Poccunckasa Pepepauusn
OpnoBckasa obnacTb
[JonxaHCKMn panoH
AaMmuHucTtpauusa [lybpoBCKOro cefibCKoro noceneHus

NMOCTAHOBIJIEHUE
26 aHBapsa 2026r Ne 2

06 yTBEPXAEHUM aAMUHUCTPATUBHOIO pernameHTa
Nno NpeaocTaBneHnto MyHUUMnanbHOM yHKLNK
«Bblgada cnpaBokK 1 BbIMUCOK U3 NOXO3SUCTBEHHbLIX KHUIM»

B cootBeTcTBMM C TpeboBaHmamu PepepanbHbix 3akoHoB oT 06.10.2003r. Ne 131-
®3 «O6 0bwmx NpuHUMNax opraHuM3aumm MecTHOro camoynpasneHus B Poccuickon
depepaummn», ot 27.07.2010r. Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHuns
rocygapcTBeHHbIX U MyHuLmMnanbHbiX yenyr», ot 07.07.2003 roga Ne 112-903 «O nuyHom
noacobHoM xo3sKcTBe», npukasa MuHUCTepcTBa Cenbckoro xo3snctea Poccumnckon
depepaumn ot 27.09.2022r. Ne 629 «O6 yTtBepxaeHun opMbl M NOpsiAKka BeAeHUs
NOXO3AWCTBEHHbIX  KHUr», YcTaBa [yOpoBCKOro  CenbCKOro  MoceneHus,
MOCTAHOBNAHO:

1.YTBEpANTb aOMWHUCTPATUBHBIA perfiameHT Mo npefoCTaBNeHU MyHUUMNarbHOW
dyHKUMKN  «Bblgada cnpaBok M BbIMUCOK W3  MOXO3ANCTBEHHbLIX KHWUM», COrfacHO
NPUIOXEHNIO, K HACTOSALLEMY NOCTAaHOBNEHUIO.

2. lNocTtaHoBneHve agMuHncTpauum [lybposckoro cenbckoro nocenennsa ot 03 anpens
2025 ropga Ne 18 «O6 yTBepxxaeHu AOMUHUCTPATUBHOIO pernameHTa no
NpeaoCcTaBneHNo MyHUUUNanLHOM ycrnyrm «Bblgaya cnpaBok M BbIMUCOK U3
MOXO3SNCTBEHHbIX KHUIM» MPU3HaTh YTPaTUBLLMM CUITY.

3. Hacrtoswee nocraHoBneHne onybnvkoBatb (0BHapogoBaTb) B YCTAHOBIIEHHOM
nopsiake U pasmecTuTb Ha ouumanbHoOM cante [JomkaHCKOro panoHa.

[maBa cenbCKoro nocenexHus H. B. Bnacosa



MNpunoxeHne
K NOCTaHOBIEHNIO AOMUHUCTPaLUK
[yOpoBCKOro cenbCcKkoro noceneHuns
07126.01.2026 Ne 2

AOMWHUCTPaTUBHBLIN pernameHT
No NpeaocTaBneHnio MyHUuunansHom oyHKUMn «Bblaaya cnpaBoK M BbIMUCOK U3
NOXO3ANCTBEHHbIX KHUI>»

1. O6wue nonoxeHus

1.1. ADBMUHUCTPaTUBHBIN pernameHT AgMuHucTpaumm [lybpoBCKOro cenbCcKoro
nocesieHna No NpegocTaBieHNIo MyHULMNanbHoOM pyHKUMKN «Bblgaya cnpaBok 1
BbINMUCOK N3 NOXO3SIMCTBEHHbIX KHUM» (fanee — aAMUHUCTPATUBHbBINA PerfiaMeHT)
onpeaensieT Cpokn 1 nocrnenoBaTenbHOCTb AENCTBUIN (A4MUHUCTPATUBHBIX Npoueayp)
AgmuHucTpaumm [lybpoBCKOro cenbCcKoro noceneHns npu npegoctaBneHnm
MyHUUMNaneHOM PyHKUUK «Bblgada cnpaBoK v BbIMUCOK N3 NOXO3ANCTBEHHbIX KHUIM.

1.2.3asButenssMM Ha npegocTaBneHne MyHuMUMnanbHONM (OYHKUUK  SBRASOTCA
rpaxgaHe Poccunckon depepaumn, Begywme nmyHoe nofcobHoe XO3ANCTBO Ha
TEppUTOpUN  MyHMuMnanbHoro obpasoBaHna [lybpoBckoe cenbCKoe noceneHue,
obpatuBwmecs B AOMUMHUCTPALMIO C MUCbMEHHBLIM WIIM 3MEKTPOHHBLIM 3asiBIIEHMEM,
NOOAHHLIM JIMYHO WM Yepe3 3aKOHHOro nNpeacTaBuTens 3a NpeaocTaBiieHUEM UM
CrpaBKU (BbIMMUCKU) U3 MOXO3ANCTBEHHOWN KHUMK, (fanee — 3asBUTENN).

1.3. AOMUHUCTPATUBHLIN pernaMmeHT npegycMmaTtpmBaeT peanua3aumio npas 3adaBuTens
nNpy NOAy4YeHMM MyHULUNanbHOM OyHKUMK «Bblgada cnpaBok U BbIMUCOK U3
NOXO3ANCTBEHHbIX KHUIM», @ UMEHHO:

1.3.1. MNonyyaTb MyHMUMNANbHYIO YHKLMIO CBOEBPEMEHHO M B COOTBETCTBUN CO
CTaHOapTOM NpefoCTaBNeHUs MyHULMNANbHON dOYHKLMN.

1.3.2. TonyyaTb NOMHy0, akTyanbHY, OOCTOBEPHYHD WHGOPMaUuUo O nopsagke
npefocTaBneHna MyHuUUMNanbHOWM QYHKUUKM, B TOM 4uCre B 9NEeKTPOHHOU opme
nocpencTteoM «EAnHONM cuctemMbl MAEHTMUKaUMN 1 ayTeHTUrkaumm» ganee — ECUA).

1.4. Bbinucka (cnpaBka) 13 NOX03siMCTBEHHOW KHUMM AgMUHUCTpaunn [yOpoBCKoro
CEenbCKOro rnoceneHnst BblOA€TCs Ha OCHOBaHMW MNOAAHHOrO 3asiBfieHusi nocne
npenocTtaBneHnss HeobxoouMMbIX [OOKYMEHTOB, cCoOrflacHo nyHKTy 3.1. HacTosuiero
aAMUHUCTPATUBHOIO pernameHTa.

2. CtaHpapT npegocTaBneHnss MyHUuunansHom yHKUmMm

2.1. HanmeHoBaHne MyHUUMNanbHOW (PyHKUUKU: «Bblgadya CnpaBOK M BbLIMUCOK U3
MOXO3SMCTBEHHbIX KHUIM» (ganee - MyHuumMnanbHasa pyHKUms).

2.2. HanmeHoBaHue opraHa, npeaocTaBnsioWEero MyHUUMNANbHY (YHKUMIO:
AgmuHucTtpaums [lybpoBCKOro cenbckoro nocenexHus (ganee — AGMUHUCTpaLms).
MecToHaxoxgeHne AamuHucTpaumm cenbckoro nocenenna: 303768 Opnosckasd
obnactb, [omkaHckuin panoH, gep. dybposka, yn. Cosetckas, 4.16 paduk paboTbl
AOMUHMCTPaAUUKM CenbCKoro noceneHua: noHegenbHuk - natHuua: ¢ 9.00 go 17.00;
npuemM nocetutenen: noHegesnbHUK - natHuua: ¢ 9.00 go 13.00, ¢ 14.00 go 15.00;
BbIXOAHbIE AHU: cy660Ta, BoCKpeceHbe. TenedoH:

8(48672) 2-13-66. Agpec anekTpoHHon noyTbl sdubrovskoe@mail.ru
Kpome Toro, nHcpopmauusa o nopsiake NpegocTaBieHns MyHUUMNanbHON yCnyru
pa3melleHa Ha MHPOPMALIMOHHOM CTEHAE CENbCKOro NoceneHns, Ha onunanbHOM
cante [lomkaHcKoro panoHa B MHPOPMaLMOHHOTENEKOMMYHUKALIMOHHON CETH



WHTepHeT, a Takke B peepanbHON rocyaapCTBEHHOW MHOPMaLUNOHHON cucteme
«EgMHbIN nopTan rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYT (YHKLNRA)».
3asButens Bnpase 06paTUTbLCS TIMYHO NN HANPaBUTb MUCbMEHHbBIN 3anpoc No
agipecy MeCcToHaxoXaeHuUs agMUHUCTPaL MK CeSbCKOro nocesieHnust Unm no
anekTpoHHou noyte: sdubrovskoe@mail.ru a Takke NONYy4YUTb YCTHYIO MHpOPMaLNIO
no3BoHUB No TenedoHy 8(48672) 2-13-66. Kpome Toro, nugopmaumio o
NpeaoCcTaBNEHNN MYHULMNANBHOW YCYyrn MOXHO MNOMAY4YMTb U HA ohmumansHOM canTe
[omkaHckoro panoHa B cetn IHTepHeT: www.admindolgan.ru.
KoHcynbTaumm npegoCcTaBnsoTCs No cregyrowmmM BONpocam:
- 0 MOpsAAKe U cpoKax NPegocTaBneHns MyHULMNAnbHON YCNyru;
- 06 ocobeHHOCTAX NpegocTaBneHUs MyHULUNANbHOW yCryru.

Mo TenedoHy, npu NMYHOM NIMBO NMMCbMEHHOM OBpaLleHUn AOMKHOCTHbIE N1ua,
OTBETCTBEHHblE 3a MpedoCTaBfeHne MyHuuMnanbHOW ycnyry, obs3aHbl COOBLWNTb
ncYepnbiBaOLWYO WHGOpMaUUio no BOMpocam npeaocTaBNeHns  MyHUUUnanbHOM
yCnyru.

3asBuTtenb nmeeT NpaBoO Ha MNOfyvYeHWe CBEAEHUA O NMOpsSaKe NpeaoCTaBreHus
MYHMLMNANbHON YCNyru, a Takke O CTaguu NPOXOXAEHUS €ro 3asiBNeHus.

lNpu oTBETE Ha TENEedOHHbIE 3BOHKN AOSMKHOCTHOE NULO AOSMKHO Ha3BaTb (haMunuio,
NMS, OTYECTBO, 3aHUMaEMYIO JOMKHOCTb, NPeaNOXNTb rpaXkaaHuHy NpeacTaBUTbCS U
N3NOXWUTb CYyTb BOMpoOCa.

Bo Bpemsa pasroBopa Heo6xoaMmo nogpoGHO M B BEXITMBOW (KOPPEKTHOW) cdbopme
NPOMHGOPMUPOBATL FpaxgaH Nno MHTEPECYIOLMM BONpOCcaM, MPON3HOCUTL CIOBa YeTKO,
nsberatb NapannenibHbiX Pa3roBOPOB C OKpyXawwWuMmu nogbMu M He npepbiBaTh
pasroBop No Npu4YMHe NOCTYNNEHMSA 3BOHKA Ha ApYyrov annapar.

[omkHOoCTHOE NnUo, ocyLLecTBRsLWee NHANBUAYalbHOE YCTHOE UH(POpMUpOBaHME
O nopsgke npedoCTaBNeHUs  MyHUUMNANbHOW  yCryri, [OOIMKHO MPUHATL  BCe
HeobxoaMMble Mepbl AN NOIHOrO U ornepaTUBHOrO OTBETa Ha NOCTaBMEHHbIE BOMPOCHI.
B cnyyae HEBO3MOXHOCTU npeaocTaBneHns nonHon HopmMauumn SJOSMKHOCTHOE NnLO,
ocyLlecTBNALWEee UHAMBMAYyanbHoOe YCTHOE WH(OPMUpOBaHME, OOSDKHO MNPEeanoXUTb
rpaxgaHuHy obpatutbca 3a Heobxoaumon MHopmaunen B NMUCbMEHHOM Buae nnbo
HasHaunTb Apyroe yaobHoe Ana Hero Bpems Ans YCTHOrO MHGOPMUPOBAHUA MO
NMHTEepecyroLeMy ero Bornpocy.

NHovBnayanbHoe  NMCbMEHHOe MHAOPMUMPOBaHUE O nopsiake
NpeaocTaBneHnss MyHULMNanbHOW yCryrM Npyu NMCbMEHHOM OOpalleHUN rpaxkgaHuHa B
opraH, NpeaocTaBnsALLNIA MYHUUMNANbHYIO  YCRyry, OCyLLEeCTBNSAETCS

nyTeM HanpaBneHUs OTBETOB NOYTOBbLIM OTNPAaBNEHNEM, a TaKXKe SNEeKTPOHHOM NOYTOMN.

2.3. PesynbTaToM npegoctasrieHns MyHULMNansHoN yHKUUN ABMNSETCA:

- BblAa4a BbIMUCKN (CNpaBKK) U3 MOXO3ANCTBEHHOW KHUTW.

- MOTUBMPOBAHHbIN OTKa3 B NPpeAoCTaBNEHNN BbINUCKN (CRpaBKH).

2.4. Cpok npeaocTaBneHnss MyHULmMnanbHON yHKLMN

2.4.1. Bboigaya nnbo oTka3 B Bblgade BbINUCKM (CMpPaBKuM) M3 NOXO3ANCTBEHHOM
KHUMM OCYLLIECTBIISIETCA B TeveHne 3 paboumx AHEN CO OHSA perucrTpauum 3asiBrieHns no
dopme, yTBEPXKOEHHOMW HACTOALWMM perfiaMeHToM, 3arnofIHEHHOro 3asiBUTENeM OT PYKW,
nmbo nony4YeHHoro AAMUHUCTPaLMEN B 3NEKTPOHHOW hopme ¢ nomollbto EguHoro
noptana. 3asiBNeHue, HarnpasfeHHOe B 3rIeKTPOHHOM OopMe C MCMNoSib3oBaHUEM
EovHoro noprtana, AOMKHO ObiTb MNOANUCAHO  YCUIEHHOW HEKBanmnuUuUMpOBaHHOM
9NEeKTPOHHOM NOANUCHID, CEPTUMUKAT KItoYa NPOBEPKM KOTOPOW CO34aH U UCMNOSb3yeTcs
B NHQPACTPYKTYpPeE, obecneunBatoLlen NHOPMaALIMOHHO-TEXHOSOIrNYecKoe
B3anmMogencTteme WHPOPMALMOHHBIX CUCTEM, WUCMNONb3yeMblX Ans nNpegocTaBreHns
rocy4apCTBEHHbIX U MYHUUMNANbHbLIX YCAYr B 3NEKTPOHHON dhopMe, B yCTaHOBIIEHHOM
MpaButensctesom Poccunckon degepaumn, nopagke.

2.5. [NpaBoBble OCHOBaHWS AN NpeaoCTaBEeHNss MyHULMNANbHON dOYHKLNN.

[MepevyeHb HOPMATUBHO-NMPAaBOBLIX aKTOB, HEMNOCPEACTBEHHO perynupyoLwwmx
npegoctaBneHne MyHMUmMnansHOM yHKUNK:

- KoHcTuTyuma Poccunckon ®epepaumm ot 12 gekabpsa 1992 r;



- ®epepanbHbii 3akoH oT 06.10.2003 Ne131-®3 «O6 o6wux npuHuMnax
opraHuMsauumn MectHoro camoynpasneHus B Poccuiickon ®epepauum»;

- ®epepanbHbin 3akoH oT 02.06.2006 Ne59-d3 «O nopsgke paccMOTpeHUs
obpauweHnn rpaxxgaH Poccuinckon egepaunn»;

-  ®epepanbHbin  3akoH oT  27.07.2010 Ne210-&3 «0O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIyr»;

- ®epepanbHbin 3akoH oT 07.07.2003 Ne 112-®3 «O nuyHOM noacobHOM
XO3ANCTBE»

- ®epepanbHbin 3akoH 0T 27.07.2006 Ne 152-d3 «O nepcoHarnbHbIX aHHbIX>»;

- npukad MwuHuCTEepcTBa cenbckoro xo3sanctea Poccurickon degepaumm oT
27.09.2022 Ne 629 «O6 yTBEpXOEHUN (HOpMbl N MOpPsiAKa BeOEeHUA MOXO3SMCTBEHHbIX
KHUI >,

2.6. NcyepnbiBalownn nepevyeHb LOKYMEHTOB, HEODXOAUMbIX B COOTBETCTBUM C
3akoHogaTeSlbHbIMM ~ MAW  WHBIMM ~ HOPMAaTUBHbIMM  NPaBOBbIMKM  akTaMn OIS
npeaocTaBneHns MyHULMNanbHOW PYHKLMW.

2.6.1. [Ina nony4eHns BbINUCKN (CNpaBKX) N3 NOXO3ANCTBEHHOW KHUM rpaXkgaHam
HeobXxo4MMO CaMOCTOATENbHO NPeACTaBUTb creayrowme JOKYMEHThI:

- 3asABrieHMe, YCTaHOBMEHHOM POPMbI (CorfiacHo npunoxeHust Ne 2 K HacTosilemMy
pernameHTy);

- [OKYMEHT, YyOOCTOBEPSAIOWMN B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon depepauumn nNMYHOCTL 3asaBuTens (nNpeactaButensa 3asiBuTens) (nacnopt
rpaxgaHnHa Poccunckon degepaumn, yOooCTOBEPAOWNMA  NUYHOCTbL  FpaXKgaHuHa
Poccunckon ®depepaumn Ha Tepputopumn Poccurckon depepaumm nnu BpeMeHHoe
yaoctoBepeHne nuyHocTM  (ana  rpaxpaH  Poccunckon  dPepepauumn);  nacnopt
rpakgaHnHa WHOCTPAHHOIO rocygapcTBa, fieranns3oBaHHbIi Ha Tepputopun Poccunckon
denepaummn (4Ns MHOCTPaAHHBIX rPaXdaH); paspeLleHme Ha BpEMEHHOE NMPOXMBaHNE MUn
BUO Ha XWUTENbCTBO (ana nuy 06e3 rpaxpaHcTea);  ygocTtoBepeHue OexeHua B
Poccuinckon depepauum UNn CBMOETENbCTBO O pPACCMOTPEHMU XxogaTaucTBa o
npusHaHmm 6GexeHuem Ha Tepputopumn Poccuiickon Pepepaumm (ana ©GexeHues);
CBMAOETENbCTBO O NPeAoCTaBfEHNN BPEMEHHOIO ybexua Ha Tepputopumn Poccuinckon
depepaumnu; ( NnpeabsBNeHne opurinHana);

- AOKYMEHT, yOOCTOBepSAWNn npasa (MOSTHOMOYMS) NpeacTaBuTensa 3asBuTend,
ecnn c 3asBneHnem obpallaetca npeactaBuTeNb 3asBUTENS (ONS npeacrtaBuTenen
3asBUTENS: OOBEPEHHOCTb, O(OPMIIEHHAs B YCTAHOBIEHHOM 3aKOHOM nopsake, Ha
npeacraBneHne NHTEPECOB 3asBUTENS; CBUOETENLCTBO O POXAEHUN, CBUOETENLCTBO 00
YCbIHOBIIEHMMW, aKT OpraHa Orneku K MNonevYnTenbCTBa O Ha3HaYeHUM OrnekyHa Wnm
noneunTens (npeabsBneHne opurmHana);

B cnyyae, ecnu gns npegoctaBneHnd MyHuuunanbHOW (PyHKUMKM Heobxoanma
obpaboTka MepcoHanbHbIX AAHHbIX NMUA, HEe SBASAKOLIErocs 3asBUTENEM, W ecnu B
cooTBeTCTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
AaHHbIX» 06paboTka Takmx NnepcoHarbHbIX AAaHHbIX MOXET OCYLLEeCTBMASATLCA C cornacus
yKasaHHOro nvua, npu obpalleHnn 3a nosiyyeHnemM MyHUuunanbHOW YCNyrn 3asiBuTenb
OOMNONHUTENBHO MNPEeACTaBnseT AOKYMEHTbl, MOATBEPXAAloLmMe MonyvyeHne cornacus
YKa3aHHOro nuua wunM ero 3akoHHOro npeacrtaBuUTENs Ha 06paboTKy nepCoHarbHbIX
AaHHbIX YKa3aHHoOro nvua. [JokyMeHTbl, NoATBEPXKAAOWME MOMYyYEeHUs cornacus, MoryT
ObITb NpeaCcTaBnNeHbl, B TOM Yucne B opMe 3NEKTPOHHOIO JOKYMEHTA.

- npaBoyCTaHaBnMBawLWMe [OKYMEHTbl Ha 3eMerllbHbld Yy4yacTOK, MpaBa Ha
KOTOopble 3aperucTpupoBaHbl B EOMHOM rocygapCTBEHHOM peecTpe npaB  Ha
HeaBMXXMMOE UMYLLIECTBO U COENOK C HUM.

- NpaBoyCTaHaBnNuBawLmne 4OKYMEHTbI Ha AOMOBageHme.

2.6.2. llepeyeHb [OOKYMEHTOB, KOTOpble noarniexar npeacTaBneHuto B pamMKax
MEeXBEeAOMCTBEHHOINO MHAOPMALMOHHOIO B3aMMOLENCTBUSA:

- Bbinucka wn3 EuHOro rocygapCTBEHHOrO peecTpa npaB Ha HeaBWXKUMOE
MMYLLLECTBO M CAENOK C HUM O MnpaBax Ha 3eMeSibHbI y4acTOK, AoMoBnageHue nmbo
OTCYTCTBME 3arnuncu.

[OKyMeHTbI, 3anpaluMBaemMble CneuuanmnuctoM y COOTBETCTBYHOLUMX CTPYKTYp B
paMKax MEeXBEOOMCTBEHHOIO B3aMMOAEWNCTBUSA, 3asiBUTENb BnpaBe nNpeacTaBUTb



CaMOCTOSATENbHO.

2.6.3. lNpu npegobsaBneHun konun Heobxogmmo npu cebe UMEeTb OpurMHanbl
BblLUENEPEYNCIIEHHBIX AOKYMEHTOB.

2.6.4. MNognHHMKM BbllLEeyKa3aHHbIX AOKYMEHTOB NPeLCTaBNATCA ANs CANYEHNs
C NpeacTaBneHHbIMK KONUAMK, B CnydYae nNpeaocTaBneHns AOKYMEHTOB MO MoYTe Konuu
OOMKHbI ObITb 3aBEpPEHbl HOTapuarnbHO.

2.6.5. MNMakeT HeobXxoaANMbIX OOKYMEHTOB, MO XEMaHuK 3asBUTENs, MOXeT ObiTb
npeactaBneH 3agBuTenemM nNpu  NMYHOM obpaweHun B AgMUHUCTpaumilo, nnodo
HanpaeneH UM no no4yte (N0 3NEKTPOHHOW MNouYTe B BUOE IMEKTPOHHOIO AOKYMEHTA,
NOAMUCaHHOIO  ONEKTPOHHOM MOAMUCBbID, a TaKkke B  3NIEKTPOHHOM Buage C
MCNONb30BaHMEM €AMHOro nopTana rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT.

2.6.6. OT 3aaBuTens 3anpewiaetca TpeboBaThb:

- NpegocTaBneHne OOKYMEHTOB U MHJOpMauMM UM OCyLLECTBIIEHNEe OeUCTBUN,
npenocTaBneHne WNu OCYLLECTBIIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTMBHbLIMMU
NPaBOBbIMW  aKTaMW, PErynimpylowmMMmmn OTHOLLIEHUS, BO3HMKaKOWNE B CBA3U C
npegoctaBneHneM MyHULMNANbHOM PyHKLNN;

- npegocTaBneHust  OOKYMEHTOB, He  NpPefyCMOTPEHHbIX  HaCTOALWMM
aAMNHUCTPATMBHbLIM PErnameHToM.

2.7. VicyepnbiBaloWnn nepevyeHb OCHOBaHUM AN OTKa3a B NpuMeme JOKYMEHTOB,
HeobXxoauMbIX A9 NpeaoCcTaBNeHNs MyHULMNANbHOM (PyHKUUK:

2.7.1. 3aaBneHne nogaHo nMUOM, He UMEKLLUM Ha 3TO MONTHOMOYUN.

2.7.2. damunus, UMsi, OTYECTBO 3asABUTENSA HanNMUcaHbl HE NOMHOCTLIO.

2.7.3. B pokymeHTax eCTb MOOYUCTKM, MPUMNUCKW, 3a4epKHYTble CroBa U WHble
HEeOoroBOpPEeHHbIE NCMPABEHNA.

2.7.4. [JokyMeHTbl 3anofiHeHbl KapaHgaLloMm.

2.7.5. [1OKyMEHTbl MMEKT Cepbe3Hble MOBPEXAEHUS, HanMyme KOTOpbIX He
Nno3BongeT O4HO3HAYHO NUCTOSKOBATb UX coaepXKaHume.

2.7.6. [okymeHTbl, BblgaHHble 3a npegenamm Poccuickon denepaumn,
npeacTaBnsemble 3asiBUTENEM, He reranns3oBaHbl (HEe YAOCTOBEPEHbI MOCPEACTBOM
anocTuns) B COOTBETCTBUM C LEVCTBYHOLLMM 3aKOHOAATENbCTBOM, HE NepeBefeHbl Ha
PYCCKUN A3bIK.

2.8. VcuyepnbiBaloWwnin nepeyeHb OCHOBaHMM ONs OTKasa B NpeaoCTaBreHun
MYHUUUNANbHON (PYHKLUUK:

2.8.1. obpalleHne 3aaBuTENs, Yy KOTOPOro OTCYTCTBYET MpaBO BladeHUs,
NONb30BaHUA N PacrnopsiKeHUs1 3eMefbHbIM Y4aCTKOM;

2.8.2. OTCyTCTBME B [MOXO3SANCTBEHHbLIX KHUrax MoOCeneHus 3anpalinBaeMbix
CBeaEeHuN.

2.9 MyHunumnanbHas yHKUMS npefocTaBnsieTcs 3asBuTtento Ha ©OecnnaTtHoum
OCHOBE.

2.10. MakcumanbHbIi CPOK OXMOaHUA B o4epeau Npu nogade 3asaBneHus O
npeaocTaBneHnn MyHMUMnNanbHOW ycrnyrn B AOMUHMUCTpaumn coctaensaet 15 MUHyT.

2.11. Cpok perncrtpaumm 3anpoca 3asButensd o npegocTaBfeHMM MyHULMnanbHom
yCnyru He npesbiwaeT 15 MUHYT.

3adaBneHuns, NocTynuBLUME MNOCPEACTBOM MOYTOBOM WU JNEKTPOHHOM CBSA3W,
perncTpupyroTcs B TedeHme 1 paboyero gHS C MOMEHTa MUX MNOCTYMNMNEHNS.

2.12. TpeboBaHus K MecTam npeaocTaBfeHnst MyHUUMNANbHON OYHKLMN.

Mpnem 3aaBuTenen aOna  nNpegocTaBneHUs  MyHUUMNanNbHOW  (PyHKUUK
OCYLLECTBNAETCA COrnacHo rpaduky npuvema rpaxgaH AamuHuctpauum [y6poBckoro
CEeNbCKOro NoceneHus:, yrBepXXaeHHOMYy HacTOSWNM pernaMmeHToOM.

2.12.1. Ha Tepputopun, npunerawowen K MeCcToOpacrnosioKEeHU0 oOpraHa,
OKa3blBaKOLWEro MyHUUMnanbHyt @yHKUMIO, 00O0pyaoBaHbl MecTa AN MapKOBKM
aBTOTPAHCMNOPTHbIX cpeacTB. [JoCTyn K NapKOBOYHbLIM MecTaMm sBnsieTcs 6ecnnaTtHbIM.

2.12.2. 3paHne AgmuHucTpaumm obopyaoBaHoO BXOAOM, Ans cBo6oaHOro goctyna
3asBuTenen B nomewieHme. nsa nuy, ¢ orpaHMY4eHHbLIMU BO3MOXHOCTAMN 060pya0BaHO
naHgycamn, obecneumBarowmuMmmn GecnpenaTCTBEHHOE NepeaBMKEHME U pas3BoOpPOT
MHBaNMOHbIX KOMSACOK.

2.12.3. Mecta oxugaHuUa COOTBETCTBYHOT KOMAOPTHbIM YCMOBUSM  Ons



3aaBUTENEN N ONTUMAnNbHbIM YCMOBMAM paboTbl OOMMKHOCTHBIX NvL AOMUHUCTPaUUK,
YNONMHOMOYEHHbIX Ha BedeHue npuema. Bxog B 3gaHue obopyaoBaH KHOMKOW Bbl30Ba
cneuvanucTa (ansa nuy, ¢ orpaHNYeHHbLIMY BO3MOXHOCTSIMN).

2.12.4. lNomelleHnsi, B KOTOpPbIX MPeAoCTaBnsoTCAa MyHUUMNanbHble YHKLMN,
OOIMKHbI  COOTBETCTBOBATb  YCTAHOBIMEHHbIM  MPOTUBOMOXAPHLIM N CaHUTApPHO-
3NMAEMUNOSIOrMYECKUM NpaBmnam n HopmaTmeam.

2.12.5. mecta Ans MHOPMUPOBAHNA U 3aMNOSTHEHUA HEOBXOOUMbIX AOKYMEHTOB
obopyayroTcsa MHPOPMALUMOHHBIMK CTEHOAaMU, CTyNbsAMU U cToramu, obecnevmBatoTcs
obpasuamn  3anofHEHMs  OOKYMEHTOB U HeobxoaMMbIMU KaHLenapCcKMMmun
NPUHaANEXHOCTAMM.

2.12.6. Ha nHpopmaumoHHOM cTeHae pa3mellaeTca criegyrowas MHopMaumns:

- CBeJeHns O NpedocTaBneHum MyHuuunanbHblX yernyr(yHKLMK);

- Bnok-cxema, HarnsgHo oTobpaxarwwas nocneaoBaTenlbHOCTb NPOXOXAEHUS
BCEX aAMWHUCTPATUBHbIX Npoueayp;

- nepevyeHb [JOKYMEHTOB, KOTOpble 3asiBUTeNb [JOJDKEeH npeacTaBuTb Ans
npeaocTaBneHnsa emy MyHUUMNansHOM yeryrn (yHKUUK);

- obpasupbl 3anofHEHNS JOKYMEHTOB;

- agpeca HoMmepoB TenedoHoB, dakca, rpacduk padoTel AQMUHUCTPaLMN;

- NepevYeHb OCHOBaHUM ANA OTKas3a B NpeaocTaBfeHUn MyHULMNansHOW YCnyru
(dbyHKUMM);

- aMWHUCTPAaTMBHbLIN pernamMeHT npeaoCTaBfieHUss MyHUUMNANbHOW  yCnyru
(dbyHKUMM);

- Heobxoanmasa onepaTtvMBHaa MHGOPMaUMs O NPeaoCTaBAEHUN MyHULMNANbHOM
yenyrn (pyHkumm);

- nopsigok obxanosaHus gencteni (6e3gencTBns) U peLleHnin, ocyLLecTBNAeMbIX
(MpMHATBIX) B X04€e NpeAoCTaBfeHNss MyHULMNANbHON YCnyrn (OyHKUUK);

MHdopMaumoHHble CTeHabl LOMKHbl ObiTb MakCMManbHO 3aMEeTHbl, XOPOLUO
npocMaTtpuBaembl U (PYyHKUMOHanNbHbI. TeKkCcT maTepuanos, pasMellaeMbliXx Ha
NH(POPMALNOHHOM CTeHAe, AOMMKeH OblTb HaneyataH ygoGHbIM ANs YTeHnsa wpudtom,
OCHOBHblE MOMEHTbI 1 Hanbonee BaXHble MecTa BblAeneHbl.

Takke Bu3yanbHasi, TeKCToBas WHJOpMauus pasMellaeTcs Ha oduunanbHOM
cante AQMUHUCTpaUUN.

2.12.7. MNpwn opraHmsaumm paboymx MecT Mo NpefoCTaBNEHUIO MyHULMNANbHOW
PYHKUUKN JOoImKHa OblTb NpegycMOTpeHa BO3MOXHOCTb HecnpenAaTCTBEHHOM dBaKyaLumu
BCEX 3asBuUTENnen W [OSMKHOCTHbIX NUL M3 MOMEeLWEeHUss B CcrydYae BO3HUKHOBEHUS
YpesBbl4aHOW CUTyauun.

2.12.8. lpuem nonyyatener MyHuumnanbHOW ycnyrn (dyHkuun) BegeTca 6es
npeaBapuUTenbHOW 3anncy B NOPSIAKE XUBOW o4epean C yd4eToM rpadmka npmema.

2.13. NokasaTenun JOCTYNHOCTM U Ka4yecTBa MyHULMNANbHON YCNyrn(dyHKUMK):

2.13.1.NokazaTensaMmu 4OCTYNHOCTU MyHULMNANbHOM YCryru(dyHKUUKN) SBRSIOTCS:

- TpaHCNopTHas AOCTYMNHOCTb K MecTaM npeaocTaBneHna MyHUUunanbHOW yCryru;

- obecneyeHne 6GecnpensaTCTBEHHOro AocTyna nuy € OrpaHUYeHHbIMU
BO3MOXHOCTSIMW.

- HanNnumMe agMUHUCTPATUBHOIO perfaMmeHTa;

- obecneyveHne BO3MOXHOCTM HanpaBneHnsa 3asiBfieHNs Mo 3NEKTPOHHOM MoYTe;

- pasmelleHne nHpopmaumm o Nopsake NpeaocTaBneHuss MyHULMNanbHOW YCnyru
Ha odwmumanbHOM cante AOMUHUCTPaUUM U eOUMHOM nopTane rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT.

2.13.2. lNokasaTenu ka4yecTBa MyHUUMNANbHOW YCNyrn (PYHKUUN):

- COOTBETCTBME MNPEeAoCTaBMsSiEMON  MyHUUMNANbHOM  ycrnyrn  (QOYHKLMK)
TpeboBaHNAM HACTOALLErO aAMUHUCTPATUBHOIO PernameHTa;

- OTCyTCTBME OOOCHOBAHHLIX Xanoo;

- cobnogeHne CpoKOB MNpedoCTaBNeHNa MyHuuMnanbHOW  ycnyrm(pyHkumm)
COrnacHoO agMUHUCTPATUBHOMY perfameHTy.



3. CocraB, nocnenoBaTenbHOCTb U CPOKU BbINOMHEHUS aAMUHUCTPATUBHBIX
npoueayp, TpeboBaHUS K NOPSIAKY UX BbINONHEHWS, B TOM YMCIie 0COBEHHOCTM
BbINOSTHEHMS aAMUHUCTPATUBHbIX NPOLIEAYP B 3NEKTPOHHOM dhopMe

3.1. CoctaB agMMHUCTpaTMBHbIX Npoueayp:

3.1.1.npynem un pernctpaumsa 3asBneHMss O Bblaavye BbINUCKN (CNpaBku) w3
MOXO3AWCTBEHHOMW KHUIMM C HeoBXoOUMbIMW  AOKYMEeHTamMu [[ns  npegocTaBrieHus
MyHUUMNanbHON ycnyru(yHKUnmn) cneumanmncTom;

3.1.2. paccMmoTpeHune npeacTaBneHHbIX OOKYMEHTOB, noaroToBka
BbIMMCKN(CNpaBKM) U3 NOXO3ANCTBEHHOM KHUMM NGO yBegomneHna ob oTkase B Bblaadve
BbINUCKN(CNPaBKKN) N3 MOXO3ANCTBEHHOW KHUMM CNELManncToM agMUHUCTpauuu;

3.1.3. Bblgaya BbINUCKM (CNpaBkW) U3 MOXO3ANCTBEHHOM KHUMM 3asBuTento nmbo
yBefoMneHnsa o6 oTkase B ee NpeaocTaBneHnn.

Bnok-cxema  nocnegoBaTenbHOCTM  aAMUHUCTPATUBHBIX  npouedyp  no
NpeaoCTaBNeHNo MyHULMNANbHOM ycnyrn (yHKuuKn) npyBeaeHa B npunoxexnmm Ne 1 k
HacToswemMy AAMUHUCTPATUBHOMY perfiaMeHTy.

3.2.npuem U1 perucTpaums 3asiBfieHUs O BblAaye BbINUCKN (CNpaBku) U3
MOXO3AWCTBEHHOM KHWUIMM C HeobXxoOuMbIMW  OOKYMEeHTamMu NS npefocTaBrieHus
MyHMUMNanbHOW ycnyru (pyHKUMM) cneumanmncTom.

3.2.1. OcHoBaHveM AnNs Havana agMWHUCTPATMBHOM Mpoueaypbl sABnsieTcs
nogava rpaxgaHWHOM WAWM 3aKOHHBIM ero npeacTaBuTeNeM NMUCbMEHHOMO 3asBNEHNSA O
BblJaye BbINUCKN (CNpaBKX) W3 MOXO3ANCTBEHHOW KHWUMM creuuanucTty nnu4Ho nunbo
nocpeacTBOM MOYTOBOW, PaKCUMUITbHOW UMK 3IEKTPOHHOM (POpMeE C MUCMNOoSib30BaHUEM
EavHoro noptana.

3.2.2. Tlpu nocTtynneHnn 3asaBfeHUs B 3MEKTPOHHOM BuAe [AOKYMEHTbI
pacnevatbiBaloTCa Ha ByMaxHOM HocuTene 1 B JanbHenwem pabota ¢ HUMK BedeTcs B
yCTaHOBMEHHOM MOpPSAKE.

[Mpn NocTynneHun 3asBreHns OT 3adBUTENS CneunanucT coBepluaeT cnegyrowue
OEencTBus:

- npoBepsieT [OOKYMEHTbI, YAOCTOBEPSAOLME NUYHOCTb 3asaBUTENs, a Takke
NMONHOMOYNS NPeACTaBUTENS 3aABUTENS;

-npoBepsieT NpPaBUIbHOCTbL OMOPMNEHNa 3asBreHus (OTCyTCTBME B 3arnpoce
NOAYMCTOK, MPUNUCOK, 3a4E€PKHYTbIX CFIOB U MHbIX HEOrOBOPEHHBIX UCMPAaBMEHWIA, a TakkKe
Cepbe3HbIX NOBPEXAEHWI, HE MO3BONAIOLLNX OOHO3HAYHO UCTOMKOBAaTb UX COAepXaHue);

- perucTpupyeT 3asiBfieHne B KHUre permcrtpaumm 3asiBNeHnin Ha Bblaadvy BbIMMCOK
(cnpaBoOK) M3 MOXO3ANCTBEHHbIX KHUT (fanee- KHUra pernctpauum).

3.2.3.npn ycTaHOBNeHUN akTta OTCYTCTBUS [OOKYMEHTOB, MNepevYeHb KOTOpPbIX
ycTaHoBneH n.2.6.1.HacToswero agMMHUCTPATUBHOIO  pernaMmeHta, u  (unu)
HECOOTBETCTBMS  MpPEACTaBMEHHbIX [OOKYMEHTOB  TpeboBaHMAM, YCTAHOBMEHHbIM
HaCTOALMM aAMUHUCTPATUBHBIM pPErfamMeHToM, cneunanuct yBegoMnsaeT 3asaBuTens o
HanUuMM nNpPensaTCTBMN ANA NPefoCTaBfeHns MyHUUMNanbHOW ycnyrn (QyHKUMK),
00BbACHAET eMy cofepXXaHue BbISBNEHHbIX HEAOCTATKOB B NPeACTaBeHHbIX AOKYMEHTax
N npegnaraeT NpuMHATbL Mepbl MO UX yCTpaHeHuto. [pun XenaHun 3aaBuUTeNst YCTPaHUTb
HeJoCTaTKuM crneuManvcT Bo3BpaLlaeT 3asaBUTENo NnpeacTaBreHHble UM JOKYMEHThI. [pn
OTCYTCTBUW XeNnaHus YCTPaHUTb HeOOCTaTKW, €CNN 3asBUTENb HacTaMBaeT Ha npueme
3asBnNeHns, cneynanuct npuvHMMaeT ero, a B JanbHenwem odopMnseT oTkas B
npeaoCcTaBNEHNN MyHULMNANBHON yCnyrn ((PyHKUMK).

3.2.4. KoHeuyHbIM pe3ynbTatoM NpefocTaBfeHns [aHHOW agMUHUCTPaTUBHOM
npouenypbl ABASETCS perncTpauns 3asaBneHnsa B KHUre pernctpauum.

3.3.PaccmoTpeHne npeactaBneHHbIX JOKYMEHTOB, NOArOTOBKA BbIMUCKU(CNpPaBKK)
N3 NOXO35NCTBEHHON KHWUMM NBo yBegomneHus ob oTkase B Bblgade BbINUCKU (CIpaBKK)
N3 NOXO3SNCTBEHHOW KHUTU CneLnanmncTomMm.

3.3.1. OcHoBaHveM [anNa Havana agMWHUCTPaATUBHOM Mpoueaypbl ABNseTcs
NOCTynneHne JOKYMEHTOB K cneunanucTy (ganee- cneumnanucr).

3.3.2. Cneuvanuct wu3y4yaeT npeacTaBrfieHHble 3asiBUTENneM  OOKYMEHTbI,
ykaszaHHble B M.2.6.1. HacCToAWEro agMWHUCTPATUBHOIO perfiameHTa, OCyLecTBnsaeT
NpoBepPKy MNpeAcTaBEHHbIX OOKYMEHTOB W CBEAEHWA Ha npeamMeT OOCTOBEPHOCTW,



MNOMNHOTbI M NPaBWUIIBHOCTM OQOPMIEHUS B TeYeHue ogHoro paboyero OHA C AaTbl
perncTpauun sasBrneHus.

3.3.3.Ecnn  OOKYMEHTbl, MPUMOXEeHHble K  3asiBreHn0, COOTBETCTBYIOT
TpeboBaHUAM aAMWHUCTPATUBHOIO perfiameHTa, ecnu He TpebyeTca OOMNONHUTENBHO
3anpalumBaTb AOKYMEHTbI, COrnacHo n.2.6.2, TO cneynanuct OCyLecTBseT NoAroTOBKY
BbINUCKKU (CMpaBKn) U3 NOXO3SNCTBEHHOW KHUIMM B Te4eHue ogHoro paboyero AHSA € Aathbl
perncTpauumn sasaBneHus.

3.3.4. Ecnn JoKyMeHTbI, NpeAcTaBneHHble 3asgBUTENEM JIMYHO UMW NPUNOXKEHHbIE
K MUCbMEHHOMY 3asiBfIEHUIO, HE COOTBETCTBYIOT TpeboBaHMAM agMUHUCTPATUBHOMO
pernameHTa, TO cneuwanuct OCyLleCTBNAeT NoAroTOBKY B TeyeHue ofHoro pabouyero
OHSA yBegomneHuss 06 oOTkase B Bblgade BbINMUCKM M3 MOXO3SANCTBEHHOW KHUMM U
HanpasnseT ero Ha noanucaHve [Nase agMUHUCTPaLMKM  CErbCKOro noceneHns (ganee
— naBa agmuHucTpauuum). MaBa agMuMHUCTpauMmM paccmaTpuvBaeT M MNOANMUCHIBAET
yBeoMNneHne ob oTkase B Bblgaye BbIMUCKM (CrpaBKW) M3 MOXO3ANCTBEHHOM KHUIMN B
TeyeHne 1 paboyero gHs.

3.3.5. KoHeuyHbIM pe3ynbTatoM NpefocTaBfeHna [aHHOW agMUHUCTPaTUBHOM
npouenypbl  aBnseTcs  0opMIeHne  CheumannucTtoM  BbIMUCKM  (CnpaBku) U3
MOXO3AMCTBEHHOM KHUIMM UNKW yBeoMneHne ob oTkase B Bblgaye BbINMUCKU (CNpaBKu) U3
NOXO3SUCTBEHHOW KHUT.

3.4. Bblgaya unu HanpaeneHuve no noyTe 3asiBUTEN0 BbINUCKW (CnpaBku) ©3
MOXO3AWCTBEHHOW KHUMM UNn yBeaomneHms o6 oTkase B Bblgaye BbINUCKU(CNpPaBKn) u3
NMOX0O3ANCTBEHHOW KHUMM CrneumMannucToMm.

3.4.1. OcHoBaHMeM [anNa Havana agMWHUCTPaATUBHOM npoueaypbl ABNseTcs
nognvcaHne crneuvanucTtomMm BbIMUCKM (CNpaBKW) W3 MNOXO3SANCTBEHHOW KHUMM UK
nognucanne [naBov agMUHUCTpauMM yBegomrieHust o6 oTkase B Bblgade BbINUCKK
(cnpaBKkM) U3 NOXO3ANCTBEHHOW KHUTK.

3.4.2. Bbinucky(cnpaBky) M3 MNOXO3AWCTBEHHOW KHUMM nubo ysegomrieHne o6
OTKase B Mosfly4eHUn BbINUCKU(CNPaBKN) U3 MOXO3ANCTBEHHOW KHUMX CneunanucT BblgaeT
nnyHo, Nbo HanpaensieT Mo NoYTe Ha agpec (B TOM YUCIE ANEKTPOHHbIN), YKa3aHHbIV
npv nogaye 3asBreHUs 3asaBUTENEM.

3.4.3. TlonyyaTenb BbINUCKU(CMPABKM) W3 MOXO3ANCTBEHHOW KHUMKM Nnbo
yBefoMNneHna o6 oTkase B MOMy4YeHUM BbIMUCKM (CNpaBKM) M3 MOXO3ANCTBEHHOW KHUIM
npy NM4HOM obpalLLeHMn pacnmcbiBaeTCsa B KHUre pernctpauum o Bblgaye BbIMUCKM.

3.4.4. KoHeuyHbIM pe3ynbTaTtoM NpefocTaBfeHna [aHHOW agMUHUCTPaTUBHOM
npouenypbl SABMASETCS Bblgada WU HanpaBfeHue Mo noudte (JMIEKTPOHHOW MnoYTe)
BbIMUCKN (CNpaBKn) M3 MNOXO3SAMCTBEHHOW KHUMKM nnMbBO yBeaomneHuss ob oTkase B
NOMNy4YeHUM BbINUCKN (CNPaBKn) U3 NOXO3ANCTBEHHOW KHUTW.

3.4.5. MakcumanbHbI CPOK BbINOMHEHUST AAHHOrO0 AEWCTBUSA NPU MUCbMEHHOM
obpaweHun 3aasutens — 3(Tpu) paboumx OHA C MOMEHTa npuema 3asBfeHus Ha
nosly4eHme BbIMUCKN(CNPaBKM) N3 NOXO3SANCTBEHHOW KHUMM Nnbo yBeaomMneHus ob oTkase
B MOMy4Y€HUN BbINUCKU(CNPaBKM) U3 MOXO3ANCTBEHHON KHUTN.

3.4.6. Bblgada BbLINMUCKM PErMCTPUPYEeTCA B KHUre peructpauum Ha Bblgady
BbINUCOK (CNPaBOK) U3 NOXO3ANCTBEHHbIX KHUT.

4. ®opMbl KOHTPONSA 3a UCMONHEHNEM afMUHUCTPATUBHOIO pernamMmeHTa

4.1. Tekywunh KOHTPONb 3a cobnogeHMem nocnenoBaTenlbHOCTU OEeWCTBUN,
onpeaerieHHbIX agMUHUCTPATUBHBIMKU MpoueaypamMu NpegocTtaBneHns MyHuUUMnansHOW
ycnyru, ocyuwectsenseTtcsd [[nason AOMUHUCTpaUUN.

OTBETCTBEHHOCTb 3a NpefoCTaBfeHWe MyHUuunanbHOW ycryrm n cobniogeHve
CPOKOB €€ UCMOoMHeHNsa Bo3naraeTcs Ha TnaBsy AOMUHUCTpaLmN.

4.2. maBa AgMunHUCTpaumm opraHusyet paboTy no OdOpMIEHMIO U Bblaadve
OOKYMEHTOB,  onpegensdeTr  [O/MKHOCTHble  0BA3aHHOCTM  OOMKHOCTHBIX — NUL
AOMUHUCTPaUMK, YMNONHOMOYEHHbLIX Ha MpefocTaBfeHne MyHUUMnanbHOW (OYHKLUUN,
OCYLLECTBNAET KOHTPOSb 3a X UCMOSIHEHNEM, NMPUHMMAET Mepbl K COBEPLLEHCTBOBAHMIO
dopM UM MEeTOAoB CrnyXebHom [OeaTtenbHOCTW, OOy4yeHMI0 NOAYUMHEHHbIX, HeceT
nepcoHanbHy0 OTBETCTBEHHOCTb 3a COONOAEHNEM 3aKOHHOCTW.

4.3. [lepcoHanbHaa OTBETCTBEHHOCTb AOSMKHOCTHbLIX UL  AOMUHUCTpaUUW,



YNONMHOMOYEHHbIX Ha NpefoCcTaBfieHne MyHULMNANbLHOW YCIyrn:

4.3.1. [JO/PKHOCTHOE NKMLIO, YNOSIHOMOYEHHOE Ha NPUeM, permcTpauuio, NpoBEpPKY
MOMHOTbLI W MNPaBUMNBHOCTM  OQOPMIIEHUS  [JOKYMEHTOB, HeceT MepCoHalribHYy0
OTBETCTBEHHOCTb 3a cobnoaeHne nopsiaka npuvemMa u perncrtpaumm 3asiBlieHus n
OOKYMEHTOB B COOTBETCTBMM C N.N.3.2.1. aAMUHUCTPATUBHOIO pernameHTa.

4.3.2. [domkHOCTHOe nuuo AAMMUMHUCTPaLMK, YMNONHOMOYEHHOE Ha MNPUHATUE
peweHns O npefoCcTaBNeHUM MyHUUUNanbHOM (YHKUMU, HeceT MepCoHaribHyo
OTBETCTBEHHOCTb 3a:

- COOTBETCTBME pe3ynbTaTOB pacCMOTPeHUa  3adBneHun  TpeboBaHMAM
3akoHogartenbcTBa Poccuinckon degepauunm;

- cobntogeHne nopsigka paccMOTpeHUs OOKYMEHTOB B cooTBeTcTBuMM C n.3.2.3.
aAMWHUCTPATMBHOIO pernamMmeHTa.

4.3.3. JomkHOCTHOe NUuo AAMUHUCTPALMK, YNOIHOMOYEHHOE Ha OopMieHue
OOKYMEHTOB, HECET NEPCOHaNbHY OTBETCTBEHHOCTb 3a:

- JOCTOBEPHOCTb BHOCUMbIX B 9TU JOKYMEHTbI CBEAEHUN;

- cobnogeHne nopsaka odopMIieHMs JOKYMEHTOB B COOTBETCTBUM C N.n.3.2.4.
aAMWHUCTPATMBHOIO perfnamMmeHTa.

4.3.4 [OMmMKHOCTHbIE nmuya AOMUHUCTpaumu, YNONMHOMOYEHHbIE Ha
npegocrtaBneHne  pesynbtata  MyHUUMManbHOWM  OYHKUMW  3a9BUTENI0,  HecyT
nepcoHanbHy OTBETCTBEHHOCTbL 3a CObMoaeHne nopsiaka NnpeaocTaBneHns peaynbtata
MyHMUMMNaNbHON PYHKUUKW 3aABUTENIO B COOTBETCTBUM C M.N.3.2.5. agMUHUCTPATUBHOIO
pernamMmeHTa.

4.4. OBA3aHHOCTU [AOSMKHOCTHBLIX NUL, AOMUHUCTPAUMK, YMOMHOMOYEHHbLIX Ha
npenocTaBneHne MyHUUMNanbHOW YHKUMW, MO WUCMAOSIHEHUIO a4MWHUCTPATUBHOIO
perrnameHTa 3akpennsoTCca B UX AOMKHOCTHBIX MHCTPYKLMSIX.

4.5, TeKywunm KOHTPOSNb OCyLLECTBNsSieTCs nNyTem npoBedeHus [nasown
aAMUHUCTPaUMM MPOBEPOK COOMOAEHUS OOMKHOCTHbIMM nuuaMn  AOMUHUCTpALUW,
YNONIHOMOYEHHBIMWU  HA MNpefoCTaBneHne MyHUUMNanbHOW  OYHKUUK,  MNOSIOXKEHWUN
aAMWHUCTPATMBHOIO perfiameHTa Wn HOPMaTUBHbLIX MPaBOBbIX akToB Poccumnckom
denepaumn.

4.6. [lepnognyHOCTb OCYLIECTBMEHNA TEKyLero KOHTPOSis YyCTaHaBnvMBaeTCs
NpaBoOBbIMU akTamu AOMUHUCTPaLUN.

4.7. lpoBepkn MOryt ObiTb MNNaHOBbIMM W BHennaHoBbiMW. [lpu nnaHoBown
NpOBEPKE MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHblE C MNpegocTaBneHnemM
MyHUUMNanbHOW  OYHKUMW  (KOMMMEeKCHble npoBepku). [lpoBepka Takke MOXeT
NPOBOAUTBLCS MO KOHKPETHOMY OOpaLLEHMIO 3asaBUTESS.

[na npoBegeHus NPoOBEPKN NMpeaocTaBrneHns MyHULMNansHOM OYHKLUUN MOXET
dopMmupoBaTbCA KOMUCCUS,, COCTaB KOTOPOW yTBEPXOAeTCs MNpaBOBbIM  aKTOM
AgmuHucTpaumm [y6poBCKOro cenbCKoro NoCeneHuns.

[eaTenbHOCTb KOMUCCUMM OCYLLECTBASIETCA B COOTBETCTBUW C MPABOBbLIM aKTOM
AgmuHucTpaumm [y6poBCKOro cenbCKoro NocCeneHuns.

Pesynbtatbl 0eATENbHOCTU KOMWUCCUM OCOPMIISIOTCA B BMAE CrpaBku (akTa,
oTyeTa), B KOTOPOW OTMEYAIOTCHA BbISIBNEHHbIE HEAOCTaTKM W MPEeasioKeHUs no ux
ycTpaHeHuto. CnpaBka (akT, 0T4eT) noanucbiBaeTcs npeacegartenieM KOMUCCUMN.

4.8. KoHTponb 3a mnomHOTOM W Ka4yeCTBOM NpefoCTaBrieHUs MyHULUNansHOW
dyHKUMKM BKMoYaeT B ceba npoBedeHMe NpoBEPOK, HaMpaBfEeHHbIX Ha BbISIBEHWE WU
yCTPaHEHME TMPUYUH U YCIOBWUIW, BCNEACTBME KOTOPbIX Obinn HapylieHbl npaBa U
ceoboabl 3aaBuUTENEN, a TakKkKe pPacCMOTPEHWE, MPUHATUE pPELLUEHUA WU MOArOTOBKY
OTBETOB Ha OOpalleHnsa 3aaBUTENEN, CoaepXKaLUMX anobbl HA peLleHns JOMKHOCTHbLIX
nuy, AGMUHUCTPaLMK, YNOSTHOMOYEHHbIX HA NPeaoCTaBneHne MyHUUUNanbHOW yCryri.

4.9. B cny4ae BbISIBNEHUS HapyLleHUW MpaB 3asBuTernen no pesynbTatam
NPOBEAEHHbLIX MPOBEPOK B OTHOLUEHMM BWHOBHbLIX NUL, NPUHUMAKOTCA Mepbl B
COOTBETCTBUU C 3aKOHOoAaTenbCcTBOM Poccuiickon ®egepauyuun.

4.10. T[lpoBepka COOTBETCTBMS MOMHOTbI W KadecTBa NpenocTaBreHus
MYHMUMNANbHON  OYHKUMK  npeabsBndemMbiM  TpeboBaHUAM  OCyLLeCTBNAETCA Ha
OCHOBaHMN HOPMAaTMBHbIX MpaBOBbIX akToB Poccuinckon depepaumm, HOpPMATUBHbIX
npaBoBbIX akToB OprnoBckon 06nacTn n MyHMUMNanbHbIX NPaBOBbIX aKTOB.



5. NocynebHoe (BHecyaoebHoe) obxanoBaHune 3asButenemM peLleHnin n 4encTsnim
(6es3pencTBms) AODMUHUCTPALNN, OOIMKHOCTHOIO Nyua AgMUHUCTpaumm

5.1. 3aaButenb mMoxeT obpaTutbCa C xanobow, B TOM 4ucre B Crnegylomx
cnyyasx:

5.1.1. HapyweHune cpoka perucrtpauum 3asBrieHus 3asBuTens o npeaocTaBrieHumn
MYHULMNANbHON PYHKLUN.

5.1.2. HapyLweHune cpoka npegoctasneHnsa MyHuLmunanbHON QyHKLNN.

5.1.3. TpeboBaHue y 3aaBUTENS OOKYMEHTOB, He MNpeayCMOTPEHHbIX
HOpPMaTMBHbIMW  MpaBoBbIMM  akTamun Poccuickon ®depepaummn, HOpMaTUBHbIMU
npaBoBbiMK akTamu OpnoBckon 0651acTn, MyHMUMNANbHbIMXU NPaBOBbLIMW akTamu Ons
npeaocTaBneHns MyHULMNarnbHOW PYHKLMN.

5.1.4. OTka3 B npMeme [OKYMEHTOB, NpeaoCcTaBfieHUe KOTOPbIX NpeayCMOTPEHO
HOpPMaTMBHbIMW  MpaBoBbIMM  akTamun Poccuinckon ®Pepepaumn, HOpMaTUBHbIMU
npaBoBbiMK akTamu OproBckon 0651acTn, MyHMUMNANbHbIMX NPaBOBbLIMU akTamu Ans
npeaoCcTaBnNeHNa MyHMLMNANbHON PYHKUMN, Yy 3adBUTENS.

5.1.5. OTka3 B npegocTaBneHMM MyHMUMNANbHON QOYHKUUW, €Cn OCHOBaHUSA
OTKasa He npefycMoTpeHbl dpefepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C
HUMW  MHBbIMA  HOPMaTMBHbIMKM MNpaBoBbIMM  akTamu Poccuinckon  depepauyum,
HOpMaTUBHbIMA  NpaBoBbiMM  akTamu  Opnosckon  obnactn,  MyHuUMNanbHbIMK
NpaBoOBbIMU aKTaMu.

5.1.6. 3artpeboBaHue c 3aaBuTENa nNpuM NPeoCTaBfEHMM MyHULUMUNANbHOM
YHKUMM NnaTbl, HE NPegyCMOTPEHHOW HOPMaTUBHbLIMU NpaBoBbLIMKU akTamu Poccunckom
depgepaumn, HOPMaTUBHbLIMU npaBoBbIMU aKkTamu Opnosckon obnactu,
MYHULUMNANbHLIMM NPaBOBLIMWN aKTaMMu.

5.1.7. Otkasz AgMuHUCTpauuKn, OOIMKHOCTHOrO nuua AgMuHUCTpauun B
ncnpaesneHMM AOMNyWEHHbIX OonevYatok 1 ownbok B BblAaHHbIX B pesynbTaTte
NpeaoCTaBNeHNa MyHUUMNANbHOMW (YHKUMW YyCryrn LOOKYMeHTax nmbo HapyleHue
YCTaHOBJIEHHOIO CPOKa TakuUX UCNpPaBEHUN.

5.1.8.HapyweHne cpoka unu nopsigka BblAadYn [OOKYMEHTOB MO pesyrbTaTam
npegocTaBneHnsa rocygapCTBEHHON UM MYHULMNASTbHOM (PYHKLNN.

5.1.9. TlMpuoctaHoBneHne npeaocTaBneHna MyHUUMNanNsHOM QYHKUUK, ecrnv
OCHOBaHWA TMPUOCTAHOBIIEHUS HE nNpenyCcMOTpeHbl denepanbHbiMXU  3aKOHaAMU  ©
NPUHATBIMW B COOTBETCTBMM C HUMMW WHBIMW HOPMATMBHbIMM MPaABOBbIMW aKTaMu
Poccunickon ®depepaummn, 3akoHaMM U UHbIMA HOPMAaTMBHLIMW MNPABOBbIMU aKTamu
cybbektoB Poccunckon degepaunn, MyHUUMNANbHbIMKM  MPaBOBbIMW  akTamu. B
yKkaszaHHOM criyvae pgocyaebHoe (BHecynebHoe) obkanoBaHue 3asBUTENEM peLUeHUn n
aencteun  (6esgencteusl) paboTHMKA BO3MOXHO B Crnydae, ecnu Ha paboTHuKa
BO3MnoXxeHa PyHKUMSA NO NpefoCTaBEHMI0 COOTBETCTBYHOLLMX MYHULMNASBbHBIX (PYHKLMIA
B NONHOM obbeme.

5.2. XXanoba nopgaetca B nucbMeHHOW popme Ha OGymaHOM HocuTene, B
3M1EKTPOHHOM hopme B AOMUHUCTPALINIO CESNTbCKOro NoceneHus.

5.3. Xanoba wmoxeT ObiTb HanpaBneHa no Mo4YTe, C WCNOSb30BaHMEM
NHPOPMALNOHHO-TENTEKOMMYHUKALNMOHHON CceTn «WHTepHeT», oduumanbHOro cavrta
AoMmunHnctpaummn  [IybpoBCKOro  CenbCKoro nocenexHuns, €4NHOro nopTana
rOCy4apCTBEHHbIX U MYHULMNAMbHbIX YCYr, a Takke MOXET ObiTb NPUHATa NPU JIMYHOM
npueme 3aaBuUTeENS.

5.4. XKanob6a gomxkHa cogepxaTtb:

5.4.1. HaumeHoBaHue opraHa AgmuHuctpauumn [y6poBCKOro  CenbCKoro
noceneHna (AgMMHUCTpaUuK), NPeaoCTaBNAOLWEro MyHUMUMNANbHY YHKUMIO, ¢OKNO
AOIMKHOCTHOroO nvua AgMUHUCTpauun, pellueHve u geuncteue (6esgenctane) KoTopbliX,
obxanyroTcs.

5.4.2. dammnuio, M4, OTYECTBO (MOCNeaHee - NPy Hanuyuun), CBe4eHNUss O MecTe
XUTeNbCTBa 3asBuUTENs - uandeckoro nuua nuMbo HaMMeHoBaHMe, a Takke HoMep
(HOMepa) koHTakTHOro TenedoHa, agpec (agpeca) aNEeKTPOHHOM NOYThI (MPY HANM4YMK) u
MOYTOBbIV aapec, NoO KOTOPbIM AOMKEH ObITb HANpPaBneH OTBET 3assBUTENIO.



5.4.3. CBepgeHua 06 obxanyemblx peweHusx u pencteusax (6esgencrsum)
AgmMuHUCTpaumm, Nnbo JOMKHOCTHOrO nNuua AOQMUHUCTPaLUN.

5.4.4. [loBoabl, HA OCHOBAHUM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnem u
aencrtenem (6esgencrtemem) AOMWHUCTPALMKW, LOOSMKHOCTHOMO nvua AAMUHUCTPaLMW.
3assutenem MoryT 6bITb NpeacTaBneHbl JOKYMEHTbI (NPU Hanu4mm), nogTeBepXaatoLmne
A0BOAbI 3asBuUTens, NMbo nx Konuw.

5.5. Xanoba, noctynuBwas B AAMWHUCTPALMIO, MOAMNEXUT PaCCMOTPEHUIO
mason AgmuHucTpauum B TedeHme 15 paboumx gHen co gHA ee perncrtpauuu, a B
cny4ae obxanoBaHusA oTkaza AOMUHUCTPaAUMK, OOIMKHOCTHOrO nuua AAMUHUCTpaLMK B
npyemMe [OKYMEHTOB Yy 3aaButend nubo B ucnpasneHun OONYLEeHHbIX OneyaTok W
ownbok mnn B cnyyvyae oOXanoBaHUS HapyLeHUs YCTAHOBMEHHOrO CpoOKa TaKux
ncnpasneHnin - B TedeHune 5 pabounx gHen co gHs ee perncrpauuu.

5.6. Mo pesynbTatam paccmMoTpeHns xanobbl AODMUHUCTPaLMN, NPUHUMAET OAHO
N3 crneayLwmnx peLeHun:

5.6.1. YpoBnetBopsieT xanoby, B ToM 4ucrie B OpMe OTMEHbl MNPUHATOrO
peleHns, ucnpasneHna JonyweHHbIXx AOMUHUCTpaumMen oneyaTok WM owunbok B
BblAAHHbIX B pe3ynbTtate npefoCcTaBNeHUs MyHUUMNanbHOW YCnyru [OOKyMeHTax,
BO3BpaTa 3asdABUTENO AEHEXHbIX CPeacTB, B3WMaHWE KOTOPbIX He npeayCMOTPEeHO
HOpPMaTMBHbIMW  MpaBoOBbIMA  akTamun Poccuickon ®depepaumn, HOpMaTUBHbIMU
npasoBbiMK akTamu Oprnosckon obnactv, MyHMUMNanNbHbLIMKM NPAaBOBbLIMW akTamu, a
Takxe B MHbIX hopmMax.

5.6.2. OTKa3bIBaeT B y40OBNETBOPEHNN anobbl.

5.7. He nosgHee OHs, cnegylowero 3a AHEM MNPUHATUA PeLUEeHUd, YKa3aHHOro B
n.5.6. agMMHUCTPaATMBHOIO perfameHTa, 3asBUTENIO B MUCbMEHHOW opmMe U Mo
XenaHuo 3asBUTenNs B 3NEKTPOHHOW (popMe HanpasnsieTCAa MOTUBUPOBAHHLIN OTBET O
pes3ynbTaTtax pacCMOTPEHUS Xanobsbl.

5.8. B cnyyae yctaHOBREHWs B X04€e Unu no pesynbTaTtaM pacCMOTPEHMUS Xanobbl
NPU3HaKoB CoOCTaBa aAMWHUCTPATUBHOIO NPaBOHAPYLIEHUS WU NPecTynneHus
OOJDKHOCTHOE  NMUO, HaAeneHHOe MOSIHOMOYMAMM MO PacCMOTPEHuto xanob B
COOTBETCTBUM C N.5.2. aAMUHUCTPATUBHOIO pernameHTa, HesamennMTenbHO HanpasnseT
nMeroLmecs MmaTtepuarbl B opraHbl NPOKypaTypsbl.



MpunoxeHne Ne 1
K aOMUHUCTPATUBHOMY perfnameHTy

BJTOK-CXEMA NMPEJOCTABNEHUA MYHULIMMANBHOW ®YHKLINA
«Bblgaya BbINMCOK (CNPaBOK) 13 MOXO3SIMCTBEHHON KHUMM AgMuHUCTpaumm [Jy6poBcKoro
CEenbCKOro noceneHuns»

Mpuem 1 perncTpaums 3asiBNeHnst o Bbigaye BbINMUCKM (CNpaBKKn) U3 NOXO3ANCTBEHHON
KHUIM C HeOBX0AUMbBIMWU AOKYMEHTaMM AN NPeA0CTaBNeHNs MyHULMNanbHOW yHKLMM

PaccmoTpeHve npeacTaBneHHbIX 3asBUTENEM AOKYMEHTOB, NOATOTOBKA BbIMUCKU
(cnpaBkn) U3 NOXO3ANCTBEHHOW KHUIK, NTMBO yBeaomMneHnsa o6 oTkase B Bblaaye BbIMUCKM
(CnpaBKK) U3 MNOXO3ANCTBEHHOMW KHUIX CNeunanmcTomM

Bblgayva BbINUCKM (CNpaBKn) M3 NOXO3ANCTEHHOW KHUTMM 3asiBUTENO NPpY NpeabsBneHnn
AOKYMEHTa, YAOCTOBEPSAIOLLErO NIMYHOCTb M NOCHE perucTpaumnm B COOTBETCTBYHOLLEN
KHUre, nubo yBegomneHusi 06 oTkase B ee NpeaocTaBneHnm



MpunoxeHne Ne 2
K aOMUHUCTPATUBHOMY perfnameHTy

['maBe AnMuHUCTpanid Y CHEHCKOTO CEeIbCKOTO
IIOCEJICHUS

(amuust, UMs, OTYECTBO 3aIBUTEIIS)

(ampec 3asiBUTENS, IOp. aApec, TOYTOBBIM HHAEKC)

KOHTaKTHbIM TenepoH:

3agBneHune

Mpowy BblAaTb BLIMUCKY CMNPaBKy) U3 MOXO3SINCTBEHHOW KHUIM 00 yyeTe NNYHOTOo
NoAco6HOro X03sMCTBa, BeayLerocsi Ha 3eMenbHOM y4acTke, PacrnonoXeHHOM Mo afpecy:

[lna eé npepocTaBneHus B:

C uenbio

crnocob Nony4YeHus BbIMUCKM (CNPaBKu):

[ata / /.
noanuch (¢.1.0.)







