm MNpeaocTaBfeHuMst MYHUUMNANbHOWM  YCRyru
npegocTaBnsercs:

1) Npn NUYHOM KOHTaKTe C 3asBuUTENeM UNn ero npeacTtaBuTenemM;

2) C wucnonb3oBaHWeM TenedgoHHOM CBA3W, 4epe3 oduumanbHbIN  CanT
agMUHUCTPaLMN B MHPOPMALMOHHO-TENEKOMMYHUKAUVMOHHON ceTn «/HTepHeT» - cauT
[omkaHckoro panoHa (manee - ceTb «AHTEepHET») no agpecy:
http://www.admindolgan.ru/ (ganee — oduumnanbHbIN CanT agMUHUCTPaLMK), Yepes
pernoHanbHy rocyaapCTBEHHY MH(POPMAaLMOHHYIO cuctemy «PervMoHanbHbI nopran
rocygapCcTBeHHbIX U MyHUumMnanbHblx ycnyr Opnosckon obnactu» B cetn «MHTepHeT»
no apgpecy http://gosuslugi.ru (nanee — T[loptan), N0 9MNEKTPOHHOM Mo4YTeE
agMUHUCTpauun  cenbckoro noceneHus  k.d.poselenie@ yandex.ru (mnanee —
9MNEeKTPOHHAsA noyTa agMUHUCTPaLnNn);

3) nNUCbMEHHO B cnyyae MUCbMEHHOro obpalleHuss 3aaBuTend unu  ero
npeacTaBuTens.

7. WHdopmauus o0 xodoe  npefocTtaBneHus MyHUUMNanbHOM  ycryru
npegocTaBnsercs:

1) Npn NUYHOM KOHTaKTe C 3asBuUTENEM UK ero npeactaBuTenemM;

2) C wucnonb3oBaHWeM TenedgoHHOM CBA3W, 4epe3 oduumanbHbIN  CanT
aAMUHUCTPaLUK, NO 3NEKTPOHHOW NOYTE aAMUHUCTPaLMK;

3) nNMCbMEHHO B cCnyyae MMCbMEHHOro obpalleHnss 3aaBuTend WM €ero
npeacTaBuTens.

8. [OMmKHOCTHble nuua agMUHUCTPaLMK, OCYLLECTBIAILWMNE MNpeaocTaBneHme
MHpopMauun no BonpocaM MPedoCTaBleHNs MyHUUMNANbLHOW YCNyrm U O Xxode
NPeAoCTaBNEHNS MYHUUMNANbHON YCNyrn, AOMKHbI NPUHATL BCe HEoOXoauMble Mepbl
NO nNpefoCTaBNEeHWto 3asBUTEN0 WM ero  NpeacTaBuUTENO  UcYepnbiBatoLLen
nHpopmauun nNo Bonpocam Mx obpalleHWn, B TOM 4YuCfe C NpUBREYEHNEM LpPYruX
OOIMKHOCTHbIX L, aAMUHUCTPaLMK.

9. [JomkHOCTHble nuua aAMUHUCTPaUUW  NPedoCTaBnAT  CrieayloLyto
WHpopMauuio No BOMpocam NpeaocTaBneHuss MyHUUUnanbHOW ycryrm u o Xope
NpeaoCTaBneHns MyHULMNAnbHON YCNyru:

1) o6 opraHe mecTHOro camoynpasneHns Kosbma-[leMbsSHOBCKOro CenbCKOro
noceneHuna [omkaHckoro panoHa Opnosckon obnactn (ganee — MyHuuMnanbHoe
obpasoBaHue), NpefoCTaBNALWLEM MYHMLMNANbHYIO YCIyry, opraHax rocyaapCTBeHHON
BNacTM M OpraHnsaumsx, y4acTBYKOLMX B NpeaoCTaBleHUM MyHUUUNAnNbHOW YCNyru,
BKMOYaA MHOPMaUMI0O O MeCcTe WX HaxoXaeHus, rpaduke paboTbl, KOHTaKTHbIX
TenedgoHax;

2) o nopsake nNpefocTaBneHns MyHUUUNanbHOW yCcnyrn 1 xoge npeaocTaBneHus
MYHULMNANbHON YCNyru;

3) 0 nepeyvHe JOKYMEHTOB, HEOBXOANMbIX ANA NpegoCcTaBNeHNs MyHULMNANbHOM
ycnyru;

4) 0 BpeMeHM npuema [OOKYMEHTOB, HeobxoauMbIX NS npeaocTaBreHust
MYHULMNANbHON YCNyru;

5) 0 cpoke npegocTaBneHns MyHUUMNanbHOW YCnyru;

6) 006 ocHOBaHMAX OTKa3a B MpuveMe [OOKYMEHTOB, HeobxoaumbiX Ans
NpeaocTaBneHns MyHULMNAansHON yCnyru;
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7) 06 oCHOBaHMAX OTKa3a B NpegoCTaBNeHNN MYHULMNANbHON YCNyru;

8) o nopsake obxanoBaHWS peLleHnin u aencteumn (6esgencTans), NPUHUMaAEMbIX
(coBepllaemMbix) B paMmkax NnpeaocTaBneHnss MyHUUUNanbHOM yCryri.

10. OcHoBHbIMKM TpeboBaHMAMM MpU NpeaocTaBneHnn UHdopMauum Mo
BONpPOCaM NpefoCTaBfNeHNs MyHUUMNANbHOM YCAyrm W O XOA4e npenocTaBneHns
MYHULUMNANbHOW YCRyrn SBNSOTCS:

1) akTyanbHOCTb;

2) CBOEBPEMEHHOCTb;

3) YEeTKOCTb M AOCTYNHOCTb B U3NOXEHUU MHOPMaLMK;

4) nonHoTa MHGoOpMaLmK;

5) cooTBeTCcTBME MHPOPMaLnn TpeboBaHNAM 3aKOHOAATENLCTBA.

11. [lpepocTtaBneHne  uvHopmaumm no  BoMpocamM  NpeaocTaBreHuns
MYHAUMMNANbHON YCRyrM M O XOA4e NpefoCTaBneHns MyHUUMNAnbHOWM YCriyrn no
TeneoHy OCYLLECTBNAETCA NYyTEM HENOCPEACTBEHHOIO OOLIEHUs 3asBUTENA UMK ero
npeacTaBuTeENS C 4OMMKHOCTHBIM NNLOM agMUHUCTPaLUKN NO TENeqOHY.

12. MNpun oTBeTax Ha TenedOHHbIE 3BOHKM LOMMKHOCTHbIE NMUa agMUHUCTpaLmn
nogpobHO M B BEXNMBOM (KOPPEKTHOM) hopme MHAOPMUPYIOT 3asiBUTENEN WU KX
npeacraBuTenen nNo uHTepecywwmm mx Bonpocam. OTBeT Ha TenedOHHbIN 3BOHOK
Ha4YnMHaeTcsa ¢ MHoOpMauMm O HaMMEHOBAHUW OpraHa MECTHOro camoyrnpaBfeHus, B
KOTOPOE MO3BOHWUST 3asdABUTEMb WM ero npeacraBuTenb, amunuun, MMeHU n (ecnu
nmeeTcs) oT4ECTBE Nuua, NPUHABLLErO TeNedOHHbIN 3BOHOK.

Mpy HEBO3MOXXHOCTM OOSMKHOCTHOIO NLA agMUHUCTPaLNN, NPUHSBLLETO 3BOHOK,
CaMOCTOATENbHO OTBETUTb HA MOCTABMEHHbIE BOMPOCLI  TenedOHHbIA  3BOHOK
nepeagpecoBbIBaeTCA (NepeBoguTCcsl) Ha ApYroe OOSMKHOCTHOE NULUO0 agMUHUCTPaUun
N XKe 3asBUTENIO MM ero npeacraBuTento coobluaetca TenedoHHbI HOMep, Mo
KOTOPOMY  MOXHO  MOMyYnTb  Heobxogumyko  MHopmMaumio  nNo  Bompocam
NpeaoCTaBneHNS MyHMLUMNANbHON YCNYrM U O XxoAe NpefoCTaBfeHns MyHUUUnanbHOM
ycryru.

13. Ecnu 3aaButena unu ero npeacraBuTens He yooBreTBOPSAET MHopMaums rno
BOMpOCaM MpeAoCTaBNeHUs MyHUUMNAnNbHOW YCNyru M O Xxoge npenocTaBneHus
MYHMLUMNANbHOW YCNyru, npefocTaBneHHas AOMKHOCTHBIM NIMLOM agMUHUCTPaLnn, OH
MOXeT o00paTuTbCa K rnaBe agMUHUCTpaUMM WU Nnuy, WCMOSMHSLWEMY ero
NOMHOMOYMA (danee — rnaea agMUHUCTPaLMK), B COOTBETCTBUM C rpachmkoMm npuema
3aaBuUTENEn Unn ux npeacraBmuTenen.

Mpuem 3asBuTenen wunnm wUX npegcTaBUTENEn MaBouM  agMUHUCTPaLMN
NpPoOBOAUTCS MO npeaBapuTenbHOW 3anucKu, KoTopasa ocyulecTBnsercs no tenedoHy 8
(48672) - 2-13-67.

14. OO6paweHna 3asBuTens wnu ero npeacraBuTens O npeaocTaBneHmmn
NHpopMauun no BOMpocam npenocTaBneHns MYHMLMMNANbHON ycnyru
paccmaTtpuBatoTcs B TedeHne 30 KaneHaapHbIX AHEeN CO OHS pernctpauumn obpalleHus.
ObpaweHua 3assButener wunuM uX npeacraButenend O Xxode npenocTaBneHus
MYHULUMNANbHOW YCIyrn paccmMaTpuBaloTCs He no3gHee paboyero gHs, crnegyrowero 3a
OHEeM pernctpaummn obpalleHus.

[OHem pernctpaumm obpalleHna saBnseTcs [neHb ero  NOCTYnfeHus B
aAMUHUCTpaUMIO.

OTBeT Ha obpalleHne, NoCTynuBLLIEE B afMUHUCTPALMNIO B (DOPME NEKTPOHHOTO
AOKyMeHTa, HanpaensieTcs B hopme 3MEKTPOHHOIO JOKYMEHTa MO aapecy 3NeKTPOHHOM
NoYTbl, yKazaHHOMY B obpaLleHuun.

OTBeT Ha obpalleHune, NOCTyNuBLLEE B agMUHUCTPALMIO B MMCbMEHHON hopMe,
HanpaBnsAeTcsa No NOYTOBOMY afpecy, ykazaHHOMY B JaHHOM obpalleHun.

15. VIHpbopmaumna o mecte HaxoxaeHust n rpaduke paboTbl agMUHUCTPaLMK,
KOHTaKTHble TenedoHsbl, agpec oduumanbHOro canta agMMHUCTPaLMN N 3NeKTPOHHOW
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NoYTbl agMUHUCTPAUMN, NOPSAKE NPeAoCTaBlEHMS MYHULMNANbHOW YCNyrn, a Takke
nopsgke nosnyyvyeHust nHdopmaumm no BOMpocaM NpPedoCTaBfeHUMs MyHMUMNANbHOW
YyCNyru 1 0 Xo4e npegocTaBneHnsa MyHMLMNANbHOW YyCnyrn pa3MmeLLaeTcs:

1) Ha odbmumanbHOM canTe agMUHUCTPaLMK;

2) Ha NMopTane.

16. Ha uvH(MpOPMAUMOHHbLIX CTeHAaX, pPacrofiOXEHHbIX B  MOMELLEHUSsIX,
3aHMMaeMbIX agMUHUCTPaUMEN, pa3MmeLLaeTca crnegyowas MHopMaLums:

1) 06 opraHe MeCTHOro camoynpasneHusi, NPeaoCTaBNAWEM MyHUUMNANBHYH
yCcnyry, BKnoyasa MHopmauuio 0 MecTe HaxoxaeHusd, rpadumke paboTbl, KOHTAKTHbIX
TenedoHax, agpece oduUMaAnNbLHOrO canTta agMUHUCTPaUMM U SNEKTPOHHOM MNOYThI
aAMUHUCTPaLMK;

2) 0 nopsigke nNpenoctaBneHnss MyHULMNanbHOM YCIyrn U Xoae npeaocTaBneHus
MYHULUMMNANbHON yCnyru, B TOM Yncrne o6 ycnyrax, Kotopble SBNSTCS HEOOXoaUMbIMU 1
obs3aTenbHbIMM ANA NpeaocTaBneHnsa MyHULUNanbHOW YCryru;

3) 0 nepeyHe OOKYMEHTOB, HEOBXOANMbIX ANS NPegoCTaBNEeHNA MyHULMNANbHON
ycnyru;

4) O BpeEMEHM npuvema [OKYMEHTOB, HeOobxoauMmbix Ans npefocTaBneHuns
MYHULUMNANbHOW YCNyru;

5) o0 cpoke npegocTaBneHns MyHUUMNanbHOW YCNyru;

6) 06 oOcCHOBaHMsIX OTKasa B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
NpeAoCTaBneHns MyHULMNAnbHON YCNyru;

7) 06 OCHOBaHMAX OTKa3a B NpeaocTaBreHn MyHULUNanbHOW YCryru;

8) 0 nopsigke obxanoBaHUsA peLleHni 1 gencTeun (6esgencTeuns), NPUHUMaeEMbIX
(coBepluaemMbix) B paMkax NpegocTaBneHns MyHUUMNanbHOW yCnyru;

9) m3BneyeHus nM3 3akoHoAaTesibHbIX M MHbIX HOPMATUBHbLIX MPAaBOBbLIX AKTOB,
cogepXalumx HOpMbI, perynupytowimne npegocTaBneHne MyHULMnansHOM yCryru;

10) TEKCT HacToALLEero agMMHUCTPATUBHOIO pernamMeHTa.

PASOEN Il. CTAHOAPT NPEOOCTABINEHUA
MYHULIUNATNIBHOU YCINYTU

Masa 4. HAMUMEHOBAHWUE MYHULIMNANBLHON YCINYTU

17. Tlog MyHMUMNanNbHOM yCRyrom B  HaCTOsIWLEM  agMWHUCTPaTMBHOM
pernameHTe NOHMMAETCA Bblgaya (HanpaBneHue) KON MyHUUMNAanbHbIX MPaBOBbIX
aKTOB agMUHMCTPaLUN.

aesa 5. HAMMEHOBAHUWE OPTAHA MECTHOIO CAMOYTPABJIEHUA,
NMPEAOCTABJAIOLWENO MYHULUUNATNBHYIO YCIYTY

18. NpepocTaBneHne MyHULMNanbHOW YCyrn OCyLLEeCTBISET agMUHUCTPaLUMS.

19. lMNpu npepocrtasneHnn MyHUUMNANbLHOM YCNyrn agMWHUCTPaLMA He Bnpase
TpeboBaTb OT 3asgBUTENEn UnuM ux npeacraBuTenert NpeacTaBrneHns OOKYMEHTOB W
nHOPMaLUN UNN OCYLLECTBMNEHNA OEeNUCTBUWA, MNpeacTaBreHne unu ocyLlecTBreHne
KOTOPbIX HEe MpefyCMOTPEHO HOPMAaTMBHBLIMU MPaBOBLIMW aKTamu, perynvpylowmmMmm
OTHOLUEHWS, BO3HWKAIOLLME B CBSA3M C NPefoCTaBneHneM MyHULMNanbHOM YCnyru;

- MNpeacTaBrneHuss [OOKYMEHTOB W  WHopmauuu, KOTopble HaxOAAaTcs B
pacrnopsKeHUM agMWHUCTPaLMN CEerbCKOro MNoceneHusi, rocygapCTBEHHbIX OpraHoB,
MHbIX OpraHOB MECTHOrO CaMOynpaBneHuss W  (MnIM)NOABEAOMCTBEHHbIM UM
opraHu3aunin, y4acTBYLLMX B NpefoCTaBNeHNnn MyHULMNANbHOM yCryru.

Maea 6. ONTIMCAHUE PE3YJIbLTATA NPEOOCTABJIEHUA
MYHULMNANBHON YCNYTU



20. PesynsratoM npegocTtasnenHnss MyHUUMNanbHON YCryru SBnsieTca:

1) Bblgaya (HanpaBneHve) KOMWA  MyHUUMNAnbHbIX MNPaBOBbIX  AKTOB
agMUHKCTpaUnK;

2) Bblgaya (HanpaBneHve) WHAOPMAUUOHHOMO MMcbMa 06 OTCyTCTBUM
MYHMLMNAnbHbIX NPaBOBbIX akTOB aAMUHUCTPALMU.

Maea 7. CPOK MPEQOCTABNEHNSA MYHULIMMATIBLHOW YCNYTU, CPOK
NMPUOCTAHOBIEHUA NPEOOCTABIIEHUA MYHULMMATIBHOW YCNYTU, CPOK
BblAAYU (HAMPABJIEHUA) OOKYMEHTOB, ABJTAIOLWUAXCA PE3YJIbTATOM
NMPEOOCTABJIEHUA MYHULUUNANBHOW YCIYTU

21. MyHnumnansHas ycrniyra npegocrasnsetcs B TedeHne 30 kaneHaapHbIX AHEN
C MOMEHTa perncrpaumm 3asiBneHuss 0 npegocTaBneHnv MyHULMNAnbHOW YCryrn B
aAMUHUCTpauuu.

22. [lpuoctaHoBreHne npeaocTaBneHuss  MyHULMNanbHOW  YCryru  He
npeaycMoTpeEHO.

23. Cpok Bblga4vn (HanpaBfieHUs) KOMuMiM MyHUUMNanbHbIX NPaBoOBbIX akTOB UMK
NHOPMALNOHHOIO nucbMa 06 OTCYTCTBUM MYHUUMNANbHbIX MPaBOBbIX aKTOB,
ABNAOLMXCA pe3ynbTaTtoM NpeaocTaBneHns MyHuuunansHon ycnyru, coctasnset 30
KaneHgapHbIX OHEWN.

Masa 8. HOPMATUBHbIE NMPABOBBIE AKTbl, PETYJIUPYIOLLUWE
NMPEOOCTABNEHUE MYHULIUNATNIBHOU YCIYTU

24. [NepeyeHb HOPMATUBHbLIX NPaBOBbLIX aKTOB, PEryNMPYOLLMX NpegoCTaBreHne
MYHMUMMNANbHON yCcnyrn (C yKasaHMeM WX PEKBU3UTOB M UCTOYHMKOB O(MLManbHOro
onybnukoBaHms), pasmeLlaeTcsa Ha odmumanbHOM canTe agMUHUCTpauuK, Ha MNopTane.

Mmaea 9. UCHEPIMbIBAIOLWMN NEPEYEHb OKYMEHTOB,
HEOBXOOUMbIX B COOTBETCTBMU C HOPMATUBHLIMU NPABOBbLIMU
AKTAMU ONA NPEAOCTABIIEHUA MYHULUNANBHOW YCITYTU N YCNIVT,

KOTOPLIE ABNAIOTCA HEOBXOANMbIMU U OBA3ATEJIbHBbIMW ONA
NMPEQOCTABIIEHUA MYHULIMMANBHOW YCIYT, MOANEXALLMX
NMPEOCTABJIEHUIO 3AABUTEJIEM, B TOM YMCIE B ANIEKTPOHHONU ®OPME

25. [Ona Bbigayn (HanpasreHus) KOMWWA MYyHUUMNanbHbIX MPaBOBbIX aKTOB
agMVHUCTpauun, 3asBuTENb UMW ero nNpeactaBuTenb NpeacTaBnsaeT (Hanpaensier) B
agMVHUCTpaUMo 3asiBrieHne O MNpefoCTaBMeHUn MyHUuMnanbHOW ycnyrn (ganee —
3asBneHune), no opme COrracHoO MPUITOXEHNIO K HacTosWweMy agMWUHUCTPaTUBHOMY
pernameHTy.

26. K 3asBneHvio 3asBuTeNnb WUNW ero nNpeactaBuTens npunaraet cnegyoowme
OOKYMEHTbI:

1) KONMIO OOKYMEHTa, yAOCTOBEPSIOLLEro NIMYHOCTL 3asiBUTENS (B Cnyyvae nogayum
AOKYMEHTOB 3asiBUTENEeM, KOTOpbIA 4ABNSeTcs U3ndYeckum nuuom), nmnbo Konuio
AOKYMeHTa, YAOCTOBEPAOLLEro JIMYHOCTb NPEeACcTaBUTenNs 3asaBuTens (B cryvae nogayu
AOKYMEHTOB npeAcTaBuTeNneM 3asBuUTens);

2) [OBEPEHHOCTb WNN WHOW [OOKYMEHT, YAOCTOBEPSIOLNA  NONTHOMOYNS
npeacraBuTensa 3asiBuUTens, — B Cry4ae nogadv [OOKYMEHTOB npeacraBUTeriemM
3asaBuTens.

27. [Ona nonyvyeHuMs [OOKYMEHTa, YKa3aHHOro B MOAMNYHKTE 2 nyHKTa 26
HacTosLero agMUHUCTPATUBHOIO pernameHTa, 3asBuTenb obpallaeTca K HoTapuycy
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(BOMKHOCTHOMY MUy, YMNOMHOMOYEHHOMY COBepLUaTb HOTapuarbHble AEUCTBUS) 3a
COBEpLLEHNEM HOTapManbHOro AeNCTBUS.

28. 3asButenb unu ero npeacraBuTenb NPeACcTaBnseT (HanpaBnseT) 3asBreHne
N OOKYMEHTbI, YKa3aHHble B MyHKTe 26 HAcCToALWEero agMMHUCTPATUBHOIO perfiameHTa,
OOHUM 13 cnegyrLwmnx cnocobos:

1) nytem nuyHoro obpalleHnsa B agMUHUCTPaLMIO;

2) 4epe3 oOpraHu3auum no4vToBOW CBA3W. B aTOM cnyyae [OKYMEHTHI
NpeacTaBnsloTCs B KOMUAX, 3aBEPEHHbIX HOTApUycCoOM WM LOMMKHOCTHLIM  JIULIOM,
YNOSTHOMOYEHHBIM B COOTBETCTBMM C  3aKOHOAATENbCTBOM Ha  COBEpPLUEHUE
HOTapmarnbHbIX OEACTBUA UM OpraHoM (4OMKHOCTHbLIM fINMLOM), YNOAHOMOYEHHbIM Ha
Bbla4yy COOTBETCTBYIOLLEro JOKYMEHTa;

3) Yepes nNu4HbIN KabuHeT Ha lNopTane;

4) nyTem HanpaeneHuss Ha oduuManbHbIA agpec JNEeKTPOHHOWM  MOYThl
agAMUHUCTPaLMN.

29. lNpn npegocTaBrneHnn MyHUUMNANbHOW YCryru agMUHUCTpaUUs He Brpase
TpeboBaTb OT 3asBUTENEN WU WX NpeacTaBUTENEn LOOKYMEHTbl, HE YyKasaHHble B
nyHKTax 25, 26 HacToALWero agMUHUCTPATUBHOIO pernamMeHTa.

30. TpeboBaHnss K [OKYMeHTaM, MpeacTaBndAeMbiM 3asdBUTENIEM WM €ro
npeacTaBuUTENEM:

1) AOKYMEHTbI AOMMKHbI UMETb NeYaTn, NOANUCU YNOMHOMOYEHHbIX OOMMKHOCTHbIX
Nl rOCYAapCTBEHHbIX  OpraHoB, OPraHOB  MECTHOrO  CaMOyMnpaBneHUa  Unu
OOIMKHOCTHBLIX ML, WMHbIX OpraHu3auui, BblOaBLWKWX AaHHble OOKYMEHTbl UMK
YOOCTOBEPUBLLMX MNOAMAMHHOCTb KOMWUA OKYMEHTOB;

2) TEKCTbl OKYMEHTOB [OMKHbI ObITb HaNMCaHbl pa3bopynBo;

3) AOKYMEHTbI HE OOMKHbI UMETb NOAYUCTOK, MPUMNUCOK, 3a4EPKHYThIX CIIOB U He
OrOBOPEHHbIX B HUX UCNPaBIEHWI;

4) DOKYMEHTbI HEe OOSMKHbI ObITb UCMOSTHEHbI KAapaHAALLOM;

5) DOKYMEHTbI HE OOMKHbI UMETb NOBPEXAEHWI, HANMYME KOTOPbIX HE NO3BONSAET
OLHO3Ha4YHO UCTOSKOBAaTb UX cogepXaHue.

Masa 10. UCYEPMbIBAKOLLWA NEPEYEHb JOKYMEHTOB, HEOBEXOAUMbIX B
COOTBETCTBUMN C HOPMATUBHbIMU NMPABOBbLIMU AKTAMWU ONA
NPEOOCTABJIEHUA MYHULIUNANBHOW YCIYTU, KOTOPbLIE HAXOOATCA B
PACMNMOPAXEHUN TOCYAAPCTBEHHbLIX OPFAHOB, OPTAHOB MECTHOI'O
CAMOYMPABNEHUA MYHULMMNATbHbIX OBPA3SOBAHMA OPNTOBCKOMN
OBJIACTU U UHbIX OPFAHOB, YYACTBYIOLLUX B NMPEOOCTABJIEHUA
MYHULUMNANBHBIX YCNYT, U KOTOPbIE TPAXXOAHWH BMNPABE NPEOCTABUTb

31. [oKymeHTbl, Heobxoanmble AN NPEeAOCTaBMEHUS MyHULMNANbHOW YCnyru,
KOTOpbl€ HaxXOASTCA B PaCnopsKeHUM TrOCYAapCTBEHHbIX OpraHoB, OpPraHOB MECTHOro
camMoyrnpaBneHnsa U UHbIX OPraHoB, y4acTBYIOLLNX B NpegocTaBleHnn rocyaapCTBEHHbIX
UM MyHMUMNAnNbHBIX YCIYF, U KOTOpble 3asiBUTENb WM €ro npeactaBuTeENb Brpase
npeacTtaBuTb, OTCYTCTBYIOT.

Masa 11. 3AMNPET TPEBOBATb OT 3AABUTEJNA
NPEAOCTABNEHUA OOKYMEHTOB U UH®OPMALIUUA

32. AODMYHUCTpauma nNpu NpeaocTaBneHnn MyHUMUMNANbHOW YCryrM He Bripase
TpeboBaTtb OT 3asBUTENEN NN UX NPeaCTaBUTENEN:

1) npeacTaBneHns 4AOKYMEHTOB M MHPOPMaLNN MU OCYLLIECTBIIEHNS AENCTBUMN,
npegctaBrieHe UM OCYLIEeCTBIIEHWE KOTOpPbIX He NpedyCMOTPEHO HOpPMaTUBHLIMU
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NpaBOBbIMW aKTamMW, PErynupylowmMMmn OTHOLLEHUS, BO3HMKalOWMe B CBA3N C
npegocTaBneHnemM MyHULMNANbHOW YCNyru;

2) NpeAcTaBneHns JOKYMEHTOB M MHGPOPMaLMK, B TOM YMCre NOLATBEPXKOAOLLNX
BHECeHMe 3asBuTeneM nnatbl 3a  nNpefocTaBfeHWe  roCygapCTBEHHbIX WU
MYHAUMNANbHbIX YCIYr, KOTOpPble HAaxXOO4ATCA B PacnopsiKeHUn agMUHUCTpaLnu,
rOCYy4apCTBEHHbIX  OpPraHoB, OpPraHOB MECTHOr0  camoynpasneHus u  (unu)
NOABEOOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHamM 1 opraHam MeCTHOro camoynpasBneHns
opraHusaumn, y4acCTBYOLLMNX B npeaocTaBneHnm rocyaapCTBEHHbIX nnm
MYHAUMNANbHbIX YCAyr, B COOTBETCTBUM C HOPMATMBHbIMW MPaBOBbLIMW aKTaMu
Poccuiickon degepaunmn, HOpmaTMBHbIMM NpaBoBbiMM akTamm OpnoBckon obnacTtw,
MYHMUMNANbHbIMM MPaBOBbIMW akTamu, 32 UCKIHOYEHUEM LOKYMEHTOB, BKITHOYEHHbLIX B
onpeaeneHHbln Yactblo 6 ctatbn 7 ®egepansHoro 3akoHa ot 27 mons 2010 roga Ne
210-03 «0O6 opraHu3auun npeaocTaBneHMs rOCYQAPCTBEHHbIX W MYHMUMMANbHbIX
yCcnyr»;

3) npeacTaBneHWs AOOKYMEHTOB W MHOpMauun, OTCYyTCTBME WU (Mnn)
HEe4OCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb Npu nepBoHayarbHOM OTKase B npueme
OOKYMEHTOB, HEOOXOAMMbIX ONs NpeaoCTaBreHnss rocyaapCTBEHHOW ycnyrn, nnbo B
npeaocTaBneHnn rocygapCTBeHHOM ycnyru, 3a NCKITIOYEHNEM cny4yaes,
npeagycMOTPEHHbIX B NyHKTe 4 yactu 1 ctatbn 7 degeparnbHOro 3akoHa ot 27 uons
2010 roga Ne 210-®3 «O6 opraHu3aumm nNpeaocTaBfeHUs OCYAAPCTBEHHbLIX U
MYHULMNANbHbIX YCIYr>;

4) npepocTtaBneHnsi Ha OyMaXHOM HoOcUTeNe OOKYMEHTOB U WHdOopMauuu,
SNEKTPOHHbIE 00pasbl KOTOPbIX paHee ObinM 3aBEepeHbl B COOTBETCTBUM C
MNyHKTOM 72 vactu 1 cratbum 16 denepanbHoro 3akoHa oT 27 wuwona 2010 ropa
Ne 210-®3 «O6 opraHM3aumm NpeaoCTaBreHnst rocyqapCTBEHHbIX U MyHUUMNANbHbIX
yCrnyr», 3a WCKMYEHMEM CllyyYaeB, €CrliM HaHeceHMe OTMETOK Ha Takue OOKYMEHTbI
mmbo  unx  u3baTME  ABMSIeTCA  HeoOXOAWMbIM - YCIOBMEM  NpPenoCTaBfeHus
rocyJapCTBEHHON WMAN MyHUUMNANbHOW YCAYrM, U WHbIX CryyaeB, YCTaHOBEHHbIX
denepanbHbIMN 3aKOHaMM.

Masa 12. UCYEPIMbIBAIOLLUUA NEPEYEHb OCHOBAHUW 0119 OTKA3A B
NPUEME JOKYMEHTOB, HEOBXOAMMbIX OnsAA NPEAOCTABNEHUA
MYHULUUNAJIBHOWU YCIYTU

33. OcHoBaHMAMK ONs OTKasa B npMeme OJOKYMEHTOB SBIISIOTCA:

1) 3aaBneHMe He COOTBETCTBYeT OpMe 3asBfeHUsi, YCTaHOBIEHHOM
NPUIOXEHNEM K HACTOoALLEMY aMUHUCTPATUBHOMY pernamMeHTy;

2) HenpeacTtaBneHue 3asiBUTENEM WM ero npeacraBUTenemM [LOKYMEHTOB,
yKa3aHHbIX B MyHKTe 25, 26 HacTosILLero agMUHNUCTPATUBHOIO PernaMmeHTa;

3) HecoOoTBEeTCTBME MNpeACTaBfeHHbIX 3asdBUTENEM WM ero npeactaBUTENEM
OOKyMeHTOB TpeboBaHMsM, ykadaHHbIM B nyHkTe 30 HacTosiwero agMMHUCTPaATUBHOIO
pernameHTa;

4) HanuuMe B JOKyMEHTax HeLeH3YpHbIX NGO OCKOpOUTENbHbLIX BbipaXXeHWN,
YrpoO3 XWU3HW, 340POBbI0 M UMYLLECTBY LOSMKHOCTHBIX NUL, agMWUHUCTPAUUK, a Takke
4YIIEHOB MX CEMEN.

34. B cnyyae ycTaHOBMEHUS OCHOBAHWW AN OTKa3a B MPUHATUN LOKYMEHTOB
OOIMKHOCTHOE NUUO aAMUHUCTpaLMW, OTBETCTBEHHOE 3a npueM U perncrpaumio
OOKYMEHTOB, coBepllaeT OencTBUA MO YBEAOMMEHWUO 3asiBUTENd WAW  ero
npegcrasutens B nopsgke,  NpPedycMOTPEHHOM  MyHKTOM 73 HacToswero
aAMUHUCTPATUBHOIO pernameHTa.

35. OTka3 B npveme AOKYMEHTOB He MpenAaTCcTByeT MOBTOPHOMY ObpalleHuto
3asBUTENEN UNN UX NpeacTtaBuTenen 3a npeaocTaBfieHMEM MyHUUMNANbHOW yCryrn u
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MOXeT ObITb oOXarnoBaH 3asiBUTENIeM WM €ero npeactaBuTeneM B NOpPSOKe,
yCTaHOBNEHHOM AENCTBYHOLLIMM 3aKOHOA4ATENLCTBOM.

Maea 13. UCYEPMbIBAIOLLUA NEPEYEHbL OCHOBAHUW OANA 5
NMPUOCTAHOBJIEHUA UITN OTKA3A B NPEAOCTABJIEHUXA MYHULIUTNATIBHOU
YCIYImn

36. OcHoBaHUs Ans NPMOCTaHOBMNEHUS NPeaoCTaBNeHNs MyHULMNANbHOW YCIyru
He NpeaycMOTPEHbI.

37. OcHoBaHveM pfnsi OTKasa B MpefoCTaBfeHUM MyHUUMNANbHOW YCIyru
SIBNSIETCS yKasaHue 3asiBUTENEM MW ero NnpeactaBUTENeM HE4OCTOBEPHbIX CBEAEHWI B
3asBneHnn 1 (Unn) gokymeHTax nnbo npeacTaBreHne HENoOsHOro NepeYHst AOKYMEHTOB.

Mnasa 14. MEPEYEHDb YCIYI, KOTOPbIE ABNAOTCA HEOBXOOAUMbIMUA U
OBA3ATEJIbHbIMU ANSA NPEQOCTABJIEHUA MYHULIUNANBHON YCNYTK, B
TOM YUCIE CBEOEHNA O AOKYMEHTE (QOKYMEHTAX), BbIAJABAEMOM
(BbIQABAEMbIX) OPTAHU3ALUUAMU, YHACTBYIOLWMMU B NPEAOCTABJIEHUA
MYHULIMNANBHOW YCNYTU

38. Ycnyrn, KkoTopble SBRAKTCA HeobxoauMbiMM U obsa3aTenbHbIMKM - ON1S
NpeAoCTaBneHns MyHULMNANbHOW YCNyru, OTCYTCTBYHOT.

Mnaea 15. MOPAOOK, PASMEP U OCHOBAHUA B3AUMAHUA MNMNATDI
3ANMPEAOOCTABIJIEHUE YCINYT, KOTOPbLIE ABNATCA HEOBXOOUMbBIMU U
OBA3ATEJIbHbIMU ANSA NPEAOCTABJIEHUA MYHULIMNANBHOM YCNYTN,
BKITIOYAA UHOOPMALIMIO O METOAUKE PACYETA PA3SMEPA TAKOW MNATbI

39. Tlopagok B3uMMaHus nnatbl 3a MOMyvYeHWe [OKYMEHTOB B pesyrnbrarte
OKa3aHWA ycnyr, KOTopble SBNATCA HeobxoaumbiMn ©  obsizaTenbHbIMKM - AN
npefocTaBneHnss MyHULUNanbHOW YCIyrn, He YCTaHOBIEH.

40. Pasvep 1 OCHOBaHWA B3MMaHUS nfaTbl 3a MNOsiydeHMe [JOKYMEHTOB B
pesynbraTe oka3aHus YCryr, KOTopble ABMASOTCA He0OXoaAMMbIMU N 0Ba3aTENbHBIMU ANs
npegocTaBreHnss MyHULMNaribHOW YCIyrn, He YCTaHOBIEHbI.

Maea 16. MAKCUMAIIbHbIA CPOK OXXUOAHUSA B OYEPEAU NPU NOAOAYE
3AABIIEHUA O NPEAOCTABJIEHUN MYHULIUMNAIIBHOW YCNYTU U NMPU
NONYYEHUU PE3YJIbTATA NPEAOCTABJIEHUAA TAKOU YCIIYTU

41. MakcumanbHOe BpeMsi OXuOaHus B odvepeau npu nogade 3asiBneHua u
OOKYMEHTOB He JOMKHO npesbiwaTb 15 MUHYT.

42. MakcumanbHoe BpeMsi OXUAAHWA B odepeau npu nosiydeHun pesynsrarta
MYHULMMNANbHOW YCNYru He JOMKHO npesbiwatb 15 MUHYT.

Mnaea 17. CPOK N NOPSAO0OK PETUCTPALIUU 3AABIIEHUA
3AABUTENA O NPEAOCTABJIEHUN MYHULIMMNATIBHOW YCNYTW,
B TOM YUCIJIE B JIEKTPOHHOU ®OPME

43. Peructpauuio  3asiBNEeHUss  OCYLLECTBMSIET  [AOIMPKHOCTHOE  NULO
agMVHUCTpaLWK, OTBETCTBEHHOE 3a NPUEM U PErMcTpauuio AOKYMEHTOB, B TOM YMCne B
3NEeKTPOHHON dhopMe, B XKypHane peructpaumm obpalleHuii nyTeM MNpUCBOEHUS
yKaszaHHOMY [OKYMEHTY BXOASLLEro HoMepa ¢ ykasaHueM AaTbl MoryyYeHus.
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44. Cpok perucTpauuu npegcrtaBreHHOro B aAMUHUCTPAUMIO 3asBreHna npu
HenocpeacTBEHHOM obpalleHnn 3aaBuUTeNd Unn ero npeacraBuTens B agMMHUCTPaLnIO
He OorKeH npesbiwatb 15 MUHYT, Npy HanpaBneHUn OOKYMEHTOB Yepe3 opraHvsauuu
NMOYTOBOW CBSA3M UMW B ANIEKTPOHHOM (bopme — OoanH pabounmin eHb CO OHA NONyYeHus
afMUHUCTpaLMen 3aaBreHns N JOKYMEHTOB.

45. [Hem peructpauum 3asBreHus 4BnseTcAa AeHb ero nocTynreHus B
agMuHucTpauuio (oo 16-00). TMpwm noctynneHun 3aseneHuss nocne 16-00 ero
perncTpauus ocyLecTBnsaeTcs cnegyrowmum pabounm gHem.

Mnasa 18. TPEBOBAHUA K MOMELWWEHUAM, B KOTOPbIX NMPEAOCTABJIAETCAH
MYHULUMUNANBHASA YCIYTA

46. Bxoa B 3gaHne agMuHucTpaumm obopyayetca MHPOPMaLMOHHOMW Tabnuykomn
(BblBECKOW), coaepxaLlen nMHpopmaLmo 0 NOSIHOM HAaMMEHOBAHUM aaMUHUCTPaLMN.

47. ApgmuHucTpaumst obecneuynmBaeT uMHBanugam  (BKMYas  MHBaNVAoOB,
NCNONb3YOLWMX Kpecna-Konackun n cobak-npoBoOgHMKOB):

1) conpoBOXAeHWEe WHBaNMOOB, MMEKLNX CTOWKME PacCTPOMCTBA (PYHKUMK
3pPEHUS N CaMOCTOATENbHOMO NEPEeaABMKEHUA, U OKasaHMe MM MOMOLUM B 30aHUK
agMUHUCTPaLMK;

2) [L[Oonyck B 3gaHMe agMuHUcTpaumm cobakum-npoBOOHMKA MpPUM  HanmuMuum
AOKyMeHTa, NOATBEPXKOAKLEro ee cneynanbHoe obyyeHne 1 BblgaBaeMoro no gopme
n B nopsiake, KOTopble onpegenstoTcs denepanbHbIM  OpraHoOM  UCMNOSTHUTENBHON
BMacTu, OCYLECTBNAWMM PYHKUMN NO BbipaboTKe M peanusaumm rocyaapCTBEHHOM
NONMUTUKM N HOPMATMBHO-NPAaBOBOMY PerynupoBaHuio B cdepe counanbHOW 3aluTbl
HaceneHus;

3) okasaHue LOMMKHOCTHLIMW NnuaMn u paboTHUKaMM agMUHUCTPALUN MOMOLLM
WHBanNMaam B nNpeogoneHnn GapbepoB, MELLAKLWMNX MOMYYEHUIO UMW YCINYT HapaBHe C
ApYyrMMmun nuuamu.

B cnyyasx, ecnn 3gaHvMe HEBO3MOXHO MOSHOCTbIO MPUCNOCOOUTL C yd4eTOM
notpebHoCcTEN MHBANNOOB, agMUHUCTPAUNA OO €ro PEKOHCTPYKUUN UM KanuTanbHOro
PEMOHTA MNPUHMMAET COrnacoBaHHbleé C OOHMM W3 OOLLECTBEHHbIX OObEANHEHUN
WHBaNUAoOB, OCYLIECTBSAKOWMX CBOW AEATENbHOCTb Ha TeppuTopun YCMNEHCKOro
CenbCKOro noceneHns mepbl ana  obecnevyeHns [ocTyna WMHBaNMAOB K  MECTY
npenocTaBneHns MyHUUMNanbHOW YCryri.

48. NHopmaunoHHble Tabnuykn (BbIBECKM) pas3MeLLaloTcs psgomM C BXOAOM B
3gaHne agMmuHUcTpauun nmbo Ha ABepu Bxoda B 34aHME agMUHUCTPaUMK Tak, YTOObI
OHM BbINN XOPOLLO BMAHbLI 3a8BUTENSM UINK UX NpeacTaBUTENSIM.

49. lMpuem 3aaBUTENEN UNKU KX NpeacTaBUTENen, LOKYMEHTOB, HEOOXOAMMbIX
ANA  NpefocTaBneHnss MyHUMUMNAnNbHOW  YCNyru, OCyLecTBNseTcs B kabuHeTax
agMUHUCTpaLMN.

50. Bxoa B kKabuHeT agMuHUCTpaumm obopyayerca MHOPMaLMOHHON Tabnnykon
(BblBECKOM) C yKasaHMeEM Homepa KabuHeTa, B KOTOPOM OCYLLECTBMSIETCA
npeaocTaBneHne MyHUUUNanbHOM yCnyru.

51. Kaxxgpoe paboyee MecTo OO/MKHOCTHbLIX NML, aAMUHUCTPALMU OOMMKHO ObITb
obopynoBaHO  MepCoHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbKO — AocTyna K
HeobXxo4MMbIM  MH(POPMAaLUMOHHBIM ©a3aM [aHHbIX, MNeyaTalwuM U CKaHUPYHOLLMM
ycTponcTBam.

52. Mecta oxugaHust OOMMKHbI COOTBETCTBOBATb KOMMOPTHbLIM YCIIOBUAM AS1S
3aaBUTENEN U UX NpeacTaBuTenen n onTuMarsnbHbIM YCNOBMAM paboTbl AOMKHOCTHBIX
nny agMUHUCTPaLu.
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53. MecTta oxugaHus B odepeau Ha npuem, nogavy AOKYMEHTOB, HEOHXOAMMbIX
ANs NpeaocTaBneHns MyHMUMNanbHOW ycrnyrn, obopyayoTcs CTYNbsMU, KpecenbHbIMN
CEeKUMSAMU, CKaMbAMMW.

54. Mecta pnga 3anonHeHust OOKYMEeHTOB obopyaytTcs MHEGOOPMAaUMOHHBIMU
cTeHgaMu, CTyNbsMU U CToNamMu Ans BO3MOXHOCTU 0POPMIIEHUS JOKYMEHTOB.

55. NHopmMaunoHHbIE CTeHAObl pasMellaroTcda Ha BWUOHOM, OOCTYNHOM AJis
3asBUTENEN UNKU UX NpeacTaBuTenen MecTe U npusBaHbl oGecneynTb 3assiBUTENS Unn
ero npegcraBuTenss ucyepnbiBawowen uHgpopmaumen. CTeHObl AOMKHbI  ObITb
0PopMIEHbl B €QUHOM CTUMe, Haanucu caenadbl YepHbIM WpMdTOM Ha Genom doHe.
OdbopmneHne Bu3yanbHOW, TEKCTOBOM WHOpMauum O nopsgke npenoctaBreHns
MYHUUMNANBHOW YCNyrM [OOMMKHO COOTBETCTBOBATb OMTUMANbHOMY 3pUTESNIbHOMY
BOCMPUATUIO 3TON MHPOPMaLMN 3asBUTENAMU UMK UX NpeacTaBuTensiMun.

naea 19. MOKA3ATENIN OOCTYMHOCTU U KAHECTBA
MYHULUUNAJIbHOWU YCIYTU

56. OCHOBHbIMM MOKa3aTenaMu AOCTYMHOCTM U Ka4yecTBa MyHULMMNANbHON yCnyru
ABNAOTCA:

1) cobniogeHne TpeboBaHMI K MecTaM NpegoCTaBeHNs MyHULMNANbHOW YCnyri,
NX TPAHCNOPTHOM AOCTYNHOCTMU;

2) cpegHee BpeMs OXuaaHus B odepeam npu nogadye JOKYMEHTOB;

3) konuyectBO oObpaweHun o006 obxanoBaHuMM peweHun Uu  OENCTBUN
(6e3pencTeuns) agMUHUCTPaLMK, a Takke AOMKHOCTHbIX NNL, aAMUHUCTPaLMK;

4) KONMMYEeCcTBO B3aMMOOEWCTBUW 3asBUTENss WM ero npegcrasutens C
OOMKHOCTHBIMUM ML @MN, NX NPOAOIIKUTENBHOCTD;

5) BO3MOXHOCTb MOMy4YeHUs UWHdopmauum O xode npesocTaBrneHus
MYHULMNANbHON YCNYyru.

57. BsanmopgencteBue 3asiBATENS WU ero npeacrtaBuTend C AOSMKHOCTHbIMU
nMuamn - agMUHUCTpaUMM  OCYLLECTBNSAETCS NpU  NIMMHOM MpUEMe rpaxgaH B
COOTBETCTBMM C rpaddMkoM npuema rpaxkaaH B agMUHUCTpaLUnn.

58. BsaumopencTteue 3asiBUTENS WUNM ero npeacraBuTens ¢ OOMKHOCTHBIMU
nmuamn agMUHUCTpaLUK OCYLLECTBASETCA NPU NTIMYHOM ObpalleHun 3asBUTENs U1 ero
npeacTaBuTens:

1)  ana nogayn  OOKYMEHTOB, HeobxoauMbiXx Ans  npefocTaBreHus
MYHULMNANbHON YCNyru;

2) 4nsa nony4veHus pesynesrata npegoctaBneHnss MyHUUUnansHOM ycryri.

59. MNpogomKNTenbHOCTb B3aUMOAENCTBUSA 3aABUTENS UM ero npeacraBuTens
OOMKHOCTHBLIMUY L AMN agMUHUCTPaLUN Npy NpegocTaBneHnn MyHULMNansHON yCnyru
He JorkHa npesbiwaTb 15 MUHYT No KaXgomMy M3 ykasaHHbIX B NyHKTe 58 HacToswero
aflMUHNCTPATMBHOIO perfiameHTa BUA0B B3aMMOAENCTBUS.

60. Konu4yecTBO B3aMMOOEWCTBUN 3aaBUTENS WKW ero npeacraBuTens c
OOMKHOCTHBLIMUY N @MW agMUHUCTPaLUN Npy NpegocTaBneHnn MyHULMNansHON yCnyru
He OOSMKHO NpeBbIWAaTh ABYX pa3.

61. 3aasutenio obecneuynmBaeTCs BO3MOXHOCTb MOMYYEHUS MYHULMNANbHON
yCnyru nocpeacTBOM UCMNOMb30BaHUS ANIEKTPOHHON NOYTbI agMuMHUCTpaumu, MNopTtana.

62. BO3MOXHOCTb MOnyyYyeHNs MyHUUUNansHoOM ycnyrm nocpeactsom obpalleHums
B M®L] (B TOM uMcne ¢ KOMNEKCHbIM 3anpocoM) He NpeayCMOTpeEHa.

nasa 20. UHbIE TPEBOBAHUA, B TOM YUCIIE YYUTBLIBAIOLLUE
OCOBEHHOCTU NPEAOCTABIIEHUA MYHULIMIMAIIBHOW YCNYTU
B 3JIEKTPOHHOU ®OPME
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63. [lpegoctaBneHne MyHUUMNANBLHOW YCNyrM B JIEKTPOHHOW  doopme
OCYLLIeCTBNSETCA B COOTBETCTBUM C 3Tanamy nepexoda Ha npedocTaBreHue ycnyr
(dyHKUMIN) B 3NEKTPOHHOM BuAae, npunaraembiMu K pacnopsbkeHuto [NpaBuTenbcTea
Poccuinckon ®epepaunmn ot 17 gekabps 2009 roga Ne 1993-p u npegycmatpmBaeTt NsaTb
3Tanos:

1) | aTan - BO3MOXHOCTb MOMyYeHUs MHpoOpMaunMm O MyHUUMNANbLHOW ycnyre
nocpencTtesom lNopTtana;

2) Il atan - BO3MOXHOCTb KOMUPOBAHUS W 3arnoSfIHEHUS B 3NIEKTPOHHOM BuAe
opM 3aABMEHUI U NHBIX JOKYMEHTOB, HEOOXOAMMBIX ANSA MOMyYEeHUS MyHULMNANbHON
ycnyru, pasmeLleHHblx Ha lNMopTane;

3) lll atan - BO3MOXHOCTb B UENAX MOMyYeHUs MYHULMNANbHOW YCnyru
npeacTaBneHns JOKYMEHTOB B 3NEKTPOHHOM BuAe C ucnonb3osBaHnem Noptana;

4) IV atan - BO3MOXHOCTb OCYLLECTBIEHNS MOHUTOPMHIa Xoga NpeaocTaBrneHus
MYHULMNANbBHOW YCIyru ¢ ucnosib3osaHvem lNoprtana;

5) V 9atan - BO3MOXHOCTb MOMyYeHUs pesynbrata nNpeaocTaBneHus
MyHUUMNaneHoW ycnyru Ha lNopTane.

64. [lpn oOpaweHun 3a npegocTaBMeHNMEM MyHUUMNANbHOW YCnyrn B
SMNEKTPOHHOM (POpMe rpaXOaHUH MCMOomnb3yeT ONeKTPOHHYK MOANMUChL B nopsake,
YCTaHOBIIEHHOM 3aKoHO4ATeNnbCTBOM. [lepedyeHb BMAOB 3MEKTPOHHOW  noanucwy,
KOTOpble [OMyCKalwTCA K WUCNONb3oBaHUO nNpu  obpalweHun 3a nonyvyeHueM
MYHMUMMNANbHON YCRyrn, B TOM 4YMCfe C y4eTOM npaBa rpaxgaHnHa - (ou3nmyeckoro
nmua Mcnonb3oBaTb MPOCTYIO 3MEKTPOHHYI0 MOAMUCH B COOTBETCTBMM C [paBunamu
onpegeneHns BUAOB 3NEKTPOHHOM MOANMUCHK, UCMOMNb30BaHME KOTOPbIX AOMNYCKaeTCs npu
obpaweHnn 3a  nonyvyeHMem  roCydapCTBEHHbIX U MyHUUMNAnbHbIX  YCNYT,
yTBEPXOEHHbIMU nocTaHoBrneHnem [lpaButenbctBa Poccuinckon ®depepaumm ot 25
nioHsa 2012 roga Ne 634.

PA3AEN lll. COCTAB, NOCJIEAOBATEJIbHOCTb U CPOKWU BbINOJIHEHUA
AOMUHUCTPATUBHbIX NMPOLEAYP,

TPEBOBAHUA K MOPAOKY UX BbINOJIHEHUA, B TOM YACJIE OCOBEHHOCTU

BbINOJIHEHUA AODMUHUCTPATUBHbIX NMPOLEAYP B ANEKTPOHHON ®OPME

Mnasa 21. COCTAB U NOCJIEAOBATEJIbHOCTb
AOMUHUCTPATUBHbLIX NMPOLUEONYP

65. NpenoctaBneHne MyHULMNanNbHOW Ycnyru BKMAYaeT B cebs cnepyowime
aAMWHNCTPaTUBHbIE NPOLIEAYPbI:

1) npuem, permctpauus 3asBneHns n JOKYMEHTOB, NoAnexawmnx npeactaBneHmto
3asiBUTENEM UK €ro NpeacTaBUTENEM;

2) NoarotoBka KOMW MyHULMMAnbHbIX NPAaBOBbIX aKTOB agMMHUCTpaUMKM UK
MH(POPMALUMNOHHOIO nncbMa 06 OTCYTCTBUMM MYHMUMMANbHbIX MNPaBOBbIX aKTOB
aAMUHUCTPaLMK;

3) Bblgava (HanpaBneHue) 3asBUTENIO UMW €ro KOMUi MyHULUMNanNbHbIX NPaBOBbIX
aKTOB aiMUHUCTPALUM UM MHAOPMALMOHHOIO NMCbMa 006 OTCYTCTBMM MYHULMNANbHBIX
NpPaBOBbIX aKTOB aAMUHUCTPaLIMN.

66. [lopsagok OCyLWecTBEHNA B 3NeKTpoHHoM ¢opme, B TOM 4ucne c
ucrionb3oBaHnem [loptana, a Takke oduuuanbHOro canta agMUHUCTPauun B
MHJOPMAaLNOHHO-TENEKOMMYHUKALMOHHON cetu «MHTepHeT» no agpecy:
http://www.admindolgan.ru/ npegycmaTpusaet BbIMOMHEHWEe cnegyowmx
aAMUHUCTPaTUBHBIX Npoueayp (AeNcTBumn):

1) npegoctaBneHne B YCTaHOBMIEHHOM Mopsake MHOPMauun 3asBUTENIO UMK
ero npegcraButento n obecnedyeHne [OCTyna 3asiBUTENS UM ero npeacraButens K
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CBeOEHUAM O MyHULUMNAnNbHOW ycnyre, Nopsake N cCpokax ee NpeaocTaBneHuns;

2) 3annCb Ha MpuYeM B agMUHUCTPaLMIO, NPeaoCTaBNsAoWeENn MyHULMNANbHYHO
ycnyry ans nogayun 3asaBreHus o NpeaocTaBneHmm MyHUUunanbHOM yCnyru;

3) nogaya (popMmMpoBaHME) 3asaBUTENEM UK €r0 NPeaCcTaBUTENEM 3asBEHNS U
WHbIX OKYMEHTOB, HEOOXOAMMBIX A4S NPeaoCTaBNeHNss MyHUUUNANbHOW YCIyru;

4) nonydeHwe 3asBUTENEM WU €ro npeactaBuTeENeM CBEAEHWA O Xope
BbINONIHEHNA 3asiBNEHNSA O NPefoCTaBNeHNN MYHULMNANbHOW N YCNYIK;

5) nonyyeHve 3asBUTENEM UM €ro  npeacrtaBuTENnEM  pesynbraTa
NPeAoCTaBNEHNS MyHULMNANbLHOW YCNyrn, ecnn nHoe He yctaHoBneHo PenepanbHbiM
3aKOHOM,;

6) ocyLlecTBNeHNe OLUEHKM KaYeCcTBa NpeaoCcTaBneHnss MyHUUMNanbHOW YCryru;

7) pocynebHoe (BHecygebHoe) obkanoBaHuMe peleHun  Un OeNCTBUN
(6espgencTeusa) agMMHUCTpaLUN, NPegoCTaBNAOWEN MYHULMNANbHYO YCIyry, a Takke
OOSMDKHOCTHbIX L, aAMUHUCTPaLMK;

8) nHble gencTBus, HeobxoauMble AN NPegoCTaBNeHNA MyHULUMNANbHON yCnyru,
B TOM u4uCre CBfi3aHHble C MNPOBEPKON  OENUCTBUTESIbHOCTU  YCUITEHHOW
KBaNM@PUUMPOBAHHOW 3NEKTPOHHOW MNOANUCU 3asiBATENS WAW ero npeacrtaBuTens,
MCMONb30BaHHON Npu obpalieHMn ¢ 3anpocoMm O NpegoCTaBfAeHUN MyHUUMNANbHOW
yCnyru.

Mnaea 22. MPUEM, PETUCTPALUUA 3AABIIEHUA U AOKYMEHTOB

67. OcHOBaHMEM [Ons Hayana OCyLleCTBeHUs aaMWHUCTPATUBHOM npouenypbl
ABNSETCA MNOCTYNfeHMe B aAMUHUCTPaUMIO OT 3asBUTENs UnuM ero npeacraButens
3as8BMNEeHNsT C NPUNOXKEHHBIMU JOKYMEHTaMN OAHMM U3 cnocoboB, yKaszaHHbIX B MyHKTE
28 HacToSLEero agMMHNCTPATUBHOIO perfnaMeHTa.

68. lNpuem 3asBrneHns U OJOKYMEHTOB OT 3asBUTenen u ux npencraBvternen B
aAMUHUCTPaLMM  OCYLLECTBASIETCA MO nNpeaBapuTeNbHOW 3anncu Nno  TenedoHy,
yKaszaHHOMY Ha ouumanbHOM canTte agMuHUCTpaumm, NMBo npu nNMYHOM obpalleHun
3asBUTENS UMK ero NpeacTaBUTeENs B agMUHUCTPaLMIO.

69. B geHb noctynneHus (nony4vyeHus 4yepes opraHm3auuu noyvToBOM CBA3W, MO
afpecy 9arneKkTPOHHOM MOoMTbl agMuUHUCTpaumn, [MopTan) 3asiBieHMe perncTpupyetcs
OOMMKHOCTHLIM NIMLUOM agMUHUCTPaLMN, OTBETCTBEHHbIM 3a MPUEM W perncrpauumio
AOKYMEHTOB, B XXypHane perncrpauumn obpatleHui.

Cpok pernctpauum npeacTaBfeHHbIX B aAMUHUCTPAUMIO  3adBNeHuMs U
OOKYMEHTOB NpW HEMNOCPEACTBEHHOM ObBpaLleHnn 3asaBUTENSA UMK ero NpeacTaBuTens B
afMUHUCTPaLMIO He [OrKeH npesbiwatb 15 MUHYT, Npy HanpasneHuuM OOKYMEHTOB
yepes opraHM3aunmn NOYTOBOM CBA3U UIN B 3NEKTPOHHOMN (DOpME - B TEYEHNE TPEX OHEN
C MOMEHTa NOCTYNSeHUsI B OpraH MeCTHOro camoyrnpasneHnsa Unu AOMKHOCTHOMY NunLy.

70. [JOmMKHOCTHOE nUUO agMUHUCTPauUuK, OTBETCTBEHHOE 3a MNpUeEM W
perncTpauuio JOKYMEHTOB, NpocMaTpuBaeT MOCTYNMBLUME [OKYMEHTbl, NpOBepsieT UX
LENOCTHOCTb M KOMMJIEKTHOCTb, YCTaHaBnMBaeT WX COOTBeTCcTBME TpeboBaHMsM,
npegycMoTpeHHbIMW  NyHkTamu 25, 26, 30 HacToswero agMUMHUCTPaTUBHOIO
pernameHTa, He no3gHee [ABYX paboumx [HEW CO OHA MONyYeHus 3asBneHus wu
OOKYMEHTOB.

71. B cnyyae ecnu 3asiBNeHne W AOKYMEHTbl He nognucaHbl 3NEeKTPOHHON
noanNuCblo, 3asiBUTEN0 B OeHb MNOCTYNNeHuUs 3asBrfieHuss B (popmMe 3MeKTPOHHOro
OOKYMEHTa HanpaBnsieTca yBegoMIieHMEe O NpuemMe 3asiBreHuns.

YBegomrnieHne O npueme 3adBNeHUa HanpaeBnseTtca C  UCNOoSfib30BaHUEM
NHAOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHON ceTn «WHTepHeT» Ha agpec 9NneKTPOHHOW
NOYTbl, C KOTOPOro MNOCTYNUNU 3asiBNeHMe U [LOKYMEeHTbl B (QOpPMe 3NEeKTPOHHbIX
OOKYMEHTOB.



14

72. B cny4yae BbiFBNEHMA B NMpenCTaBieHHbIX OKYMEHTax XoTs Obl 0gHOro 13
OCHOBaHWW, NpPedyCMOTPEeHHbIX MyHKTOM 33 HacToswero agMUHUCTPATUBHOIO
pernameHTa, [OOSMKHOCTHOE MU0 aAMUHUCTpauuu, OTBETCTBEHHOE 3a MnpuemM WU
perncTpauuio AOKYMEHTOB, He Mo3gHee Ccpoka, NpeaycMOTPEHHOro nyHKTom 70
HacTOALEro agMUHUCTPATUBHOIO pernameHTa, nNpuHUMaeT peweHne o6 oTkase B
npyeme LOKYMEHTOB U NoaroTaBnueBaeT yBeAomrieHne ob oTkase B npuemMe JOKYMEHTOB
C yKasaHMeM OCHOBaHWW OTKasa B nNpuemMe [OOKyMeHTOB W obecneymBaeTcsi €ro
noAanucaHve rmason agMUHUCTPaLNN.

73. B cnyyae oTkaza B npvemMe [OOKYMEHTOB, [OSDKHOCTHOE nuuo
aAMWHUCTpaUuK, OTBETCTBEHHOE 3a NpueM W pernctpaumio JOKYMEHTOB, B TeyeHune 3
paboumx AHen CO AHS NONyYEHUS 3asBNEHUA M LOKYMEHTOB HanpaBnseT 3asBUTENO
WUNU ero NpeacTaBuUTENIO yBegoMreHne ob oTkase B npueme JOKYMEHTOB Mo agpecy,
yKasaHHOMY B 3asBreHun, nnbo no obpalleHuto 3asBuTensa WM ero npencraBuTens
BpPYyYaeT ero JIM4Ho.

74. MNpwn oTCcyTCTBMM B NpeACTaBfeHHbIX 3adaBUTENEeM UNU ero npeacraBuTenem
OOKyMeHTax OCHOBaHWN, npeayCcMOTPEHHbIX MYyHKTOM 33____ HacTtosiwero
afiMVUHUCTPATUBHOIO pernamMeHTa, JOMMKHOCTHOE NULO agMUHUCTPaUMn, OTBETCTBEHHOE
3a npuvemM n permctpauuio AOKYMEHTOB, He NO34Hee Cpoka, NPeayCMOTPEHHOIO NMYHKTOM
70 HacTOfilero agMWHUCTPATMBHOIO perfameHTa, nepegaeT npeacTaBlieHHble
3asBUTENEM UINK ero npeacrtaBuTeneM 3asBfeHne U JOKYMEHTbl AOMKHOCTHOMY nuuy
afMUHUCTpaLMK, OTBETCTBEHHOMY 3a NpefoCcTaBneHne MyHUUunansHOM yCryru.

75. PesynbtatToM  agAMUMHUCTPATUMBHOW  nNpouefypbl  ABMSETCA  Npuem
npeacTaBneHHbIX 3asBUTeNneM unuM ero npeacraBuTernieM JOKYMEHTOB U UX Nepefada
OOJDKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a NpefoCTaBfieHMe MYHULMNAanbHOW YCIyru,
nnbo HanpasneHve 3asBUTENO UNKN ero npeacTaBuTento yBeaomneHms ob oTkase B
npyeme npeacTaBneHHbIX JOKYMEHTOB.

76. Cnocobom hmkcaumm pesynsrata agMUHUCTPATUBHOM Npoueaypbl ABNSeTCS
perncTpaunsa OOMMKHOCTHbIM JIMLUOM agMWHUCTPaUUKW, OTBETCTBEHHbIM 3a MNpuem u
perncTpauuio KoppecnoHgeHumn, dakra nepefadn npencrtaBreHHbIX OOKYMEHTOB
OO/MKHOCTHOMY — NUUY  aAMWHUCTpauMK, OTBETCTBEHHOMY 3a npedocTaBneHve
MyHUUMNanbHoOW ycnyrn, nubo yBegomneHnss o6 oTkase B npueme npeacTaBreHHbIX
OOKYMEHTOB B XypHane perncrpauum obpalieHui.

Maga 23. MOArOTOBKA KON MYHULIMNATBbHbIX MPABOBbIX AKTOB
AOMUHUCTPALIUKN TN UHOOPMALIMOHHOIO MNUCbMA OB OTCYTCTBUU
MYHULUUNAJIbHbIX NPABOBbIX AKTOB AODMUHUCTPALIUN

77. OcHOBaHMeM [fis Hayvana agMUHUCTPaTUBHOW Mpoueaypbl  SBRsieTcs
nonyveHve JOIMKHOCTHbIM nuuom agMUHUCTPaLUN, OTBETCTBEHHbLIM 3a
npenocTaBneHne MyHUUUNanbHOW yCnyru, JOKYMEHTOB, yKa3aHHbIX B NyHKTax 25, 26
HacToSLWEero agMMHUCTPATMBHOIO perfamMmeHTa.

78. [JOmKHOCTHOE NUUO agMUHUCTPaLMK, OTBETCTBEHHOE 3a NpeaoCTaBfieHue
MYHMUMMNANbHOW yCrnyrn, B TeyeHne AByX paboumx [OHEeNn CcO [HA  MNonyyYeHus
OOKYMEHTOB, YKasaHHbIX B MyHKTax 25, 26 HacToawero aaMUHUCTPaTUBHOIMO
perrnameHTa, NoAroTaBnMBaeT OAMH U3 CrieayrLmMxX JOKYMEHTOB:

1) KONUM MyHMUMNANbHBIX NPABOBbLIX aKTOB agMWUHUCTPaLNW;

2) MHOPMaLMOHHOE NMMCbMO 00 OTCYTCTBUM MyHUUMNArbHbIX NPaBOBbLIX aKTOB
agMUHUCTPaUMN.

79. [JOmMKHOCTHOE NUUO agMUHUCTpaUnKW, OTBETCTBEHHOE 3a rnpefocTaBneHue
MYHUUMNANBbHOW  yCNyru, TrOTOBUT  KOMUW  MyHUUMNAnbHbIX MPaBOBbIX  aKTOB
aAMWHNCTPaUUK, YKa3aHHbIX B 3asiBNEHNN.



15

[OMmKHOCTHOE nNUUO agMUMHUCTpauMK, OTBETCTBEHHOE 3a NpeaocTaBreHne
MYHUUMNANBbHOW  yCryrk, roToBUT MHGOPMALMOHHOE NUCbMO 06 OTCYTCTBUM
MYHMUMNANbHbIX NPABOBbIX aKTOB aAMUHUCTPALMK, YKa3aHHbIX B 3a8BIEHUN.

80. PesynsraTtom agMUHUCTPAaTUBHOMN npoueaypbl Bblga4va Konumn
MYHMUMNANbHbIX MPaBOBbIX aKTOB agMMHUCTpauMM NMBOo Bblgada WMH(OPMaLNOHHOIO
nMcbmMa 06 OTCYTCTBUM MYHULMNANbHbLIX MPABOBbLIX aKTOB aAMUHUCTPaLMN.

81. Cnocobom hmkcaumm pesynsrata agMUHUCTPATUBHOM Npoueaypbl ABNSETCS
Bbldaya KOMWN MyHMUMNANbHbLIX MPaBOBbIX aKTOB agMUHUCTpauMm nmbo Bblgaya
MH(POPMALUMNOHHOIO nncbMa 06 OTCYTCTBUMM MYHMUMMANbHbIX MNPaBOBbIX aKTOB
agMUHUCTPaUMK, NOAMWCAHHOE [NaBOW  aAMUMHUCTPAUUM UMM UHBIM  NIULIOM,
YMNOSTHOMOYEHHbBIM Ha ero nognucaHue rnason agMUHUCTPaLUN.

Mmasa 24. HAMPABJIEHUE (BbIAAYA) 3AABUTENIO UK EFO NPEACTABUTESIO
KON MmyHUUUNATIbHBIX MPABOBbLIX AKTOB T AH®OPMALIMOHHOIO
NMACbMA OB OTCYTCBUU MYHULIUNAJBbHBIX MPABOBbLIX AKTOB

82. [omkHOCTHOE nUUOo agMWHUCTPaUWK, OTBETCTBEHHOE 3a HanpasreHue
(Bblgavy) pesynsrata MyHUUUNANbLHOW YCIyri, HanpaenseT pe3ynsrat MyHULMnanbHON
ycnyru B TedeHne 1 pabodero gHA ¢ MOMEHTa NOArOTOBKW pesynbrata MyHMUMNanbHON
yCInyrn 3asiBUTENIO U1 ero NpeacTaBUTENto No afgpecy, ykasaHHOMY B 3asiBfieHuun, nmbo
no obpalLeHnio 3asBUTENSA UK ero NPpeacTaBUTENS BPYYaeT ero fIMYHO.

83. MNpun nnu4yHOM nonyyeHun pesynsrtata MyHULUNANbHOW YCNYrn 3asiBUTENb UK
ero npeacTaBuUTENb pPacnNUCbIBAETCS B MX MOMYyYEHUMM B XypHane perncrpauuun
obpauieHui.

84. Cnocobom hmkcaumm pesynsrata agMUHUCTPATUBHOM Npoueaypbl SABNSETCS
3aHeceHne OOMKHOCTHbIM JIMLUOM agMWHUCTPauUUK, OTBETCTBEHHbIM 3a HarnpaeneHue
(BblOAYy) 3aABMTENIO UKW €ro NpeacTaBUTENO pesynbrata MyHUUMNanbHOW YCnyru, B
XypHane pernctpauumn obpatleHui.

Maea 25. UCNPABJIEHVE OONMYLEHHbBIX ONEYATOK 1 OLLMBOK B
BblAAHHbIX B PE3EJIbTATE NPEAOCTABJIEHUA MYHULIUMNATIBHOW YCIYTU
OOKYMEHTAX

85. OcHoBaHueM ans wucnpaeBrneHns OONyLEHHbIX oneyaTok M owunbok B
Bbl4aHHOM, B pe3ynbrare npegocTaBneHns MyHULMnanbHOW yenyrin, UHPOPMaLMOHHOIO
nMcbMa 06 OTCYTCTBMM MyHMUMNANbHBIX NPaBOBbLIX aKTOB agMUMHUCTpauuu (ganee —
TexHnyeckaa owwubka) ABnseTCA nonydeHve agMuHUCTpauven 3assreHna o6
NcnpasneHnn TEXHNYECKON OLLIMOKM OT 3asBUTENSA UK ero NpeacTaBUTenNS.

86. 3asBneHne 06 ucnpaBneHUN TEXHUYECKON OLIMOKM nopaeTcs 3asiBUTENEM
WUNn ero npeacraBmMTenemM B agMUHUCTPaLMIO OOHMM U3 CMOCODO0B, yKa3aHHbIM B NMYyHKTE
26 HacTosLEro agMMHNCTPATMBHOIO perfnameHTa.

87. 3asBneHne o006 wncnpaBneHMM TEXHUYECKON OLWNBKN perncTpupyercs
OOIDKHOCTHBIM NMULUOM aAMWHUCTPAUUK, OTBETCTBEHHbLIM 3a MPUEM UM PErNCTpPaLMnto
OOKYMEHTOB, B NMOpsiAKke, YCTAHOBNEHHOM rnaBon 17 HacToswero agMMHUCTPaTUBHOIO
pernameHTa, U HanpaenseTca AOMKHOCTHOMY NuUy agMWHUCTPaUUKN, OTBETCTBEHHOMY
3a npegocTaBneHne MyHMUMnanbHON yCnyru.

88. [JomKHOCTHOE NnMUO agMMHUCTPALMKU, OTBETCTBEHHOE 3a NpeaocTaBfeHue
MYHUUMNANBHOW YCNyrn, B TedeHne 3 paboymx gHen Co AHA perncTpaumm 3asiBneHus
06 wucnpaBneHnn TeXHUYECKOW OWKnBKM npoBepseT NoCTynuBllee 3aaBreHne o6
NCNpaBneHnN TEXHUYECKOW OLIMOKM Ha npegmeT Hanuumsa TeXHUYEecKonM Oowwmnbku B
BblJaHHOM B pe3ynbraTe MpeaoCTaBreHns MYHUUMNANbHOM YCRyrn OOKYMEHTE U
NPUHUMAET OL4HO U CREAYLWMX PELUEHNN:
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1) 06 ncnpaBneHnn TEXHNYECKON OLLNOKK;

2) 06 OTCYTCTBUN TEXHUYECKOW OLLNOKN.

89. Kputepmem npuHATUA pelleHnsa, ykasaHHOro B NyHKTe 88 HacTtosuero
aflMUHNCTPATUBHOIO perraMmeHTa, ABMASEeTCA Hanuuve oneyatkmu u (Mnv) owubku B
BblAAHHOM 3asBUTENO UMW ero NpeacTaBUTENto JOKYMEHTE, ABMSOWEMCSH pe3ynsratom
npegocTaBrneHns MyHULMNANsHOM YCNyru.

90. B cny4yae npuHATUS pelueHus, ykaszaHHoro B nognyHkte 1 nyHkta 88
HacTodAWwero agMMHUCTPATUBHOIO perfameHTa, OOSMKHOCTHOE NUUO agMUHUCTpaunn,
OTBETCTBEHHOE 3a NpeaocTaBfieHMe MyHUUMNanbHOW YCMyru, noarotaBfvBaeT KOMuio
MYHMLMMNANbHOro NpaBoBOro akTa agMWHUCTpauun Unnm MHAPOPMaLMOHHOE MUCBMO C
NcnpaBreHHON TEXHUYECKON OLLUMOKON.

91. B cny4yae nNpuHATUS pelleHus, yKasaHHOro B nognyHkTe 2 nyHkta 88
HacToALWero agMUHUCTPATUBHOIO pernamMeHTa, LOMMKHOCTHOE IMUO agMWHUCTPpauuu,
OTBETCTBEHHOE 3a npefocTaBneHne MyHUUUnanbHOW ycnyru, roToBut ysegomreHme o6
OTCYTCTBMM TEXHWYECKOW OWwnbkn B BbIJAHHOM B pe3ynbrate npeaocTaBneHus
MYHULMMNANbHOW YCNYru AOKYMEHTE.

92. [omKHOCTHOE nUUO agMWHUCTPaAUUK, OTBETCTBEHHOE 3a HarnpasreHue
(BblOavy) 3aABUTENIO UNW ero npeacTtaBUTENO pesynbrata MyHUUMNanbHOW YCnyru, B
TeyeHMe opgHoro paboyero OHA HanpaBnseT ykasaHHbin B NyHkTe 89 HacToswero
aAMUHNCTPATUBHOIO perfaMeHTa [AOKYMEHT 3asBUTEN0 WM ero npeacTaBuTento
MNOYTOBLIM OTMPaBfiEHNEM MO MOYTOBOMY agpecy, ykasaHHOMY B 3asiBneHunm o6
ncnpaeneHnn TexHU4Yeckon owmnbkn, nNnbo no obpalweHnio 3adaBuTenst UNuU ero
npegcraBuTens — BpyyYaeT ero JIMYHo.

PA3LEN IV. POPMbl KOHTPOIA 3A MPEAOCTABJIEHUEM MYHULIMNANBHOWU
YCNyru

Masa 27. NOPAAOK OCYLUECTBJIEHUA TEKYLLEIO KOHTPOJIA 3A
COBJNIOAEHMEM N UCNONMHEHUEM OTBETCTBEHHbBLIMU [ OIIXHOCTHBLIMU
NMUUAMU AODMUHUCTPALIMU NOJNTOXXEHUU HACTOSALLEIO
AOMUHUCTPATUBHOIO PEMNMAMEHTA U UHbIX HOPMATUBHbDbIX NMPABOBbIX
ATOB, YCTAHABJIMBAOLWKUX TPEBOBAHUA K MPEAOCTABJIHUIO
MYHULUUNANBHON YCNYIN, A TAKXE 3A MPUHATUEM UMW PELLEHUA

93. Tekylwmn KOHTPONb 3a cobnogeHnemMm nocnegoBaTeNbHOCTM  OENCTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHBIMU npoueaypamm no npenocTaBreHNto
MYHUUMNANBHOW  YCAYTM U MNPUHATUEM  PELUEHUN  OOSMKHOCTHbIMM  NiMLaMU
aAMWHUCTPaUUN  OCYLLECTBNAETCS  OOS/MDKHOCTHbIMM  NMuaMym  agMUHUCTpauuu,
HageneHHbIMWU COOTBETCTBYHOLLMMU MNOSTHOMOYMSMW, MNYTEM PaCCMOTPEHUSI OTYETOB
OOJMDKHOCTHbBIX NUL, agMUHUCTPaLNK, a TakkKe pacCMOTPEHUS anob 3asBuTtenemn nnm mnx
npeacraBuTenen.

94. OcHOBHbIMY 3afa4amMu TEKYLLLEro KOHTPOMNS SABMSIOTCA:

1) obecneyeHne  CBOEBPEMEHHONO U KA4YeCTBEHHOrO  MNpeaocTaBrieHus
MYHULUMNANbHON YCNyru;

2) BbIsIBfIEHME  HapylWeHWhn B  CpoOKax W  KayecTBe MNpedocTaBneHus
MYHULMNANbHON YCNyru;

3) BbiiBNEeHMEe U YCTpaHeHWe nNpuYMH W YCNOBWUW,  CMOCOBCTBYIOLNX
HeHaanexawlemy npegocTaBneHnio MyHULMNANbHON YCNyru;

4) npuHATHE Mep NO HagnexawemMy npegoCTaBAeHNI0 MyHULMNANbHOW YCyru.

95. TekyLnN KOHTPOSTb OCYLLECTBIISAETCS Ha NOCTOAHHOW OCHOBE.
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Masa 28. NOPAOOK U NMEPNOANYHOCTb OCYLWECTBINEHUA MJTAHOBbLIX U
BHEMJIAHOBbIX MPOBEPOK MNMOJIHOTbI U KAMECTBA NPEOOCTABJIEHUA
MYHULUUNANBHOW YCINYTU, B TOM YXCIE NOPAOOK U ®OPMbl KOHTPONSA
3A MONMHOTOWU U KAMECTBOM NPEQOCTABNEHUA MYHULIMMATNIBHOW YCNYTU

96. KoHTponb 3a MNOMHOTOM W KayeCTBOM MPeAOCTaBieHUs OOMKHOCTHbIMU
nmuamMn agMUHUCTPaLUN MyHULMNANbLHOW YCIyrn OCYLLEeCTBRseTcs B hOpMe MnaHOBbIX
N BHEMNAHOBbLIX NMPOBEPOK.

97. lMnaHoBble MOBEPKM OCYLLECTBASIOTCA Ha OCHOBaHUM MfaHoOB paboThbl
agMuHUCTpaumn. BHennaHoBble NPOBEPKU OCYLLECTBAAOTCA MO PELUEHUIO NaBbl
aAMWHNCTPaLUKN B CBA3M C NPOBEPKON YCTPaHEHUS paHee BbISIBNIEHHbLIX HapyLLeHUn, a
Takke B crnyydyae nonyveHunsa xanob Ha genctBusa (6e3nencTBne) AOMKHOCTHBIX NvL
agMUHUCTpauuu.

98. KoHTponb 3a MNOMHOTOM W KayeCTBOM MPeAOCTaBieHUs OOMKHOCTHbIMU
nmuamn  agMMHUCTPAUMM  MYHULMNANbHOW YCRyrn OCYLIECTBMASETCS KOMUCCUEWN MO
KOHTPOSIKO 3a TMOMHOTOM W KayeCTBOM NpeaocTaBfeHns MYHUUMNAanbHbIX  yCryr
aAMWHUCTPaLUK, COCTaB M NOPALOK AEATENbHOCTU KOTOPOW YyTBEPXKOAETCA NpaBOBbIM
aKTOM agMUHUCTPaLNW.

99. Cpok npoBeneHVs NPoBeEPKM N ohopMIieHns akTa nposepku coctasnser 30
KaneHgapHbIX AHEN CO AHA Havana npoBepku. [1HeM Havana NpoBepKM CHUTAETCHA OEHb
NPUHATUSA pPeLIeHUst O Ha3HAYeHUN NPOBEPKN.

B cnyyae noctynneHus »xanobbl Ha peweHusi, Oencteus (6esgencrteue)
OOIMKHOCTHBIX NWUL, agMUHUCTPaUMM Npu NpeaocTaBneHnn MyHUUUNAnNbHOW YCnyru
rmaBa agMMHUCTPaALMN B LENAX OpraHM3aumm u npoBeSeHUs BHEMNSIaHOBOMW MPOBEPKU
NPUHMMAET peLLEHME O Ha3HAYeHUN NPOBEPKM B TeYEeHMEe OaHOro paboyero gHs co OHA
NOCTYNNeHns paHHoW >xanobbl. Cpok npoBedeHUs NPOBEPKM U OGOPMIIEHUSI aKTa
NPOBEPKN B yKa3aHHOM Crydae ycTaHaBNMBaETCA B npedenax CpOKOB, onpeaeneHHbIX
ctatbenn 112 depepanbHoro 3akoHa or 27 wwona 2010 roma Ne 210-d3 «06
opraHMsaumm NpegoCcTaBneHns rocyaapCTBEHHbIX U MYHULMNATbHbBIX YCIYr».

100. Mo pesynbratam NMAaHOBbIX U BHEMNSIAHOBLIX MPOBEPOK OhopMAsSeTCsa aKT
NPOBEPKN, B KOTOPOM OMUCHLIBAIOTCH BbISIBNIEHHbIE HEOOCTATKM M NPEeasIoKEHMS MO UX
YyCTPaHEHMIO.

IMABA 29. OTBETCTBEHHOCTb AO/DKHOCTHbIX NUL, AOMUHUCTPALIUN 3A
PELWWEHUA U DENCTBUA (BESAEUCTBUE), MTPUHUMAEMbBIE 5
(OCYLUECTBIAEMbIE) UMU B XOAE NPEAOCTABJIEHUA MYHULIUNATIBHOW
YCIYTru

101. O6a3aHHOCTb CObONOOEHMST MONOXEHUA HACTOSLIEro agMUMHUCTPATUBHOIO
pernameHTa 3akpennsieTca B AO/MKHOCTHbIX  MHCTPYKUMSIX  OOMMKHOCTHbLIX — NvL
agMUHUCTPaLMN.

102. Mpwn BbIABNEHUN HApPYyLUEHUW NpaB 3asiBUTENEN UNN UX NpeacTtaBuTenen B
CBA3M C WCMOSIHEHMEM HACTOSLLEr0 agMWHUCTPATMBHOINO perfiameHTa BUMHOBHbLIE B
HapyLLUEHMN OOIMKHOCTHbIE NMLa agMUHUCTPaLMM NPUBIIEKAKTCA K OTBETCTBEHHOCTU B
COOTBETCTBMM C 3aKoHogaTenbcTBOM Poccumnckon ®enepaumn.
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FMABA 30. NONOXEHWUA, XAPAKTEPU3YIOLLIME TPEBOBAHUA K NMOPAAKY U
®OPMAM KOHTPOJIA 3A NPEAOCTABNEHMEM MYHULIMMAIIBHOU YCIYTU, B
TOM YUCJIE CO CTOPOHbI TrPAXOAH, X OB BEAUHEHUN U OPTAHU3ALIUA

103. KoHTpornb 3a npegocTaBneHMeM MYHUUMMAnbHOW YCrAyrm CO CTOPOHBI
rpaxkgaH, nx obbeguMHEHU U OpraHM3auun OCyLLECTBAAETCA NyTeEM MHEAOPMUPOBaHUS
agMUHUCTpaUMn o oakTax:

1) HapyLeHns NpaB 1 3aKOHHbIX UHTEPECOB 3adBUTENEN UK UX NpeacTaBuTenemn
pelueHneMm, genctenem (6esgencrTasmemM) agMMHUCTPALUN N €€ AOMKHOCTHbIX NNL;

2) HapyLleHUs1 MONOXEHUA HACTOSALWEro agMUHUCTPATUBHOIO pernameHTa unm
WMHBbIX HOPMAaTUBHbLIX MpPaBOBbIX akToB Poccunckon Pepepauuu, ycTaHaBMBaKOLWLMX
TpeboBaHWA K NPeaoCTaBNEHUIO MYHULIMNANBbHOW YCIyIn;

3) HEKOPPEKTHOrO MOBEAEHUSA OOSMKHOCTHLIX NUL, agMUHUCTPaLUUN, HapyLUeHWS
npaBun cnyxebHon aTUKM Npyn NpeaocTaBneHnm MyHULUNanbHOW YCryri.

104. MHpopmaumio, ykasaHHyo B nyHkTe 103 HacToswero agMuUHUCTPaATUBHOIO
pernameHTa, rpaxgaHe, ux obbeanHeHns 1 opraHM3aumm MoryT coobLUTb YCTHO Mo
TeneoHy agMWHUCTPaUUKU, yKazaHHOMY Ha oduumanbHOM canTte agMUHUCTpauuUu,
NMMCbMEHHO, nogaB obpalleHne 4Yepe3 opraHu3aumm MoYTOBOM CBA3WM Ha agpec
aAMWUHUCTPaUUK, UM HanpaBUTb JNEKTPOHHOe obpalleHne Ha agpec 3reKTPOHHON
NoYTbl agAMUHUCTPAaLNUMN.

105. KoHTpornb 3a npegoctaBneHnemM MyHUUUNansHOM yCryrn OCyLLIECTBIISAETCH B
COOTBETCTBMM C AENCTBYIOLINM 3aKOHOOATENBCTBOM.

106. Cpok paccMoTpeHuss 0bpalleHnin Co CTOPOHBI rpaxaaH, ux obbeguHeEHUN n
opraHusdaunn coctaBnsaet 15 kaneHgapHbIX AHEN C MOMEHTA UX perncTpauum.

[dHem peructpaumm obpaweHna aBNAeTCs [AeHb ero nocTynneHus B
agmuHucTpaumio (oo 16 vacos). Npu noctynneHmn obpawieHns nocne 16 yacos ero
perncTpauusa NnpomMcxoanuT cregyowmm paboymm gHem.

PA3[EN V. AOCYAEBHbIN (BHECYAEBHbI) NOPANOK
OBXANOBAHMS PELLUEHWA U AENCTBUN (EE3AENCTBUS)
AOMUHUCTPALIMM NIUBO UX AOMKHOCTHbIX NWL|

FMABA 31. UH®OPMALIUS ANt SAMHTEPECOBAHHbIX NUL
OB WX MPABE HA IOCYAEBHOE (BHECYAEBHOE) OBXANIOBAHWUE OENCTBUN
(BE3OEWCTBUS) U (UNN) PELLEHUIA, MPUHATBIX (OCYLLECTBIEHHbIX) B
XO[E NMPEOOCTABINEHUS MYHULIMMANLHOW YCIYTU

107. 3asBuTtenb nnun ero NpeactaBuTeNb Brnpaee nogaTb Xanoby Ha pelueHne u
(unun) gencteune (besgencTeme) agMMHUCTpaUumn NMboO ee MyHULMNANbLHOIO CRyXallero
(manee — xano6a).

108. 3aaBuTenb unu ero npegcraBuTenb MOXET 06paTUTbCsa € Xanobown, B TOM
yucre B Creaylwmx cnyvyasx:

1) HapyweHue cpoka perucTpaumMm 3asiBNeHns O  npeaocTaBreHun
MYHULMMNANbHOW YCnyru, KOMMMEKCHOro 3anpoca;

2) HapyLLeHne cpoka NpeaocTaBneHnss MyHULMNAanbHOW YCyru;

3) TpeboBaHve y 3asBUTENs WM ero npeacrtaBuTens LOOKYMEHTOB UMK
nHpopmauun nNnboO OocCyLLEeCTBNEHNA AEUCTBUA, NpeacTaBrneHne UNn OCyLEeCTBMEHME
KOTOPbIX He nNpeaycMOTPEHO HOpMaTUBHbLIMW MpaBOBbiMM  akTamMn Poccumnckon
depepaumm, HopMaTUBHLIMK NPaBOBbIMK akTamn OproBckon obnacTn, HOpMaTUBHbLIMU
NpaBoOBbIMW  akTamMu  MyHUUMNanbHoro obpasoBaHWs  ANnNs  nNpefocTaBneHus
MYHULMNANbHON YCNyru;
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4) oTka3 B npuemMe [LOKYMEHTOB, MNpeAcTaBneHuMe KOTOPbIX MNPeaycMOTPEHO
HOpPMaTUBHLIMW NpPaBoBbIMW akTamyn Poccunckon dPegepaumn, HOPMATUBHbLIMU
npaBoBbiMn akTamu OpnoBckon o06nacTn, HOPMAaTMBHLIMW MPaBOBbLIMW  aKTaMmu
MyHUUMNanbHoro ob6pasoBaHus AN NpPefoCTaBNeHus MyHUUMNanbHOW yCnyru, y
3asaBUTENS UNKN ero npeacTaBuTenNs;

5) oTkas B npegocTaBneHnn MyHULUNAanbLHOW YCryrn, eCrv OCHOBaHUS OTKasa He
npegycMoTpeHbl (hedeparnbHbIMA 3aKOHAMW U NMPUHATBIMA B COOTBETCTBUN C HUMMU
WHbIMM HOPMAaTMBHbLIMKM MpaBoBbiMW akTamu Poccuinckon ®Pepepaumn, 3akoHamn u
WHbIMM HOPMAaTUBHbIMM MpaBoBbIMM akTamu OpnoBckon obnactn, HOpMaTUBHLIMU
NpaBOBbIMW akTaMu MyHULMNANbHOrO obpa3oBaHus;

6) 3atpeboBaHue nnatbl, He NPEAyCMOTPEHHONW HOPMATMBHBLIMW MPAaBOBbLIMM
aktamm Poccunckon degepauum, HOpMaTUBHbIMW MNpaBoBbiMM akTamu OproBCKOM
obnacTtu, HopMaTMBHBLIMW NPABOBLIMW aKTaMy MyHMLMNANbHOrO 06pa3oBaHns;

7) oTKa3 agMWHUCTpaLMN, SOIMKHOCTHONO nNuua agMUHUCTpaLMKM B UCNpaBReHUn
AONYyLEHHbIX UMW OneyYyaToK U OWMOOK B BblAaHHbIX B pe3ynbrate npeaocTaBrneHus
MYHUUMNANbHOW YCNyrn OOKYMEHTaxX NMOO HapyLleHMe YCTaHOBIIEHHOMO CpPOKa TaKuX
ncnpasneHun;

8) HapyweHne cpoka unu rnopsiaka Bblgadyn LOKYMEHTOB MO  pesyfbratam
npegocTaBreHnss MyHULMNanbHON yCnyru;

9) npuocTaHoBnNeEHNE NpPeaoCTaBAEHNA MyHULMNANbHOW YCNyru, €Crlv OCHOBAHMS
NPUOCTAHOBIIEHNS He npeaycMoTpeHbl dedeparnbHbIMM 3aKOHAMU U MPUHATBIMU B
COOTBETCTBMM C HUMM WUHLIMA HOPMATUBHLIMW MpPaBOBbLIMM akTamu Poccunckon
depepaunm, 3aKOHaMM U MHbIMM HOPMATMBHbIMK MpPaBOBbIMM akTamu OprioBCKOMU
obnacTtu, HopMaTUBHBLIMW NPABOBLIMU akTaMu MyHULMNANbHOMO 06pa3oBaHuUs;

10) TpeboBaHve y 3adABMTENA UNM €ro nNpeacraBuUTeEns nNpu npeaocTaBrieHun
MYHUUMNANbHOW  YCNyrM [LOOKYMEHTOB WNU  WHopmMaumn, OTcyTcTBME W (UNn)
HeJOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanuCb Npu nepBoHavanbHOM OTKase B rnpuveme
OOKYMEHTOB, HeobxoauMbIX AN NpefoCTaBneHns MyHuuMnanbHOW Yycnyrn, nnbo B
npenocTaBreHnn MYHUUUNANbHOM ycrnyru, 3a NCKINOYEHNEM cnyyaes,
NpeaycMoTpEeHHbIX NyHKTOM 4 yactn 1 ctaten 7 PepepanbHOro 3akoHa oT 27 uions
2010 roga Ne 210-®3 «O6 opraHuMsaumMm nNpeaocTaBneHns rOCyAapCTBEHHbLIX W
MYHUUMNANbHbLIX YCAYr>.

109. B cnyyasx, ykasaHHbIX B nognyHkTtax 2, 5, 7, 9 u 10 nyHkrta 108 HacTosdLero
aAMUHUCTPATUBHOIO perrnamMeHTa, xanoba MoxeT OblTb NogaHa TOMbKO Ha pelleHue u
(vnn) penctBue  (6e3pencTBue) agMUHUCTPAUMM,  MYHUMUMMANbHBIX  CRYXalmx
agMUHUCTPaLMN.

110. PaccmoTtpeHue >xanobbl OCyWeCTBNSETCA B NOPSAKE U CPOKWU,
ycTaHoBneHHble cTatbeir 112 depepanbHoro 3akoHa ot 27 wuona 2010 ropa
Ne 210-®3 «O6 opraHu3auMm NpeaoCTaBfEeHUs roCYyAapCTBEHHbIX M MyHULMNANbHbIX
yCryr».

IMABA 32. OPIAHbI FOCYOAPCTBEHHOW BJTIACTU, OPIFAHbI MECTHOIO
CAMOYTPABJNEHUA, OPTAHU3ALUUU U YITOJTHOMOYEHHBIE HA
PACCMOTPEHME XXANOBbI JINLA,

KOTOPbIM MOXET BbITb HAMPABJIEHA XAJIOBA 3AABUTENA WU ElIO
NPEOCTABUTENA B AOCYAEBHOM (BHECYAEBHOM) NOPAAKE

111. XKanoba Ha pelweHua n gencteuna (6esgenctene) rnaBbl agMUHUCTPaLMK
nogaeTtcs rnaese agMUHUCTPaLUN.

112. XXanobbl Ha pelweHna n gencteua (6e3gencTBme) OOSMKHOCTHLIX NuL, U
MYHMUMNANbHbIX CAYXalMX agMUHUCTPaLMM NogaeTca rnase agMUHUCTPaLnN.
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IMABA 33. CNOCOBbl UH®OPMUPOBAHUA 3AABUTENEN UINN UX
NMPEOCTABUTENEW O NOPAOKE NOOJAYUN U PACCMOTPEHUA XXANOBbLI, B TOM
YUCIE C UCMNOJIbAOBAHUEM EAMHOIO NMNOPTAJIA TOCYOAPCTBEHHbLIX U
MYHULUNANBHbIX YCNYT (®YHKLIUN)

113. MHbopmaumio 0 nopsgke nogavm M pacCMOTPEHUS Xanobbl 3adBUTENb UK
€ro npeacTaBvTeNb MOTYT NOMNYYNUTD:

1) Ha WMHMOPMALMOHHBIX CTeHAAX, PacrofOXeHHbIX B  MOMELLEHUsX,
3aHMMaeMbIX agMUHUCTPaLNEN;

2) Ha oMLManbLHOM canTe agMUHUCTPaALNNK;

3) Ha MNopTane;

4) NINYHO Y MYHULMNANBHOIO CRyXallero agMMHUCTPaLUnu;

5) nytem obpalyeHunsn 3aaBuTENS UM ero NpeacTaBuTend B agMUHUCTPaUnto, C
ncnonb3oBaHMEM CpeacTB TeNnegoHHON CBA3MU;

6) nytem obpalieHnsa 3aaBUMTENA UNK €ro NpeacTtaBUTENs Yepes opraHm3auuun
NMOYTOBOW CBSI3N B aAMUHUCTPALMNIO;

7) NO ANEKTPOHHOM NoYTe agMUHUCTPALINN.

114. lNpwn obpalwieHun 3asBUTENd UMM €ro npeacrtaBuTenss B agMUHUCTPaLMIO
NINYHO UM C UCMONb30BaHUEM CPeACTB TenedOHHOW CBSA3M, MO SNEKTPOHHOW Mno4Te
agMUHUCTPaUMM  WHoOpMauMa O nopsaake nogaym U paccMOTpPeHUs  Kanobobl
npegoctaBnseTcs B MOpsidke, YycTaHoBNeHHOM B nyHktax 11-14  Hacrtoswero
aAMUHUCTPATUBHOIO pernamMeHTa.

FMABA 34. MEPEYEHb HOPMATUBHBIX MPABOBbIX AKTOB,
PEFYNUPYIOLLUX NOPSAAOK AOCYAEBHOIO (BHECYOEEHOIO)
OBXANOBAHUSA OEACTBUN (BE3AEWNCTBUSA) U (UNWN) PELLEHWMN,
MPUHATBIX (OCYLECTBIEHHbIX) B XOAE NPEAOCTABINEHUSA
MYHULIMMANBHOM YCIYTU

115. HopmaTuBHble NpaBOBbLIE akTbl, perynupylowme nopsagok gocyaebHoro
(BHecypebHoro) obxanoBaHusa gencTBuin (6es3genctsns) N (MNN) peLleHnn, NPUHATBIX
(ocywecTBneHHbIX) B Xo4e nNpeaocTaBneHns MyHUUMNansHOW yCyru:

- ®epepanbHbin 3akoH oT 27 mona 2010 roga Ne 210-03 «O6 opraHusauumn
npenocTaBreHns rocygapCTBEHHbBIX U MyHULMNANbHBIX YCYr».

116. WHopmaums, cogepxawasaca B HacTosAWweM pasgene, noanexut
pasmelleHunto Ha lNopTtane.



[Ipunoxenne
K aIMUHUCTPATUBHOMY pernameHTy
IIPEIOCTABICHNS MYHULIUIIAJIBHON YCIIyTH

KOMY
OT ,
3apPErUCTPUPOBAHHOTO (OM)

10 aapecy: )
ITPOKUBAIOIIETO (€M) 1O aApecy:

acnopT
BBIJIaH
TeIl.

3asBiicHHE

[Tporny BbIaTh KOIMKWH MYHHUIUIAIBHBIX MMPABOBBIX aKTOB aJIMHUHHCTPALMH
Ko3bMa-JIeMbsIHOBCKOTO CelIbcKOro moceneHus JJomkanckoro paitona OpaoBCcKoi
o0actu

(yKaSBIBaCTCH BUO 1 HANMCHOBAHUC MYHUIIUITIAJIBHOT'O IIPaBOBOTO aKTa)

oT Ne
(yka3bIBaeTcCs JaTa 1 HOMEpP MyHULIMIIAIbHOTO MPABOBOIO AKTA)

PACITNCKA

3asBI€HUE U APYrUe JOKYMEHTHI IpaKJaHUHA
npuHsT Ne

(perucTpaliOHHBIN HOMEp 3asIBICHUS) (mata)

(HO,HHI/ICL JOJGKHOCTHOTO JIMIa aAMUHUCTpAlUX, OPUHABIICTO SaﬂBHGHI/Ie)



